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STATUTORY INSTRUMENTS

2004 No. 581
IMMIGRATION

The Immigration (Leave to Remain) (Prescribed Forms
and Procedures) (Amendment) Regulations 2004

Made - - - - 3rd March 2004
Laid before Parliament 10th March 2004
Coming into force - - Ist April 2004

The Secretary of State, in exercise of the powers conferred upon him by section 31A of the
Immigration Act 1971(1), hereby makes the following Regulations:

1. These Regulations may be cited as the Immigration (Leave to Remain) (Prescribed Forms and
Procedures) (Amendment) Regulations 2004 and shall come into force on 1st April 2004.

2. The Immigration (Leave to Remain) (Prescribed Forms and Procedures) Regulations 2003(2)
shall be amended as follows.

3. After regulation 3, insert—

“(3A) The form set out in Schedule 1A is hereby prescribed for an application for limited
leave to remain in the United Kingdom:

(a) for work permit employment,

(b) as a highly skilled migrant,

(c) as a seasonal agricultural worker,

(d) for the purpose of employment under the Sectors-Based Scheme, or
(e) for Home Office approved training or work experience,

for the purposes of the immigration rules.”.

4.—(1) In regulation 6(2)—
(a) for “paragraphs (3) and (4)” substitute “paragraph (4)”, and
(b) after “regulations 3,” insert ““ 3A,”.

(2) Regulation 6(3) is omitted.

(1) 1971 c. 77. Section 31A was inserted by section 165 of the Immigration and Asylum Act 1999 (c. 33) and amended by
section 121 of the Nationality, Immigration and Asylum Act 2002 (c. 41).
(2) S.I.2003/1712.


http://www.legislation.gov.uk/id/ukpga/1971/77
http://www.legislation.gov.uk/id/ukpga/1999/33
http://www.legislation.gov.uk/id/ukpga/2002/41
http://www.legislation.gov.uk/id/uksi/2003/1712
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5. In regulation 10, after “as a dependant of the main applicant”, insert “, insofar as this is
permitted by the immigration rules”.

6. In regulation 11(c), after subparagraph (ii), insert—

.
s

save that an application for which a form is prescribed in regulation 3A above shall be sent
by prepaid post or by courier to Work Permits (UK) at the Immigration and Nationality
Directorate of the Home Office and may not be submitted in person at a Public Enquiry
Office.”.

7. In regulation 12(2)—
(a) after paragraph (a), delete “and”; and
(b) after subparagraph (b), insert—

, and

(c) inthe case of an application sent by courier, the date on which the application is
delivered to Work Permits (UK) at the Immigration and Nationality Directorate
of the Home Office.”.

8. After Schedule 1, insert as Schedule 1A the form which is set out in the Schedule to these
Regulations.

Home Office Beverley Hughes
3rd March 2004 Minister of State
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SCHEDULE Regulation 8

Form @ Farm

—————
Home Office:
Immigration and Mationality Directorate

FLR(IED) FLR(IED)

This form is valid only for applications made on or after 1% April 2004

Application for an extension of stay (limited leave to remain) in the United Kingdom as the
holder of immigration employment document - see Section 4.

Payment Slip

Section 1: Contact Details of Payer
1. Contact name
2. Contact addrass

3 Post code

Section 2: Details of the applicant(s)

4.  Tofal number of applications (1-10) [ Pleasa supply datails of each application bealow
5. How many applications are to be: paid for exem pt
6. Applicant's surname Date of birth Full name of employer in LUK Murnber of app-'ll;:l: ;'I': ar
) (Please gdrl) (odmimdyey) [Plagze prird) Passpots PRCs  Paid far  Exampt
o1 | O O
02 | O O
03| O O
04 | O O
05 | O O
06 | O O
07 | O O
08 | O O
09| O O
10| O O

Section 3: Payment details — please complete where appropriate
7. Preferred method of payment UK Postal order [

Cheque [ Please make payable 1o; Home Office, Wark Permits [LIK)
Accaount Mo . [ T 1 Sort coda [ 1 Chequa No ' TTT
Or please debit my Visa [] Mastercard [ Delta [] Switch []
B.  Amounipaid £
9.  Mame on card
10.  Card number

1. Card details Walid from ! Expiry date ! |sgue No.
[Smech oaky}
12, Signature (card payment anly) Date
FLR{IED) Page 1of 7 Over =
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g {!&1 Work Permits (UK)

——————— . i .
Home Office - serving business needs

Application for an extension of stay (limited leave to remain) in the United
Kingdom as the holder of an immigration employment document,

To be completed by the applicant
Section 4: Type of Application

13, s this application to be: Pald tor [] Exempt from paymant [
{Flease ndicate by licking (e relevant box)

14.  Under which category are you applying for an extension of stay in the UK?

D Highly Skillked Migrant Programime {HSMF) Comphels Sections 1,2, 3, 4, 5, 8,7, 8,8 10, 11, 12 & il applicable, 13
I:I Seasonal Hglil:ulturﬂ Waorkers Scheme (SHW-S} Complele Sections 1,2, 3, 4,5,6,8, 8,11, 12& i applicable, 13
[0 sectors-Based Scheme (SBS) Commpiele Sectiona 1,2, 3, 4,5, 8,0, 8, 11, 12& i applicable, 12
D Training or Work Experience (TWES) Complgie Seclions 1,2, 3, 4, 8, 6,7, 8, & 11,12 & i applicabla, 13
[ work parmit arrangements (W F) Complete Sections 1,2, 3, 4,5, 6,7, 8,9, 11, 12 & i applicabla, 13
Section 5: Personal Details of Applicant
15, Titla M (1 Mes. [0 Miss [ Ms [ Other (plaase state)

16, Sumamefamily name
17, Sumamefamily name at birth {if different)
18,  First names

18,  Sex Mala [_] Femala [_]
20,  Date of birth day month | year
21, Mationality

22, Passport number

Address in the UK, including pest code
{Flease lat us know if this changes)

8

Your daytime telephona number (if you have one)
MName of your employer (lor SAWS, SBS, TWES
&WF)

SAWS applicants, please alse state the name of
your operator, :

Your job title
Your WP, 585, TWES or HSMP reference
number of SAWS work card number.

Your Home Oifice ralerence number (il you have
are)

2 BN B RE

FLR{IED) Page2 of 7 Over =
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Section 6: Immigration Status
30.  From which British Diplomatic post overseas did | |
you obtain entry clearance and/or avisa? ‘ ‘ ‘

31, Whatis your cument immigration status in the | |
UK?

a2 When doas your leave expire? | | day |mmlh | | year

Section 7: Details of your family (for HSMP, TWES and single entry WP)

Please note that this section does not apply to SAWS and SBS participants and multiple-entry work permit
holders. Under the immigration rules, dependants are not allowed to accompany the worker as a dependant.

33.1f you have a partnear and/or childran currently living with you in the UK and you are applying on their behalf for
an extension of stay as your dependants, please give thelr details below.

MName Date of birth Mationality Passport number ""'”;’,:;h"’ L

Section 8: Your Home and Finances

34, s yourhomein the UK: Cwined by you? Il
Rented from a local authority by you? [
Privately rented by you7 ]
Crwened or rented by a relative or friend? ]
Cher (please give details) |
35, Do you of your spouss (or both) pay any mortgage or rent for your home? No EI Yas I:I
If you have answered yes, how much doyou or your spouse (or both) pay each manth? El—_|
36.Are you receving any public funds? - No[] Yes[]
(S the guidance Lor a defniion of public lunds undes the imimigration miles)
If you have answered yes, which are you receiving? | . . . . |
37 Are you working in the UK? No []  Yes []
If you have answered yes, what is your net pay each month? £
38.Does a relative or fiend regulady give you money? No |:| Yas |:|
If you have answered yes, how much money do you receive each month? El—_|
FLR{IED) Page3of 7 Ovear &
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Section 9: Criminal Convictions

39 Have you ever received a prison sentence in the UK or dsewhers? Mo [ ] es [ |

B you answened yies Lo the above queston, phease give delails as required below, staming with the most recent. B you hayve
recened more than three senences you should continue on another sheet and provide 8 with your application

First sentence Second sentence Third sentence

Matuire of ollemse

Date sentenced

Lenth of senlence

Country where
senlenced

Section 10: Additional Information for HSMP extension applicants only

I you have previously been given pemission to stay in the UK under the Highly Skilled Migrant Programme (HSMP)
and you are applying to extend your stay in this category please, complete guastions 40-44 and provide additional
documeantary evidence as indicated in Part & of the Guidance Motes.

40, What is your cumrent profession? | |

41.  What business sector are you currently working in? | |

a2, Areyou self-employad? I_l Yas, go o guestion 43 Nao, go to CQuestion 44
43, How meny people do you employ in the UK? (state number)
44.  How many people does your employer emplay in the 0 to 249 250 of more
UK? [Stale numbed (| Tick: B
FLR{IED) Paged of T Ovear &
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Section 11: Documentary Evidence

* The documents and photographs required in support of your application, as well as those of any
dependants included in the application, are listed below.
= You only have to provide those that are relevant to your application.

= Tick the boxes next to the relevant ilems to show the documents and photographs you are sending.

["] Two recent passport-sized photographs of yoursedf with your name written on the back of each photograph.

] HSMP, TWES and WP applicants only. Two recent passport-sized photographs of each dependant applying for
an extension of stay in the UK with you with each dependant’s nam e written on the back of the photograph,

] Your current passport or travel document = if vou last entered the UK on a previous passport or travel docum ent,
please also provide this document if you have it

] HSMP, TWES and WP applicants only. Current passportis) or travel documaent(s) for each dependant applying
for an extension of stay in the UK with you — if they last entered the LK on a previous passport{s) or travel
doecument(s), please also provide these documents if you have them.

] Your police registration cerificate (if you have been asked to register with the pdice).

] HSMP, TWES and WP applicants only. The police registration cesfificate(s) for each dependant applying for an
extension of stay in the UK with you (if they have bean asked to register with the police).

[] Evidence that you have the funds to maintain and accommodate yourself and any dependants without recoursa to
public funds, The evidence must be formal documents such as bank statem ents, a bullding society passbook, or
wage slips (but do not send us chagues, travellers cheques or credit cards). Ifa relative or fiend is supporting
you, the evidence should be a letter from him/her confirming this together with form al documents showing their
financial situation. (The docum ents provided should cover at least the last 3 manths).

__| HSMP, TWES and WP applicants only. A full birth cedificate (i.e. one which shows the parents’ nam &) for each
dependant child whom you are applying for an extension of stay in the UK with you.

["] HSMP, TWES and WP applicants only. Your mariage certificate if you are applying for an extension of stay in
the UK for your spouse.

[] HSMP, TWES and WP applicants only. If you are applying for an extension of stay in the UK for an unmarried
pamner, you should provide document(s) showing that you and your partner have been living together in a
relationship akin to mariage which has subsisted for 2 years or more.

[_] Ifyou have applied for & HSMP extension, you must send us documents showing your economic activity over the
last 12 months. See the guidance notes for furthar details.

[ 1 you are applying under SAWS, please provide a letter from your cperater confirming your employment has been
extended.

FLR{IED) Page Sof T Ovear &
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Section 12: Applicants Declaration

You must now read the dedaration below and sign it. It must be signed by you (the applicant) and not by a
reprasantative or other parson acting on your behalf.

# | hersby apply for an extension of stay in the UK for myself, and any dependants listed in this form.
#* Theinfom ation | have given in this form is complete and is tue to the best of my knowledge.

+ | declare that the photographs submitted with this form are a true likeness of myself and any dependants included
in the application, as named on the back of each photograph.

+ | confirm that i, bedore this application is decided. there is amateral change in my circum stances of new
information relevant to this spplication becomes available, | will inform Work Parmmits (UIE).

+ | understand that al information given by mewill be treated in confidence by the Hom e Cffice but that it may be
disclosed to other govermm ent departments, agencies, local authonities and other bodies where necessany for
immigration and naticnaity purposes of to enable them to carry out their functions.

+ | agres to co-oparabe with Wark Pamits (LK) officials, or any other officials charged by the Secratary of State for
the Home Department, with conducting pre issue and post issue checks on compliance with the immigration
amployment decumeant applcation.

+ | am awane that it is an offence under the Immigration Act 1971, as amended by the Immigration and Asyum Act
1988 and the Matiocnality, Immigration and Asylum Act 2002, to make to a person acting in execution of any of
those Acts a statem ent of representation which | know to be false o do ot believe to be true, or 1o cblain or seek
to obtain |eave to remain in the United Kingdom by means which include deception,

+  |fthis leave to remaln application is linked to a Traning or Work Experience, Seasonal Agricultural Workers'
Scheme or Sectors Based Scheme application, | understand and accept that | must retumn overseas at the end of
the employment pedcd,

Flease tick this box if you do not wish to recaive further infom ation and publicity from Work Parmits (LK) ]

Your signature | Date| |

Name (CAPITALS please)| ' ' ' -

Would you like correspondence and docum ents relating to this application o be sent to the employer, Mo [

reprasantative, or in the case of SAWS, your operator?

If you answer yes please gel them to complete the declaration on the next page. es [
FLR{IED) Page Gof T Ovar <&
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Section 13: Representative Declarations

If a representative or your employer is dealing with this application on your behalf, please complete the details belos.

Nama of the employer or represantative company |
Address (including post code)

Namea of contact (if different from below )
Telephone mumber
Fae rium ber

E-mail address

This declaration MUST be signed by an employer or representative.
# | have been appointed by the applicant to make this application.

+ | confirm that the applicant has completed and signed the application, and that the application is, to the best of my
knowladge and balief, trua and complate.

+ Once the application is decided | will provide the applicant with al correspondence from you relating to your
decision.

+ | agree to co-operate with Work Pemits (UK) officials, or any other officials charged by the Secretary of State for
the Home Dapartment, with conducting pre and post issue checks on com pliance with the immigration em ploym ent
decument application.

= | declare that | am permitted to provide immigmation advice and immigration sanices by section 84 of the
Immigration and Asylum Act 1958,

= | am (lick as appropriate)
[ | Registered or exempted by the Office of Immigration Senvice Commissioner (O1SC)

My CISC number is:
|:| Authorised to practice by a designated professional body or supenised by such a person

+  The Law Society + The General Council of the Bar

+ The Law Scociety of Scotland + The Faculty of Advocates

+ The Law Society of Morthemn Ireland +  The General Council of the Bar of Morthem
s+ The Institute of Legal Executives Iraland

Designated professional body s |

My supervisor is (if approprate): _ _ _ ]
0 Registered with or authorised by an EEA body responsible for regulation of the provision of lega advice in that
EEA state; or employed or supenised by the person registered as defined in section 84(2) (d), (&) and (f).

The registered or authorised EEA body is: _ ] _ ]

My superisor is (1f appropd ate): |

0 Within a category of parson specified in an Order made by the Secretary of State under subsection B4 (4) (d) of
the Immigration and Asylum Act 1895,

Flease tick this bowx if you do not wish to recaive further infom ation and publicity from Work Parmits (UK) ]

Signed | | Dma|
Name (CAPITALS please) | ' ' '
Pasition |

|

For and on behalf of (the representative/emplayer)

FLR(IED) Page 7 of 7
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EXPLANATORY NOTE
(This note is not part of the Regulations)

These Regulations amend the Immigration (Leave to Remain) (Prescribed Forms and Procedures)
Regulations 2003 (“the 2003 Regulations”). The 2003 Regulations prescribe forms to be used for
applications for leave to remain in the United Kingdom and the procedures to be followed in relation
to an application for which a form is prescribed.

Regulation 3 of these Regulations inserts into the 2003 Regulations a new regulation 3A which
prescribes the form to be used for an application for limited leave to remain in the United Kingdom
for work permit employment, as a highly skilled migrant or a seasonal agricultural worker, for the
purpose of employment under the Sectors-Based Scheme, or for Home Office approved training or
work experience. The form, which is set out in the Schedule to these Regulations, is inserted by
Regulation 8 as Schedule 1A to the 2003 Regulations.

Regulation 6 of these Regulations amends the prescribed procedures to provide that an application
for which a form is prescribed in new regulation 3A must be sent by prepaid post or by courier to
Work Permits (UK) at the Immigration and Nationality Directorate of the Home Office.
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