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SCHEDULE 5 Regulation 7(2)(c) and (4)(d)

Local Authorities (Conduct of Referendums) (Council
Tax Increases) (England) Regulations 2012 forms

PART 1

Local Government Finance Act referendums: standalone poll

Postal voting statement
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Postal voting statement [Space for barcode]

Referendum on the Council Tax increase for [insert name of
authority]

Date of referendum [day] [date] [month] [year]

Important — you must fill in and return this postal voting
statement with your completed ballot paper for it to be
counted.

Please read the instructions carefully and use a black pen.

* Name Ballot paper number,

* Counting Officer to insert name but omit where sent to an anonymous
elector

(1) Check that the number on the back of your ballot paper matches the
number shown above. If these do not match, call us immediately on
finsert helpline number].

I am the person the ballot paper numbered above was
sent to.

My Date of Birth is:

Day Month Year

* My Signature is:
(You must sign
inside the box)

* Counting Officer to
indicate where the
voter has been
granted a waiver and
that a signature is not
required

We will check this information against our records for security.

It is an offence to vote using a ballot paper that was not sent for your
use or interfere with another voter’'s ballot paper. It is an offence to
vote more than once at the same referendum (unless you are
appointed as a proxy).

Counting Officer to add pictorial guidance as appropriate.
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€} Instructions for voting by post

Please read through carefully. If you need help, please call us on [insert helpline number]

1. For your vote ta be counted, you must fill in and return this postal voting statement with your ballot
paper.

2. Make sure you have filled in the date of birth *[and signature] box]es] on this postal voting statement
*Counting Officer to indicate where the voter has been granted a waiver and thal a signalure is not reguired

3. Vote only once by putting a cross B in the box next to your choice,
. Do not mark the ballot papers in any other way or your votes may not count.

4
5. We must get your postal vote by 10pm on [day] [date of poll]
6.1t you miss the post, you can hand in your postal vote and/or the postal vote of others at the council office

during office hours to a person authorised to receive postal votes or at any polling station used for the
referendum before 10pm on [day] [date of poil].

7. You will be provided with a farm which you must complete for the postal vete(s) you are handing in to be
accepled.

8. Youcanhandin your own postal vote and postal votes for up to 5 other voters.

9. Ifyou are a political campaigner - you can only hand in your own postal vote plus the votes of up to 5 family
members or people for whom you pravide regular care.

10. Do not put any postal votes in the letter box of the council office as they will be rejected.

11, If you would rather vate in person or ask someone else to vate on your behalf (if you are not already an
appointed proxy) you must cancel your postal vote before Spm on [day/date of deadline]. If you decide to
cancel and vote in person, you will need to bring a form of accepted photographic identification. IF a person
Is vating on your behalf as proxy they need to bring their own identification

12, After we receive your postal voting staterment and ballot paper, you cannot vate in person at a pelling
station in this referendum.

€¥ Getting help

= |f you need help to vote, you can ask someone you know or get independent help by
calling the helpline on finsert helpline number]. The person helping you must not tell
anyone how you voted.

* Please call the helpline if you require copies of this form or guidance in Braille or
languages other than English.

= |f you make a mistake, or lose your postal ballot paper or this statement, you can geta
replacement. Call us immediately as we can only issue a replacement before Spm on [day]
[date] [month]. If you apply after 5pm on [day before poll] we can only issue a replacement if
you return this ballot pack in person.

Electoral fraud is a crime. It is an offence to vote more than once at the same referendum unless you
are voting on your own behalf and as a proxy for another person.

Whether you vote in person or via post, it is an offence for someone to try to find out how you are
voting whilst you are putting your mark on your ballot paper, or to then reveal that information.

The Counting Officer issued this staterent,
Counting Officer fo add pictorial guidance as appropriate.
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Official postal poll card (to be sent to a voter voting by post)

Front of card
Your details:
Postal poll card our detalls
- . * [Voter's name and qualiyng address defais
Referendum on the Council Tax increase for here]
[insert name of authority] * Counting Officer to omit where poll card sent
ta an anonymous voler. FPoll card to an
anonymous voler must be delfivered in a
Date of referendum [day] [date] [month] [year] scakd omelope
Electoral register num ber:
Voting information
Your postal vote
We will send your postal vote around [day] o Youwdl receive a postal vote for this
[date] [ month] [vear] 'laddressed to:] referendum because you asked to
vote by post.
“{Voter's name and address] # Youwill not be able to vote in a polling station
"Counling Officer to omil where poll card sent to an ancnymous voler, » |fyou have not received your postal vote by
[day] [date] [month] call
[insert heipline number].

If you lose your postal vote or make a mistake
» Please phone the helpline immediately.

» We can only issue a replacement postal vote
beforeSpm on [day/date of deadline].

Please turn over
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How to vote

1. When you receive your postal vote, read the
instructions carefully.

2. Yourpostel vole incledes your ballot paper and a
postal veling statement.

3. Complete both of these and retum them
immedately.

4. We need to receive your postal vobe by
10pm on [day/date of poll].

I you miss the post, you can hand in your postal vote
andfor the postal vote of others at the councll office during
office hours to a person authorised to receive postal
woles, of at any polling station used in the referendum
before 10pm on [day] [date of poil].

It is an offence to:

vote using a ballot paper that was not sent for your use or
interfere with another voter's ballot paper

vote more than once at the same referendum, unless you are

voting on your own behalf and as a proxy for another person

vote as a proxy on behalf of more than four voters, of which no more
than two may be on behalf of other domestic voters (a domestic
voter is one who is not an overseas or service voter).

vote as a proxy for someone if you know that by law they are
not allowed tovote

“ If you need information in another format,
please call our helpline below.

ﬂ If you need help to vote, you can ask

someone you know or get independent
help by calling our helpline:

[insert helpline and other defais including website]

The Counting Officer issued this card.

If you would rather vote in person, or ask someone else to
vote on your behalf

o you must cancel your postal vote before Spm on fday/date
of deadline].

+ Please note that when voting in person, you or someone
who is voting on your behalf must show an accepted form of
photographic identification. For mare information, please
{insert suggestion fo call helpline andior visi a refevant
website, as appropriafe].

‘Whether you vote in person or via post, it is an offence
far someone to try to find out who you are voting for
whilst you are putting your mark on your ballot paper,
orto then reveal that information.

If undelivered retumn to
[insert refurn address]

Official proxy postal poll card (to be sent to an appointed proxy voting by post)
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Proxy postal poll card

Referendum on the Council Tax increase for
finsert name of authority]

Date of referendum [day] [date] [month] [year]

Voting information

We will send your postal vote around [day] [date]
[month] [year] *[addressed to:]

* [Proxy’s name and qualifying address detarls here]

* Counting Officer to omit where poll card sent to the proxy
of an ancnymous voler. Poll card to proxy of an
anonhymous voler must be delivered in a sealadenvelope.

Please turn over

Rear of card

Voting as a proxy

** [The person named on the back of this card]
[Another person] has appointed you as a proxy to
vote on their behaif at this referendum.

= If senf to the proxy of an anonymous voler omit

the words in the first set of brackels, if not omit
the words in the second set of brackets.

Your postal vote

® Youwill receive a postal vote for this
referendum because you asked to vote by
post,

e Youwill not be able to vote as a proxy in a polling
station.

 If you have not received your postal vote
by [day] [date] [month] call [insert
helpline number].

Whether you vote in person or via post, it is
an offence for somecne else to try to find out
who you are voting for whilst you are putting
your mark on your ballot paper, or to then
reveal that information.
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For this referendum you are proxy for:

* [(Voter's name)
(Vioter's address)
{Voler's number on register)]

[the person with this elector number: (insert elector's number on

register]]
* Ifancnymous voler omif the words in the first sel of square

brackels, if nof omit the words in the second sef of square
brackels

How to vote

1. When you receive your postal vote, read the instructions carefully.
2. Your postal vote includes your ballot paper and a postal voting

statement.
3. Complete both of these and return them immediately.

4. We need to recene your postal vote by 10pm on
[day/date of pol]

If you miss the post, you can hand in your postal vote and/or the postal
vote of others at the council office during office hours to a person
authorsed to receve postal votes, or at any polling station used for the

referendum before 10pm on [day] [date of poll].

If you lose your postal vote armake a
mistake
» Please phone the helpline immediately.

» W can only issue a replacement postal vote
betore Spm on [daydate of deadline].

If you would rather vote in parson, you must
cancel your postal vote before Spm on [day/ date
of deadline]. Please note that when veting in
person, you must show an accepted form of
photographic identification and this must be your
own identification, not that of the person you are
voting on behalf of. For more information, please
[insert suggestion to call helpline and/or visit
a relevant website, as appropriate]

‘_‘ If you need information in another format, please call our
helpline below.

‘." If you need help to vole, you can ask someone you knowor

get independent help by calling our helpline:
[insert helpiime or other detafls including websitef

It is an offence to:

» vote using a ballot paper that was not sent
for your use of interfere with ancther voler's bablot
paper

# vole more than once at the same referendum,
unless you are voling on your own behalf and as
a proxy for ancther person

+ vote as a proxry on behalf of more than four volers,
of which no mere than two may be on behaif of
cther demestic volers (a domestic voler is one
whois not an overseas of service voter).

» vole as a proxy for someone if you know that by
|aw they are not allowed to viole

The Counting Officer issued this card.

If undelivered return to
[Insert return address]

Local Government Finance Act referendums: combined polls

Postal voting statement (for use where there is joint issue and receipt of postal ballot papers)
Front of form
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Postal voting statement [Space for barcode]

Referendum on the Council Tax increase for [insert name of
authority]

[Relevant Returning or Counting Officer to insert title(s) of other election(s) and
referendums as appropriate]

Date of election(s) [and referendum(s)] [day] [date] [month] [year]

Important — you must fill in and return this postal voting
statement with your completed ballot papers for them to
be counted.

Please read the instructions carefully and use a black pen.

* Name Ballot paper numbers

* Relevant Returning or Counting QOfficer fo insert name but omit where sent
to an anonymous elector

(1) Check that the numbers on the backs of your ballot papers match the
numbers shown above. If they do not match, call us immediately on
[insert helpline number].

I am the person the ballot papers numbered above were
sent to.

My Date of Birth is:

Day Manth Year

* My Signature is: (You
must sign inside the
box)

= Ralavant Retuming Officer
ar Counting Officer to
indicale whers the voler
has been granied a waiver
and that a signature is not
reguired

We will check this information against our records for security.

It is an offence to vote using a ballot paper that was not sent for your use
or interfere with another voter’s ballot paper. It is an offence to vote more
than once at the same election [or referendum] (unless you are appointed
as a proxy).

Refevant Returning or Counting Officer to add pictorial guidance as appropriate.
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€ Instructions for voting by post

Please read through carefully. If you need help, please call us on [insert helpline number]

1. Fer your votes to be counted, you must fill in and return this postal voting statement with all your
ballot papers (listed below).

2. Make sure you have filled in the date of birth *[and signature] box[es] on this postal veting
staterment,

* Relevant Returning Officer or Counting Officer fo indicate where the voler has been granted a
waiver and that a signature is nof required

* UK Parliamentary election ([insert colour] ballot paper)
= [Wote for only one candidate by putting a cross @ in the box next to your chaice )

* [Local government election]/[Parish council election] ([insert colour] ballot paper)
= [Wote for only one candidate by putting a cross [ in the box next to your choice ]
= [Wote for no more than ___ candidates by putting a cross @ in the box next to each of your
choices.]

* Londen Assembly constituency members election ([insert colour] ballot paper)
= [Vote for only one candidate by putting a cross @ in the box next to your choice.]

* Lendon Assembly London members election ([insert colour] ballot paper)
= [Vote only once by putting a cress B in the box next to your choice ]

* London Mayoral election ({insert colour] ballot paper)
= Vote for only one candidate by putting a cross & in the box next to your choice.
*Referendum on the Council Tax increase for finsert name of authority] ([insert colour] ballot
paper)
= VVote only once by putting a cross @ in the box next to your choice.
* [Specify other] election/referendum (finsert colour] ballot paper)
= [Specify vofing insfructions in accordance with the legislation governing the election or referendum)

* Relevant Returning or Counting Officer to add/amend as appropriats.
3. Do not mark the ballot papers in any other way or your votes may not count.

4. We must get your postal vote by 10pm on [day] [date of poll].

5. If you miss the post, you can hand in your postal vote and/or the postal vote of others at the council
office during office hours to a person authorised to receive postal votes or at any polling station in the

area before 10pm on [day] [date of poll].

&. You will be provided with a form which you must complete for the postal vote(s) you are handing in to
be accepted.

7. You can hand in your own postal vote and postal votes for up to 5 other voters.

a. If you are a political carmpaigner - you can only hand in your own postal vote plus the votes of up to 5
family members or people for whom you provide regular care.

=. Do not put any postal votes in the letter box of the council office as they will be rejected.

10. If you would rather vote in person or ask someone else to vote on your behalf (if you are not already
an appointed proxy) you must cancel your postal vote before Spm on [day/date of deadline]. If you
decide to cancel and vote in person, you will need to bring a form of accepted photographic
identification. If a person is voting on your behalf as proxy they need to bring their own identification.

11. After we receive your postal voting statement and ballot papers, you cannot vote in person ata
polling station in [this] [these] [election(s)] [and] [referendum(s)].

Postal voting statement (for use when a referendum poll is combined with another poll but the
postal ballot papers are not combined)
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Postal voting statement [Space for barcode]

Referendum on the Council Tax increase for [insert name of

authority]
Date of referendum [day] [date] [month] [year]

Important — you must fill in and return this postal voting
statement with your completed ballot paper for it to be
counted.

Please read the instructions carefully and use a black pen.

* Name, Ballot paper number,

* Counting Officer to insert name but omit where sent to an anonymous
efector

(1) Check that the number on the back of your ballot paper matches the
number shown above. If these do not match, call us immediately on
[insert helpline number].

I am the person the ballot paper numbered above was
sent to.

My Date of Birth is:

Day Month Year

* My Signature is:
(You must sign
inside the box)

* Counting Officer to
indicate where the voter
has been granted a
waiver and that a
signature is nof required

We will check this information against our records for security.

It is an offence to vote using a ballot paper that was not sent for your
use or interfere with another voter's ballot paper. It is an offence to
vote more than once at the same referendum (unless you are
appointed as a proxy).

Counting Officer to add pictorial guidance as appropriate.

Rear of form
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¢ Instructions for voting by post

Please read through carefully. If you need help, please call us on [insert helpline
number]

1. For your vote to be counted, you must fill in and return this postal voting statement with your ballot paper
for the Referendum on the Council Tax increase for finsert name of authority].

2. Make sure you have filled in the date of birth *[and signature] box[es] on this postal voting staternent,
*Counting Officer to indicate whare the voler has been granted a waiver and that a signature is not required

Referendum on the Council Tax increase for [insert name of authority] ([insert colour] ballot

paper)
. Wote only once by putting a cross B in the box next to your choice
- Do not mark the ballot paper in any other way or your voles may not count.

3

&4

5_We must get your postal vote by 10pm on [dey] [date of poll].

&_If you miss the post, you can hand in your postal vole andfor the postal vote of others at the council office
during office hours to a person authonised to receive postal votes or at any polling station used for the
referendumn before 10pm on [day] [date of poll].

7. You will be provided with a form which you must complete for the postal vote(s) you are handing in to be
accepted.

8_You can hand in your own postal vote and postal votes for up to 5 other voters.

8. If you are a political campaigner - you can only hand in your own postal vote plus the votes of up to S family
members or people for whom you provide regular care

10. Do not put any postal votes in the letter box of the council office as they will be rejected.

11.  If youwould rather vote in person or ask someons else to vole on your behalf (if you are not already an
appointed proxy) you must cancel your postal vote before Spm on [day/date of deadiine). If you decide to
cancel and vote in person, you will need to bring a form of accepted photographic identification, If a person is
woting on your behalf as proxy they need to bring their own identification

12.  After we receive your postal voting statement and ballot paper, you cannot vole in person at a polling
station in this referendum.

€? Getting help

= |f you need help to vote, you can ask someone you know or get independent
help by calling the helpline on finsert helpline number]. The person helping you
must not tell anyone how you voted.

= Please call the helpline if you require copies of this form or guidance in Braille or
languages other than English.

= |f you make a mistake, or lose your postal ballot paper or this statement, you can
get a replacement. Call us immediately as we can only issue a replacement
before 5pm on [day] [date] [month]. If you apply after 5pm on [day before poll]
we can only issue a replacement if you return this ballot pack in person.

Electoral fraud is a crime. It is an offence to vote more than once at the same [elaction or] referendum
unless you are voting on your own behalf and as a proxy for another person.

Whether you vote in person or via post, it is an offence for someone to try to find out how you are
voting whilst you are putting your mark on your ballot paper, or to then reveal that information.

The Counting Officer issued this statement,
Counting Qfficer fo add piclorial guidance as appropriate.

Official postal poll card (to be sent to a voter voting by post)
Front of card
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Your details:
Postal poll card our detalls
- . * [Voter's name and qualiyng address defais
Referendum on the Council Tax increase for here]
[insert name of authority] * Counting Officer to omil where poll card sent
o an anonymous voler. Poll card to an
anonymous voler must be delfivered in a
Date of referendum [day] [date] [month] [year] scald & oo
Electoral register number:
Voting information
Your postal vote
We will send your postal vote around [day] # Youwil receive a postal vote for this
[date] [ month] [vear] 'addressed to:] referendum because you asked to
vote by post.
"[Vioter's name and address] » Youwill not be able to vate in a polling station
“Counling Officer to omit where poll card sent to an anonymous voler, # |fyou have not received your postal vote by
[day] [date] [month] call
[insert heipline number].

If you lose your postal vote or make a mistake
+ Please phone the helpline immediately.

» We can only issue a replacement postal vote
beforeSpm on fday/date of deadiing].

Please turn over

Official proxy postal poll card (to be sent to an appointed proxy voting by post)

Front of card
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Your details:
Postal poll card our detalls
- . * [Voter's name and qualiyng address defais
Referendum on the Council Tax increase for here]
[insert name of authority] * Counting Officer to omil where poll card sent
o an anonymous voler. Poll card to an
anonymous voler must be delfivered in a
Date of referendum [day] [date] [month] [year] scald & oo
Electoral register number:
Voting information
Your postal vote
We will send your postal vote around [day] # Youwil receive a postal vote for this
[date] [ month] [vear] 'addressed to:] referendum because you asked to
vote by post.
"[Vioter's name and address] » Youwill not be able to vate in a polling station
“Counling Officer to omit where poll card sent to an anonymous voler, # |fyou have not received your postal vote by
[day] [date] [month] call
[insert heipline number].

If you lose your postal vote or make a mistake
+ Please phone the helpline immediately.

» We can only issue a replacement postal vote
beforeSpm on fday/date of deadiing].

Please turn over

Rear of card

13



Document Generated: 2024-01-19

Status: This is the original version (as it was originally made). This
item of legislation is currently only available in its original format.

How to vote

1. When you receive your postal vote, read the
instructions carefully.

2. Yourpostel vole incledes your ballot paper and a
postal veling statement.

3. Complete both of these and retum them
immedately.

4. We need to receive your postal vobe by
10pm on [day/date of poll].

I you miss the post, you can hand in your postal vote
andfor the postal vote of others at the councll office during
office hours to a person authorised to receive postal
woles, of at any polling station used in the referendum
before 10pm on [day] [date of poil].

It is an offence to:

» viote using a ballot paper that was not sent for your use or
interfere with another voter's ballot paper

vote more than once at the same referendum, unless you are

voting on your own behalf and as a proxy for another person

vote as a proxy on behalf of more than four voters, of which no more
than two may be on behalf of other domestic voters (a domestic
voter is one who is not an overseas or service voter).

vote as a proxy for someone if you know that by law they are
not allowed tovote

“ If you need information in another format,
please call our helpline below.

ﬂ If you need help to vote, you can ask

someone you know or get independent
help by calling our helpline:

[insert helpline and other defais including website]

The Counting Officer issued this card.

If you would rather vote in person, or ask someone else to
vote on your behalf

o you must cancel your postal vote before Spm on fday/date
of deadline].

+ Please note that when voting in person, you or someone
who is voting on your behalf must show an accepted form of
photographic identification. For mare information, please
{insert suggestion fo call helpline andior visi a refevant
website, as appropriafe].

‘Whether you vote in person or via post, it is an offence
far someone to try to find out who you are voting for
whilst you are putting your mark on your ballot paper,
orto then reveal that information.

If undelivered retumn to
[insert refurn address]
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