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SCHEDULE Regulation 6

FORM NO. I: VAT RETURN
L EEEn ® [ . T I

te g For ofticial use
& Customs Value Added Tax Return

Registration Mumber Periad

|_ _| It your completed return and all the VAT
payabls are not received by the due date
you will be in default and may be labbe to
a financial pensity

Dua Daba:
|_ J For S:ﬁal;ia]

DoRA
ony

Pleape read the notes an the back before you fill in this form or ¥ you use a special VAT sccounting scheme. FHEl in all boxes
chaarly in black ink, and write ‘'none’ whera necessary. Dont put a dash or leave a box blank. B thare ana no penca wrile '00° in tha
penca Cohunmn. Do ol antar mans Man ona amaur inany Box. IFthena i & minus amount in Baxes 1 1o 4, endoss e Tigurs in Drackais

¢ I _ : L
e e |'.wuhﬁuwmmmmrmm n

VAT dhsa in this pencd on acgquisitions from other
EC Member Skates

AT reciaimad in this panod on purchases and olhar inputs
echiding pogusitions: fram (ha EC)

| Tolal VAT due (e gum of boxes 1 and ¥} E
5

Total value of sales and ad other sutputs exduding o0
any WAT. inchede your box 8 figure
[lny VAT, Inzbude pour box @ figume H o0
Tolal vahs of 8 supplies of Goods and elaled cosla oo
s ng ary VAT, 10 0ther EC Mssmbsar SAnbes
Tolnl value of all acquisstions of poods e relaled costs oo
L exchudng any VAT lrom other EC bl _I
DECLARATION You, of stmeone on yaur bebuall, must sign balow. A falees dechration can result in prosscution.
Full nama of sigraiony (in cagial kethers) |, daciana that the mormation

ghwen abowe is cormect and complete o the best of my knowledge and beliet

Signaure Crabe DO AW YYYY | |
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Cnline VAT returns

I you wenild predar nol $o corlinies compating this papar vension
af the VAT return. you can apply 1o file an sacinonic venrson oine
¥l can ind cul more about anline VAT refume at www. hmrc.goy.uk

How do | fill In my YAT return?

A& simrnary of how 10 18 in aach box is showih below. Delailed
imormsdian an haw 1o 8 in thes form s in Moboe 700012 Filng bn
your VAT rafurn. This s availabla orfine al wew. lanee gov.uk

I you nesad any further advics on fllng in your return, please phane
gur Halpling gn 0545 010 5000,

Thete |8 alec an anling guide on Complesng your WAT netum &1
www. hmno.govoul by sefedting 'WAT' Inllowsd by "MAT Rslurns and
acoounts” and "VAT Faefbums: how o complata and submit & medurn
Do By B’

Enter the VAT dus on &l goods and sendces you supplied l

Enler the VAT clue frorm you 0N purchases of goods (amd relaled
aosts| from VAT registered custamers: in ather Member Sdates of the
Eurapssan Commenity

Enber tha toial of bones 1 and 2 added togathar. This g your ‘suipul
VAT far The panod

Enler the batal amount of VAT clangad an your busingss purchasas
This is your 'inpad VAT for the penicd

aka 1he higlines in boxss 3 and 4 and deduct b siraler Smowinl

from the: larger amount. Enter the diierenoe in bax & H this amount
iz undar £1, you need not sand ary paymant, nor will any rapeymen
Be made 15 you. Howevear, you mast still 1l in $is lorm and s2nd
o the VAT Ceriral Unit

Enler the tolal value of all your business sales but lesve out any
WAT, Wou muist includia the valus of your EC supphas ghown in
b B

Enter the total walue of all your business punchases but lesve oul
anty VAT You el inchide tha valies ol your EC purchasas shown in
Box B

Enler the tatal value of supplies of goods (and related cosis)
spplled 1o other EC Member States. Leave ou any VAT, B you
afnbar &n amount in boa 8 you musl alss include thal amount in your

bou & ariny.

Enter the total value of goods (and related costs) purchased
trom other EC Mamibar States. Leawa cutany WAT. B you entes
an amount in box 9 you must also indude thal amount in your
B0 T aniny,

What if | use a apecial
I you use & VAT sccounting scheme there ang diffenent rules
tor completing Some of the bomes on the VAT return. For furthar
mformation, please See seckon 4 of Motce 70O 2 Filing v your AT
maburm if you L2 Ay of e folioeing achennas
* Flat Rate Scheme.
+ Cash Aacoungng Schema
= Anniial Aocoundng Schema
= Margin Sahemes for sacand-hand goods
oF Yo
»  BUpply of receive Qouds under réverse change
aocaunting arangements
+ @ i e Paymens on Account (POA) negime

T seeodinting achema?

VAT100

TRTIERIFTE0RN &

L

Page 2

How do | correct erreors made on previows return

Y iy De aible bo cormc ermans in VAT miurng for the praceding
tirae yeans Oy using boass 1 and £ on the return far he period of
dizcovary. Nal eerors of £10,000 or leas can be induded in your
restum. Mt errors between £10,000 and £50,000 can b included
pronackad Thay do ol excesd 1% of the iotal value of your salas
batone corraction) shown in Box & MNed armons excaecing £50,000
and those above £10,000 that excesd 1% of the box & amount mus:
b sepanately ratiied For further information sea Natios TOMS
How do | pay?

Information on how 0 pay s atsa avalable om our wabsite at

i hemrc.gov.uk by sakacling Paying HWAC oliowad by VAT

or by phoning our Heloine on 0846 010 9000. Plesss allow snough
B for paymant to reach ua by e due date. Wie sugoesd you alice
&1 lapat Tree working days for this H ihe dus dede fafs on 8 weakand
or bank habday please ensure payment is recaived by the prawious
bank working day

1. Direct pay mant

LUhing tha interrat, talaphana benking, BACS Direct Credlt or
CHAPS, provade your bank or bulding society with the Saliowing
infanmation o make a dirsd payrien

 payment amount

= acoount name: HMRC VAT

+ gort code: 08-32-00

= actount number. 119531656

+  your WAT regsstratan numiber

2. At your bank

it your bank or bukding socety ofinrs this service we can send youa
bock of payalips 1o use, Phone us on 01702 356376 or 01702 366314
or mmail electronicpay menticami hmnc.gsi.gov.uk Take the
paysip and paymant to any branch of your bank, Cither banks may
ral sccegl peprnen]. Any chedue rusl be drawn on vour Bnk, aind
made payable 1o HW AEVEMUE & CUSTOMS OhLY

3. Credit cand or debit card

H you have a cradt or debit cand (exoopt Amercan Express or Diners
Club carcts) ipued by & LK bank you can pay ovel the Inbamet ising
the EdliPay service. To make your payment you wil need your:

= Cnpdit or cebit crer detals

« VAT regsiraion rienbear

I yoa sy Dy arvy Of Thi above meatPocks Vo Ny Facelve up o
sovon oxdra calendar days for the return and payment to resch us.
d. Post

i you use thiz methed, niake your cheque payabis (o

‘HMl AEVEMLIE & CLISTOMS ONLY” Foifiownad by woar VAT
regEirafion numbsr and send your rebum and payrment o us in Fe
enualopa proviced. The arvalops provided & lor VAT paymens only.
You miust not include any ofhes payments.

Further informsdion on deacdines for flng your retum and making
payimant is swaiable onlre 8 waw Rimee govul by sesctng WAT
falowed by “WAT Aehums and accounts' and Tleadines far your
WAT Rafum and payment’

Where do | sand my retunn?
Retums shouid be posted wsing the: reply smvelops provided. H you
hisve mislaid 1his srvalops, tha addrass to sand your retum 1o s

VAT Conftrolier
VAT Ceritral Lindt
BXE BAT

How do | notify business changea?

ou musd fell the Malioral Regisiatian Service about any changes in
YT DUSInGEs droumsiances, ncuding & changs of addnass.

You A write 1o

HM Rewvanus & Cusfoma

Imperial House

77 Vicloria Singat

Grimabry

Linaginshine

D31 108

Ot oo ordirss a1 www . himrc.govouk ared sslect "WAT lallowead] By
‘Changing ar cancefling your VAT registration’

FlFC D
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FORM NO. 2: FINAL VAT RETURN

kit For oiticial use
@)L Final Value Added Tax Return
Registration Mumber Periad
|_ ""| It yaur completed return and all the VAT
payabls are not received by the due dafe
you will be In default and may be labbe to
a financial pensity
Dus Date:
|_ _i For official
usa
DoRA
only

Please read the noles an the back before you fill in this form or # you use a epecial VAT accounting scheme. Fill inall boxes
chaarfy in black ink , and write ‘none’ where necessary. Dont put a dash or leava a box blank. B thare ana no penca wrile '00° in the
pence colmn. Do ol antar mans Man ona amaur inany box. IFhera ia s minus amaunt in Baxes 1 %4, endosss Ta Tigura in brackais:

- r . " —I ®
T Ll |VLTMmHumdmuhuﬂaﬂrmmm n

AT chsa in this pericd on acquisitions from other
EC Membar States

VAT reciaimad in this pariod on purchases and other inpuis
(rachidliteg Aot feam the E‘IJ:I

| Tolal VAT due (e gum of boxes 1 and 2)
L

Total value of sales and i other outputs exduding
any WAT. include your box 8 figure

Tolnl vl of purchases and all oonar inputs axciuding
any VAT Inchuds your box @ figune

]

Tolal vahps of 8 supplies of Goods and mlaled cosls,
RECILEENG Ay VAT, 10 ofher EC Mamber SAnbas

Tolal value of all acquisitions of goods and related costs
| Slates

exciuding ary VAT, from other EC Member o

(o jod~]a
=}

L

DECLARATION You, or scmeaore on yaur behall, mus! sign balow. A false declaration can result in prosscution.

5

Full narms of sigratony (In capital kathars) |, | daciana that the Imormation

ghven abowe is cormect and complete to the besd of my knowledge and belist

Signature Drate O MM ¥YYY | J | I

L e
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How do | fill Im my VAT return?

A sumimary of haw 1o Bl in sach box is abown bekow. Detaile:d
information om ko o T in ihis form B in Motice TO0M 2 Fiving in o
VAT mdurr. This &5 avalabie onling Al wess, hanre. gouuk

H yoll noad any furthor advios an 1iling in your ratum, please phors our
Helpine on GB4S 010 6000

Theee is akss an onine guids on completing wour VAT retum at

wvrw e goacuk by selecing VAT tolicssed by VAT Reaurre and accounts’
ard VAT Rafume: how to compiate and submil a ratum boe iy bo’

Enter tha WAT dus on &l goods and servioes you supplied, You must
also include VAT due on slocks and assals you hold at the closa of
businass an the day your regetration is canoalad unisss the VAT on
Thiir valiss &= undar £1,000,

Enter the WAT due fram you on purchars=s of goods (and ralated

coEls] fom VAT regstened customens in ather Member States of the
Europsan Commanily

3
Enter the total of boxes 1 and 2 added together, This is your ‘output
WAT lor e pariod.

Enter the botal amount of VAT changed an your business purchasss
This Is your 'input VAT Tor the penicd

5
Take the figurss in bopes 3 and 4 and deduct the smaller amount
from thi larger smount. Enbar fhe diference in bax 5 H this amount
i under £1, wou reed not send ary paymant, nor will any epeEymend|
be made o you. Howewer, you must still fil in this form and send i
o the VAT Cantral Unit

Boxs
Entes the tatal vaiue of all your business 8ales Dut eavwe out any
WAT. iou musl incuda the valua of vour EC supphes shown in
box B

Enter the talal value of all yaur business purchasas bul leave ol
any VAT You miust inchode tha value of your EC purchagses shown in
box 8.

Enter the bolal value of supplies ol goods {and related cosis)
suppiled 1o ather EC Member Ssales. Leswe oul any VAT, ¥ you
anbar an amount in boe § pou mus! alse incluade thal amount in your
bou & ereny.

Enter the tatal valus of goods (and related costs) puchased
from other EC Mamioer States. Laawe out Al WAT. ¥ you anter
an amaunt in bex 9 Wow sl also incheds that amcunt m iour
b T iy,

What if | usa |
H you use a ¥AT apcountng scheme thare are dilerent rules for
cormpleting some of the bowes on the VAT retum. For further indammation,
[ Bae BRCTON 4 Ol Melic T2 PR i your VAT miumn il you uss
w0y of 1he lolowing schenes
+ Flal Rake Schame.
+  Cagh Aooounting Schems
+  Anrual Aoocounting Schems.
+ Masgin Schame for ssconc-hand goods.
o YU
v SUREY OF FanEive Joodts Lndal Mverel Chafge
ACCOLNING AMArGRTHRINTE
+ arae in the Paymants on Aocount {POA] regime

VAT183
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How do | correct errors made on previous returns?

eui may be abla 1o carec arand in VAT raluens Tor the praceding three
yaars by 1Sing boxas 1 and 4 o the retuen for tha panod of discovary
B arrors of £10.000 05 kess oan ba included in your mium, Net emors
Estwinan £10.000 and 50,000 can be induted provided thay do not
excasd 1% of the tofad vakia of your sales |before corecion] shown

in bom 6. Mt amais sxcesding £50,000 and thoss above €10, 0600 s
axcapd 1% ol The boe & arnount must be separstaly notifiad. Far funhar
inforenation e Molios TS How b camact WAT arars and make
ARG o CAaImE.

How da | pay?

Infrmalion an hiw 1 pay is Al sailalle or our websie ol

wws. mire, goviuk by selecting Paying FWRGC followsd by VAT oF by
preoring cuer Halpine on G845 010 9000, Flaass akiow anaugh ima for
paymant to meach us by the due dale. e sugges: you alow at ieast threa
werking days tor #nvs. I the dus date talis on a wessend or bank holiday
please snsure payment is recehed by the previous: bank working day

1. Direct payment

Using the infemet, bslephone banking, BASS Direct Credit or CHAPS,
provide your bank o budding sociely with the fallowing inlo rmsticon to
rasken & chract payrnent

= payment anouni

s pooount name:; HWRGC VAT

+ oot coda: 08-32-00

= account numbes. 11363188

= your VAT regisralion numises.

2. At your bank

If your hamik or buiding society oflers thes senioe we can send you o
book of payslips o uss. Phone us on 0702 366378 or 01702 J68314

or email #l iy & henie.gaigevuk Taks the paysip
arad Py b Ay Beanch of your bank, Oiher barks miay not eccepl
paymant Any chagus st be drawn on your bank. and made payabla o
'HM EEVEMUE & CLETOME DHLY

3. Credit card or debil card

IF yous hav & cradl K or dedit card (axospt Arerican Exprass of Diners
Ciub cards) Issund by a UK Bank you can pay over the Intemet using the
BilPay sarvice. To make yaur payment you will need your

= Gradit or dabit card details

= VAT resgiiration numbser

I you pay by any of the abowe methods. you may receive up o seven
extra calendar days for the returm and payreent 1o reach us.

4. Pogt

If you use this method, maks your cheque payable 1o

‘H REVENUE & CUSTOMS DHLY followed by your VAT registeation
i and send your retum and paymeant 1o us in The envelape
proviced. The ervelope pronicied is Tor WAT payments anky. ¥ou must nod
inciuda any OThar payTranle.

Fuithe indormeston on deadlines far ilng your reluen and making
paymend is avalable onling B W e, govul by salacting VAT
Todkorwad by “WAT Rabums and aceoaunts’ and 'Deadings tar your

VAT Retum and paymant’

ling

Jr busine
M yau are saling al or pan of your business as a gaing concem, the
transier of assets s nol romally freated a5 a taxable supply and you
must rot charga VAT, For furlher Information plasss see secion .4 af
Mefics P00 1 Canceling your registration.

Whare da
Fetums should be posted using the raply envelope provided. H you have
misiaid this snvalops, the address bo send your neturn to is:

VAT Cantrollar

VAT Cenbrad Uni

B(S SAT

asnd my return?
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