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S C H E D U L E S

SCHEDULE 1 Regulation 10

Meetings and proceedings of statutory transition committees

Convening meetings

1.  A statutory transition committee shall, subject to any deviation which special circumstances
may render desirable, hold regular meetings on dates, venues and at times to be determined by the
statutory transition committee. Any such meeting shall not, however, take place on a Bank Holiday,
Saturday or Sunday.

2.—(1)  The chairperson of the committee may call a meeting of the statutory transition committee
at any time.

(2)  If a requisition for a meeting of the committee signed by five committee members or by one-
fifth of the membership of the committee, whichever is the greater, is presented to the chairperson
of the committee, they shall call a meeting of the committee to be held within the period of fourteen
days from the date of service of the requisition on them.

3.  If the chairperson refuses to call a meeting of the committee in accordance with paragraph 2
or does not, within the period of seven days from the date of service of the requisition on them, call
a meeting of the committee in accordance with paragraph 2, any five committee members or one-
fifth of the membership of the committee, whichever is the greater, may on that refusal or on the
expiration of that period forthwith call a meeting of the committee.

Duly appointed officer

4.  The statutory transition committee when established shall appoint an officer for the purposes
of ensuring the appropriate regulation of the committee’s business.

Chair to be taken

5.—(1)  At a meeting of the committee the chairperson of the statutory transition committee, if
present, shall preside.

(2)  If the chairperson of the committee is absent from a meeting of the committee, the vice-
chairperson, if present, shall preside.

(3)  If both the chairperson and the vice-chairperson of the committee are absent from a meeting
of the committee, such committee member as the members present may choose shall preside.

(4)  At each meeting of the committee, the chair shall be taken at the time for which the meeting
is convened, and business immediately proceeded with.

Allocation of seats

6.  Seating of members at the chosen venue shall be through mutual arrangement between the
various political groupings and any independent members. Any points of dispute shall be decided
by the committee.
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Quorum

7.—(1)  Subject to sub-paragraph (2), no business shall be transacted at a meeting of the committee
unless at least one-quarter of the membership of the committee is present.

(2)  Where more than one-quarter of the committee members become disqualified at the same
time, then, until the number of members in office is increased to not less than three-quarters of the
whole number of members, the quorum of the committee shall be determined by reference to the
number of members remaining qualified instead of by reference to the whole number of members.

(3)  Upon the attention of the chairperson being called by a member or duly appointed officer to
the fact that there is not a quorum present, the chairperson shall declare the meeting of the committee
at an end, and the names of those who are present and those who are absent shall be recorded on
the minutes of the committee.

Minutes and attendance

8.—(1)  The duly appointed officer shall be responsible for arranging that minutes of each meeting
of the committee are taken and produced.

(2)  The committee shall agree the nature and style of the minutes to be recorded. In the absence
of agreement on the nature of the minutes the minutes shall as a minimum record the significant
aspects of the discussion on the relevant agenda item, and any decision(s) taken by the committee
together with the names of proposers and seconders.

9.  The names of the members present at a meeting of the statutory transition committee shall be
recorded by the duly appointed officer.

Deputations to the committee

10.—(1)  Deputations shall only be admitted to the committee provided the committee shall have
previously considered and approved such a request, except that, in exceptional circumstances where
the matter to be discussed is of such importance and where there is not sufficient time to allow a
request to be submitted to a meeting of the committee, the chairperson shall have authority to agree
to receive the deputation.

(2)  The purpose of such deputation shall be confined to the presentation of a statement or copy
of resolutions and the making of not more than two short addresses by members of the deputation.

(3)  The duration of any deputation’s submission shall be limited to ten minutes.

Admission of the public

11.—(1)  Subject to sub-paragraphs (2) to (4) and paragraph 12, every meeting of a statutory
transition committee shall be open to the public.

(2)  A statutory transition committee may by resolution exclude the public from a meeting of the
committee (whether during the whole or part of the proceedings at the meeting) whenever publicity
would be prejudicial to the public interest—

(a) by reason of the confidential nature of the business to be transacted at the meeting; or
(b) for such special reasons as may be specified in the resolution being reasons arising from

the nature of the business to be transacted or of the proceedings at the meeting.
(3)  Without prejudice to the generality of subsection (2), the committee may treat the need to

receive or consider recommendations or advice from sources other than councillors, committees,
sub-committees or joint committees of predecessor councils as a special reason for the purposes of
subsection (2)(b) without regard to the subject or purport of the recommendations or advice.
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(4)  The public may attend only in the area designated as the public gallery area of the chosen
venue. A separate area will be established for use by the press. Attendance by members of the public
and press is subject to the following -

(a) the admission of persons to the public gallery area shall be upon the understanding that
they must continue at all times to remain seated, and that no expression of opinion or noise
of any kind shall be allowed from them;

(b) that the person presiding may at any time during the proceedings, if considered necessary
to secure order, direct the removal of any individual from the gallery, or order the gallery
to be wholly cleared.

Statutory transition committee in committee

12.—(1)  Where, at a meeting of the statutory transition committee, the committee resolves itself
into committee, the proceedings in committee shall, for the purposes of these Regulations, be treated
as forming part of the proceedings of the statutory transition committee at the meeting.

(2)  Having resolved itself into committee, the statutory transition committee shall not consider
any matter not referred to it by the resolution resolving the statutory transition committee into
committee, but if it should be deemed necessary to consider any matter not included in the terms of
reference, the statutory transition committee shall be resumed, and the chairperson may ask leave
of the committee to take up the consideration in committee of such additional matters as may be
deemed desirable.

(3)  The statutory transition committee while in committee shall not have power to adjourn its own
sittings, or to adjourn a debate to a future sitting. To adjourn a sitting or debate it shall be necessary
to come out of committee.

(4)  If any business referred to the statutory transition committee in committee is not transacted,
the statutory transition committee may at a future time resume to complete that business, having
resolved itself into committee once more.

Minutes of previous statutory transition committee meeting to be confirmed

13.—(1)  The minutes of the committee to be confirmed shall be taken as read, provided that a
copy of the minutes shall have been sent to each member of the committee at least forty-eight hours
previously. No proposal or discussion shall be allowed upon the minutes except as to their accuracy,
and any objection upon that ground must be made by proposal.

(2)  Any issues arising from the minutes, other than a matter of accuracy, which require urgent
debate shall be taken under Matters Arising.

Notices of proposal

14.—(1)  All Notices of Proposal shall be given in writing to the duly appointed officer not later
than seven clear days before the committee meeting. Such proposals shall distinctly state the nature
or substance of the matter intended to be submitted to the committee.

(2)  Every Notice of Proposal shall be relevant to some matter in relation to which the statutory
transition committee has powers or duties.

(3)  Notices of Proposal shall be entered in their proper place upon the Summons Paper by the
duly appointed officer in the order in which they were received. A maximum of 2 notices shall be
added to the Summons Paper at any one time.

(4)  The chairperson may exclude from the statutory transition committee Summons any Notice
of Proposal which relates to a matter outside the remit of the committee. The chairperson may also
authorise such clerical corrections that are required to bring a Notice of Proposal into due form.
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(5)  A member shall not have more than 2 proposals on the Summons Paper at the same time.

Right of speaking by movers and seconders of proposals and amendments

15. The mover and seconder of, and any member who has spoken to, an original proposal shall
have the right to speak on any amendment to the proposal; and the mover of every original proposal,
but not of any amendment, shall have the right to reply, in which reply they shall not introduce any
new matter, but shall confine themselves strictly to answering previous observations. The right of
reply shall not extend to the mover of an amendment which, having been carried, has become a
substantive proposal.

Duration of speeches

16. In submitting a proposal, the mover shall not speak for more than ten minutes, except with
the permission of the committee, and in replying for not more than five minutes. Other speakers
shall each be allowed five minutes.

Points of order

17. A member, whether or not they have previously spoken to the proposal or amendment under
debate, may call the attention of the chairperson to a point of order which shall be immediately ruled
upon. Such points of order must be strictly confined to questions relating to the rules of debate.

Amendments

18.—(1)  When a proposal is under debate at any meeting of the statutory transition committee,
an amendment or further proposal shall not be received, except as in sub-paragraphs (2) to (6).

(2)  The amendment must be relevant and within the scope of the notice convening the meeting.
The amendment must not negate the proposal or be inconsistent with anything already agreed upon
at the same meeting. An amendment must relate solely to the proposal which it purports to amend,
and not be in effect a new proposition on a different matter, and must not lay a greater burden on the
meeting than the original proposal. When an amendment upon an original proposal has been moved,
the question to be put shall be “That the amendment be made”. Where any amendment is agreed,
the question to be put shall be “That the proposal, as amended, be agreed”. Where any amendment
is rejected, the question of the substantive proposal shall be put.

(3)  Any member of the statutory transition committee who has not already spoken to any proposal
or amendment then under debate may move “that the committee do now adjourn”. Such a proposal
must be seconded, but it need not be reduced to writing. The mover and seconder shall not speak
beyond formally moving and seconding the proposal, which shall be put to the vote without debate.

(a) In the event of the proposal for the adjournment being carried, the chairperson shall (unless
stated in the proposal) fix the date for the adjourned meeting for the continuation of the
debate on the proposal or amendment under discussion at the time of the adjournment,
and for the transaction of the remaining business (if any) on the agenda for the meeting
so adjourned.

(b) A second proposal “that the committee do now adjourn” shall not be made within 30
minutes, unless in the opinion of the chairperson the circumstances are materially altered.

(4)  Any member of the statutory transition committee who has not already spoken to any proposal
or amendment then under debate may move “that the debate be adjourned”. Such a proposal must
be seconded, but it need not be reduced to writing. The mover and seconder shall not speak beyond
formally moving and seconding it.

(a) Before putting to the meeting a proposal “that the debate be adjourned”, the chairperson
shall call on the mover of the proposal or amendment under discussion to reply on
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the question of adjournment and, after such reply, which will not prejudice the right
of the mover of a proposal to reply on the original question, shall put the proposal for
adjournment of the debate to the vote without further debate.

(b) If the proposal be carried, the committee shall proceed to the next business on the agenda,
and the discussion of the adjourned debate shall be resumed at the next meeting of the
statutory transition committee unless a special meeting of the committee shall be called
for the purpose.

(c) On resuming an adjourned debate, the member who moved its adjournment shall be
entitled to speak first. A second proposal “that the debate be adjourned” shall not be made
within half-an-hour. A member shall not move or second more than one proposal for the
adjournment of the same debate.

(5)  Any member who has not already spoken to any proposal or amendment then under debate
may move “that the question be now put”. Such a proposal must be seconded, but it need not be
reduced to writing. The mover and seconder shall not speak beyond formally moving and seconding
it.

(a) If the chairperson is of the opinion that the subject before the committee has been
sufficiently discussed, they shall put the proposal “that the question be now put” to the
vote without debate and if same is carried the proposal or amendment under discussion
shall be put to the committee.

(b) A second proposal “that the question be now put” shall not be made on the discussion of
the same question within half-an-hour.

(c) A member shall not move or second more than one proposal “that the question be now
put” on the discussion of the same question.

(6)  Any member of the statutory transition committee who has not already spoken to any proposal
or amendment then under debate may move, “that the committee do proceed to the next business”.
Such a proposal must be seconded, but it need not be reduced to writing. The mover and seconder
shall not speak beyond formally moving and seconding the proposal which shall be put to the vote
without debate.

(a) When a proposal is carried “that the committee do proceed to the next business”, the
question under discussion shall be considered as dropped.

(b) A second proposal “that the committee do proceed to the next business” shall not be made
on the same question within 30 minutes

(c) A member shall not move or second more than one proposal “that the committee do
proceed to the next business” on the discussion of the same question.

Proposals and amendments to be reduced to writing and seconded

19. All original proposals and all amendments to a proposal shall, where appropriate, be reduced
to writing by the mover and signed by them, read to the meeting, and handed to the chairperson,
and approved by them as ‘in order’ before being spoken to by such proposer, and a proposal or
amendment shall not be discussed by anyone other than the mover, put to the committee or entered
upon the minutes until the same shall have been seconded.

Reserving speech

20. A member of the committee may formally second an original proposal or an amendment to
a proposal, reserving their speech for a later period of the debate.
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Members to confine remarks to question

21. A member who speaks shall direct their speech strictly to the proposal or amendment under
discussion or to a point of order.

Members to speak once only

22. Subject as hereinbefore mentioned a member shall not address the statutory transition
committee more than once on the same proposal or amendment.

Voting and divisions

23.—(1)  Voting at meetings of the statutory transition committee shall be conducted by show of
hands of those members present and voting, except as otherwise resolved by it. The committee may
make provision for recorded votes. All voting shall be made by a show of hands of the members
voting. Members may request a recorded vote and deal with it accordingly.

(2)  On the request of any member for a recorded vote the record shall show whether each member
present and voting gave their vote for or against that question or abstained.

(3)  During the taking of the votes members shall remain seated.
(4)  In the case of an equality of votes on a question the person presiding at the meeting shall have

a second or ‘casting’ vote, subject to regulation 18 (Appointment of staff to a new council).
(5)  A matter which falls as a result of an equality of votes for and against may be included for

discussion at a future meeting of the committee.

Mode of address

24.—(1)  Members of the statutory transition committee shall be seated and shall address and
speak of one another in the committee by their respective title of “Chair”, “Vice-Chair”, “Alderman”
or “Councillor”. When a member has any proposal or observation to make, they shall address the
chairperson, and they shall not be interrupted except as provided for in these Standing Orders.

(2)  The chairperson shall determine the order of speaking by the members. When the chairperson
rises, a member shall not continue speaking, nor shall any other member speak until the chair be
resumed.

Offensive expression

25. A member shall not impute motives or use offensive expression in reference to any member
of the statutory transition committee.

Disorderly conduct

26.—(1)  If at a meeting any member of the committee, in the opinion of the person presiding
notified to the committee:

(a) persistently and wilfully obstructs the business of the committee;
(b) is guilty of disorderly conduct;
(c) persistently or wilfully refuses to conform with Standing Orders; or
(d) persistently or wilfully disregards the authority of the chairperson,

the chairperson or any other member may move “That the member named be not further heard”, and
the proposal if seconded shall be put and determined without discussion.
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(2)  If the member named continues their misconduct after a proposal under sub-paragraph (1)
has been carried:

(a) the chairperson or any other member may move “That the member named do leave the
meeting” (in which case the proposal shall be put and determined without seconding or
discussion);

(b) the chairperson may adjourn the meeting of the committee for such period as they consider
expedient.

(3)  When the chairperson is of the opinion that the due and orderly dispatch of business is
impossible, they may, without question put, adjourn the meeting of the committee for such period
as they consider expedient.

Ruling of the chair

27. The ruling of the chairperson upon all questions of order, and of matters arising in debate,
shall be final, and shall not be open to discussion.
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