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EXPLANATORY NOTE 

(This note is not part of the Rules but is intended to 
indicate their general purport.) 

No. 334 

These rules provide for the recording by shorthand or mechanical means 
of criminal proceedings in respect of which an appeal lies to the Court of 
Criminal Appeal. The rules also make·provision relating to the preparation and 
furnishing of a transcript of any such proceedings to the persons mentioned 
in rule 18E. 

1967. No. 333 

As this Order has been classified as local it is not printed at length in this 
volume. A summary is given in the List of Statutory Rules and Orders of a Local 
Character under the heading GAS. • 

1967. No. 334 [C] 

OFFICE AND SHOP PREMISES 

Information for. Employees 

REGULA.TIONS, DATED 18TH DECEMBER 1967, MADE BY THE MINISTRY OF HEALTH 
AND SOCIAL SERVICES UNDER SECTION 49 OF THE OFFICE AND SHOP PREMISES 
ACT (NORTHERN IRELAND) 1966. 

The Ministry of Health and Social Services in exercise of the powers conferred 
on it by section 49 of the Office and Shop Premises Act (Northern Ireland) 
1966(a) and of all other powers enabling it in that behalf, hereby makes the 
following Regulations:-

Citation, commencement and interpretation 
1.-(1) These Regulations may be cited as the Office and Shop Premises 

(Information for Employees) Regulations ,(Northern Ireland) 1967 and shall 
come into operation on, 1st May 1968. . 

(2) In these Regulations:-
"the Act" means the Office and Shop Premises Act (Northern Ireland) 

1966; . 
"the abstract" means the particulars of the Act and .reguJatiqns thereunder 

as set out in the Schedule and reproduced. in the form of a placard; 
and 

"the information book" means the particulars of the Act and regulations 
thereunder as set out in the Schedule and reproduced in the form of 
a book. 

(a) 1966. c. 26 (N.l.). 



No. JJ4 Office and shop Premises iii? 

PremiSes to which the Regulations apply 
2.-(1) Subject to paragraph (2), these Regulations shall apply to all office 

and shop premises to which the Act applies. 

(2) Nothing in these Regulations shall apply to any premises which are in 
a covered market place to which section 50 (power to adapt Act in relation to 
covered markets) of the Act relates. 

Information to be given to employees 
3. The employer of persons employed to work in premises to which these 

Regulations apply shall at all times at which persons are employed by him to 
work in the premises, keep posted therein, in accordance with Regulation 4, 
a copy or copies of the abstractor of the information book: . 

Provided that where, by reason of the circumstances of his work or of the 
position or positions in which the copy or copies of the abstract or of the 
information book provided by his employer are kept posted in the premises, 
any person employed for more .than four weeks on any occasion to work in the 
premises cannot easily see and read a copy of the abstract or of the information 
book, his employer shall give to him, in accordance with Regulation 5, a copy 
of the information book. 

Posting of abstracts 0)' information books 
4. Copies of the abstract or of the information book kept posted in the 

premises-
(a) shall be posted in such numbers and in such positions as to be easily 

seen and read by all' the persons employed to work in the premises 
whose employment therein on any occasion has lasted for more than 
four weeks except persons so employed who have been given copies of 
the information book; and 

(b) where posted in the open shall be protected from the weather in such 
manner or by such means as will prevent damage to the abstract or 
the information book. 

Giving of information books 
S. Where, in accordance with the proviso to Regulation 3, an employer is 

required to give a copy of the information book to any person employed it shall 
be the duty of the employer-

(a) to give (unless he has done so within the period of twelve months 
immediately preceding the date on which the employment commenced) 
to such a person a copy of that book not later than four weeks after any 
occasion on which, after the date on which these Regulations come into 
operation, he begins to be employed by that employer to work in the 
premises; 

. (b) to give a copy of that book to such a person who, at the date ,oil which 
the Regulations come into operation, is employed to work in the premises 
and whose employment therein has then lasted, or thereafter lasts, for 
more than four weeks. 

Sealed with the Official Seal of the Ministry .of Health and Social Services 
for Northern Ireland this 18th day. of December 1967. 

(L.s.) S. H. O'Fee, 
Assistant Secretary. 
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SCHEDULE 

Abstract of the Act and .. of Regulations made ,thereunder 

. SCOPE OF THE ACT 

No. 334 

Re~~lation 3 

1. General. PrOVIded that people are employed to work in the prep:rises, the 
Act applies generally to all offices and shops (including catering establishments open 
to the public, wholesale establishments and fuel storage premises). (Section 1(1» 

2. jJate, of commencement. Unlt<Ss anoth~r date is shown, the provisiops of the 
Act came Iilto effect on 1st July 1967 or earlier. (Section 83) 

3. Offices and Shops. The Act. does not apply only to rooms in which people 
work. It covers other parts of the premisesoccupjed together with an office or shop 
for the purpose of the lj.ctivities c;arried on in tb,t,! qffice or shop. ThUS, stairs, 
passages, landings, storerooms, entrances, exits and'yards may be covered. Generally 
the Act also applies to the part$ of the buildings Which are used by employt;es, 
such as halls; lifts and stairways; even if these "common parts" are not included 
within the lease(s) of the occupier(s) of premises to which <the Aot applies. (Sections 
1(2) and (3) and 42) 

4. Canteens. The Act also applies to canteens which cater wholly or mainly 
for persons employed in particular office or shop premises. (Section 1(4» 

5. While the Act has an extensive co;veragt; certain kinds of premises which 
might otherwise be within its scope are excluded. These premises are: - ' 
, (1) premises where only seif~employeci: persons work. To be within scope there 

must be at least one person employed to work in the premises UJider a 
contract of service or'apprenticeship. Such a contract may be oral or written, 
express or implied; (Sections 1(1) and 8;1(1» 

(2) businesses where the only people employed are any of the following 
immediate relatives ,of the employer: -husband, wife, parent, grandparent, 
son, daughter, grandchild, brother, or sister. If any other person is employed 
to work in the premises, or if the e1l1ployer is a limited company, the business 
is covere(i by the Act; (Section 2(1) 

(3) outworkers; dwellings; (Section 2(2» 
(4) premises where the sum of hours worked by aU the employees is normally 

not more than 21 each week; (Section 3) 
(5) premises occupied· sol' ely by members of the arme(i forces of the United 

Kingdom OJ; of certain pther countd~s. But those parts of the premises in 
which civilians are' employed in offices or shops will be within scopei 
(Sectjons 77(6) and 78) 

(6) premises Whicl;t, under the Factories Act (Northern Ireland) 1965 form part 
. of a factory; (Section 79(1))· . 

(7) Premises in do~ks used for seiling fish' wholesale; (Section 79(2» 
(8) parts of ~ines, be10w ~round; (Section 79(3» . 
(9) mobile offices and mobile shops, since these are not regarded as premises 

, (Qut ,see the next paragraph for c,ertain premises occupied for tral1sitory 
purpQses for shott periods); (Section 1) 

. 6. In effect, .the Act alsO exclude~ fJ:om its requirements premises used for a 
temporary purpose which is accomplished within a short period .from t4e date of 
occupation. For "movable structures" such all most' offices 'on building sites, 
portable e;xhibitio.\1 sta:n(is, m::j.rquees, etc., the period permitted by this, exclusion 
is six months. FOrPreIh~ses other thah"movaple struc;tur~s", the permitted period is 
six weeks. It will be a defence in any. legal proceedings based on the Act to prove 
that the occupation of the premises did not last longer than these periods. If the 
Qccupation over-runs the ,'permitted period, the occupier is, liable not on~y ~or 
subsequ~nt offeI).<;es up.der the Act but also for any fajlure to comply with it dUrIng 
that period. (Section 80) 
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7. Persons protected. All persons .employed to work in the premises,. whatever 

their occupation, are given the same protection under the Act. The protection is not 
restricted to clerical workers and shop assistants. (Section 1) 

RESPONSIBILlTY FOR COMPL¥'ING WITH. THE ACT 

8. Generally speaking, the occupier of premises is re~ponsible for complying 
with the provisions of the Act, but some responsibilities are transferred to· the owner 
in cases where the occupier's premises coverecl by the· Act are .held on lease and do 
not take up a whole building. (Section. 42) 

GENERAL REQUIREMENTS OF THE ACT 

9. Cleanliness. All premi~es, furniture, fiitjngs' and f1.!Inishings must be k!,!pt 
in a clean state, No dirt or refjlse must be allowe~ to. accu~ulate, and fl09rs and 
steps must be cleaned not less th~p. op.ce a week by wlJ,shing, or, if it is effective .and 
suitable, by sweeping or some other method. This provision does not apply t9 fuel 
storage premises in the open air. (Section 4) , 

10. Overcrowding . 
(I) A room in which people work must not be so overcrowded as to cause risk of 

injury to health. For this purpose, regard must pepaid not only to the number 
of people in the room, but to the amount of space occupied by furniture, fittings, 
machinery and other things. " '~ 

(2) in addition,. after the dates mentioned in sub-Paragtaph (4) below, a room 
where people work must be -of such a siZe that there is 40 square feet offl'oor space 
in respect of each person habitually employed to work at a time i.p. the room, or 
where the ceiling is lower than 10 feet, 400 cubic feet in respect of each such person. 
For this purpose, furniture, fittings, machinery and. other things should be ignored' 
when measuring the' size of the room. 

(3) These numerical space standards do not apply to a room to which members 
of the public are invited to resort-for example, mOst parts of a shop-although 
such rooms will still be subject to the general prohibition of unhealthy overcrowding. 

(4) Premises which were usec;l for purposes covered by the Act on 7~h July 
1966 will not be subject to the num(frical space standar~s until 1st July 1970, 
Premises which were not ~o used 'on 7th July 1966 (including those which first 
came into use after that date}must conform to these standards, as' from 1st July 1967 
or from th~ date when they are first 'used 'if later.' (Sec~iQn,~ 5) 

11. Temperature , 
(1) Provision must be' made for ensuring that a reasonable temperature can be 

maintained in every room in which people are employed to work otherwise than 
for short periods. For rooms where a sub::;tantial proportion of .the work does not 
involve severe physical effort, a "reasonable temperature" shall be not less than 
16c

, Centigrade (60'8° Fahrenheit) after the first hour. Methods of heating Ukely 
to cause injurious or offensive fumes· ,~re prohibited. 

(2) This minimum standard of temp.erai{lre is not required in office rooms used 
by the public where its maintenance is ·not reasqnably practicable; or in rooms in 
shop premises where its maintenance is not reasonably practicable or would cause 
deterioration of goOds. In these cases, employees. must have access to means of 
warming themselves and the employer must give them r~asonable opportunities 
to do· so. . 

(3) . A suitable thermometer for enabling the temperature to be readily deter
mined must be provided in a conspicuous place on each floor, if there is on that floor 
a room or toom~ in which a "reasonable temperature" has to be ·maintained. 
Employees must ·be permitted to use the thermometer to check the temperature 
of .the room in, which they work. . (Sec;tion. 6) .' : ... .. 

. '12': Ventiiation. 'In all'irorkrooins, there must be effective and suitable m~ans 
of v.~ntilation by the ci1-'culation of adeqjlat,e ,supplies: qf !!itller ~resh Qt artifl\>ially 
purified air. (Sect~on 7) .' . '. .... . . .' . 
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13. Lighting. There mNst be provision for suitable and sufficient lighting, either 
natural or artificial, in every part of the premises in which persons work or pass. 
Windows and skylights used for lighting must be kept clean both inside and outside 
and free from obstruction so far as reasonably practicable but they can be white
washed or shaded to mitigate heat or glare. Artificial lighting apparatus must be 
properly maintained. (Section 8) 

14. Sanitary conveniences 
(1) Sufficient and suitable conveniences must be provided. They must be kept 

clean and properly maintained, with effective lighting and ventilation. If con
veniences are not provided on or near the premises for the sole use of the workers 
covered by the Act, arrangements may be made for them to use conveniences 
provided for others, (for example, for the staff of another concern ·in neighbouring 
premises) provided that all the requirements of the Act an4 regulations are met. 
Conveniences must in all cases be conveniently accessible to the workers. All these 
provisions apply from 1st July 1967. (Section 9) 

(2) The Office and Shop Premises (Sanitary Conveniences) Regulations (Northern 
Ireland) 1967 (S.R. & O. 1967, No. 195) lay down additional, more detailed require
ments which come into effect on 1st January 1969. The Regulations* require that 
a water closet or closets must be provided wherever it is reasonably practicable to 
provide a connection with a drainage system and water for flushing. Where this is 
not reasonably practicable, a chemical closet or closets must be provided. One 
closet is sufficient where either:-

(a) the number of people employed to work in the premises does not regularly 
exceed five at anyone time (whether or not both men and WOp.1en are 
employed); or 

(b) each of the regular employees. normally works in the premises for only 
two hours daily or less. . 

(3) The Regulations require that in all other cases, separate sanitary accommoda
tion must be provided for persons of each sex, if both are employed, and marked 
to show for which sex it is provided. The following numbers of conveniences are 
required by the Schedule to the Regulations:-
(i) For females, and for males (ii) For males, where urinals equipped with 

except where urinals are pro- means of flushing are provided in addition 
vided as in scale (ii): to· water closets: 
Nos. No. of water No. of males No. of 

regularly closets or regularly water 
employed chemical employed closets 
at anyone closets to at anyone to be 

timet be provided timet provided 
1 to 15 1 1 - 15 1 

16 to 30 2 16 - 20 1 
31 to 50 3 21 - 30 2 
51 to 75 4 31 - 45 2 
76 to iOO 5 46 - 60 3 

OVer 100 5, plus one additional 
closet for every 25 per
sons in excess of 100. 
(A fraction of 25 counts 
as 25) 

61- 75 3 
76 - 90 4 
91-100 4 

Over 100 4 

No. of 
urinal stalls 

to be 
providedt 

1 
1 
2 
2 
3 
3 
4 

4, plus one additional 
closet ·for every 25 per
sons (or fraction of 25) 
in excess of 100. Every 
fourth additional closet 
may be replaced by a 
urinal. 

*The Regulations do not apply to office or shop ·premises in covered market places. 
tExcluding persons who normally work in the premises for only two hours daily 

or less each. 
tWhere stalls are not provided, two feet of space in a urinal counts as a stall for 

purposes of the scale. 
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(4) The Regulations .also provide that if employees share sanitary conveniences 
with other persons, all the people who have the regular use of the accommodation 
must be added together in applying the scales. In premises where more than ten 
people are regularly employed at the same time, and the conveniences which they 
use are also made available for general use by customers, an extra closet must be 
provided-one for each sex' if both are employed~in acidition to the. closet or 
closets required by the Schedule. Where more than ten female persons have the 
regular use of. the same sanitary accommodation, there must be suitable and 
effective means for the disposal of sanitary dressings. All such means must be 
kept in a proper. condition. Where bins are provided, they must be emptied at 
suitable intervals. Public sanitary conveni.ences provided by local authorities 
cannot, under the Regulations, be counted ~s. provision for the workers covered 
by the Act. 'the Regulations also contain other provisions concerning privacy, etc. 

15, Washing facilities 
(1) Spitable and sufficient washing facilities must be provided, including a 

supply of clean, running hot and cold water or clean, running warm w!l,t(':r, and 
soap and clean towels or other suitable means of cleaning or drying. The place 
where such facilities are .provided must· have effective lighting and ventilation, 
be kept clean and properly maintained. As with sanitary conveniences, arrange" 
ments . may be made for employee,'> to use washing facilities provided primarily 
for the use of others, provided that all the requirements of the Act and regulations 
are met. In all cases they must be conveniently accessible to the workers. All 
these provisions apply from 1st JulY 1967. (Section 10) 

(2) The Office and Shop Premises (Washing Facilities) Regulations (Northern 
Ireland) 1967 (S.R. & O. 1967, No. 188) lay down additional, more detailed 
requirements which come into effect on 1st January 1969, The Regulations* require 
that a fixed wash-basin .or basins or a trough or washing fountain must be provided, 
except in premises exempted from the Act's requirement .that water supplied for 
washing must be running: there a fixed or portable wash"bowl or bowls must be 
provided. One wash-basin (or in exempted premises, one wash-bowl) is sufficient 
where either:-

(a) the number of people employed to work in the premises does not noqnally 
exceed five at anyone time (whether or' not both men and women are 
employed); or 

(b) .. each of the regular employees normally works inihe premises for only 
. two hours daily or less, . ' '. 

(3) The Regulations requir~ 'that ; in' an other cases, .separate washing accom
modation must be provided for each· sex (if both are employed), where this i~ . 
reasonablv practicable in theeircumstances affecting the premises. Accommodation 
mustbe marked to show for which sex it is provided. Wash-basins must be provided 
in accordance with the £olIowing scale:-

Numbers. regularly 
.emp10yed at anyone 

time (Qr where separate 
accommodation is required 

for each seX, the number of 
males or fema1es)t 

no 15 
16 to 30 

. 31 t6 50 

. 51 to 75 
76 to 100 
Over roo 

Number of wash"basins 
to be provided 

1 
2 
.3 
4 
5 

5, .plus one basin for every ~5persons 
(or fraetion of 25) in excess of 100. . 

Troughs or washing fountfl.-ins may be provided instead of basins. Two feet of 
length of :it trough (if rectangular);' or ~wo reet. of the Citcllmference of a washing 

*The Regulations do npt apply to .office or .shop ;preniis~s.in .<;overed market places .. 
tExduding persons who normally work m the premIses for only two hours dally 

or less each. 
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fountain or circular or oval trough, counts. as one wash-basin, for purposes of the 
scale. The scale does not apply to premises exempted from supplying running 
water: ~here wash-bowls must be provided on a scale of one to every five persons. 

(4) The Regulations also provide that where any washing facilities. used by 
employ~es are shared' with other persop.s, all the people who have the regular use 
of the facilities milSt be added together when applying the scales. In premises 
where more than ten people are regularly employed at the same time, and the 
washing facilities which they use are also made available for general use by 
customers, an extra basin (or bowl) must be provided (one for each sex where both 
are employed and they have separate washiIig aCCommodation) in addition to the 
facilities otherwise required. The Regulations contain certain other requirements, 
e.g. about protection from the weather. 

16. Drinking water. An adequate supply of wholesom~ drinking water must 
be provided. If not piped, the water must be kept in suitable containers, renewed 
at least daily and preserved from contamination. The supply must be provided 
at suitable places conveniently accessible to employeeI'. Drinking vessels must be 
supplied and, unless these are Of a kind c:lesigned to be discl'lrded after use, there 
must also be facilities for tinsing. them in clean water. Drinking vessels are not, 
however, required where water is. provided. through a jet from which persons can 
conve1.liently drink. As' with sanitary .cop.veniences and washing facilities, the 
occupier may make arrangenients for his employees to use facilities provided for 
others so long as all the requirep.1~nts of the Act are met. (Section 11) 

i7. Accommodation for clothing. Arrangements must be made for clothing 
not worn durip.g working hours, and also fot working clothes not taken home, 
to be hung up or otherwise .accommoc:lated. In each case; such arrangements as are 
reasonably practicable must be' made for drying such clothing. (Section 12) 

18. Seating arrangements. Where employees have, while working, reasonable 
opportunities fc;>r sitting without detr.iment to ,their work, a sufficient number of 
conveniently accessible seats must be provided at suitable places for their use. 
In parts of shop premises to which customers resort, the. number of seats must not be 
less than one for every three employees. The employer ,must allow his workers 
to use the seats provided for them whenever this does not interfere wi!h their work., 
(Sectiop. 13) 

19. Seats for sedentary workers. S~tsprovided for workers' who normally 
perform their work sitting 'inust be suitable in .design;construction and dimensions 
for the worker and for the kind of work done; , A foot-rest must be provided unless 
it is possible to support tlie feet cotniortably without one. Both the seat and foot~ 
rest must be properly 'supported while in llse.(Seotion 14) . 

20. Eating facilities. Where persons employed iri shops eat meals in the 
premises, suitable and sufficient facilities must be provided for them to do so. 
(Section 15) 

21. Floors, passages and stairs , 
(1) All floors, stairs, steps, passages andgangw~ys mustge soundly constructed 

and properly inaintain~d, and' so far .as is reasonably practicablr, kept free from 
obstruction and from any substance likely to cause persons to slIp. 

(2) A substantial hand-rail or hand-hold must be provided on every staircase, 
on the open side if there is one. On staircases which have two open sides or are 
specially hazardous, hand-rails or hand-holds must be provided on both sides. 
There must also be a gilard sufficient to 'prevent people from accidentally faIling 
through the' space between the'hand-rail'ot hand-hold and the steps oil the open side 
of a,ny staircase. . 

< (3) All openings in floors, must, b~securely, fenced except in so far as the 
nature of the work makes this impracticable. ".. , 

(4) The abov~. provi~ions 'do not ap'ply to ap-yplJ.rts of fuel storage premises 
which are in the open. In these; the' surface of the 'ground must be kept in good 
repair, steps and platforms must 1;>e soundly constructed and properly maintained, 
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and all openings in platforms must be securely fenced except in so far as the nature 
of the work makes this impracticable. (Section 16) 

22. Fencing of exposed parts of machinery. All dangerous parts of machinery 
must be securely fenced unless they are so placed or constructed as to be as safe 
to every person working in the premises as if they were so fenced. Fencing may be 
either by a fixed guard or, where such a guard is not possible, by an automatic 
safety device which prevents the operator from coming into contact with the 
dangerous part. All fencing so provided must be substantially constructed, properly 
maintained and kept in position while tb,e dangerous part is in motion or in use. 
(Section 17) 

23. Cleaning of machine/yo No person under 18 years of age may clean any 
machinery if this exposes him to risk of injury from a moving part of that or any 
adjacent machinery. (Section 18) 

24. Training and supervision of persons working at dangerous machines. No 
person may work at any machine specitied by the Ministry as dangerous unless 
he has been fully instructed as to the dangers and the precautions to be observed, 
and. either has received sufficient training in work at the J}1achine or is under 
adequate supervision by a person who has a thorough knowl~dge and experience 
of the machine. Certain machines have been specified by the Ministry as 
dangerous. (Section 19) 

25. Prohibition of heavy work. No person may be required, in the course of 
his work, to lift, carry or move a load so heavy as to be likely to cause him injury. 
(Section 23) 

26. First-aid 
(1) As from 1st January 1968, a first-aid box or cupboard, conta:ining only 

first-aid requisites, must be provided for the use of eml'loyees in all premises and 
inust be readily accessible. The contents must include those prescribed by the 
Office and Shop Premises (First-aid) Order (Northern Ireland) 1967 (S.R. & O. 
1967, No. 149). Where more than 1'50 persons are' employed at anyone time, an 
additional box or cupboard must be provided for every additional 150 persons or 
fraction of that number. Each box or cupboard must be placed in the charge of 
a 'responsible person who may not be in cbarge of more thaIJ,one box or 
cupboard. 
. (2) Where there are more than 150' persons. employed in premises at anyone 
time, one of the persons in charge of a first· aid box or cupboard must be trained in 
first-aid to a required standard, and must always be available dllring working 
hours. . 

(3) If there is a first-aid room where people who are injured or ill can 
be treated immediately, the enforcing authority may grant exemption from the 
requirements of the Act about first-aid boxes. 

(4) None of these first-aid provisions apply to premises formmg part of a mine 
or quarry,or of a hospital or registered nursing home. (Section 24) 

(5) Regulations have been made providing that offices or shops situated within 
the boundaries of factories and electrical stations shall be treated as covered by 
the first-aid provisions of the Factories Act ins~ead of those of tlie Office and Shop 
Premises Act. (Sections 25 and 69(2)-(3), the Offices and Shops in Factories 
(First-aid) Regulations (Northern Ireland) 1967 (S.R. & O. 1967, No, 150) ano. the 
Offices in Electrical Stations (First-aid) Regulations (Northern Irelano.) 1967 
(S.R. & O. 1967, No. 151» . 

(6) Regulations have also been made excluding offices at or adjacent to con, 
struction sites from all ~he first-aid provisions of the Office and Shop Premises 
Act and providing that they may be covered by the first-ai<;l provisions of regulations 
made under the Factories Act coveriIJ,g .such sites (Section 26 and the .offices at 
Building Operations etc. (First-aid},Regulations (Northern Ireland) 1967 (S;R.& O. 
J967, No. 127» . · 
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FIRE PRECAUTIONS 

The Fire Provisions do not apply to Parts of Fuel Storage 
Premises which are in the Open 

No. 334 

27. General precautions. The following precautions must be observed in all 
premises: 

(1) There must be such means of escape in case of fire as may reasonably be 
necessary in the particular premises. In considering the adequacy of such means of 
escape, regard must be paid not only to the number of employees at work art any 
time but also to the number of other people who may reasonably be expected to be 
in the premises (for example, customers in a shop). (Section 28) 

(2) While employees are working or taking a meal in the premises, the doors 
through which they may have to pass to get out of the premises must not be so 
lpcked or fastened that they cannot be immediately opened from the inside. 
(Section 33(1)) -

(3) The contents of workrooms must be so arranged as to afford free passage
way to a means of escape in case of fire. (Section 33(2» 

(4) There must be appropriate fire-fighting equipment, properly maintained 
and readily available for use. (Section 38(1» 

28. Precautions in premises requiring fire certificates. In the following classes 
of premises, the means of escape are required to be inspected and certified, and it is 
unlawful to employ anyone in them unless a certificate has been granted by the 
appropriate authority, or has been applied for:-(l) premises where more than 
20 persons are employed at anyone time; or (2) premises where more than 10 persons 
are employed at anyone time other than on the ground floor; or (3) premises in the 
same building as other premises subject to the Act or the Factories Act where the 
total of the employees in all the premises (covered by e~ther Aot) added together 
exceeds 20, or exceeds 10 working elsewhere than on the ground floor (The Office 
and Shop Premises (Modification of Fire Certification) Regulations (Northern 
Ireland) 1967 (S.R. & O. 1967, No. 47»; or (4) if the Ministry makes regulations, 
premises in or underneath which such explosive or flammable materials as may be 
prescribed in the regulations are used or stored. (Section 29(1» In all these 
premises the following additional precautions must be taken:-

(1) All means of escape specified in the fire certificate must be prope'ily main
tained and kept free from obstruction. (Section 30(1) 

(2) Fire exits specified in the fire certificate (other than exits in ordinary use) 
must be marked by a clear and conspicuous notice. (Section 33(3» 

(3) The premises must be provided with an effeotive fire alarm capable of being 
operated without exposing anyone to undue risk; the alarm must be tested 
or examined at least once every three months and whenever required by 
the appropriate authority. Alarms may be audible or visible, but whatever 
type of alarm is used, it must be effective in every part of the premises 
(in a multi-occupied building, all other premises affected by the Act) and 
any other part of -the building used by employees. (Sections 34 and 42(13» 

(4) Effective steps must be taken to ensure that all employees aTe familiar with 
'the means of escape and the routine to be followed in case of fire. 
(Section 36(1» 

EXEMPTIONS 

29. Exemption by the Ministry 
(1) The Ministry has power to exempt by order a class of premises from certain 

-requirements where it considers that it would be unreasonable to require compliance 
because of special circumstances. The requirements in question are those relating 
to room space for employees (section 5(2», temperature (section 6) sanitary 
conveniences (section 9). and washing facilities (section 10). As regards ~pace and 
temperature, an exemptIOn order may relate to a Class of rooms. 

(2) An exemption granted under this section may be unconditional or subject 
to conditions and with or without a limit of time. The Ministry may not make 



No. 334 Office and Shop Premises 1125 

'au exemption order, however, except after consultation with organisations which 
appear to it to be representative of the employers, workers and other persons 
concerned. (Section 44) 

30. Exemption by enforcing authority 
(1) If the enforcing authority are satisfied that compliance is not reasonably 

practicable they may (subject to any conditions they may specify) exempt individual 
premises from any of the following requirements,; room space for employees 
(section 5(2», temperature (section 6), sanitary conveniences (section 9), and the 
requirement to supply running water for washing (section 10(1»). As regards spll:ce 
and temperature, the exemption may relate to individual rooms. 

(2) When an application for exemption is made, a notice giving full particulars 
of the application must be kept posted in the premises for 14 days beginning with 
the day next following that on which the notice is posted. It must state that those 
who work there may make written representations to the enforcing authority within 
this period of 14 days. 

(3) If an application is granted the exemption certificate must be posted in the 
premises to which it relates so that those employed there can see it easily. 

(4) Exemption from the requirement to supply running water may be granted 
either without time limit or for a specified period. Exemption from the other three 
requirements may be granted for a period of up to two years, and may be renewed 
if the enforcing authority are satisfied that in the meantime the applicant has not 
failed to do anything that would make compliance reasonably practicable. 
(Section 45) , 

DUTIES OF EMPLOYERS AND OCCUPIERS 

31. Payment of cost of compliance. The cost of implementing the provisions 
of the Act may not be recovered from the workpeople employed in the premises 
by levying charges on them. (Section 46) 

32. Notification 0.1 accidents. The enforcing authority must be notified 
immediately of any accident occurring in the premises or in the "common parts" 
of the preniises which causes the death of a person employed to work in the premises 
or which disables any such person for more than 3 days from <;loing his usual work. 
Deaths subsequently resulting from such accidents must also be notified. 
(Section 47) 

33. Registration of premises. As from 1st April 1967 anyone intending to 
employ persons in office or shop pn::mises is required to send a notification in the 
prescribed form to the authority responsible for enforcing the Act in the premises. 
Premises already in use on that date should have been 'registered in this way between 
1st April and 30th June 1967. (Section 48) 

DUTIES OF EMPLOYEES 

34. Penalisation of dangerous acts and interference with equipment. It is an 
offence for anyone, in premises to which the Act applies, to do wilfully and without 
reasonable cause anything likely to endanger the healJth ot safety of persons 
employed in them; or wilfully to interfere with, misllse or without reasonable excuse 
remove, any equipment, appliance, facilities or other things which have been 
provided to meet the requirements of the Act or regul<lJtions. (Section 27) 

35. Penalty for removal or defacement of documents . . A perSQn who, without 
reasonable excuse, removes, injures or defaces a notice or other document which 
the Act or regulations requil,'e to be on display shall be guilty of an offence and 
liable 11:0 a fine not exceeding ten pounds. (Section 65) 

ENFORCEMENT 
36. Enforcing authorities 
(1) There are two main classes of enforcing authorities for the general provisions 

9f the Act (sections 4-27 and 45-49)-the county borough and county healtl1 
authorities and the Ministry-depending on the class of premises concerned. 
The name and address of the relevant enforcing authority are shown at the beginning 
of this document. ' . 
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(2) Fire authorities are responsible for enforcing all the provisions re~ating to 
fire precautions (sections 28-38) in most premises to which the Act applies. Th~ 
Ministry is, however, responsible in premises owned or occupIed by the Crown; 
premises occupied by local or fire authorities and premises in educational eSitablish
rnents managed by a local educa,tion authority. In the following classes of ·premises 
the means of e~cape provisions (sections 28, 29, 30, 32 and 35) are enforced by fire 
authorities and the remainder (sections 33, 34, 36-38) by the Ministry: offices ano. 
shops in factories and other places covered by the Faatories Act (Northern 
Ireland) 1965; offices and shops at mines and quarries. The name and address of 
the relevant authority are shown at the beginning of this document. (Section 51) 

37. Powers of inspectors. Inspectors have power at any reasonable time to enter 
premises to which the Act applies, or which they have reasonable cause to believe 
to be such premises. They may also enter "common parts" of buildings and any 
other places where facilities, etc., for employees are provided under the Act. 
They may make such examination and ask such questions of persons in any of these 
places as may be necessary to find ,out if the Act and regulations are being complied 
With and may ask for the certificates and notices connected with the Act to be 
produced. It is an offence to obstruct an inspector in the course of his duty. 
l$ection 52) 

38. Penalties fOr non-compliance. In some provisions of the Act, specific 
penalties are laid down for a contravention of the provision. Penalties in respect 
of .offences for which no specific penalty is provided are a fine of up to £60 (or up 
to £300 in the case .of a contravention likely to cause death or serious inju,ry) and 
further fines of up to £15 a day for continuing offences. (Sections 60 and 61) 

39. If a contravention of the Act occurs for which a person (e;g. an occupier 
of premises) is liable to a penalty and the contravention is due ,to aQ act or default 
of another person, that other person may be charged with,the offence whether or not 
proceedings are taken against the first person. (Section 62) 

40. Buildings owned or occupied by the Crown. Ceptain provisions of the Act 
are made binding upon the Cr.own by section 77 in relation to premises owned or 
occupied by the Crown in so far as these provisions impose duties failure to comply 
with which might give rise t6 a liability in tort. Non-Crown owners and occupiers 
are not relieved from any of their obligations under the Act merely because there 
may be a Crown interest in the building or premises. (Section 77) 

EXPLANATORY NOTE 

(This note is not part of the Regulations, but is intended to 
indicate their general purport.) 

These Regulations prescribe the abstract of the Act and regulations made 
thereunder which is to be displayed for the information of employees (other 
than tho~eeniployed in covered market places). Employers are required to 
display a copy ot copies of the a,bstract in the form of a placard or a book or to 
give copies of the abstract in book form to employe,es who are unable easily 
to see and read the copy of the abstract on display. 
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