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S C H E D U L E S

SCHEDULE 2

MEETINGS AND PROCEEDINGS OF COUNCILS AND COMMITTEES

MINUTES

9 (1) Minutes of the proceedings of a meeting of a council, or of a committee or sub-
committee thereof, shall be drawn up and entered in a bound book, or on loose
leaves consecutively numbered, kept for that purpose, and shall be signed at the same
or the next ensuing meeting of the council or, as the case may be, at the same or
any subsequent meeting of the committee or sub-committee by the person presiding
thereat, if approved by the meeting at which they fall to be signed.

(2) Any minute purporting to be signed as mentioned in sub-paragraph (1) shall be
received in evidence without further proof.

(3) Until the contrary is proved, a meeting of a council or of a committee or sub-
committee thereof in respect of the proceedings of which a minute has been so made
and signed shall be deemed to have been duly convened and held, and all the members
present at the meeting shall be deemed to have been duly qualified, and where the
proceedings are proceedings of a committee or sub-committee, the committee or sub-
committee shall be deemed to have been duly constituted and to have had power to
deal with the matters referred to in the minutes.
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