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SCHEDULE 3 Rule 4

Rules for Conduct of an Election of Councillors of a Parish or Community where
the Poll is taken together with the Poll at a relevant Election or Referendum
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PART 1

Provisions as to Time

Timetable

1. The proceedings at the election shall be conducted in accordance with the following Table.

Timetable

Proceedings

Time

Publication of notice of

election

Delivery of nomination papers

Publication of statement as to persons nominated

Delivery of notices of withdrawals

candidature
Notice of poll

Polling

Computation of time

Not later than the twenty-fifth day before the day
of election.

Not later than noon on the nineteenth day before
the day of election, except that where the poll
at the parish or community election is combined
with the poll at a European Parliamentary
election, nomination papers may be delivered
until 4 in the afternoon.

Not later than noon on the seventeenth day
before the day of election.

of Not later than noon on the sixteenth day before

the day of election.

Not later than the sixth day before the day of
election.

Between the hours of 7 in the morning and 10 at
night on the day of election.

2.—(1) In computing any period of time for the purposes of the Timetable—

(a) a Saturday or Sunday,

(b) Christmas Eve, Christmas Day, Good Friday or a bank holiday, or

(c) aday appointed for public thanksgiving or mourning,
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shall be disregarded, and any such day shall not be treated as a day for the purpose of any proceedings
up to the completion of the poll nor shall the returning officer be obliged to proceed with the counting
of the votes on such a day.

(2) In this rule “bank holiday” means a day which is a bank holiday under the Banking and
Financial Dealings Act 1971(1) in England and Wales.

PART 2

Stages Common to Contested and Uncontested Elections

Notice of election

3.—(1) The returning officer must publish notice of the election stating—
(a) the place and times at which nomination papers are to be delivered, and
(b) the date of the poll in the event of a contest,

and the notice must state that forms of nomination papers may be obtained at that place and those
times.

(2) The notice of election must state the date by which—
(a) applications to vote by post or by proxy, and
(b) other applications and notices about postal or proxy voting,

must reach the registration officer in order that they may be effective for the election.

Nomination of candidates

4.—(1) Each candidate must be nominated by a separate nomination paper, in the form in the
Appendix, delivered at the place fixed for the purpose by the returning officer, which must be at the
offices of the council of the district in which the electoral area wholly or mainly lies.

(2) The nomination paper must state the candidate’s—
(a) full names,
(b) home address in full, and
(c) if desired, description,

and the surname must be placed first in the list of names.

(3) If a candidate commonly uses—
(a) asurname which is different from any other surname he has, or
(b) a forename which is different from any other forename he has,

the nomination paper may state the commonly used surname or forename in addition to the other
name.

(4) The description (if any) must not exceed six words in length and need not refer to his rank,
profession or calling so long as, with the candidate’s other particulars, it is sufficient to identify him.

(1) 1971 ¢.80


http://www.legislation.gov.uk/id/ukpga/1971/80
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Nomination papers: name of registered political party

5.—(1) A nomination paper may not include a description of a candidate which is likely to lead
electors to associate the candidate with a registered political party unless the party is a qualifying
party in relation to the electoral area and the description is authorised by a certificate—

(a) issued by or on behalf of the registered nominating officer of the party, and

(b) received by the returning officer before the last time for the delivery of nomination papers
set out in the Table in rule 1.

(2) In paragraph (1) an authorised description may be either—

(a) the name of the party registered under section 28 of the Political Parties, Elections and
Referendums Act 2000(2), or

(b) a description of the party registered under section 28A of that Act(3).

(3) A nomination paper may not include a description of a candidate which is likely to lead
electors to associate the candidate with two or more registered political parties unless the parties are
each qualifying parties in relation to the electoral area and the description is a registered description
authorised by a certificate—

(a) issued by or on behalf of the registered nominating officer of each of the parties, and

(b) received by the returning officer before the last time for the delivery of nomination papers
set out in the Table in rule 1.

(4) For the purposes of paragraph (3), a description is a registered description if it is a description
registered for use by the parties under section 28B of the Political Parties, Elections and Referendums
Act 2000(4).

(5) A person shall be guilty of a corrupt practice if he fraudulently purports to be authorised to
issue a certificate under paragraph (1) or (3) on behalf of a registered political party’s nominating
officer.

(6) For the purposes of the application of this rule in relation to an election—

(a) “registered political party” means a party which was registered under Part 2 of the Political
Parties, Elections and Referendums Act 2000 on the day (“the relevant day”) which is two
days before the last day for the delivery of nomination papers at that election;

(b) aregistered political party is a qualifying party in relation to an electoral area if the electoral
area is in England or Wales and the party was on the relevant day registered in respect
of that part of England or Wales in the Great Britain register maintained under that Part
of that Act.

(7) For the purposes of paragraph (6)(a) of this rule, any day falling within rule 2(1) must be
disregarded.

Subscription of nomination paper

6.—(1) The nomination paper must be subscribed by two electors as proposer and seconder.

(2) Where a nomination paper has the signatures of more than the required number of persons as
proposing or seconding the nomination of a candidate, the signature or signatures appearing first on
the paper in each category must be taken into account to the exclusion of any others in that category.

(2) Section 28 of the Political Parties, Elections and Referendums Act 2000 (c.41) was amended by S.I. 2004/366 and by section 48
of the Electoral Administration Act 2006 (c.22).
(3) Section 28A of the Political Parties, Elections and Referendums Act 2000 (c.41) was inserted by section 49(1) of the Electoral
Administration Act 2006 (c.22).
(4) Section 28B of the Political Parties, Elections and Referendums Act 2000 (c.41) was inserted by section 49(1) of the Electoral
Administration Act 2006 (c.22).
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(3) The nomination paper must give the electoral number of each person subscribing it.
(4) The returning officer—

(a) must supply any elector with as many forms of nomination paper and forms of consent to
nomination as may be required at the place and during the time for delivery of nomination
papers, and

(b) must at any elector’s request prepare a nomination paper for signature,

but it is not necessary for a nomination or consent to nomination to be on a form supplied by the
returning officer.

(5) A person must not subscribe more nomination papers than there are vacancies to be filled in
the electoral area; nor subscribe any nomination paper in respect of an election in any other ward of
the same parish or community whilst the election in the first-mentioned ward is taking place:

Provided that a person shall not be prevented from subscribing a nomination paper by reason only
of his having subscribed that of a candidate who has died or withdrawn before delivery of the first
mentioned paper.

(6) If a person subscribes any nomination paper in contravention of paragraph (5), his signature
shall be inoperative on all but those papers (up to the permitted number) which are first delivered.

(7) In this rule “elector”—

(a) means a person who is registered in the register of local government electors for the
electoral area in question on the last day for the publication of notice of the election; and

(b) includes a person then shown in the register as below voting age if (but only if) it appears
from the register that he will be of voting age on the day fixed for the poll.

(8) But, in this rule, “elector” does not include a person who has an anonymous entry in the
register.

Consent to nomination

7. A person shall not be validly nominated unless his consent to nomination—

(a) is given in writing on or within one month before the last day for the delivery of nomination
papers,

(b) is in the form in the Appendix, or a form to the like effect, and includes a copy of sections
80 and 81 of the Local Government Act 1972(5) and section 79 of the Local Government
Act 2000(6),

(c) is attested by one witness, and

(d) is delivered at the place and within the time for the delivery of nomination papers.

Decisions as to validity of nomination papers

8.—(1) Where a nomination paper and the candidate’s consent to it are delivered in accordance
with these Rules, the candidate shall be deemed to stand nominated unless and until—

(5) 1972 ¢.70. Section 80 has been amended by the Local Government Act 2000 (c.22) Schedule 3 paragraph 8, Schedule 5
paragraph 8 and Schedule 6; the Local Government and Housing Act 1989 (c.42) Schedule 11 paragraph 21, Schedule 12
Part 2 and Schedule 14 paragraph 3; the Enterprise Act 2002 (c.40) section 267(1); the Local Government Finance Act 1982
(c.32), Schedule 6 Part 4; the Representation of the People Act 1983 (c.2) Schedule 8 paragraph 12; the Audit Commission
Act 1998 (c.18) Schedule 3 paragraph 3(1); the Greater London Authority Act 1999 (c. 29) section 69; the Environment
Act 1995 (c. 25) Schedule 10 paragraph 10(1); the Transport Act 1985 (c.67) Schedule 8. It has also been amended by S.I.
1999/2267, 2001/2237 and 2002/808. Section 81 has been amended by the Local Government Act 1985 (c.51) Schedule 17
and the Education Reform Act 1988 (c.40) Schedule 13 Part 2.

(6) 2000 c.22. Section 79 has been amended by the Public Services Ombudsman (Wales) Act 2005 (c.10) Schedule 4 paragraphs
1 and 20.
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(a) the returning officer decides that the nomination paper is invalid; or
(b) proofis given to the returning officer’s satisfaction of the candidate’s death; or
(c) the candidate withdraws.

(2) The returning officer is entitled to hold a nomination paper invalid only on one of the following
grounds—

(a) thatthe particulars of the candidate or the persons subscribing the paper are not as required
by law; and

(b) that the paper is not subscribed as so required.

(3) Subject to paragraph (4), the returning officer must, as soon as practicable after each
nomination paper has been delivered, examine it and decide whether the candidate has been validly
nominated.

(4) If in the returning officer’s opinion a nomination paper breaks rule 5(1) or (3), he must give
a decision to that effect—

(a) as soon as practicable after the delivery of the nomination paper, and

(b) in any event before the end of the period of 24 hours starting with the close of the period
for delivery of nomination papers set out in the Table in rule 1.

(5) Where the returning officer decides that a nomination paper is invalid, he must endorse and
sign on the paper the fact and the reasons for his decision.

(6) The returning officer must send notice of his decision that a nomination paper is valid or
invalid to each candidate at his home address as given in his nomination paper.

(7) The returning officer’s decision that a nomination paper is valid shall be final and shall not
be questioned in any proceeding whatsoever.

(8) Subject to paragraph (7), nothing in this rule prevents the validity of a nomination being
questioned on an election petition.

Publication of statement of persons nominated

9.—(1) The returning officer must prepare and publish a statement showing the persons who
have been and stand nominated and any other persons who have been nominated, with the reason
why they no longer stand nominated.

(2) The statement must show the names, addresses and descriptions of the persons nominated
as given in their nomination papers.

(3) If a person’s nomination paper gives a commonly used surname or forename in addition to
another name, the statement must show the person’s commonly used surname or forename (as the
case may be) instead of any other name.

(4) Paragraph (3) does not apply if the returning officer thinks—

(a) that the use of the person’s commonly used name may be likely to mislead or confuse
electors, or

(b) that the commonly used name is obscene or offensive.

(5) If paragraph (4) applies, the returning officer must give notice in writing to the candidate of
his reasons for refusing to allow the use of a commonly used name.

(6) The statement must show the persons standing nominated arranged alphabetically in the order
of their surnames, and if there are two or more of them with the same surname, of their other names.

(7) In the case of a person nominated by more than one nomination paper, the returning officer
must take the particulars required by the foregoing provisions of this rule from such one of the papers
as the candidate (or the returning officer in default of the candidate) may select.

7
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Correction of minor errors

10.—(1) A returning officer may, if he thinks fit, at any time before the publication under rule 9
of the statement of persons nominated, correct minor errors in a nomination paper.
(2) Errors which may be corrected include—
(a) errors as to a person’s electoral number;
(b) obvious errors of spelling in relation to the details of a candidate.

(3) Anything done by a returning officer in pursuance of this rule shall not be questioned in any
proceedings other than proceedings on an election petition.

(4) A returning officer must have regard to any guidance issued by the Electoral Commission
for the purposes of this rule.

Inspection of nomination papers and consents to nomination

11. During ordinary office hours on any day, other than a day specified in rule 2(1), after the
latest time for delivery of nomination papers and before the date of the poll, any person may inspect
and take copies of, or extracts from, nomination papers and consents to nomination.

Nomination in more than one ward

12. A candidate who is validly nominated for more than one ward of the same parish or
community must withdraw from his candidature in all those wards except one, and if he does not so
withdraw, he shall be deemed to have withdrawn from his candidature in all those wards.

Withdrawal of candidates

13.—(1) A candidate may withdraw his candidature by notice of withdrawal—
(a) signed by him and attested by one witness, and
(b) delivered to the returning officer at the place for delivery of nomination papers.

(2) Where a candidate is outside the United Kingdom, a notice of withdrawal signed by his
proposer and accompanied by a written declaration also so signed of the candidate’s absence from
the United Kingdom shall be of the same effect as a notice of withdrawal signed by the candidate;
but where the candidate stands nominated by more than one nomination paper a notice of withdrawal
under this paragraph shall be effective if, and only if—

(a) it and the accompanying declaration are signed by all the proposers except any who is,
and is stated in that declaration to be, outside the United Kingdom; or

(b) it is accompanied, in addition to that declaration, by a written statement signed by the
candidate that the proposer giving the notice is authorised to do so on the candidate’s
behalf during his absence from the United Kingdom.

Method of election

14.—(1) If the number of persons remaining validly nominated for the electoral area after any
withdrawals under these Rules exceeds the number of councillors to be elected, a poll must be taken
in accordance with Part 3 of these Rules.

(2) If the number of persons remaining validly nominated for the electoral area after any
withdrawals under these Rules does not exceed the number of councillors to be elected, such person
or persons must be declared to be elected in accordance with Part 4 of these Rules.
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PART 3

Contested Elections
CHAPTER 1

General Provisions

Poll to be taken by ballot

15. The votes at the poll must be given by ballot, the result must be ascertained by counting the
votes given to each candidate and the candidate or candidates to whom more votes have been given
than to the other candidates, up to the number of councillors to be elected, must be declared to have
been elected.

The ballot papers

16.—(1) The ballot of every voter must consist of a ballot paper, and the persons remaining
validly nominated for the electoral area after any withdrawals under these Rules, and no others, shall
be entitled to have their names inserted in the ballot paper.

(2) Every ballot paper must be in the form in the Appendix, and must be printed in accordance
with the directions in that Appendix, and—

(a) must contain the names and other particulars of the candidates as shown in the statement
of persons nominated;

(b) must be capable of being folded up;
(c) must have a number and other unique identifying mark printed on the back; and

(d) must be of a different colour from that of any ballot papers used at any relevant election
or referendum.

(3) If a candidate who is the subject of a party’s authorisation under rule 5(1) so requests, the
ballot paper must contain, against the candidate’s particulars, the party’s registered emblem (or, as
the case may be, one of the party’s registered emblems).

(4) The candidate’s request under paragraph (3) must—
(a) be made in writing to the returning officer, and

(b) be received by him before the last time for the delivery of nomination papers set out in
the Table in rule 1.

(5) The order of the names in the ballot paper must be the same as in the statement of persons
nominated.

The corresponding number list

17.—(1) The returning officer must prepare a list containing the numbers and other unique
identifying marks of all of the ballot papers to be issued by him in pursuance of rule 22(1) or provided
by him in pursuance of rule 26(1).

(2) The list must be in the appropriate form in the Appendix or a form to like effect.

The official mark

18.—(1) Every ballot paper must contain an appropriate security marking (the official mark).

(2) The official mark must be kept secret, and an interval of not less than five years shall intervene
between the use of the same official mark at elections for the same parish or community.

9
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(3) The returning officer may use a different official mark for different purposes at the same
election.

Prohibition of disclosure of vote

19. No person who has voted at the election shall, in any legal proceeding to question the election,
be required to state for whom he has voted.

Use of schools and public rooms

20.—(1) The returning officer may use, free of charge, for the purpose of taking the poll or
counting the votes—

(a) aroom in a school maintained or assisted by a local education authority or a school in
respect of which grants are made out of moneys provided by Parliament to the person or
body of persons responsible for the management of the school;

(b) aroom the expense of maintaining which is payable out of any rate.

(2) The returning officer must make good any damage done to, and defray any expense incurred
by the persons having control over, any such room as mentioned above by reason of its being used
for the purpose of taking the poll or counting the votes.

CHAPTER 2
Action to be Taken Before the Poll

Notice of poll

21.—(1) The returning officer must publish notice of the poll stating—
(a) the day and hours fixed for the poll;
(b) the number of councillors to be elected;

(c) the particulars of each candidate remaining validly nominated (the names and other
particulars of the candidates, and the order of the candidates’ names being the same as in
the statement of persons nominated); and

(d) the names of the proposer and seconder signing a candidate’s nomination paper.

(2) Where a candidate is nominated by more than one nomination paper, the nomination paper
referred to in paragraph (1)(d) must be that from which the names and other particulars of the
candidate shown in the statement of persons nominated are taken.

(3) The returning officer must, not later than the time of the publication of the notice of the poll,
also give public notice of—

(a) the situation of each polling station; and
(b) the description of voters entitled to vote there,

and he must as soon as practicable after giving such a notice give a copy of it to each of the candidates
or their election agents (if appointed).

(4) The notice published under paragraph (3) must—

(a) state that the poll at the parish or community election is to be taken together with the poll
at a relevant election or referendum;

10
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(b) specify the parliamentary constituency(7), local counting area, voting area or, as the case
may be, the relevant local authority and, in the case of an election to fill a casual vacancy,
the electoral area for which the relevant election is held; and

(c) where any of the polls are to be taken together in part of the local government area only,
specify that part.

Postal ballot papers

22.—(1) The returning officer must, in accordance with regulations made under the 1983 Act(8),
issue to those entitled to vote by post a ballot paper and a postal voting statement in the appropriate
form in the Appendix, or a form to like effect together with such envelopes for their return as may
be prescribed by such regulations.

(2) The returning officer must also issue to those entitled to vote by post such information as he
thinks appropriate about how to obtain—

(a) translations into languages other than English of any directions to or guidance for voters
sent with the ballot paper;

(b) a translation into Braille of such directions or guidance;
(c) graphical representations of such directions or guidance;
(d) the directions or guidance in any other form (including any audible form).

(3) The postal voting statement must include provision for the form to be signed and for stating
the date of birth of the elector or proxy (as the case may be).

(4) In the case of a ballot paper issued to a person at an address in the United Kingdom, the
returning officer must ensure that the return of the ballot paper and postal voting statement is free
of charge to the voter.

Provision of polling stations

23.—(1) The returning officer must provide a sufficient number of polling stations and, subject
to the following provisions of this rule, must allot the electors to the polling stations in such manner
as he thinks most convenient.

(2) One or more polling stations may be provided in the same room.

(3) The polling station allotted to electors from any parliamentary polling district wholly or
partly within the electoral area must, in the absence of special circumstances, be in the parliamentary
polling place for that district, unless that place is outside the electoral area.

(4) The returning officer must provide each polling station with such number of compartments
as may be necessary in which the voters can mark their votes screened from observation.

Appointment of presiding officers and clerks

24.—(1) The returning officer must appoint and pay a presiding officer to attend at each polling
station and such clerks as may be necessary for the purposes of the election, but he must not appoint
any person who has been employed by or on behalf of a candidate in or about the election.

(2) The returning officer may, if he thinks fit, preside at a polling station and the provisions of
these Rules relating to a presiding officer shall apply to a returning officer so presiding with the
necessary modifications as to things to be done by the returning officer to the presiding officer or
by the presiding officer to the returning officer.

(7) For the meaning of “parliamentary constituency”, see section 1 of the Parliamentary Constituencies Act 1986 (c.56).
(8) See the Representation of the People (England and Wales) Regulations 2001 (S.I. 2001/341) as amended by S.1. 2002/1871,
2006/752 and 2006/2910.
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(3) A presiding officer may do, by the clerks appointed to assist him, any act (including the asking
of questions) which he is required or authorised by these Rules to do at a polling station except order
the arrest, exclusion or removal of any person from the polling station.

Issue of official poll cards

25.—(1) The council of the parish or community may, not later than noon on the nineteenth day
before the day of the election, request the returning officer to issue official poll cards for that election.

(2) Where the returning officer receives a request under paragraph (1), he must, as soon as
practicable, send to electors and their proxies an official poll card.

(3) Anelector’s official poll card must be sent or delivered to his qualifying address, and a proxy’s
to his address as shown in the list of proxies.

(4) The official poll card must be in the appropriate form in the Appendix, or a form to the like
effect, and must set out—

(a) the name of the council and, where appropriate, of the ward to which councillors are to
be elected,;

(b) the elector’s name, qualifying address and number on the register;
(c) the date and hours of the poll and the situation of the elector’s polling station.
(d) such other information as the returning officer thinks appropriate,

and different information may be provided in pursuance of sub-paragraph (d) to different electors
or descriptions of elector.

(5) In the case of an elector with an anonymous entry—

(a) thereturning officer must issue an official poll card in the appropriate form in the Appendix
to every such elector or to his proxy (if appointed) whether or not the local council of the
parish or community make the request mentioned in paragraph (1);

(b) instead of containing the elector’s name and qualifying address, the polling card must
contain the elector’s number on the register and such other matter as is specified in the
appropriate form in the Appendix; and

(c) the official poll card must be sent in an envelope or other form of covering so as not to
disclose that the elector has an anonymous entry in the register.

(6) Paragraph (7) of rule 6 shall apply for the interpretation of this rule.

(7) Ifthe returning officer and the returning officer for each relevant election or referendum think
fit, an official poll card issued under this rule may be combined with the official poll card issued at
every relevant election or referendum.

Equipment of polling stations

26.—(1) The returning officer must provide each presiding officer with such number of ballot
boxes and ballot papers as in the returning officer’s opinion may be necessary.

(2) The same ballot box may be used for the poll at the parish or community election and the poll
at every relevant election or referendum, if the returning officer thinks fit.

(3) Every ballot box must be so constructed that the ballot papers can be put in it, but cannot
be withdrawn from it, without the box being unlocked or, where the box has no lock, the seal being
broken.

(4) The returning officer must provide each polling station with—

(a) materials to enable voters to mark the ballot papers;
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(b) copies of the register of electors for the electoral area or such part of it as contains the
names of the electors allotted to the station;

(c) the parts of any special lists prepared for the election corresponding to the register of
electors for the electoral area or the part of it provided under sub-paragraph (b);

(d) alist consisting of that part of the list prepared under rule 17 which contains the numbers
(but not the other unique identifying marks) corresponding to those on the ballot papers
provided to the presiding officer of the polling station.

(5) The reference in paragraph (4)(b) to the copies of the register of electors includes a reference
to copies of any notices issued under section 13B(3B) or (3D) of the 1983 Act(9) in respect of
alterations to the register.

(6) The returning officer must also provide each polling station with—

(a) at least one large version of the ballot paper which must be printed on the same colour
paper as the ballot papers and displayed inside the polling station for the assistance of
voters who are partially sighted; and

(b) a device of such description as is set out in paragraph (11) for enabling voters who are
blind or partially sighted to vote without any need for assistance from the presiding officer
or any companion (within the meaning of rule 37(1)).

(7) Where notwithstanding paragraph (2) separate ballot boxes are to be used, each ballot box
must be clearly marked with—

(a) the election or referendum to which it relates, as shown on the ballot papers for that election
or referendum; and

(b) the words “Place the [specify colour of ballot papers in question] ballot papers in here”.

(8) A notice in the form in the Appendix, giving directions for the guidance of voters in voting,
must be printed in conspicuous characters and exhibited inside and outside every polling station.

(9) The returning officer may also provide copies of the notice mentioned in paragraph (8) in
Braille or translated into languages other than English as he considers appropriate, provided that
these notices are accurate reproductions in Braille or that other language of that notice.

(10) In every compartment of every polling station there must be exhibited the notice—
*PARLIAMENTARY ELECTION
([Specify colour] ballot paper)
vote for ONE candidate only
*EUROPEAN PARLIAMENTARY ELECTION
([specify colour] ballot paper)
vote for ONE party or individual candidate only
*[specify name of council .....] COUNCIL ELECTION
([specify colour] ballot paper)
*vote for no more than .... Candidates
*vote for ONE candidate only
*[specify other] ELECTION/REFERENDUM
([specify colour] ballot paper)

(9) Section 13B of the 1983 Act was inserted by paragraph 3 of Schedule 2 to the Representation of the People Act 2000 (c.2)
and amended by section 11(3) of the Electoral Administration Act 2006 (c.22). Subsections (3B) and (3D) of section 13B
were inserted by section 11(4) of the Electoral Administration Act 2006 (c.22).
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*[vote for one candidate/answer only]/[vote ONCE for your first choice and ONCE for your second
choice]

PUT NO OTHER MARK ON THE BALLOT PAPERS, OR YOUR VOTE MAY NOT BE
COUNTED

*Complete or omit as necessary.
(11) The device referred to in paragraph (6)(b) must—

(a) allow a ballot paper to be inserted into and removed from, or attached to and detached
from, the device easily and without damage to the paper;

(b) hold the ballot paper firmly in place during use; and
(c) provide suitable means for the voter to—
(1) identify the spaces on the ballot paper on which he may mark his vote;

(i1) identify the registered party or individual candidate to which each such space refers;
and

(ii1) mark his vote on the space he has chosen.

Appointment of polling and counting agents

27.—(1) Subject to paragraphs (3) and (4), each candidate may, before the commencement of
the poll, appoint—

(a) polling agents to attend at polling stations for the purpose of detecting personation; and
(b) counting agents to attend at the counting of the votes.

(2) The same person may be appointed as a polling agent or counting agent by more than one
candidate.

(3) Not more than four polling agents, or such greater number as the returning officer may by
notice allow, shall be permitted to attend at any particular polling station and if the number of such
agents appointed to attend at a particular polling station exceeds that number, the returning officer
must determine which agents are permitted to attend by lot and only the agents on whom the lot falls
shall be deemed to have been duly appointed.

(4) The returning officer may limit the number of counting agents, so however that—
(a) the number must be the same in the case of each candidate; and

(b) the number allowed to a candidate must not (except in special circumstances) be less than
the number obtained by dividing the number of clerks employed on the counting by the
number of candidates.

For the purposes of the calculations required by this paragraph, a counting agent who has been
appointed for more than one candidate is a separate agent for each of the candidates by whom he
has been appointed.

(5) Notice in writing of the appointment, stating the names and addresses of the persons
appointed, must be given by the candidate to the returning officer and must be so given not later
than the fifth day (computed like any period of time in the Timetable) before the day of the poll.

(6) Notices of the appointment of polling agents and counting agents which are required by
paragraph (5) above and paragraph (7) below to be given to the returning officer shall be given to
that returning officer who discharges the functions specified in regulation 5 of the Combination of
Polls Regulations(10).

(10) Regulation 5 of the Combination of Polls Regulations has been amended by S.1. 2006/3278.
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(7) If an agent dies, or becomes incapable of acting, the candidate may appoint another agent in
his place, and must forthwith give to the returning officer notice in writing of the name and address
of the agent appointed.

(8) In the following provisions of these Rules references to polling agents and counting agents
must be taken as references to agents—

(a) whose appointments have been duly made and notified; and
(b) where the number of agents is restricted, who are within the permitted numbers.

(9) Any notice required to be given to a counting agent by the returning officer may be delivered
at, or sent by post to, the address stated in the notice of appointment.

(10) A candidate may himself do any act or thing which any polling or counting or election agent
of his, if appointed, would have been authorised to do, or may assist his agent in doing any such
act or thing.

(11) Where by these Rules any act or thing is required or authorised to be done in the presence
of the polling or counting agents, the non-attendance of any agent or agents at the time and place
appointed for the purpose shall not, if the act or thing is otherwise duly done, invalidate the act or
thing done.

Notification of requirement of secrecy

28. The returning officer must make such arrangements as he thinks fit to ensure that—

(a) every person attending at a polling station (otherwise than for the purpose of voting or
assisting a voter with disabilities to vote or as a constable on duty there) has been given a
copy in writing of the provisions of subsections (1), (3) and (6) of section 66 of the 1983
Act(11); and

(b) every person attending at the counting of the votes (other than any constable on duty at
the counting) has been given a copy in writing of the provisions of subsections (2) and
(6) of that section.

Return of postal ballot papers
29.—(1) Where—

(a) apostal vote has been returned in respect of a person who is entered on the postal voters
list, or
(b) a proxy postal vote has been returned in respect of a proxy who is entered on the proxy
postal voters list,
the returning officer must mark the list in the manner prescribed by regulations made under the 1983
Act(12).

(2) Rule 45(5) does not apply for the purpose of determining whether, for the purposes of this
rule, a postal vote or a proxy postal vote is returned.

(11) Subsections (1), (2) and (3) of section 66 of the 1983 Act were amended by paragraphs 69, 82, 86(b) and 96 of Schedule 1 to
the Electoral Administration Act 2006 (c.22); subsection (6) was amended by paragraph 3 of Schedule 3 to the Representation
of the People Act 1985 (c.50).
(12) See regulation 84A of the Representation of the People (England and Wales) Regulations 2001 (S.I. 2001/341) as inserted
by S.1. 2006/2910.
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CHAPTER 3
The Poll

Admission to polling station

30.—(1) The presiding officer must exclude all persons from the polling station except—
(a) voters;
(b) persons under the age of 18 who accompany voters to the polling station;
(c) the candidates and their election agents (if appointed);
(d) the polling agents appointed to attend at the polling station;
(e) the clerks appointed to attend at the polling station;

(f) persons who are entitled to attend by virtue of any of sections 6A to 6D of the Political
Parties, Elections and Referendums Act 2000(13);

(g) the constables on duty;
(h) the companions of voters with disabilities; and

(i) persons entitled to be admitted to the polling station at a relevant election or referendum
with which the poll at the parish or community election is combined.

(2) The presiding officer must regulate the total number of voters and persons under the age of
18 who accompany them to be admitted to the polling station at the same time.

(3) Not more than one polling agent shall be admitted at the same time to a polling station on
behalf of the same candidate.

(4) A constable or person employed by a returning officer must not be admitted to vote in person
elsewhere than at his own polling station allotted to him under these Rules, except on production
and surrender of a certificate as to his employment which must be in the form in the Appendix, or
a form to the like effect, and signed by an officer of police of or above the rank of inspector or by
the returning officer, as the case may be.

(5) Any certificate surrendered under this rule must forthwith be cancelled.

Keeping of order in station

31.—(1) It is the presiding officer’s duty to keep order at his polling station.

(2) If a person misconducts himself in a polling station, or fails to obey the presiding officer’s
lawful orders, he may immediately, by the presiding officer’s order, be removed from the polling
station—

(a) by a constable in or near that station, or
(b) by any other person authorised in writing by the returning officer to remove him,

and the person so removed shall not, without the presiding officer’s permission, again enter the
polling station during the day.

(3) Any person so removed may, if charged with the commission in the polling station of an
offence, be dealt with as a person taken into custody by a constable for an offence without a warrant.

(4) The powers conferred by this rule must not be exercised so as to prevent a voter who is
otherwise entitled to vote at a polling station from having an opportunity of voting at that station.

(13) Sections 6A to 6F of the Political Parties, Elections and Referendums Act 2000 (c.41) were inserted by section 29 of the
Electoral Administration Act 2006 (c.22).
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Sealing of ballot boxes

32. Immediately before the commencement of the poll, the presiding officer must show the ballot
box empty to such persons, if any, as are present in the polling station, so that they may see that it is
empty, and must then lock it up, if it has a lock and (in any case) place his seal on it in such a manner
as to prevent its being opened without breaking the seal and must place it in his view for the receipt
of ballot papers, and keep it so locked and sealed or sealed (as the case may be).

Questions to be put to voters

33.—(1) Atthe time of the application (but not afterwards), the questions specified in the second
column of the following Table—

(a) may be put by the presiding officer to a person applying for a ballot paper who is mentioned
in the first column, and

(b) must be put if the letter “R” appears after the question and the candidate or his polling
agent requires the question to be put:

0. No. Persons applying Question
for ballot paper
1 A person applying (a) —Are you the person registered in the register
as an elector of local government electors for this election as
follows ?

read the whole entry from the register [R]
(b) —Have you already voted at this election for
*(this parish) *(this community),

*delete whichever is inapplicable

(adding, in the case of an election for several
wards, in this or any other ward)

otherwise than as proxy for some other person?

[R]
2 A person applying (a) —Are you the person whose name appears as A.B.
as proxy in the list of proxies for this election as entitled to
vote as proxy on behalf of C.D.? [R]
(b) —Have you already voted at this election for

*(this parish) *(this community),
*delete whichever is inapplicable

(adding in the case of an election for several
wards, in this or any other ward)

as proxy on behalf of C.D.? [R]

(c) —Are you the spouse, civil partner, parent,
grandparent, brother, sister, child or grandchild of
C.D.? [R]
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named in the proxy
postal voters list

0. No. Persons applying Question
for ballot paper
3 A person applying (a) —Are you the person entitled to vote as proxy on
as proxy for an behalf of the elector whose number on the register
elector with an of electors is (read out the number)? [R]
anonymous entry (b) —Have you already voted as proxy on behalf
(instead  of the of the elector whose number on the register of
questions at entry 2) electors is (read out the number)? [R]
(c) —Are you the spouse, civil partner, parent,
grandparent, brother, sister, child or grandchild
of the person whose number on the register of
electors is (read out the number)? [R]
4 A person applying Have you already voted at this election for *(this parish)
as proxy if the *(this community)
question at entry
2(c) or 3(c) is *delete whichever is inapplicable
not answered in the
affirmative (adding in the case of an election for several wards, in
this or any other ward)
on behalf of two persons of whom you are not the
spouse, civil partner, parent, grandparent, brother, sister,
child or grandchild? [R]
5 A person applying (a) —Did you apply to vote by post?
as an elector in (b) —Why have you not voted by post?
relation to whom
there is an entry in
the postal voters list
6 A person applying (a) —Did you apply to vote by post as proxy?
as proxy who is (b) —Why have you not voted by post as proxy?

(2) In the case of an elector in respect of whom a notice has been issued under section 13B(3B)

or (3D) of the 1983 Act, the references in the questions at entries 1(a) and 3(a), (b) and (c) to reading
from the register shall be taken as references to reading from the notice issued under section 13B(3B)
or (3D) of the 1983 Act.

(3) A ballot paper must not be delivered to any person required to answer any of the above

questions unless he has answered each question satisfactorily.

(4) Except as authorised by this rule, no inquiry shall be permitted as to the right of any person

to vote.

Challenge of voter

34. A person must not be prevented from voting by reason only that—

(a) a candidate or his polling agent declares that he has reasonable cause to believe that the

person has committed an offence of personation, or

(b) the person is arrested on the grounds that he is suspected of committing or of being about

to commit such an offence.
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Voting procedure

35.—(1) A ballot paper must be delivered to a voter who applies for one, and immediately before
delivery—

(a) the number and (unless paragraph (2) applies) name of the elector as stated in the copy of
the register of electors must be called out;

(b) the number of the elector must be marked on the list mentioned in rule 26(4)(d) beside the
number of the ballot paper to be issued to him;

(c) amark must be placed in the register of electors against the number of the elector to note
that a ballot paper has been received but without showing the particular ballot paper which
has been received;

(d) in the case of a person applying for a ballot paper as proxy, a mark must also be placed
against his name in the list of proxies.

(2) In the case of an elector who has an anonymous entry, he must show the presiding officer his
official poll card and only his number shall be called out in pursuance of paragraph (1)(a).

(3) In the case of an elector who is added to the register in pursuance of a notice issued under
section 13B(3B) or (3D) of the 1983 Act, paragraph (1) is modified as follows—

(a) in sub-paragraph (a), for “copy of the register of electors” substitute “copy of the notice
issued under section 13B(3B) or (3D) of the 1983 Act”;

(b) in sub-paragraph (c), for “in the register of electors” substitute “on the copy of the notice
issued under section 13B(3B) or (3D) of the 1983 Act”.

(4) The voter, on receiving the ballot paper, must forthwith proceed into one of the compartments
in the polling station and there secretly mark his paper and fold it up so as to conceal his vote, and
must then show to the presiding officer the back of the paper, so as to disclose the number and other
unique identifying mark, and put the ballot paper so folded up into the ballot box in the presiding
officer’s presence.

(5) The voter must vote without undue delay, and must leave the polling station as soon as he
has put his ballot paper into the ballot box.

(6) The same copy of the register of electors or, where paragraph (3) applies, the same copy of
the notice issued under section 13(3B) or (3D) of the 1983 Act, which is used under paragraph (1)
for the parish or community election may be used for each relevant election or referendum—

(a) and one mark may be placed in that register or on that notice under paragraph (1)(c) or in
the list of proxies under paragraph (1)(d) to denote that a ballot paper has been issued in
respect of each election or referendum;

(b) but where a ballot paper has not been issued in respect of a relevant election or referendum,
a different mark must be placed in the register or, as the case may be, on that notice or in
that list so as to identify each election or referendum in respect of which a ballot paper
was issued.

Votes marked by presiding officer
36.—(1) The presiding officer, on the application of a voter—

(a) who is incapacitated by blindness or other disability from voting in the manner directed
by these Rules, or

(b) who declares orally that he is unable to read,

must, in the presence of the polling agents, cause the voter’s vote to be marked on a ballot paper in
the manner directed by the voter, and the ballot paper to be placed in the ballot box.
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(2) The name and number on the register of electors of every voter whose vote is marked in
pursuance of this rule, and the reason why it is so marked, must be entered on a list (in these Rules
called “the list of votes marked by the presiding officer”).

In the case of a person voting as proxy for an elector, the number to be entered together with the
voter’s name shall be the elector’s number.

(3) In the case of a person in respect of whom a notice has been issued under section 13B(3B)
or (3D) of the 1983 Act, paragraph (2) applies as if for “on the register of electors of every voter”
there were substituted “relating to every voter in respect of whom a notice has been issued under
section 13B(3B) or (3D) of the 1983 Act”.

(4) The same list may be used for the parish or community election and each relevant election or
referendum and, where it is so used, an entry in that list shall be taken to mean that the ballot papers
were so marked in respect of each election or referendum, unless the list identifies the election or
referendum at which the ballot paper was so marked.

Voting by persons with disabilities

37.—(1) Ifavoter makes an application to the presiding officer to be allowed, on the ground of—
(a) blindness or other disability, or
(b) inability to read,

to vote with the assistance of another person by whom he is accompanied (in these Rules referred
to as “the companion”), the presiding officer must require the voter to declare, orally or in writing,
whether he is so incapacitated by his blindness or other disability, or by his inability to read, as to
be unable to vote without assistance.

(2) If the presiding officer—
(a) is satisfied that the voter is so incapacitated, and

(b) is also satisfied by a written declaration made by the companion (in these Rules referred
to as “the declaration made by the companion of a voter with disabilities”) that the
companion—

(i) is a qualified person within the meaning of these Rules; and

(i1) has not previously assisted more than one voter with disabilities to vote at the
election,

the presiding officer must grant the application, and then anything which is by these Rules
required to be done to, or by that voter in connection with the giving of his vote may be
done to, or with the assistance of, the companion.

(3) For the purposes of these Rules, a person is a voter with disabilities if he has made such a
declaration as is mentioned in paragraph (1), and a person shall be qualified to assist a voter with
disabilities to vote if that person—

(a) is a person who is entitled to vote as an elector at the election; or

(b) is the father, mother, brother, sister, spouse, civil partner, son or daughter of the voter and
has attained the age of 18 years.

(4) The name and number in the register of electors of every voter whose vote is given in
accordance with this rule and the name and address of the companion must be entered on a list (in
these Rules referred to as “the list of voters with disabilities assisted by companions”).

In the case of a person voting as proxy for an elector, the number to be entered together with the
voter’s name shall be the elector’s number.

(5) In the case of a person in respect of whom a notice has been issued under section 13B(3B)
or (3D) of the 1983 Act, paragraph (4) applies as if for “in the register of electors of every voter”
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there were substituted “relating to every voter in respect of whom a notice has been issued under
section 13B(3B) or (3D) of the 1983 Act”.

(6) The same list may be used for the parish or community election and each relevant election and
referendum and, where it is so used, an entry in that list shall be taken to mean that the votes were so
given in respect of each election or referendum, unless the list identifies the election or referendum
at which the vote was so given.

(7) The declaration made by the companion—
(a) must be in the form in the Appendix;

(b) must be made before the presiding officer at the time when the voter applies to vote with
the assistance of a companion; and

(c) must forthwith be given to the presiding officer who must attest and retain it.

(8) No fee or other payment shall be charged in respect of the declaration.

Tendered ballot papers: circumstances where available

38.—(1) If a person, representing himself to be—
(a) a particular elector named on the register and not named in the absent voters list, or

(b) a particular person named in the list of proxies as proxy for an elector and not entitled to
vote by post as proxy,

applies for a ballot paper after another person has voted in person either as the elector or his proxy,
the applicant shall, on satisfactorily answering the questions permitted by law to be asked at the poll,
be entitled, subject to the following provisions of this rule and rule 39, to mark a ballot paper (in
these Rules referred to as “a tendered ballot paper”) in the same manner as any other voter.

(2) Paragraph (4) applies if—

(a) a person applies for a ballot paper representing himself to be a particular elector named
on the register,

(b) he is also named in the postal voters list, and
(c) he claims that he did not make an application to vote by post at the election.
(3) Paragraph (4) also applies if—

(a) a person applies for a ballot paper representing himself to be a particular person named
as a proxy in the list of proxies,

(b) he is also named in the proxy postal voters list, and
(c) he claims that he did not make an application to vote by post as proxy.

(4) The person shall, on satisfactorily answering the questions permitted by law to be asked at the
poll, be entitled, subject to the following provisions of this rule and rule 39, to mark a ballot paper
(in these Rules referred to as a “tendered ballot paper”) in the same manner as any other voter.

(5) Paragraph (6) applies if before the close of the poll but after the last time at which a person
may apply for a replacement postal ballot paper, a person represents himself to be—

(a) a particular elector named on the register who is also named in the postal voters list, or

(b) a particular person named as a proxy in the list of proxies and who is also named in the
proxy postal voters list,

and he claims that he has lost or has not received his postal ballot paper.

(6) The person shall, on satisfactorily answering the questions permitted by law to be asked at
the poll, be entitled, subject to the provisions of this rule and rule 39, to mark a ballot paper (in these
Rules referred to as a “tendered ballot paper”) in the same manner as any other voter.
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Tendered ballot papers: general provisions

39.—(1) A tendered ballot paper must—
(a) be of a colour differing from the other ballot papers;

(b) instead of being put into the ballot box, be given to the presiding officer and endorsed by
him with the name of the voter and his number in the register of electors, and set aside
in a separate packet.

(2) The name of the voter and his number in the register of electors must be entered on a list (in
these Rules referred to as the “tendered votes list”).

(3) The same list may be used for the parish or community election and each relevant election or
referendum and, where it is so used, an entry in that list shall be taken to mean that tendered ballot
papers were marked in respect of each election or referendum, unless the list identifies the election
or referendum at which a tendered ballot paper was marked.

(4) In the case of a person voting as proxy for an elector, the number to be endorsed or entered
together with the voter’s name shall be the number of that elector.

(5) In the case of an elector who has an anonymous entry, this rule and rule 38 apply subject to
the following modifications—

(a) in paragraphs (1)(b) and (2) of this rule, the references to the name of the voter shall be
ignored;

(b) otherwise, a reference to a person named on a register or list shall be construed as a
reference to a person whose number appears on the register or list (as the case may be).

(6) In the case of a person in respect of whom a notice has been issued under section 13B(3B)
or (3D) of the 1983 Act, this rule and rule 38 shall apply as if—

(a) in rule 38(1)(a), (2)(a) and (5)(a), for “named on the register” there were substituted “in
respect of whom a notice under section 13B(3B) or (3D) of the 1983 Act has been issued”;

(b) in paragraph (1)(b) of this rule, for “his number in the register of electors” there were
substituted “the number relating to him on a notice issued under section 13B(3B) or (3D)
of the 1983 Act”;

(c) in paragraph (2) of this rule, for “his number in the register of electors” there were
substituted “the number relating to him on a notice issued under section 13B(3B) or (3D)
of the 1983 Act”.

Spoilt ballot papers

40. A voter who has inadvertently dealt with his ballot paper in such manner that it cannot be
conveniently used as a ballot paper may, on delivering it to the presiding officer and proving to his
satisfaction the fact of the inadvertence, obtain another ballot paper in the place of the ballot paper
so delivered (in these Rules referred to as “a spoilt ballot paper”), and the spoilt ballot paper must
be immediately cancelled.

Correction of errors on day of poll

41.—(1) The presiding officer must keep a list of persons to whom ballot papers are delivered in
consequence of an alteration to the register made by virtue of section 13B(3B) or (3D) of the 1983
Act which takes effect on the day of the poll.

(2) The same list may be used for each relevant election or referendum and, where it is so used,
an entry in that list shall be taken to mean that ballot papers were issued in respect of each election or
referendum, unless the list identifies the election or referendum for which a ballot paper was issued.
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Adjournment of poll in case of riot

42.—(1) Where the proceedings at any polling station are interrupted or obstructed by riot or
open violence, the presiding officer must adjourn the proceedings till the following day and must
forthwith give notice to the returning officer who discharges the functions specified in regulation 5
of the Combination of Polls Regulations.

(2) Where the poll is adjourned at any polling station—

(a) the hours of polling on the day to which it is adjourned must be the same as for the original
day; and

(b) references in these Rules to the close of the poll shall be construed accordingly.

Procedure on close of poll

43.—(1) As soon as practicable after the close of the poll, the presiding officer must, in the
presence of the polling agents appointed for the purposes of the parish or community election and
those appointed for the purposes of each relevant election or referendum, make up into separate
packets, sealed with his own seal and the seals of such polling agents as desire to affix their seals—

(a) each ballot box in use at the station, sealed so as to prevent the introduction of additional
ballot papers and unopened, but with the key, if any, attached,

(b) the unused and spoilt ballot papers placed together,
(c) the tendered ballot papers,

(d) the marked copies of the register of electors (including any marked copy notices issued
under section 13B(3B) or (3D) of the 1983 Act) and of the list of proxies,

(e) the lists prepared under rule 17 including the parts which were completed in accordance
with rule 35(1)(b) and (d) (together referred to in these Rules as “the completed
corresponding number lists”),

(f) the certificates as to employment on duty on the day of the poll,

(g) the tendered votes list, the list of voters with disabilities assisted by companions, the list
of votes marked by the presiding officer, a statement of the number of voters whose votes
are so marked by the presiding officer under the heads “disability” and “unable to read”,
the list maintained under rule 41 (correction of errors on day of poll), and the declarations
made by the companions of voters with disabilities,

and must deliver the packets or cause them to be delivered to the returning officer to be taken charge
of by him; but if the packets are not delivered by the presiding officer personally to the returning
officer, the arrangements for their delivery shall require the returning officer’s approval.

(2) The contents of the packets referred to in sub-paragraphs (b), (¢) and (f) of paragraph (1) must
not be combined with the contents of the packets made under the corresponding rule that applies
at any relevant election or referendum; nor shall the statement prepared under paragraph (5) be so
combined.

(3) References to the returning officer in paragraph (1) are references to the returning officer who
discharges the functions specified in regulation 5 of the Combination of Polls Regulations.

(4) The marked copies of the register of electors and of the list of proxies must be in one packet
but must not be in the same packet as the completed corresponding number lists or the certificates
as to employment on duty on the day of the poll.

(5) The packets must be accompanied by a statement (in these Rules referred to as “the ballot
paper account”) made by the presiding officer showing the number of ballot papers entrusted to him,
and accounting for them under the heads of ballot papers issued and not otherwise accounted for,
unused, spoilt and tendered ballot papers.
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CHAPTER 4

Counting of Votes

Attendance at counting of votes

44.—(1) Where the returning officer at the parish or community election discharges the functions
specified in regulation 5 of the Combination of Polls Regulations, he must—

(a) make arrangements for—

(1) discharging the functions under rule 45(1) in the presence of the counting agents
appointed for the purposes of the parish or community election and those appointed
for the purpose of each relevant election or referendum as soon as practicable after
the close of the poll, and

(i) thereafter counting the votes at that election in the presence of the agents appointed
for the purpose of that election; and

(b) give to the counting agents appointed for the purposes of the parish or community election
and those appointed for the purpose of each relevant election or referendum notice in
writing of the time and place at which he will begin to discharge the functions under rule
45(1).

(2) Where the returning officer at the parish or community election does not discharge the
functions specified in regulation 5 of the Combination of Polls Regulations, he must—

(a) make arrangements for counting the votes in the presence of the counting agents as soon
as practicable after the delivery of the ballot papers to him by the returning officer who
does discharge those functions; and

(b) give to the counting agents notice in writing of the time after which he will begin to count
the votes if by then he has received the ballot papers and of the place at which that count
will take place.

(3) No person other than—
(a) the returning officer and his clerks,
(b) the candidates and one other person chosen by each of them,
(c) the election agents (if appointed),
(d) the counting agents,

(e) persons who are entitled to attend by virtue of any of sections 6A to 6D of the Political
Parties, Elections and Referendums Act 2000,

may be present at the counting of the votes under paragraphs (4) to (12) of rule 45, unless permitted
by the returning officer to attend.

(4) No person other than a person entitled to be present at the counting of the votes at the parish
or community election under paragraphs (4) to (12) of rule 45 or at a relevant election or referendum
may be present at the proceedings under rule 45(1), unless permitted by the returning officer to attend.

(5) A person not entitled to attend at the proceedings under rule 45(1) or the counting of the votes
shall not be permitted to do so by the returning officer unless he—

(a) is satisfied that the efficient separation of the ballot papers or, as the case may be, the
efficient counting of the votes will not be impeded; and

(b) has either consulted the election agents (if appointed) or thought it impracticable to do so.

(6) The returning officer must give the counting agents all such reasonable facilities for
overseeing the proceedings, and all such information with respect to them, as he can give them
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consistently with the orderly conduct of the proceedings and the discharge of his duties in connection
with them.

(7) In particular, where the votes are counted by sorting the ballot papers according to the
candidate for whom the vote is given and then counting the number of ballot papers for each
candidate, the counting agents shall be entitled to satisfy themselves that the ballot papers are
correctly sorted.

The count

45.—(1) Where the returning officer at the parish or community election discharges the functions
specified in regulation 5 of the Combination of Polls Regulations, he must—

(a) in the presence of the counting agents appointed for the purposes of the poll at the parish
or community election and each relevant election or referendum open each ballot box and
record separately the number of ballot papers used in each election;

(b) in the presence of the counting agents appointed for the purposes of the poll at the parish
or community election and the election agents appointed for the purposes of the poll at
each relevant election or referendum, verify each ballot paper account;

(c) count such of the postal ballot papers as have been duly returned and record separately the
number counted at the poll at the parish or community election and each relevant election
or referendum;

(d) separate the ballot papers relating to the parish or community election from the ballot
papers relating to each relevant election or referendum;

(e) make up into packets the ballot papers for each relevant election or referendum and seal
them up in separate containers endorsing on each a description of the area to which the
ballot papers relate;

(f) deliver or cause to be delivered to the returning officer for the relevant election or
referendum to which the ballot papers relate—

(i) those containers, together with a list of them and of the contents of each; and

(i1) the ballot paper accounts together with a copy of the statement as to the result of
their verification in respect of that election; and

(g) at the same time deliver or cause to be delivered to that officer packets that so relate
containing—

(i) the unused and spoilt ballot papers,
(i1) the tendered ballot papers, and
(iii) the certificates as to employment on duty on the day of the poll.

(2) Where separate ballot boxes are used, no vote for any candidate shall be rendered invalid by
the ballot paper being placed in the ballot box intended for use at any relevant election or referendum.

(3) After completion of the proceedings under paragraph (1), the returning officer must mix
together all of the ballot papers used at the parish or community election and count the votes given
on them.

(4) Where the returning officer at the parish or community election does not discharge the
functions specified in regulation 5 of the Combination of Polls Regulations, he must—

(a) on receipt of containers from the returning officer who does discharge those functions,
and after the time specified in the notice given under rule 44(2)(b), in the presence of the
counting agents open each container;

(b) where the proceedings on the issue and receipt of postal ballot papers are not taken together
with those proceedings at a relevant election or referendum under regulation 65 of the
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Representation of the People (England and Wales) Regulations 2001(14) or under that
regulation as applied by regulations made under sections 44 and 105 or 45 and 105 of the
Local Government Act 2000(15), count such of the postal ballot papers as have been duly
returned and record the number counted; and

(c) mix together the postal ballot papers and the ballot papers from all of the containers and
count the votes given on them,

and paragraph (10) shall not apply to these proceedings.
(5) A postal ballot paper must not be taken to be duly returned unless—

(a) it is returned in the manner set out in paragraph (6) and reaches the returning officer or
any polling station in the appropriate electoral area (as defined in paragraph (7)) before
the close of the poll;

(b) the postal voting statement, duly signed, is also returned in the manner set out in
paragraph (6) and reaches him or such a polling station before that time;

(c) the postal voting statement also states the date of birth of the elector or proxy (as the case
may be); and

(d) in a case where steps for verifying the date of birth and signature of the voter have been
prescribed by regulations made under the 1983 Act(16), the returning officer (having taken
such steps) verifies the date of birth and signature of the voter.

(6) The manner in which any postal ballot paper or postal voting statement may be returned—
(a) to the returning officer, is by hand or by post; and
(b) to a polling station, is by hand.
(7) The appropriate electoral area in respect of any voter shall be—
(a) the area which is common to the parliamentary constituency(17), electoral area, local
counting area, local authority area or voting area (as the case may be) in which the polls at

the parish or community election and any relevant election or referendum are being taken
together; and

(b) in respect of which polls the postal voter has been issued with a ballot paper.
(8) The returning officer must not count any tendered ballot papers.

(9) The returning officer, while counting and recording the number of ballot papers and counting
the votes, must keep the ballot papers with their faces upwards and take all proper precautions for
preventing any person from seeing the numbers or other unique identifying marks printed on the
back of the papers.

(10) The returning officer must verify each ballot paper account by comparing it with the number
of ballot papers recorded by him, and the unused and spoilt ballot papers in his possession and the
tendered votes list (opening and resealing the packets containing the unused and spoilt ballot papers
and the tendered votes list) and must draw up a statement as to the result of the verification, which
any election agent (if appointed) may copy.

(11) The returning officer must so far as practicable proceed continuously with counting the
votes, allowing only time for refreshment, except that he may exclude the hours between 7 in the
evening and 9 on the following morning.

(12) During the time so excluded the returning officer must—

(14) S.I1.2001/341
(15) 2000 c.22. See the Local Authorities (Mayoral Elections) (England and Wales) Regulations 2002 (S.I. 2002/185) under
section 44 and the Local Authorities (Conduct of Referendums) (England) Regulations 2001 (S.1. 2001/1298) under section 45.
(16) See regulations 85 and 85A of the Representation of the People (England and Wales) Regulations 2001 (S.1. 2001/341), which
were inserted by S.I1. 2006/2910.
(17) For the meaning of “parliamentary constituency”, see section 1 of the Parliamentary Constituencies Act 1986 (c.56).
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(a) place the ballot papers and other documents relating to the election under his own seal and
the seals of such of the counting agents as desire to affix their seals; and

(b) otherwise take proper precautions for the security of the papers and documents.

Re-count

46.—(1) A candidate or his election agent (if appointed) may, if present when the counting or any
re-count of the votes is completed, require the returning officer to have the votes re-counted or again
re-counted but the returning officer may refuse to do so if in his opinion the request is unreasonable.

(2) No step shall be taken on the completion of the counting or any re-count of votes until the
candidates and election agents (if appointed) present at its completion have been given a reasonable
opportunity to exercise the right conferred by this rule.

Rejected ballot papers
47.—(1) Any ballot paper—
(a) which does not bear the official mark, or
(b) on which votes are given for more candidates than the voter is entitled to vote for, or

(c) on which anything is written or marked by which the voter can be identified except the
printed number and other unique identifying mark on the back, or

(d) which is unmarked or void for uncertainty,
shall, subject to paragraphs (2) and (3), be void and not counted.

(2) Where the voter is entitled to vote for more than one candidate, a ballot paper shall not be
deemed to be void for uncertainty as respects any vote as to which no uncertainty arises and that
vote must be counted.

(3) A ballot paper on which the vote is marked—
(a) elsewhere than in the proper place, or
(b) otherwise than by means of a cross, or
(c) by more than one mark,

shall not for such reason be deemed to be void (either wholly or as respects that vote) if an intention
that the vote shall be for one or other of the candidates clearly appears, and the way the paper is
marked does not itself identify the voter and it is not shown that he can be identified by it.

(4) The returning officer must—

(a) endorse the word “rejected” on any ballot paper which under this rule is not to be counted;
and

(b) in the case of a ballot paper on which any vote is counted under paragraph (2), endorse the
words “rejected in part” on the ballot paper and indicate which vote or votes have been
counted,

and must add to the endorsement the words “rejection objected to” if any objection is made by a
counting agent to his decision.

(5) The returning officer must draw up a statement showing the number of ballot papers rejected,
including those rejected in part, under the several heads of—

(a) want of official mark;
(b) voting for more candidates than the voter is entitled to;
(c) writing or mark by which the voter could be identified;

(d) unmarked or void for uncertainty,
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and the statement must record the number of ballot papers rejected in part.

Decisions on ballot papers

48. The decision of the returning officer on any question arising in respect of a ballot paper shall
be final, but shall be subject to review on an election petition.

Equality of votes

49. Where, after the counting of the votes (including any re-count) is completed, an equality
of votes is found to exist between any candidates and the addition of a vote would entitle any of
those candidates to be declared elected, the returning officer must forthwith decide between those
candidates by lot, and proceed as if the candidate on whom the lot falls had received an additional
vote.

PART 4

Final Proceedings in Contested and Uncontested Elections

Declaration of result

50.—(1) In a contested election, when the result of the poll has been ascertained, the returning
officer must forthwith—

(a) declare to be elected the candidate or candidates to whom more votes have been given
than to the other candidates, up to the number of councillors to be elected;

(b) give notice of the name of each candidate to whom sub-paragraph (a) applies to—
(i) the proper officer of the parish or community council, and

(i1) the proper officer of the council of the district in which the parish is situate or the
county or county borough in which the community is situate; and

(c) give public notice of the name of each candidate elected and of the total number of votes
given for each candidate (whether elected or not) together with the number of rejected
ballot papers under each head shown in the statement of rejected ballot papers.

(2) In an uncontested election, the returning officer must as soon as practicable after the latest
time for the delivery of notices of withdrawals of candidature—

(a) declare to be elected the person or persons remaining validly nominated,;
(b) give notice of the name of each person to whom sub-paragraph (a) applies to—
(i) the proper officer of the parish or community council, and

(i1) the proper officer of the council of the district in which the parish is situate or the
county or county borough in which the community is situate; and

(c) give public notice of the name of each such person.
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PART 5

Disposal of Documents

Sealing up of ballot papers
51.—(1) On the completion of the counting at a contested election the returning officer must seal
up in separate packets the counted and rejected ballot papers, including ballot papers rejected in part.
(2) The returning officer must not open the sealed packets of—
(a) tendered ballot papers, or
(b) certificates as to employment on duty on the day of the poll.

(3) Where the returning officer discharges the functions referred to in regulation 5 of the
Combination of Polls Regulations, he must also not open the sealed packets of—

(a) the completed corresponding number lists, or

(b) the marked copies of the register of electors (including any marked copy notices issued
under section 13B(3B) or (3D) of the 1983 Act) and lists of proxies.

Delivery of documents to relevant registration officer

52.—(1) The returning officer must then forward to the relevant registration officer the following
documents—

(a) the packets of ballot papers in his possession,
(b) the ballot paper accounts and the statements of rejected ballot papers and of the result of
the verification of the ballot paper accounts,

(c) the tendered votes lists, the lists of voters with disabilities assisted by companions, the lists
of votes marked by the presiding officer and the related statements, the lists maintained
under rule 41 and the declarations made by the companions of voters with disabilities,

(d) the packets of the completed corresponding number lists,
(e) the packets of certificates as to employment on duty on the day of the poll, and

(f) the packets containing marked copies of registers (including any marked copy notices
issued under section 13B(3B) or (3D) of the 1983 Act) and of the postal voters list, of the
lists of proxies and of the proxy postal voters list.

(2) At an election where the returning officer does not discharge the functions referred to in
regulation 5 of the Combination of Polls Regulations, paragraph (1) shall have effect as if sub-
paragraphs (c), (d) and (e) were omitted.

(3) In this rule and in rules 53, 54 and 55 references to the relevant registration officer are to—

(a) the registration officer of the local authority in whose area the election is held and in which
the parish or community is situate;

(b) if the electoral area for the relevant election or referendum comprises any part of the area
of more than one local authority, the registration officer of the local authority in whose
area the greater or greatest (as the case may be) number of electors is registered;

(c) if the returning officer discharges the functions referred to in regulation 5 of the
Combination of Polls Regulations, the registration officer of the local authority in whose
area the parish or community election is held and in which the parish or community is
situate.
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Orders for production of documents

53.—(1) An order—

(a) for the inspection or production of any rejected ballot papers, including ballot papers
rejected in part, in the custody of the relevant registration officer, or

(b) for the opening of a sealed packet of the completed corresponding number lists or
certificates as to employment on duty on the day of the poll or the inspection of any counted
ballot papers in his custody,

may be made by a county court, if the court is satisfied by evidence on oath that the order is required
for the purpose of instituting or maintaining a prosecution for an offence in relation to ballot papers,
or for the purpose of an election petition.

(2) An order for the opening of a sealed packet of the completed corresponding number lists or
of certificates as to employment on duty on the day of the poll or for the inspection of any counted
ballot papers in the custody of the relevant registration officer may be made by an election court.

(3) An order under this rule may be made subject to such conditions as to—
(a) persons,
(b) time,
(c) place and mode of inspection,
(d) production or opening,

as the court making the order may think expedient; but in making and carrying into effect an order for
the opening of a packet of the completed corresponding number lists or certificates as to employment
on duty on the day of the poll or for the inspection of counted ballot papers, care must be taken
that the way in which the vote of any particular elector has been given shall not be disclosed until
it has been proved—

(i) that his vote was given; and
(i1) that the vote has been declared by a competent court to be invalid.
(4) An appeal lies to the High Court from any order of a county court under this rule.

(5) Any power given under this rule to a county court may be exercised by any judge of the court
otherwise than in open court.

(6) Where an order is made for the production by the relevant registration officer of any document
in his possession relating to any specified election—

(a) the production by him or his agent of the document ordered in such manner as may
be directed by that order shall be conclusive evidence that the document relates to the
specified election; and

(b) any endorsement on any packet of ballot papers so produced shall be prima facie evidence
that the ballot papers are what they are stated to be by the endorsement.

(7) The production from proper custody of—
(a) a ballot paper purporting to have been used at any election, and

(b) acompleted corresponding number list with a number marked in writing beside the number
of the ballot paper,

shall be prima facie evidence that the elector whose vote was given by that ballot paper was the
person whose entry in the register of electors or on a notice issued under section 13B(3B) or (3D)
of the 1983 Act at the time of the election contained the same number as the number written as
mentioned in subparagraph (b) of this paragraph.

(8) Save as by this rule provided, no person shall be allowed to inspect any rejected or counted
ballot papers in the possession of the relevant registration officer or open any sealed packets of the
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completed corresponding number lists or of certificates as to employment on duty on the day of
the poll.

Retention of documents

54. The relevant registration officer must retain for one year all documents relating to an election
forwarded to him in pursuance of these Rules by a returning officer, and then, unless otherwise
directed by an order of a county court, the Crown Court, a magistrates’ court or an election court,
must cause them to be destroyed.

PART 6
Death of Candidate

Countermand or abandonment of poll on death of a candidate

55.—(1) If at a contested election proof is given to the returning officer’s satisfaction before the
result of the election is declared that one of the persons named or to be named as candidate in the
ballot papers has died, then the returning officer must countermand notice of the poll or, if polling has
begun, direct that the poll be abandoned, and the provisions of subsections (1) and (5) of section 39
of the 1983 Act(18) apply in respect of any vacancy which remains unfilled.

(2) Neither the countermand of the poll at the parish or community election nor the direction that
that poll be abandoned shall affect the poll at each relevant election or referendum.

(3) Where the poll at the parish or community election is abandoned by reason of a candidate’s
death, no further ballot papers shall be issued.

(4) Atthe close of the poll at each relevant election or referendum the presiding officer must take
the like steps (so far as not already taken) for the delivery to the returning officer of ballot boxes
and ballot papers and other documents as he would be required to do if the poll at the parish or
community election had not been abandoned.

(5) The returning officer must dispose of ballot papers used at the parish or community election
(at which a candidate has died) as he is required to do on the completion in due course of the counting
of the votes, subject to paragraphs (6) and (7).

(6) It is not necessary for any ballot paper account at that election to be prepared or verified.

(7) Having separated the ballot papers relating to each relevant election or referendum, the
returning officer must take no step or further step for the counting of the ballot papers used at the
parish or community election (at which a candidate has died) or of the votes cast at that parish or
community election.

(8) The returning officer must seal up all the ballot papers used at the parish or community
election (whether the votes on them have been counted or not) and it shall not be necessary to seal
up counted and rejected ballot papers in separate packets.

(9) The provisions of these Rules as to the inspection, production, retention and destruction of
ballot papers and other documents by the relevant registration officer relating to a poll at a parish
or community election apply to any such documents relating to a poll abandoned by reason of a
candidate’s death subject to paragraphs (10) and (11).

(10) Ballot papers on which the votes were neither counted nor rejected must be treated as counted
ballot papers.

(18) Subsection (1) of section 39 was amended by the Local Government Act 1985 (c.51), Schedule 17, and the Representation
of the People Act 1985 (c.50), section 19(2).
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(11) No order is to be made for—
(a) the production or inspection of any ballot papers, or

(b) for the opening of a sealed packet of the completed corresponding number lists or of
certificates as to employment on duty on the day of the poll,

unless the order is made by a court with reference to a prosecution.

PART 7
Appendix of Forms

Note—The forms contained in this Appendix may be adapted so far as circumstances require.
— Form of Nomination Paper
Form of Candidate’s Consent to Nomination
Form of Front of Ballot Paper
Form of Back of Ballot Paper
Directions as to Printing the Ballot Paper
Corresponding Number List M1
Corresponding Number List M2

Form of Postal Voting Statement (for use where there is a joint issue and receipt of postal
voting papers)

Form of Postal Voting Statement (for use when a parish or community poll is combined with
another poll but the postal ballot papers are not combined)

Official Poll Card (to be sent to an elector voting in person)

Official Postal Poll Card (to be sent to an elector voting by post)

Official Proxy Poll Card (to be sent to an appointed proxy voting in person)
Official Proxy Postal Poll Card (to be sent to an appointed proxy voting by post)
Form of directions for the guidance of the voters in voting

Form of Certificate of Employment

Form of declaration to be made by the companion of a voter with disabilities

32



Document Generated: 2024-03-29

Status: This is the original version (as it was originally made).

Rule 4

Parishes and Communities Elections Ciffice s Oty

Daw T dti i Indmai

Form of Nomination Paper e

FELECTION OF *PARISHACOMMUNIT Y COUNCILLOR!S) For the

L

. ward of the) *Pansh " Commurnty

o

We. the undersigned. being local government clectors For the said *ward parish/'community do
Teerchy mominate the ender-mentioned person 25 a candidate at the said dlection.

*Dlete whichever is inapproprake
Candidate's (iher ool ¥ Commondy Dreseripdion Home Address
AUFNEE o ames in sl sl {ir any) in Tl
Tull sirmaime Foremames U N Wore

{if amy} {if any) thein six words

Electoral Mumber

Sgnature Prnt Mame Polling Distnict . Mumber
MTES
1. The attention of candidates and chectors is drawn to the rules for filling up noemination papers

o

]

and ather provisions relating to nomination papers contained in the election rules in Schedule
2t the Local Ebections (Parishes and Communities ) Rules NG,

Where a candidate is commonly known by some tile they may be deseribed by their fitle as if
it ware their sumame.

Where a candidate commonly uses a name which is didferent from any other name they have,
the commaonly used name may also appear on the somination paper, but if it does so, the
commonly used name (instead of any other name ) will appear on the ballot papes

But the ballat paper will show the other name if the returming officer thinks that the we of the
commonly used name may

{a) be likely o mislead or confuse electors, or

(b} that the commaenly used name s obscene or affensive,

An elector may not

{n) subscribe more nomimation papers than there are vacancies to be fillesd m the electoral
area in which the election is held, or

(b} subscribe a nomination paper for more than one ward in a parish or community
ivided inio wards.

In this form “elector™ -

{a) means o person whose name is registered in the register of local government cleciors
for the electoral area in question on the last day for the publication of notice of
alectiod; and

{b) includes a persen then shown m te register as bebow voling age if (hut anly if) i
appears from the remster that he will be of voting age on the day fixed for the poll

However, a person who has an anonvmous entry m the register of local governmant elestors
cannol nominate a candidate For election.

* Drelete whichever 15 inappropriale
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Rule 7
Parishes and Communities Elections
Form of Candidate’s Consent to Nomination
Froa al form
Date of election ...
D mamaes 071 JAlI, v e g e
OF {hewme address in fulll...... e e

consent to my nomination as a candidate for election 3 councillor for fhe *(. ...
ward of thep *parish/'community of ...

[ declare that on the day of my noemination [ am qualified and that, if there s a poll on the day of
clection, [ will be qualified 1o be so clected by viruwe of being on that day or those davs a
qualifying Commonwealth citizen, a citizen of the Republic of Ircland of a citizen of another
Member State of the European Community, whe has attained the age of 18 years and thai

*Delete whichever Is inappropriale

* {a) I am registerad 5 a local government clector for the area of the *parish/community
of imrespect of ... (el fving address e fidll

and my electoral number (see Mote below b is.. .o 0r

* (b} I have during the whoele of the 12 months preceding that day or those days occupicd as owner
of tenand of the following land or other premises in the *parish/'community fdescription and
adlress of T o PremiSes] oo e cs s s Lar

* (g3 my principal or only place of work during those 12 months has been in that
*parish'community at [give address of place of work and, where appropriate, nome af emplayer]
............................................................................................................ 5o

* (dp I have during the whale of those twehve months resided o that parish'community or within
4.8 kilemetres of it al (zeve address tm Bl oo
*Dadate whichever is Inappropriode

[ declare that fo the best of my knowledge and belief | am noi dsqualified for being clecied by
reasam of any disqualification st out in ssction 80 of the Local Govemnment Act 1972 or any
decision made under section 7% of the Local Government Act 2000, (copics of which are printed
overleal)

[3ate of birth

Duate of consenl ..
Sigmed iIn my presenee

Sigmature of Wilmess oL

Mlarmee il acldress OF WALIMESE Lo e e e
{WRITE CLEARLY)

Motes

L A persen’s clectoral number i his number i the rogister o be used ai the clection
(mchuling the distmective letter of the parlamentary pellmg distoct in which be =
registered).

2 A candidate who is qualified by more than one qualification may complete any of those

thiat may apgly.
Hack of form

Net owt sections 80 apd 81 of the Local Govermment Act 1972 and section 79 af the Locad
Ceavernmient Aot 20 fas mmended from e te Hime).
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Pa

hes and Communities Elections

Form of Front of Ballot Paper

VOTE FOR NO MORE THAN ...... CANDIDATES

BASWRA
Paresh Baswira
1 20 Kincade Road, Small Heath, S~
Birmingham B10 9JG LIBERAL
DEMOCRATS
Liberal Democrat
CRANLEY whd
2 Alana Cranley <
4 Kennil Road. Perry Bar, -
Birmingham B32 51J Green Pardy
Green Party
EDGBASTON =
Richard Edghaston COm mon
3 6 Tagwood Lane, Small Heath, Good
Birmingham B10 0BH 00

The Commaon Good Party

GUNNIL-WALKER
Roger Guonil-Walker

+ 33 Hor - Lane, I.abcu.'#
Birmingham B25 3GD

The Labour Party Candidate

SMITH
CATHERINE ANGELINA Smith
21 Terminal Grove, Sellyv Oak,
Birmimgham B32 51P

Independent

SMITH
KEITH JAMES Smith
6 The Links, 3 Kingsdown Road,

Birmingham B4 41 Conservatives
The Conservative Party Candidate

Form of Back of Ballot Paper

MNumber
Other Unique Identifying Mark

Election for the *(................................... ward of the) *parish/community

of
OFL L 20

*elete whichever is nappropriate
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Foule 162}

Parishes and Communities Elections

Directions as to Printing the Ballot Paper

1. Mothing is to be printed on the ballot paper except in accordance with these directions.

2 Sofar as pragticable, the following amangements shall be ohserved i the printing of the ballot
paper-

jal ne word shall be prnted on the faoe except the dwection “VOTE FOR NO MORE
THAM, ... CANDIDATES® or, whers only one candidate 15 to be elected, “VOTE FOR
OMNE CANDIDATE ONLY”, the particulars of the candidates and words forming part of
emblems;

fi) o rule shall be printed on the face except the horizontal rule separating the disection
mentioned in paragraph 12 above from the particulars of the candidates and the herzzontal
rulzs separating the particulars of the candidates from one another and the verticn] rules
separating those particulars from the numbers on the left-hand-side and the spaces on the
right where the vote is to be marked,

fei the whole space between the top and botiom of the paper shall be equally divided betwesn
the dinection mentiwmed m paragraph o) above amd @mch of the condidates by the
hoenzental nales mentioned in paragraph ¢4 above

M”:ﬂ.l'l:ing m rﬂragqﬂ'l 2 |'|r|:||'|;|'.|i.lx the face of the ballot |'|:1'u.."r1tf|nla:i'r|'l1¥ e than one column of
numbers, candicdate’s particulars and spaces where the vole is 1o be marked, 1§ the retumimg
officer thinks 1t 15 approprizte for the ballot paper o be primbed with more than ene column, in such
A case, each column must be separated by a double vertical mle.

3 The dircction mentioned in paragraph 22 above shall be printed in large capitals.

4 The sumame of cach candidate shall in all cases be printed by iself in large capitals, and their
full particalars ghall be st out below it and shall be printed in ordinary type except that small
capitals shall be used -
fal il the sumame is the same as another candidate’s, for therr oiher names; and
fhi if the other names are also the same as the other candidate’s, ether for their home address

or for their description unless each of them is the same as that of another candidate with
the same surname and other names.

5 Where an emblem is to be printed against a candidate’s particulars —
fal it shall be printed betweoen the candidate’s particulars and the vertical rule scparating the
candulate’s particulars from the spaces where the vele s to be marked: and

il i size as printedd shall ned exceed bwo centimetres square,

6 The nember and other unsgue identifving mark shall be printed on the back of the balket paper.
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Rule 17
Corresponding Mumber List — M1
ito be used when a parish or community election is combined
with another election/referendum))
Parsh ar
Commmamity!
Ward: L )
Mm‘pﬂ“ ----------------------------------
Sheet Mo
Hallot Paper Number Unigue [dentifyving Mark Elector Number
Tdewtifi the nuntber issied Tdestific the mark for dack frer b comipleted onlv in respect
Jor electionreferandum hallor paper o baller papers isswed fo postal

verlers)
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Rule 17
Corresponding Mumber List — M2
(to be used in pelling stations when a parish or community election
is combined with another election/referendum)

Parish or
Comimunity!

Ward:

Date of Poll:
Peling Station:
Bheet Mo

Eallot Paper Number Electar Number
elaction/rgferendum
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Fule 22
Form of Pestal Voting Statement
ifor use where there is a jomt issue and recenpt of postal ballot papers)

Postal Voting Statement

WV OlEr' s BN L. Ballot paper Moa., ...
AR ehirniwg Officer o invert name but ot where baliot papers sent fo an ansmemaas slector)
|ather wenbifyvimg marks|

You must provide your [# signature and| date of hirth. I vou do not, the postal voting
statement will be invalid and your vote will nod be counted.

1AM THE FEESON THE BALLOT PAPERS NUMBERED ABOVE WERE SENT TO

Date of kirth | | | | | || | | | | (voder's date of birth)

{vater’ s signature
fligmature IMPORTANT — Keep
signaiure within barder

Retwrning Officer to omit where a person has been gramted a waiver)

Electoral fraud is a crime. Yoo must not vote using a ballol paper that is mot addressed 1o
vous ar interTere with another voter's ballol paper.

PLEASE READ INSTRUCTIONS TO THE VOTER

Issued by the Remming Oflicer
IMSTRUCTIONS TO THE VOTER

Com plete the ballot paper yoursell and in private. IT vou need help contact the Returning
OiTicer s stall as shown below

[contact detnils for assistance
include addres as appropriate)

1. You must provide vowr [# signatare and] date of birth. If vou do not, this postal voting
staterment will be imvalid and vour voleds ) will nod be counted.

2 When you are voting in a local government election ([imsert calour of Baliat paper] ballot
paper), mark a eross (X)) in the box on the right hand side of each hallot paper opposite the
name of cach candidate]s) you are voting for. [Vote for ONE candidate enly]*[Vetc for ne
maore than |.... | candidates*,

3 When vou are voting in a Parliamentary election ([inserr colowr of ballar paper] ballod paper),
mark a cross (X) in the box on the right hand side of the ballot paper opposite the name
of the eomdiclate you are voting for, Vide for ONE candidate only,

4 When vou are voting in a Ewropean Parliamentary election ([ msert colowr of ballar paper)
hallot paper), mark a cross (X} m the box on the mght hanad side of the name of the party or
indvidual candidate of your chosce, Vobe for ONE party or candidate only.

5 [* When you are voting in a [* specify] election ([insert colour of hallot paper] kallot paper),
mark a cross (X in the bex on the rght hand side of the name of the candidate of your
choice, Vobe for ONE cambidate onlyVote ONCE n column one for youar FIRST CHOICE
and ONCE m esdwmn twir for your SECOND CHOICE. ]

A [* When vou are volimg m a referendum, mark a cross (X0 10 the box on the right hand side of
the answer of your chowce. Voie ONCE only.]
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7. Do not mark your hallod papers in any other way or vour voles may not he counted,

B I you need help voting, the person helping vou must not tell anyvone how you voted.

9. Putall the balket papers in the small envelope marked & and seal it

10, Complets the postal voting statement by signing i, and providing vour date of birth.

11. Then put the ewvelope marked A together with the postal voling statement in the laroer
envelope marked B, Fetum it straightaoway,

After recelving this postal vote, vou cannot vote in person at a polling station at this election.

If you accidentally spoil any of your ballod papers, you can apply to the Eetuming Cfficer for a
replacement before 5 pom. on [davdaie of pail]. You must retum all the ballol papers. the postal
virling statement. and the envelopes marked A and B. Make sure you contact the Eetuming
Officer a5 soom o8 possible.

1 Your ballot papers and the postal voting statement must be received by the Eetorning Officer
by 10hpm om [dercdate e pell], You can deliver vour completed postal vate 1o any polling
station in your electoral area on pollmg day.

Electoral frawd is a crime. You must not voie using a ballot paper that is not addressed o
you or interfere with another voter's ballot paper{s).

It is illegal to vote more than once (unless vou are appointed as a proxy for another elector)
at the same election.

= elate whichever is inapprapriote

afFetwrnimg Officer to omit where o person has been gronted o waiver)
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Rule 12
Form of Postal Voting Statement

(for use when a panish or commumity poll 15 combined with another poll
but the posial ballol papers are nol combinged )

Postal Veting Statement
SVoker s nAMIET L e Ballot paper Ma. ... ............ (Colour)
*Retwrning Qfficer to inser! name but ot where ballot papers sent to an anomymouy elector)
[cather identifying mark]

You must provide your [# signature and] date of birth, 1T vou do not, the postal voding
statement will be invalid and your vode will not be counted.

1AM THE PERSON THE BALLOT PAPERE NUMBERED ABOVE WAS SENT TO

Date of hirth | | || | || | | | | [voter's date nf birth)

[voler's signalure)
Signature MPORTANT - Keep
signature within border

HiHetrntng Officer o omil where a person has been gramted a waiver)

Electoral Fraund is a crime. You must not vode wsing a ballot paper that is not addressed to
you o interfere with another voter's ballot paper.

PLEASE READ INSTRUCTIONS TO THE VOTER

Issued by the Retuming Officer
INSTREUCTIONS TO THE VOTER

Complete the ballot paper yourself and in private, IT you necd help contact the Heturning
OiTicer's stall as shown below

|cantact detals for assistance
melude address as appropraate]

L. You must provide vour [# signature and] date of birth, You must do this even if vou have
already signed a postal voling statement in respect of another election to be held on the
same day. IF you do ot this postal veting statement will be imvalid and your vodels) will
e be counted.

2 [Vote for no more than [...] candidates] [Vide for ONE candidate onlv]. Do noet mark your
ballot paper in any other way or vour vole(s) may nol be coumnted,

3 Mark a cross (%) i the box on the nght hand side of the ballot poper opposie the name of
the candidate(s) you are voting for.

4 If you need help voling, the person helping you musst not bell anyone how you voied.

5 Dhfferent colours are wed for the ballt papers for cach clection [and seferandum®]. Each
ballet paper has its own ballst paper eovelope {marked A) postal voling statement and
refurn envelope (marked B). The returmn envelope and postal voting statement for each
ballot paper refer 1o the colour of that ballot paper. It = important that you use the comect
envelopes and postal voting statement or your vode may nol be counted.  You may find it
helplial t sort the documents o separale sets,

6 Put the ballot paper in the small envebope marke:d & and seal it
Complate the postal voting statement by signing i, and providing your date of birth.

~

B Then put the envelope marked A together with the postal voting statement in the larger
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mvﬂlurx marked B, Retumn it slruigh'lm'uy.

After receiving this postal vote, you cannot voie in person at a polling stafion at this election.
If you sccidentally spail vour ballot paper, vou can apply o the Retuming Officer for a
replacement before 5 pom, on [devilae of pod]. YVou must reum the spailt ballol paper, the
poatal voling statement, and the envelopes marked A and B, Make sure you comtact the
Rulum:ing (HTicer as soon as ]wmiHe.
1 Vour ballot paper and the pestal vedimg statement must be recenved by the Retuming Officer
by 10pen on [deaydate of peoll]. You can deliver vour completed postal vobe to any polling
station in your dlectoral arca'ward on polling day.
Electoral fraud is a crime. You must nod voie using a ballot paper that is not addressed to
ol oF interfere with another voter's ballot paper.

It iis illegal to vote more than once (unless you are appointed as a proxy for another elector)
at the same election,

i Retirning Officer to cmit whera o person has been gronted o waiver)
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OFFICIAL POLL CARD Rule 25
(1o be sent 1o an elector voling in persomn)
Frowt of card
OFFICIAL POLL CARD

Pansh'Community of: Mumber on register:
Ward: *Name
Palling Diav: e

* Address
Polling hours: 7 aum. to 10 pom.
Your polling station will be; *rRerurning Cfffoer o onit where poll cord sear fo om

anarymons elector. Poll cord o anomymaiis electar

must b delivered in o seled envelope. ]

*Thix card is for information only. You can vode without it, but it will save you time il you
take it to the polling ststion and show it the clerl there.

SEE FURTHER INFORMATION ON THE BACK OF THIS CARD

Back of card

LOCAL GOVERNMENT ELECTION

*When vou go to the polling station, tell the clerk your name and address, as shown on the fromt
of the card,

*The clerk will conlirm yvour details on the regisier,

When you are given your ballot paper, go e ome of the pellng booths, Mark a cross (X)) m the
b o the right hangl zide of the balkst paper opposite the nomeis) of the candidateds ) vou are
voding for.

[Vote for no more than |... | candidates] [Vote for ONE candidate only]. Do not put any
other mark on the ballst paper, or your vole may not be counted.

IF you spedl your ballot paper by mistake, show it te the presiding officer and ask for a
replacement,

Fold the ballot paper in twe. Show the presiding officer the number and ether unsque identifying
mark on the back of the ballot paper, but do not let anvoene ses vour vote. Put the ballot paper in
the balloet boe and lesve the polling station.

If you will be away on the date of the poll -

*  Wou can apply to vote by post. Vour application must be received by the Retuming Officer
before Spm on -1 deydale deadiine]. If vou afe given a postal vote, vou will not be
entitledd 1o vole i person at this election.

= You can apply to vote by proxy (this means someons clie can vote on your behalf). Your
application must be recetved before Spm on /-6 davdate degdline]. IF you appeint a proxy,
you can still vote in this election yourself if vou do so before your proccy has voted for you.

In certain circumstances it may be possible to apply to vote by proxy after /-6 dawdate deadiine].

To change any of your voting arrangements please contact [felpline sumber] as soon as possible.

[sswed by the Returning Officer
[Where poil card sent o on anonvewes elector substile for the poragraphs owoerked with
* aboee;-
You must have this card with you when you vede, You cannod vote without it,

When you go to the pelling station, ask 1o speak to the presiding officer and show them this
card.

The presiding ofMicer will confirm your entry on the register].
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OFFICTAL POSTAL POLL CARD Rule 25
{to be sent to an elector voting by post)
Fremt af card
OFFICIAL POSTAL POLL CARD
Parish/ Community of: This notice is 1o bell you that you have asked to vobe
by st fier this eection, amd vou will st be abls o
Ward: verke n a palling station, 17 vou wanl te caneel your
. ) postal vote please call the helpline number shown
For the election an: [aiy/daie] helow before Spm on [~ dayidate deadling).

We will semd your postal voting papers
avound |day/daie].

*Mame amnd Address: Addressed to:

{Mame and Address )

*efteturming Cificer to omi whene poil If vour postal voting papers have not

card send o an awommons elechor, Poil arvi Ib} [dll"l-’ldﬂ!'fl call: [kefp&ne

cawrd P aoaymioics elecior miust be
deitvered in a seaied ervelope, ) number| and ask for help.

Fumber on Fegistern:

I you lose or sccidentally speil your pestal ballot paper, please call the helpline number shown
above 2 soon as possible, Replacement ballot papers can only be issued before 5 pm. an
[yt aaf ]

This card Is to provide you with information about voting by post.

SEFE INFORMATION ON THE BACK OF THIS CARD

Back of card
LOCAL GOVERMNMENT ELECTION

When you recsive vour postal voting pack. please read the instructions with it carefully befors
completing vour postal ballot paper.

2 mot ket anyone see your vobe, I vou need help voting. the person helping you must not tell

anvane how you have vited.  You can get independent help from the Eetuming Otficer plesse
call the helpline number shown below.

You mast sign the posial veding stalement (unless vou have been granied a wancer by prios
arrangement with the Returning Officer) and provide vour date of birth. This is 2 scourity
measure. [t will not affect vour vote or mean it can be identified. Without your signatare and
date of birth the statement will not be valid and your vote will not be counted. The Retuming
Oificer can cross chock yvour signature agaiist other records that they held.

I you lose or sccidentally speil your ballod paper, please call the helpline number shown below
as soon a8 possible. We can only issue replacement postal ballot papers before 3 pom. on
[da__u'b'a'm q,l";wn'.n']

Complete and returm your postal vole as soon as possible. The Retuming Officer must receive
your postal vode by 10pm on [davdate of pall]. You can deliver vour completed voting papers
ter any polling station n the clecloral area.

I you want to vobs in person ot these elections, you must canes] your postal vote before 5 pom.
o =11 dayvidate deaelling).

IF you need any assistance, please call our helpline on; [hedpling mamber),

It ks an offetce to vole using a ballot paper that was aot addeessel to you.
Issued by the Remming Officer
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CHFICIAL PROXY POLL CARID Rule 25
{10 he sent o an appointed proxy voling in person)
From of card

OFFICIAL PROXY POLL CARD

Parish'Community of: *This poll card is to tell vou that for this election, the
clector named on the back of this card has appomted
Wand: v 3 their proxy.

Pollmg Day: #Prosy s mame
Polling howrs: Tamm. to Mo |

Elector™s polling station will be:

*iRemraing Oficer to omit where poll card sent 1o the

praxy of an anceymons dlecior. Poll cond to proxy af

angevmious alector mst be delivered in a sealed

evelope. |

*This card is fsr information ealy. You can vote without i, but it will save tine if you take
it by thee polling station amd show it e the clerk there,

SEE FURTHER INFORMATION ON THE BACK OF THIS CARD

Back of card

LOCAL GOVERNMENT ELECTION
“This poll card s to tell you that for this clection you are appainted as progy For:

*i Elector s number an regesier)

*When veu go o the polling station, tell the clerk that vou wish to vote as proy on behalf of the
voler shown above,

The derk will confirm the details on the register.

When you are given the hallod paper. go to ene of the pollmg boeths, Mark o cross (X) in the box
on the right hand side of the ballot paper oppasite the namels ) of the candidatels) the electar is voting
far.

[Vate for no more tham |... | candidates] [Vode for ONE candidate only]. Do net put any other
murk on the ballot paper, or the vete may not be counted.

If youa spoil the ballot paper by istake, show it 1o the presiding officer and ask for s replacerment.

Fald the ballal paper m twe. Show the presiding officer the number and other unigue wentifying mark
on the back of the ballot paper. but do not let anvone see the vote. Puat the ballot paper in the ballat
bees and Jeave the pelling siation

I you will be away on the date of the poll, vou can apply befoee 3pm on (-1 dowidote deadiine] 10
vode by poat. I you are given a postal vote, you or the elector will aot be entitled 1o vote in person at

this election

The persen whoe appointed you as proxy may voie at this election. 11 they wish to do so they must
vode in person before youw vate on their behal £

Tt s ilbegal io do any of ihe following:
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«  Wole more than once (unless you are appoanted as a proxy for ancther elector) al the same
election.

s Vpte as 8 proxy atthe same election for two o1 more persons unless vou are thedr spouse, civil
partnes, parent, grandparent, brother, sister, chald ar grandehald.

+  Vote as a proxy for a person if you know that the person is subgect to a legal incapacity to vobe
I you need any assistance, please call our helpline on: [felpline aumber]
Issued by the Retumning Officer

[Wihare pall card sent to the proxy of an anonymous elector substitute for the fext marked wirk
* abana:-

You must have this card with vou when vou vole, vou cannol vole as proxy wilhoot il
Yo are entitled 10 vote as proxy for the elector whose electoral numbser is shown below:

(Elector’s number on register)

T vole s proxy you must go to the pollng station shown on the front of this card.  Ask to speak
1o the pressding officer and show them this card].
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OFFICTAL PROXY POSTAL POLL CARD Rule 25
i to be sent to an appointed proxy voling by post)
Front of card

OFFICIAL PROXY POSTAL POLL CARD

Parish/Community of: This poll card is to tell vou that for this electiom, the
clector named on the back of this card has appointed
Ward: yeou as their proxy and you have decided to vote by
pest, You will not be able o vote on behall of the
For the clection on: [daydate | elecior in a polling station. [f vou want to cancel this
pastal vote and vote in person on polling day, please
Name and Address (Procy): call the helpline number shown below before Spm on -
11 deydivte deadiine].

We will send the proxy postal voting papers
avound [dayidare].

If the postal voting papers have not arvived
by |daysdare] please call: [frelpline manher]
and ask for help.

If you lose or aceidenially spoil the elector’s postal ballol paper, please call the helpling number
shown abwwve s soon as possible. Replacement ballod papers can only be issued befors Spm on
[y laate o poll],

This card is to provide vou with information about voting by post.
SEE INFORMATION ON THE BACK OF THIS CARD

Back of card

LOCAL GOVERNMENT ELECTION

“This pdl card is to tell you that for this dection you are appointed as proxy for the
elector named below and you have decided to voie by post,

* Elector’s name)

*i Elector’s acldress )

When vou recerve the postal voting pack, plesss read the mstmctions with it corefully before
completing the postal ballot paper.

o ned let anyone see your vole. I vou need help voting, the person helping you must ned 1ell
anyome how vou have valed,

You must glgn the postal votmg ststement (unless you have been granted a waiver by prior
arrangement with the Retuming Officer) and provide your daie of birih. This is a secarity
meezung, 10 will not alfect your vole or mean it can b wdentified. Without your signature and
date of birth the statement will not be valid and your vole will not be counted.  The Reluming
(HYicer can cross check vour signature against other records they hokd,

If you lose or accidentally spoil the postal ballot paper, please call the helpline number shown
below as soom os possible. We can only issue replacement postal ballot papers before Spm on
[y date af pal].

Complete and return e postal vote a8 soon as possible. The Reteming Officer muwst reseive the
postal vote by 1ipm on [dewskne of pail]. You can deliver vour completed voling papers to any
polling station m your electoral area'ward,

If you want to vode in person as a proxy ai these elections, yeu muast canee] yous postal vele
betore 3 pm. o f- 1 davidate deadline.
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It is illegal to do any of the follewing:
+  Vote mor than once (unless you are appoinied as a proxy for another elector) at the same
elegtion.

*  Vole as a proxy ot the some election for two or more persons unkess vow are their spose,
civil paniner, parent. grandparent, brodher, sister. child or grandehild.

+  Wote as a proxy for a person if you know that the persen is subject 1o a logal incapacity to
wvibe,

If vou need any assistance, please call our helpline on: [feiphne mmber].
Issued by the Retuming (ificer

[Wihare poll card sent fo the praxy of an anorymoe elechor substituts o the text marked with
¥ above; -

This poll card is to tell you that for this election you are appointed as proxy for the elector
whose electoral nunm ber s shown below and you have declded to vote by posi.

o are entilesd 1o vole as proxy for the elector whise electoral number is shown below:

tEl.mt.o.cr‘:.s.nu.uﬁJ-.ar:.m1ﬂg.i.ﬁw.}|. .
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Rule 2608)
Parishes and Communities Elections
Form of directions for the puidance of the voters in voting

GUIDANCE FOR VOTERS AT COMBINED POLLS

1. When vou are given yvour ballot papers go to one of the polling booths.

2. Al AL the Parliamentary election mark a cross {3} in the box on the nght hand side
of the ballot paper opposite the name of the candidate you are voling for. Voie for
ONE candidate only.
B. [At the local povemment electionis) mark a eross (X} in the box on the right
hiand side of each ballot paper opposite the name of each candidate you are voling
for. [Voie for ONE candidaie onlv]*[Vole for no more than .. candidates]*)
. [At the Evropean Parliamentary election, mark a cross (X) in the box on ihe
right hand side of the ballol paper opposite the name of the party or individual
candidate you are votmg for. Vele for ONE party or candidate only. |*

+Ix AL the [speafy other] election mark a cross () in the box on the right hand
side of the ballot paper opposile the name of the candidate for whom vou are
voting. [Vote ONCE only]*[Vote ONCE in column one for your FIRST CHOICE
and ONCE in column two for vour SECOND CHOICE]*)*

E. [At the referendum mark a cross (X} in the box on the right of the answer of
vour choice. Vote ONCE only.|*

3. [Please do not fold the ballot papers for the [specify the electionis) at which the vites
are to be counted electronically].  Fold any other ballot paper(s) in two, Show the
presiding officer the number and other unigque ideniifying mark on the back of the ballo
paper. but do not let anvone see vour vosle. Put each ballot paper in the |appropriate®|
ballot box and leave the polling station. |*

3. [Fold cach ballot paper intwo. Show the presiding officer the number and other unique
identitying mark on the back of the ballot paper. but do not let anyone see your vote,
Put each ballot paper in the [appropriate® ] ballot hox and leave the polling station. |*

4. Vate only for the number of candidates specified on each ballot paper [and onlv one of
the answers available in the referendum®]. Put ne other mark on the ballot papers, or
your vides may nod be counted.

5 IF vou spodl vour ballet paper by mistake, show i to the presiding officer mad ask for a
replucement

* Complete or oimit as necessary
+In the case of & mayoral election, allematively, insent such information as to the manner
of votmg a= the returning officer may decide.
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Hule 30(4)
Parishes and Communities Elections
Form of Certificate of Employment
REPRESENTATION OF THE PEOPLE ACTS
Election in the #....oooo oo weard of the) * Parish/ Community
L cortify hat (TIME]. ..ot eee s e owhi 5 TUMTETEH

. in the TEEJSIEI‘ of electors for the electoral area named above canmno
e mnabl'- 1:-: expeﬂel.l 1o o in person to the polling station allotied to him or her ai the
election I-n'uw of pedllf by reason of the particular circomstinces of his or her employment
on that date tor a purpose connected with the election —
* fa) as a constable
* (b) by me
Sigature
* Retuming Officer Police Officer (Inspector or above)

* Delete whichever 15 mappropriate

Motei- The person named above is edtitled 1o vole a1 any polling station of the above
electoral area on production and surrender of this certificate 1o the presidmg oflicer,
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Rule 37(%)
Parishes and Communities Elections
Form of declaration to be made by the companion
of a voter with disabilities
L e e e e e {marme of compainion ),

OF e e L aildTESS of compandon)
having been requested to assist s mame of elecior)
[ ther o e o veteer with disabilities voting as prosy, adding “votmg as proxy for
......................................................... iname of clector)”] whose number on the register
e to fecord their vote at the election]s]* and [ *referendum|s]]* now being held in
this *parliamentary constifuency *European Parliamentary region*parish or community
council™local government area]. ®delete those words which are inappropriate

heretyy declare that

o [ am entitled to vote as an elector at the waid election

o Tamthe* e of the said voter and have attained the age of 18 years, and

# [ have not proviously assisted any voter with disabilities [excepl. ...
(sddress of other clector)

(name of other elector), of
to vole af the saud elections,

* Stute the relntionshge af the companion o the voter

SiEmed .o e _(Companion )

[, the undersigned, beang the presiding officer For ... {preellimgr station)
Fordhe ..o parish/commumity of ... .
hereby certify that the above declaration. having been first read 1o the above-named companion

and was signed by the companion in my presence.

Bigmed L, (Presiding Officer)
Dhabe e
THE oo e {am/pm)

MOTE
1. Ifihe person making the above declaration knowingly and willully makes therem a staiement
false in & material particular. he will be guailty of an offence,

2 A voler with disabilities s a voler who has made a declaration under keeal elections rules that
he is 50 incapacitated by his Blmdness or other disabilidy, or by his mability o read, as to be
unable to vote withoul assistanes,
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