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SCHEDULE 1

FAIR EMPLOYMENT TRIBUNAL RULES OF PROCEDURE

Preparation time orders

Calculation of a preparation time order

39.—(1) In order to calculate the amount of preparation time the tribunal or chairman shall make
an assessment of the number of hours spent on preparation time on the basis of —

(a) information on time spent provided by the receiving party; and

(b) the tribunal or chairman’s own assessment of what it or he considers to be a reasonable and
proportionate amount of time to spend on such preparatory work and with reference to,
for example, matters such as the complexity of the proceedings, the number of witnesses
and documentation required.

(2) Once the tribunal or chairman has assessed the number of hours spent on preparation time
in accordance with paragraph (1), it or he shall calculate the amount of the award to be paid to the
receiving party by applying an hourly rate of £25-00 to that figure (or such other figure calculated
in accordance with paragraph (4)). No preparation time order made under these Rules may exceed
the sum of £10,000.

(3) The tribunal or chairman may have regard to the paying party’s ability to pay when considering
whether it or he shall make a preparation time order or how much that order should be.

(4) For the year commencing on 6th April 2006, the hourly rate of £25-00 shall be increased by
the sum of £1.00 and for each subsequent year commencing on 6th April, the hourly rate for the
previous year shall also be increased by the sum of £1-00.



