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EXPLANATORY NOTE
(This note is not part of the Regulations)

The Freedom of Information Act 2000 (“the Act”) provides for the right to make a request for
information to a public authority and entitles a person (“the applicant”) making such a request: (a)
to be informed in writing by the public authority whether it holds information of the description
specified in the request, and (b) if that is the case, to have that information communicated to him
(section 1(1)).

Section 10(1) of the Act requires a public authority to comply with a request promptly, and in any
event, not later than twenty working days following the date of receipt. Where the authority gives
the applicant a fees notice, the working days in the period beginning with the day on which the fees
notice is given the applicant and ending with the day on which the fee is received by the authority
are to be disregarded for the purpose of calculating the twentieth working day following the date of
receipt referred to in section 10(1) (section 10(2)).

These Regulations are made under section 10(4) of the Act. They allow public authorities a longer
maximum period of time than is provided under section 10(1) to comply with section 1(1) of the Act,
provided that this longer period expires on a date not later than the sixtieth working day following
the receipt of the request for information and subject to the obligation on the public authority to
comply “promptly”.

Regulation 3 provides that where a request for information is received by the governing body of a
maintained school or maintained nursery school, or relates to information that is situated in a school
maintained by the Secretary of State for Defence, for the purposes of section 10(1) or (2) working
days which are not school days are not to be taken into account in calculating the twentieth working
day following the date of receipt. The public authority must comply with the request within twenty
working days of the date of receipt, disregarding any working day which, in relation to the school, is
not a school day, or within sixty working days following the date of receipt, whichever is the sooner.

The governing body of a maintained school or maintained nursery school is a public authority,
as defined in section 3 of the Act. A body can be a public authority either by: 1) being listed in
Schedule 1 to the Act; 2) being designated by order under section 5 of the Act; or 3) being a publicly-
owned company as defined by section 6 of the Act. The governing body of a maintained school or
maintained nursery school is listed at paragraph 52 in Part IV of Schedule 1 to the Act, as substituted
by section 215 of, and paragraph 127 of Schedule 21 to, the Education Act 2002.

Regulation 4 allows appropriate records authorities and places of deposit appointed under
section 4(1) of the Public Records Act 1958 up to thirty working days from the date of receipt to
comply with a request for information, where the information requested relates to information held
in a transferred public record that has not been designated as open information for the purposes of
section 66 of the Act. “Transferred public record” is defined in section 15(4) of the Act, and means a
public record which has been transferred to either the National Archives (formerly the Public Record
Office), a place of deposit appointed by the Lord Chancellor under the Public Records Act 1958 (“the
1958 Act”), or to the Public Record Office of Northern Ireland. “Appropriate records authority” is
defined in section 15(5) of the Act and, in relation to a transferred public record, means; the National
Archives, in relation to a record transferred to the National Archives; the Lord Chancellor, in relation
to a record transferred to a place of deposit appointed by the Lord Chancellor under the 1958 Act
and; the Public Record Office of Northern Ireland, in relation to a record transferred to that Office.

Regulation 5 provides that the Information Commissioner may exercise his discretion where a public
authority cannot comply with the request within the time period referred to in section 10(1) or
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(2) because the information to which it relates needs to be obtained from an individual who is
actively involved in an operation of the armed forces of the Crown, or in the preparations for such
an operation, and allow the public authority to comply with the request by some later specified date,
not being later than the sixtieth working day following the receipt of the request.

Regulation 6 provides that the Information Commissioner may exercise his discretion where a public
authority cannot comply with the request within the time period referred to in section 10(1) or (2)
because the information to which it relates may not be present in the United Kingdom or may require
information not present in the United Kingdom in order to comply with it, and allow the public
authority to comply with the request by some later specified date, not being later than the sixtieth
working day following the receipt of the request.

Under both regulations 5 and 6, the public authority must apply to the Information Commissioner
to exercise this discretion within twenty working days following the date of receipt of the request.



