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SCHEDULE 4 Regulation 19

FORM OF INVITATION TO REGISTER TO VOTE AT A BUSINESS REFERENDUM
Form 1: Form of invitation to register

Neighbourhood Planning Referendum

Invitation to Register
Important information for non-domestic rate-payers

Business Bogistration Cifficar to fill in
entitled occupiers name and address

nere

Why have | been contacted?

There will be a Neighbourhaod Flanning Referendumn on: [de/date] (see reverse for details).
Nm-ﬁ@_mestic rate payers who ane liable to pay rates within the Referendum area can choose to register
to vote in the referendurn if they wish. This referendum allows businesses and residents to be involved

in shaping the development and growth of a neighbourhood which is wholly or pradominantly business
in natura.

You have bean identified as Eable to pay non-domestic rates on a property of group of propearties within
the referandurm area (details are on the reverse of Form A). Rate-payers have one vote each regardiess
of the number of properties they are liable to pay rates on.

Registering to vote - what to do next

If you choose to register to vote in the referendum, please:

a) Complete the attached non-domestic rate-payer registration form (Form A) remembering to
chack the details of the properties identified as yours in section 4 on the reverse of the form.

b} Choose who will cast the rate-payer’s vote. The parson casting the vote ('the named voter’)
must meat certain age and nationality critena (thes is explained on Farm A).

€} The named voter must complete and return the veting ehoices form (Form B).

Both Forms A and B should be returned as soon as possible - we recommend by

25 day deadiing] . All forms must be received by Spm oon 11 day deadling], A freepost envelope is

enclosed for you to return the forms.

Further information

Further information about the referendum, including the referendum question, i printed on the reverse
of this letter. If you think this letter has been sent to you in error, or if you have any questions about the
referendum or how to register and vote, pleass contact electoral services

Remember to complete and return Forms A & B.

Please turn over for more information =

Meghbourhood Area Busingss Registration Officer
Printed & Publkshed by the Neighbourhood Area Business Registration Officer
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Further information about the Referendum

About the Referendum

Tha Localism Act 2011 introduced new powers for people to have a greater say in the development of
their local areas through neighbourhood planning.

A cora principée of nesghbourhocd planning is that a referendum at the end of the process ensures
communities, including businesses, have the final say on whether a neighbourhood development plan
oF order can coms into force. These will affect decisions on new devalopment proposals in the area.

A Business Neighbourhood Planning referandum will be beld on [date of referandum] within the
refegrendum area shown on the map below.

The referendurn question will be as follows: Do you want _[ocal planning authority] to use the
neighbourhced plan for [neighbourhood areal to help it decide planning applications in the
neighbournood area?

Do you want the type of development in the neighbourhood development order for [neighbourhood areal
to have planning permission?

[Business Registration Officer to decide information for inclusion below this paint]

[Place image of map and key as
recguired] into this araa)

How to find out more

[Please add in here information about where 10 access information statement and related documents
12.0. Leallet may be included with this pack, or suggest wet address o place wherg Information can
be viswed).|

Form A: Non-domestic rate-payer registration form
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FORM — Non-domestic rate-payer registration form

A Your right to vote X

This form must be completed and returmed by or on
behalf of the non-domestic rate-payer. Please write in
back ink and use BLOGK LETTERS. When you have
cormplated avery section and sigred the farm yourset,
sand it 1o Blectoral SBerdcas,

Please complete and return this form as scon as possible - we recommend by |

Yiou must complate and refurn this farm if you wish 1o regester your busness ar onganisation o vals in the neighbourbood
planning referendum.

Surnmame: First name and micdha namis):
Hame of business / organisation:

Role / job title (optional):

Daytime telephone number [optional):

Email address (optional):

To cast the vote at the referendum the named voter must be at least 18 years of age on the day of the referendum, and
Thoany st B or o Thae Tollowing:

W & British, Irish or European Linkon citizen, or

W a Cormmornaealth cilizen who has laae 10 enber or raman in the UK or doas nol recuirg such lesva

The person casting the vole (the ‘named voter') must choose how they want to vole by completing and
retuming Form B. I that & someons alse, pleases pass Form B 1o them to complate, Tha last opportunity 1o change tha

named water is [Spm, 11 day deading], After that time, changes ane only parmitted becausa the named woter becomes
unable to viote for emargency medical or work reasons. Please tick and complete &5 appropriate:
1 am the named voler and OR | am not the named voter. | authorise:
will complete Form B |
to be the named voter

and have asked them to complete Form B

3. S-I!;I n here before retuming this form

Flease check the list of properties at section 4 on the reverse of the form. If you think any of the properties
have bean wrongly assigned to you or your busine rganisation please delete as appropriate. If you think

It is an affence 1o give Tatse informmatian on this formn, | dectane that | am the rate-payer, o | am authonsed 1o complets this
fonm on behall of the rate-payer, and 85 1ar as | know the delaits on this 1o ane frue and accurste,

Form B must also be completed and returned

Please turn over for more information and for section4 ©

Meighbowhood Arsa Business Registration Officer
Printed & Published by the Neighbourhood Area Business Registration Officer
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4. List of properties

The Business Registration officer has identilied the rate payer as: [name of rate payes or rate payers|

Rate-payers may only register to vobe once in the referendurm regardiess of the number of properties for which they
are fable o pay rates. Rate-payers may anly register if thay are lable to pay rates on at least one proparty within the
refarerdurm ang

Pleasa chack the st of properties balow. i you think any of the propertias have baen wrongly assigned 1o you o your
busingss [ organsation pliase delabe a5 appoopriate. If you think any properies have been missad, please contact
eleCiong senices.

Business RAegatration Officar io st detsils and addemsns ¢

terandum registar and its

A register is craated of all the non-domastic rate-payers who ragistar 1o vata in this nesghbourhood planning rilenendum,
for the purposes of this refemandum only, 1SS the names of all the non-domestic rale-payers regstened o vole and the
addresses of the premisas within the relerendum area on which they pay non-domeastic rates. It also containg the names
af the individuals who will cast the vobe on behalf of each non-domestic rate-payar (the ‘namead vabers’),

Thee Gouncl holds a copy for the purposes of the refenandum cnly. Aryone can look &1 i, but it i a criminal offence 1o
supply or usa copies for purposes olher than those sat down in .

The regiater ks kept for 12 months after the referandum and is then desiroyed.

Form B must also be completed and returned

Form B: Voting choices form
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FORM

B Voting Choices Form

This form must be completed and returned by the
NAMED VOTER who will cast the non-domestic
rate payer's vobe. Flease write in black ink and use
BLOCK LETTERS. When you have completed every
section and signed the form yoursall, send it to Elactaral
Sarvices,

nd raturn this form as soon as p ve recommend by

Please read the nstructions dvar the page. At the refenendum you s the named voler may vote either in person at a
poling station betweaen Tam and 10pm, or by post. If voting in persan you must be avalable to attend a polling staticn n
the refarendum area on the day of the referendum. Pleasa tick ONE of the fallowing options:

!lwnummmm vote in person m I would like to vote by post

2. About you 3. Your date of birth £

Declaration: Ag far as | know, the details on this form

are true and accurata, | understand that to provida

fal=a information on this form s an offence. | am

aligible and euthorised to vobe &t the refarendum (ses
Nationality: e raverse for mone detalls).

Surname:

First name and middie narmissk

My address (for my postal vole or vy poll cand if
| weting at a poling station):

i
| Postcode:

ﬁ;ﬁé;f_hﬁ'aTna_:s_.r;r_g;inﬁm: My date of birth is: (use numbers: DD MM YYYY)
| ! T —_— e
' Role / job title (optional): e T ] : [___4]

(2t MONTH YEAR

|
| Daytime telephone number (optionall: If you are unabie to sign this foem, please contact

Bleciaral Sarvices

| Email address (optional): Signature: (keap inside the box

4, Date form completed

Today's data

Pleasa turn over for more information

Meightoourhood Area Business Registration Offcar
Printed & Published by the Meighbourhood Area Business Registration Officar
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Information about voting in the referendum

Voting in the Referendum

Thiris will be & Meighbourhood Planning Raferendum on [02y/085] | Non-domestic rate payers wha pay rates within the
Referandum Area may register 1o vobe in the referendum. The person wha has been authonised by the rabe-paver to cast
tive vote on their Dehall (the ‘named woter') must complate Form B over the page

Am | eligible to cast the rate=payer's vota?

The person authorised by the non-domestic rate-payer may vote on their behalf. This includes the rate-payer
themselves. The person who will cast the vote must meet the following criteria:

Age

Thia voliar rrust be 18 or older on [date of rpforendum]

Mationality

Pecple who arg entifled to cast the rate payer's vobe are:

W & Erilish, Iish or European Uinion citizen, o

B a Commonwealth citizen who has leave 10 enber or rermain in the UK or doas nat requing such leave

If you are unsure about your eligibility to vote, contact Electoral Services (details over the page)

What happens next?

If you have chosan to vobe by post, you will be send your ballot paper in the post. Rememiber, vour ballot paper may

el b et out unil four working deys befora the day of tha refarsndurm. If your balo! paper does not anive by this

time, contact Electoral Services. The signature and date of birth you give on this form will be kept and checked
againat those you will provide on your postal voting statement, Thi will be sent to you with your ballat paper akong
with instructions for comgiating it

It you have chosen 1o vobe in persan, you will be sent a poll cand with ditails of your poling station. You still nssd to
provide your sigrature and date of birth on this forn but wil not need to do so again when voting.

I o become: unabie o wobe the rate-payer must inkorm electoral serices by Spm 11 day deading] | afer that time,
changes are only perrnithed il you bacoma unabls o vote tor emengency medical or work reasons.

What will my details be used for?

The names of wotars in the refarendurm will appaear on the non-domestic rele-payers’ referencurm register. Tha Council
helds a copy for the purposes of the referendum only. Amvane can look at it, but it is & criminal offence to supply or use
copias lor purposas athar than those set down in s,

Thia register is kept for 12 manthe after the refesendum and is then destroyed.

Further infaermation

|Busness Hagistration Ofcer to decade information [or indusion balow this pont|




