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This Statutory Instrument has in part been made in consequence of defects in S.1. 2007/3290 and S.1.
2021/689 and is being issued free of charge to all known recipients of those Statutory Instruments.

STATUTORY INSTRUMENTS

2022 No. 242

IMMIGRATION
HOUSING, ENGLAND
HOUSING, SCOTLAND
HOUSING, NORTHERN IRELAND
LICENCES AND LICENSING

The Immigration (Restrictions on Employment and
Residential Accommodation) (Prescribed Requirements
and Codes of Practice) and Licensing Act 2003 (Personal
and Premises Licences) (Forms), etc., Regulations 2022

Made S 7th March 2022
Laid before Parliament 9th March 2022
Coming into force - - oth April 2022

The Secretary of State makes the following Regulations in exercise of the powers conferred by—
(a) sections 118, 119 and 166(3) of the Immigration and Asylum Act 1999(1),
(b) sections 54 and 133(1) of the Licensing Act 2003(2),

(c) sections 15(3) and (7), 19(2), 20(1) and 23(3) of the Immigration, Asylum and Nationality
Act 2006(3) (“the 2006 Act”),

(d) sections 24(2), (4), (7) and (8), 26(2), (4), (7) and (8), 32(5) and (6), 33(2) and (5), 34(1)
and 40(3) and (4) of the Immigration Act 2014(4) (“the 2014 Act”),

(e) paragraph 5(6) of Schedule 6 to the Immigration Act 2016(5).

(1) 1999 c. 33. Section 118(1)(b) was amended by the Immigration, Asylum and Nationality Act 2006 (c. 13), section 43(3).
Section 119 was amended by the Housing and Regeneration Act 2008 (c. 17), Schedule 15, paragraph 22 and S.1. 2020/1309.

(2) 2003c.17.

(3) 2006 c. 13. Section 23(1) was amended by the Equality Act 2010 (c. 15), Schedule 26, paragraph 86. The expression
“prescribed” is defined in section 25(d).

(4) 2014 c. 22. The expression “prescribed” is defined in section 37(1).

(5) 2016¢.19.
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In accordance with section 19(2) and (3) of the 2006 Act (code of practice: civil penalties), a draft
revised code of practice has been laid before Parliament.

In accordance with section 23(2) and (5) of the 2006 Act (code of practice: discrimination), the
Secretary of State has—

(a) consulted the bodies specified in section 23(2)(a)(i) and (ii),

(b) consulted the bodies the Secretary of State thought appropriate, in accordance with
section 23(2)(a)(iii) and (iv),

(c) published a draft revised code after the consultation,
(d) considered representations made about the draft revised code, and

(e) laid a draft revised code before Parliament with modifications to the code to reflect the
representations.

In accordance with section 32(5) and (6) of the 2014 Act (code of practice: civil penalties), a draft
revised code of practice has been laid before Parliament.

In accordance with section 33(2) to (5) of the 2014 Act (code of practice: discrimination), the
Secretary of State has—

(a) consulted the bodies specified in section 33(3)(a) and (b),

(b) consulted the persons representing the interests of landlords and tenants the Secretary of State
considered appropriate, in accordance with section 33(3)(c),

(c) published a draft revised code after the consultation under section 33(3), and

(d) laid a draft revised code before Parliament.

PART 1
Introductory

Citation, commencement and extent

1.—(1) These Regulations—

(a) may be cited as the Immigration (Restrictions on Employment and Residential
Accommodation) (Prescribed Requirements and Codes of Practice) and Licensing Act
2003 (Personal and Premises Licences) (Forms), etc., Regulations 2022, and

(b) come into force on 6th April 2022.
(2) This Part and Part 4 extend to England and Wales, Scotland and Northern Ireland.

(3) The amendments made by Parts 2, 3, and 5 have the same extent as the provisions that they
amend.
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PART 2

Access to housing

Persons subject to Immigration Control (Housing Authority Accommodation and
Homelessness) Order 2000

2.—(1) The Persons subject to Immigration Control (Housing Authority Accommodation and
Homelessness) Order 2000(6) is amended as follows.

(2) In article 2 (interpretation), at the appropriate place, insert—

““the Human Rights Convention” means the Convention for the Protection of Human Rights
and Fundamental Freedoms, agreed by the Council of Europe at Rome on 4th November
1950(7) as it has effect for the time being in relation to the United Kingdom;”.

(3) In article 3 (housing authority accommodation—England, Scotland and Northern Ireland)—

(a) in paragraph (g) after “person” insert “who is habitually resident in the Common Travel
Area”;

(b) after paragraph (j) insert—
“(k) Class FE—a person (P)—
(i) who has limited leave to enter or remain in the United Kingdom on family

or private life grounds under Article 8 of the Human Rights Convention that
is granted under the immigration rules; and

(i1) whose leave is not subject to a condition requiring P to maintain and
accommodate P, and any person who is dependent on P, without recourse
to public funds;

() Class FF—a person who is habitually resident in the Common Travel Area who
has limited leave to remain in the United Kingdom under paragraphs 352J or
352K of the immigration rules;

(m) Class FG—a person (P)—
(i) who is habitually resident in the Common Travel Area and has limited leave

to enter or remain in the United Kingdom under Appendix Hong Kong
British National (Overseas) of the immigration rules; and

(i1) whose leave is not subject to a condition requiring P to maintain and
accommodate P, and any person who is dependent on P, without recourse
to public funds.”.

(4) In article 7(1) (homelessness—Scotland and Northern Ireland), in sub-paragraph (a)—
(a) for “3(g)to (j)”, substitute “3(g) to (m)”;

(b) for “Class FC and Class FD”, substitute “Class FC, Class FD, Class FE, Class FF and
Class FG”.

(6) S.I. 2000/706.
(7) European Treaty Series No.005, Rome, 4th November 1950.
3
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PART 3

Access to employment and accommodation in the private rented sector

Immigration (Restrictions on Employment) Order 2007

3.—(1) The Immigration (Restrictions on Employment) Order 2007(8) is amended as follows.
(2) In article 2, at the appropriate place, insert—

““Home Office Employer Checking Service” means the enquiry and advice service for
employers operated by the Home Office;”.

(3) In article 4A(1)(a)(i) after “paragraph 1A,” insert “1AA,”.
(4) For articles 11 and 12, substitute—

“Code of practice: civil penalties

11. The revised code of practice entitled “Code of practice on preventing illegal working:
Civil penalty scheme for employers”(9), issued by the Secretary of State under section 19(1)
and (3) of the 2006 Act and laid in draft before Parliament on 2nd March 2022, comes into
force on 6th April 2022.

Code of practice: discrimination

12. The revised code of practice entitled “Code of practice for employers: Avoiding
unlawful discrimination while preventing illegal working”(10), issued by the Secretary of State
under section 23(1) and (5) of the 2006 Act and laid in draft before Parliament on 2nd March
2022, comes into force on 6th April 2022.”.

(5) In the Schedule—
(a) in List A—
(i) in paragraph 1, after “A passport”, insert “(current or expired)”;
(i1) in paragraph 1 omit “, or a person named in the passport as the child of the holder,”;
(ii1) omit paragraph 4A;
(iv) for paragraph 4B, substitute—
“4B. A passport or passport card (in either case, whether current or expired)
showing that the holder is an Irish citizen.”;
(v) omit paragraph 5;
(b) in List B — Part 1, omit paragraphs 2, 3A and 3C;
(c) in List B — Part 2—
(i) before paragraph 1B, insert—
“1AA. A Certificate of Application issued by the Home Office, showing

that the holder has made an application for leave to enter or remain under
Appendix EU to the immigration rules on or after 1st July 2021.”;

(8) S.1.2007/3290; relevant amending instruments are S.I. 2009/2908, 2014/1183, 2018/1340, 2021/689.

(9) A copy of this Code as laid in draft and final forms can be obtained from Home Office, Civil Penalty Compliance Team,
PO BOX 665, Salford, M5 OLY 4DF and online at Illegal working penalties: codes of practice for employers - GOV.UK
(www.gov.uk)

(10) A copy of this Code as laid in draft and final forms can be obtained from Home Office, Civil Penalty Compliance Team, PO
BOX 665, Salford, M5 OLY 4DF and online at Avoiding discrimination while preventing illegal working: code of practice,
2014 - GOV.UK (www.gov.uk)
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(i1) for paragraph 1B, substitute—

“1B. A document issued by the Bailiwick of Jersey, the Bailiwick of
Guernsey, or the Isle of Man, showing that the holder has made an application
for leave to enter or remain under Appendix EU(J) to the Jersey Immigration
Rules or Appendix EU to the Immigration (Bailiwick of Guernsey) Rules 2008,
or Appendix EU to the Isle of Man Immigration Rules (as the case may be).”.

Immigration (Residential Accommodation) (Prescribed Requirements and Codes of
Practice) Order 2014

4.—(1) The Immigration (Residential Accommodation) (Prescribed Requirements and Codes of
Practice) Order 2014(11) is amended as follows.

(2) In article 4, after paragraph (b)(i)(cc), insert—

“(cca) they have a Certificate of Application issued by the Home Office, showing
that they have made an application for leave to enter or remain under
Appendix EU to the immigration rules on or after 1st July 2021, or

(ccb) they have a document issued by the Bailiwick of Jersey, the Bailiwick
of Guernsey, or the Isle of Man, showing that the holder has made an
application for leave to enter or remain under Appendix EU(J) to the
Jersey Immigration Rules or Appendix EU to the Immigration (Bailiwick
of Guernsey) Rules 2008, or Appendix EU to the Isle of Man Immigration
Rules (as the case may be), or”.

(3) For articles 13 and 14, substitute—

“Code of practice: civil penalties

13. The revised code of practice entitled “Code of practice on right to rent: civil penalty
scheme for landlords and their agents”(12), issued by the Secretary of State under section 32(5)
of the Act and laid in draft before Parliament on 2nd March 2022, comes into force on 6th
April 2022.

Code of practice: discrimination

14. The revised code of practice entitled “Code of practice for landlords: Avoiding
unlawful discrimination when conducting ‘right to rent’ checks in the private rented residential
sector”(13), issued by the Secretary of State under section 33(2) of the Act and laid in draft
before Parliament on 2nd March 2022, comes into force on 6th April 2022.”.

(4) In the Schedule—
(a) in List A(1)—
(i) for paragraph 1A, substitute—

“1A. A passport or passport card (in either case, whether current or expired)
showing that the holder is an Irish citizen.”;

(i1) omit paragraphs 5, 6 and 7;

(11) S.I. 2014/2874; relevant amending instruments are S.I. 2016/9, 2020/1047, 2021/689.

(12) A copy of this Code as laid in draft and final forms can be obtained from Home Office, Civil Penalty Compliance Team, PO
BOX 665, Salford, M5 OLY 4DF and online at https://www.gov.uk/government/publications/right-to-rent-landlords-code-of-
practice

(13) A copy of this Code as laid in draft and final forms can be obtained from Home Office, Civil Penalty Compliance Team, PO
BOX 665, Salford, M5 OLY 4DF and online at https://www.gov.uk/government/publications/right-to-rent-landlords-code-of-
practice
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(b) in List B, omit paragraphs 2, 3, 5, 7 and 8.

Illegal Working Compliance Orders Regulations 2016
5.—(1) The Illegal Working Compliance Orders Regulations 2016(14) are amended as follows.
(2) Inregulation 2 (interpretation), at the appropriate place, insert—

““Home Office Employer Checking Service” means the enquiry and advice service for
employers operated by the Home Office;”.

(3) In Schedule 1—
(a) in paragraph 1 omit “, or a person named in the passport as the child of the holder,”;
(b) for paragraph 1A, substitute—

“1A. A passport or passport card (in either case, whether current or expired) showing
that the holder is an Irish citizen.”;

(c) omit paragraphs 1B and 5.
(4) In Schedule 2, omit paragraphs 2, 3A, 3C and 3D.

Licensing forms

6.—(1) In the Licensing Act 2003 (Personal licences) Regulations 2005(15), for the form in
Schedule 1 to those Regulations, substitute the form in Schedule 1 to these Regulations.

(2) In the Licensing Act 2003 (Premises licences and club premises certificates) Regulations
2005(16), for the form in—

(a) Schedule 2 to those Regulations, substitute the form in Schedule 2 to these Regulations;
(b) Schedule 6 to those Regulations, substitute the form in Schedule 3 to these Regulations;
(c) Schedule 7 to those Regulations, substitute the form in Schedule 4 to these Regulations.

PART 4

Access to financial services

Specified anti-fraud organisation

7.—(1) For the purposes of section 40 of the Immigration Act 2014(17), Synectics Solutions
Limited, a company registered in England and Wales with registered number 2685135, is specified
as an anti-fraud organisation.

(2) The Immigration Act 2014 (Specified Anti-fraud Organisation) Order 2014(18) is revoked.

(14) S.I. 2016/1058; relevant amending instruments are S.I. 2018/1340, 2021/689.

(15) S.I. 2005/41.

(16) S.I. 2005/42.

(17) 2014 c. 22; section 40A, which refers to specified anti-fraud organisations, was inserted by the Immigration Act 2016 (c. 19),
Schedule 7, paragraph 2.

(18) S.I. 2014/1798.
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PART 5
Use of Identity Document Validation Technology (IDVT)

IDVT amendments: Immigration (Restrictions on Employment) Order 2007

8.—(1) The Immigration (Restrictions on Employment) Order 2007 is amended as follows.

(2) In article 2, at the appropriate places, insert—

(37734

identity document validation technology” means technology operated by a person for the
purpose of verifying the identity of another person (“the subject”), whereby a digital copy of
a physical document relating to the subject is produced by or in relation to the subject for
verification of—

(a) the document’s validity, and
(b) whether the subject is the rightful holder of the document;”;

““IDVT identity check” means the response generated by an IDVT identity service provider,
using identity document validation technology, when undertaking identity verification with
respect to a person;”;

““IDVT identity service provider” means a person that provides identity verification services
using identity document validation technology;”;

13133

relevant IDVT document” means a document falling within the description in paragraph 1
or 4B of list A of the Schedule and which has not expired;”.

(3) After article 3 insert—

“3A.—(1) An employer is excused from paying a penalty under section 15 of the 2006
Act if the employer—

(a) obtains from an IDVT identity service provider an IDVT identity check which
shows that there exists in relation to the employee a relevant IDVT document,

(b) receives from the IDVT identity service provider a clear copy of the IDVT identity
check, and the document checked, in a format which cannot be subsequently
altered,

(c) reasonably believes that the IDVT identity service provider has complied with
the requirements set out in article 6A(1), and

(d) complies with the requirements set out in article 6A(2).
(2) This article is subject to article SA.”.
(4) After article 5 insert—
“SA. An employer is excused from paying a penalty under section 15 of the 2006 Act
by virtue of article 3A(1) only if the requirements of article 3A(1) are satisfied before the

commencement of employment (other than the requirement in paragraph (1)(d) in so far as
it relates to article 6A(2)(b)).”.

(5) After article 6 insert—

“6A.—(1) The requirements mentioned in article 3A(1)(c) are, in relation to a relevant
IDVT document produced for the purposes of an IDVT identity check in pursuance of article
3A(1)(a), that—

(a) the IDVT identity service provider takes all reasonable steps to check the validity
of the document;
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(b) the IDVT identity service provider records in a format that cannot be subsequently
altered the date on which the check was carried out;

(c) the IDVT identity service provider is satisfied that the photograph is of the
employee;

(d) the IDVT identity service provider is satisfied that the date of birth is consistent
with the appearance of the employee;

(e) the IDVT identity service provider takes all reasonable steps to verify that the
employee is the rightful holder of the document;

(f) where the document is a passport which is not in the form of a card, the IDVT
identity service provider retains a clear copy of the following pages of that
document in a format which cannot be subsequently altered—

(i) any page containing the holder’s personal details including nationality;
(i1) any page containing the holder’s photograph;
(ii1) any page containing the date of expiry;
(g) where the document is a travel document in the form of a card, the IDVT identity

service provider retains a clear copy of the whole of that document in a format
which cannot be subsequently altered.

(2) The requirements mentioned in article 3A(1)(d) are that—

(a) the employer is satisfied that the photograph of the individual contained in the
information received by the employer in accordance with article 3A(1)(b) is of
the employee;

(b) the employer retains a clear copy of the IDVT identity check, and the document
checked, for a period of not less than two years after the employment has come
to an end.”.

IDVT amendments: Immigration (Residential Accommodation) (Prescribed Requirements
and Codes of Practice) Order 2014

9.—(1) The Immigration (Residential Accommodation) (Prescribed Requirements and Codes of
Practice) Order 2014 is amended as follows.

(2) In article 2 (interpretation), at the appropriate places, insert—

131334

identity document validation technology” means technology operated by a person for the
purpose of verifying the identity of another person (“the subject”), whereby a digital copy of
a physical document relating to the subject is produced by or in relation to the subject for
verification of—

(a) the document’s validity, and
(b) whether the subject is the rightful holder of the document;”;

““IDVT identity check” means the response generated by an IDVT identity service provider,
using identity document validation technology, when undertaking identity verification with
respect to a person;”;

““IDVT identity service provider” means a person that provides identity verification services
using identity document validation technology;”;

13133

relevant IDVT document” means a document falling within the description in paragraph 1
or 1A of List A(1) of the Schedule and which has not expired;”.

(3) In article 3 (the prescribed requirements), after paragraph (a), insert—
“(aa) article 5ZA applies (IDVT identity check);”.

8
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(4) After article 5 insert—

“SZA. This article applies if a landlord or agent—

(a) obtains from an IDVT identity service provider an IDVT identity check which
shows that there exists in relation to the occupier or prospective occupier a
relevant IDVT document,

(b) receives from the IDVT identity service provider a clear copy of the IDVT identity
check, and the document checked, in a format which cannot be subsequently
altered,

(c) reasonably believes that the IDVT identity service provider has complied with
the requirements set out in article 5ZB(1), and

(d) complies with the requirements set out in article 5ZB(2).

57ZB.—(1) The requirements mentioned in article 5ZA(c) are, in relation to a relevant
IDVT document produced for the purposes of an IDVT identity check in pursuance of article
57ZA(a), that—
(a) the IDVT identity service provider takes all reasonable steps to check the validity
of the document;
(b) the IDVT identity service provider records in a format that cannot be subsequently
altered the date on which the check was carried out;
(c) the IDVT identity service provider is satisfied that the photograph is of the
occupier or prospective occupier;
(d) the IDVT identity service provider is satisfied that the date of birth is consistent
with the appearance of the occupier or prospective occupier;
(e) the IDVT identity service provider takes all reasonable steps to verify that the
occupier or prospective occupier is the rightful holder of the document;

(f) where the document is a passport which is not in the form of a card, the IDVT
identity service provider retains a clear copy of the following pages of that
document in a format which cannot be subsequently altered—

(i) any page containing the holder’s personal details including nationality;
(i1) any page containing the holder’s photograph;
(ii1) any page containing the date of expiry;

(g) where the document is a travel document in the form of a card, the IDVT identity
service provider retains a clear copy of the whole of that document in a format
which cannot be subsequently altered.

(2) The requirements mentioned in article 5SZA(d) are that—

(a) the landlord or agent is satisfied that the photograph of the individual contained
in the information received by the landlord or agent in accordance with article
5ZA(Db) is of the occupier or prospective occupier;

(b) the landlord or agent retains a clear and legible copy of the IDVT identity check,
and the documents checked, for a period of not less than one year after the
residential tenancy has come to an end;

(c) the landlord or agent takes all reasonable steps to identify any additional
occupants of the property at the time the occupier or prospective occupier enters
into the residential tenancy agreement.”.

(5) Inarticle 7—

(a) the words from “article 4” to the end become paragraph (a);
9
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(b) after paragraph (a) insert—

.
s

(b) article 5ZA for any period longer than is necessary for the purposes of ensuring
compliance with article 5ZB.”.

IDVT amendments: Illegal Working Compliance Orders Regulations 2016

10.—(1) The Illegal Working Compliance Orders Regulations 2016 are amended as follows.
(2) Inregulation 2 (interpretation), in the appropriate places, insert—

131334

identity document validation technology” means technology operated by a person for the
purpose of verifying the identity of another person (“the subject”), whereby a digital copy of
a physical document relating to the subject is produced by or in relation to the subject for
verification of—

(a) the document’s validity, and
(b) whether the subject is the rightful holder of the document;”;

““IDVT identity check” means the response generated by an IDVT identity service provider,
using identity document validation technology, when undertaking identity verification with
respect to a person;”;

““IDVT identity service provider” means a person that provides identity verification services
using identity document validation technology;”;

““relevant IDVT document” means a document falling within the description in paragraph 1
or 1A of Schedule 1 and which has not expired;”.
(3) Inregulation 3 (obligation to conduct right to work checks), after “regulation 4,”, insert “4A,”.

(4) After regulation 4 insert—

“Right to work checks: IDVT identity check

4A. A relevant person must—

(a) obtain in relation to the employee from an IDVT identity service provider an IDVT
identity check which shows that there exists in relation to the employee a relevant
IDVT document,

(b) receive from the IDVT identity service provider a copy of the IDVT identity check,
and the document checked, in a format which cannot be subsequently altered,

(c) reasonably believe that the IDVT identity service provider has complied with the
requirements set out in regulation 6A(1), and

(d) comply with the requirements set out in regulation 6A(2).”.
(5) After regulation 6 insert—

“Right to work checks: IDVT identity checks—requirements

6A.—(1) The requirements mentioned in regulation 4A(c) are, in relation to a relevant
IDVT document produced for the purposes of an IDVT identity check in pursuance of
regulation 4A(a), that—

(a) the IDVT identity service provider takes all reasonable steps to check the validity
of the document;

(b) the IDVT identity service provider records in a format that cannot be subsequently
altered the date on which the check was carried out;

10
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(c) the IDVT identity service provider is satisfied that the photograph is of the employee;

(d) the IDVT identity service provider is satisfied that the date of birth is consistent with
the appearance of the employee;

(e) the IDVT identity service provider takes all reasonable steps to verify that the
employee is the rightful holder of the document;

(f) where the document is a passport which is not in the form of a card, the IDVT identity
service provider retains a clear copy of the following pages of that document in a
format which cannot be subsequently altered—

(1) any page containing the holder’s personal details including nationality;
(i1) any page containing the holder’s photograph;
(iii) any page containing the date of expiry;

(g) where the document is a travel document in the form of a card, the IDVT identity
service provider retains a clear copy of the whole of that document in a format which
cannot be subsequently altered.

(2) The requirements mentioned in regulation 4A(d) are that—

(a) the relevant person is satisfied that the photograph of the individual contained in the
information received by the relevant person in accordance with regulation 4A(b) is
of the employee;

(b) the relevant person retains a clear copy of the IDVT identity check, and the
documents checked, for a period of not less than two years after the employment
has come to an end.”.

(6) In regulation 7 (obligation to produce documents to an immigration officer) for “or 9A”
substitute “, 9A or 9B”.

(7) After regulation 9A insert—

“Documents to be produced to an immigration officer: IDVT identity check

9B. A relevant person must produce a clear copy of the IDVT identity check and the
document checked.”.

(8) In regulation 10 (restriction on retention of documents) for “or 9A” substitute *, 9A or 9B”.

Kevin Foster
Parliamentary Under Secretary of State
7th March 2022 Home Office
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SCHEDULE 1 Regulation 6(1)

Substitute application form for personal licence

Application for a personal licence

Before completing this form, please read the guidance notes at the end of the form.
If you are completing this form by hand, please write legibly in block capitals. In all
cases ansure thal your answers are inside the boxes and written or typed in black
ink. Use additional sheats if necessary

You may wish to keep a copy of the completed form for your records.

1. Your personal details
TITLE Please tick

Mr [ Mrs O Miss OOMs [JOther [ (please state)
Surname
Forenames

PREVIOUS NAMES (if relevant) pleagse enter details of any previous names or
maiden names. Please continue on a separate sheet if necessary.

TITLE Please tick

Mr Omrs[J Miss (] Ms[] Other [ (please state)

Sumame

Forenames

Date of Birth

Mationality

| am 18 years old or over. Please tick Yes No

O
ADDRESS WHERE ORDINARILY RESIDENT (We will use this address to
correspond with you unless you complete the separate correspondence box
below).

Post town Post code

TELEFHOME NUMBERS
Daytime

Ewvening
Mobile

FAX NUMEBER

12
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E-MAIL ADDRESS (if you would prefer us to correspond with you by e-mail)

Where applicable (if demonstrating a mght to work via the Home Office onling nght to
work checking service), the “share code’ provided to the applicant by that service
(please see note 2 for information)

Address for correspondence associated with this application (if different to
the address above)

Post town Post code

TELEPHONE NUMBERS
Daytime

Ewvening
Mobile
E-MAIL ADDRESS (if you would prefer us to correspond with you by e-mail)

2. Your licensing qualifications

Read Mote 1 Pleaze tick yes
Please indicate below which one of these statemeants applies 1o you

1. | hold an accredited licensing qualification |
2. | hold a certified qualification ]

3. | hold an equivalent qualification

4. | am a person of prescnbed description

If you have ticked either of statements 1, 2 or 3 please provide details of your
qualification in the box below (name of qualification, date of issue, issuing body) and
please enclose your qualfication with your applcation

If you have ticked statemeant 4, please provide evidence that you are a person of
prescribed descripion

L E%)
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3. Previous or outstanding applications for a personal licence

Mote: You may only hold one persanal licence at a time. Pleage tick
Do you currently hold a personal licence? Yes Mo

o O
Do you currently have any cutstanding apphcations for a personal Yes (i [0]
licance, with this or any other licensing authority? O O
Has any personal licence held by you been forfeited in the last 5 Yes | No
years? O d
Licansing Authority

Licance number
Data of 1ssue
Any further datails

4. CHECKLIST:
| have Flease tick yes
+« enclosed two photographs of mysell, one of which 15 endorsed as a true
likenass of me by a salicitor or notary, & parson of standing in the
community of any individual with a professional qualification

O

+ enclosed any licensing qualification | hold or proof that | am a person of
prescribed description

+  enclosed a cnimmal conviction certificate or a cammal record cenificate
or the results of a subject access search of the police national computer
by the Mational ldentification Service

+ enclosed a completed disclosure of criminal convictions and declaration
form (Schedule 2)

+ included a proof of my night to work in the United Kingdom or my share
code issued by the Home Office online right to work checking service
(see note 2)

«  made of enclosad payment of the fee for the application

O Op|op

6. Declaration

IT 15 AN OFFENCE, UNDER SECTION 158 OF THE LICENSING ACT 2003, TO
MAKE A FALSE STATEMENT IN OR IN CONNECTION WITH THIS
APPLICATION. THOSE WHO MAKE A FALSE STATEMENT MAY BE LIABLE
ON SUMMARY CONVICTION TO A FINE OF ANY AMOUNT.

| am entitled to work in the UK and am not subject to a condition preventing
me from doing weork relating to the carrying on of a licensable activity. |
understand that my licence will become invalid if | cease to be entitled to live
and work in the UK. It is an offence under section 248 of the Immigration Act
1971 to work illegally,

The information contained in this form is correct to the best of my knowledge
and belief.

14



Document Generated: 2024-03-15
Status: This is the original version (as it was originally made). This
item of legislation is currently only available in its original format.

SIGNATURE DATE

NOTES
Information an the Licensing Act 2003 is available on kegislation gov uk or from your
local licensing authority.

1. Licensing qualifications

Licensing gqualifications are dealt with in section 120{8) and (9) of the Licensing Act
2003.

2. Right to workiimmigration status

A personal ieence may not be issued to an individual o an individual in & partnarship
which is not a imited liability partnership who is resident in the UK who:
+ does not have the right to live and work in the UK; or
* s subject to a condition preventing him or her from doing wark relating 1o the
carrying on of a icensable activity

Any parsonal licence issued in respect of an application made on or after & April
2017 will bacome invalid if the holder ceasas to be entitled to work in the UK,

Applicants must demonstrate that they have the night to work in the UK and are not
subject to a condition preventing them from doing work relating to the carmying on of a
licensable actiity.

They do this in one of two ways:

1) by providing with this application copies or scanned copies of the documents
which an applicant has provided, to demonstrate their entiternent to work in
the UK (which do not need to be certified) as per information published on
gov uk and in guidance.

2) by providng their ‘share code’ to enable the licensing authonty to carry out a
chack using the Home Office anling right to work checking service (see be-
low).

Home Office online right to work checking service.

Ag an alternative to providing a copy of oniginal documents, applicants may
demonsirate their right to work by allowing the licensing authority to carry out a check
with the Home Office online right to work checking service.

To demonstrate their right to work via the Home Office online right to work checking
service, applicants should include in this application their share code, provided to
them upon accessing the service at hitps:/www.gov.uk/prove-righi-to-work ) which,
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along with the applicant's date of birth, will allow the licensing authority to carry out
the check.

In arder to establish the apphicant’s right 1o work, the check will need to indicate that
the apphcant is allowed to work in the United Kingdom and is nod subject to a
condition preventing them from doing work relating to the camying on of a licensable
activity.

An onling check will not be possible in all circumstances bacause not all applicants
will have an immigration status that can be shared digitally, The Home Office onling
right to work checking service sels oul what information and/or documeantation
applicants will nead in order 1o access the service. Applicants who are unable to
obtain a share code from the service should submit copies of documents as set out
above.

Your right to work will be checked as pan of your licensing apphcation and this could
involve us chacking your immigration status with the Home Office. Wa may otherwise
share information with the Home Office. Your licence application will not be
determined until you have complied with this guidance.
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SCHEDULE 2 Regulation 6(2)(a)

Substitute application form for premises licence under the Licensing Act 2003

Application for a pramises licence to be granted under the Licensing Act 2003

FLEASE READ THE FOLLOWING INSTRUCTIONS FIRST

Before complating this form please read tha gusdance noles at the and of the form. I you
are completing this form by hand please write legibly in block capitals. In all cases
ensure that your answers are inside the boxes and written in black ink. Use additional
sheats if nacessary.

You may wish to keep a copy of the completed form for your records.

1We

{lnzart nameyz) of applicant)
apply for a premises licence under section 17 of the Licensing Act 2003 for the
premises described in Part 1 below (the premises) and liwe are making this
application to you as the relevant licensing authority in accordance with section 12
of the Licensing Act 2003

Part 1 - Premises details

Postal address of premises or, if none, ordnance survey map reference or description

Post town | Postcode

_Telaphum number at premises (if
any)

Mon-domestic rateable value of
premises

Part 2 - Applicant details

Please state whether you are applying for a premises icence as Please tick as
appropriate

a) | an indnadual of mdnaduals * [T | please complate sectian (&)
b) | a person other than an individual *

ii | as an unincorporated association or
v | other (for example a statutony
corporation)

please complete section (B)
please complete section (B)

1| as a bmited company/lmited habilty [ | please complete section (B)
partnership
il | as a parnership (other than limited L] | please complete section (B)
liability)
L
L
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c) | arecognised club [ | please complete section (B)
d) | a charty [T [ please complete section (B) |
&) | the propnetor of an educational [ | please complete section (B)
establishment
fi | a health senice body 7 | please complete saction (B)
g) | a person who is registered under Parl 2 of
the Care Standards Act 2000 (c14)in [ | please complete section (B)
respect of an independent hospital in Wales
ga) | a person who is registered under Chapter 2 | [ | please complete section (B)
of Part 1 of the Health and Social Care Act
2008 (within the meaning of that Part) in an
indepandant haspital in England
h) | the chiel officer of police of a palice force in | [ | please complete section (B)
England and Wales

* If you are applying as a person described in (a) or (b) please confirm (by ticking yes
to one box below):

{A) INDIVIDUAL APPLICANTS (fil in as applicable)

| am carmying on of proposing to camy on a business which involves the 0
use of the premises for licensable actvibies; or

| am making the application pursuant 1o a
statutory function or

0

a funclion discharged by virtue of Her Majesty's prerogative 0O

M [0 Ms [0 Mss [ Ms []

Orther Title {for
example, Rev)

Surname

Fi:l'!l pibas o

Date of birth

Tam 18 years old or over [ Please tick yes

Nationality

Current residential
address if different
Trom premises
address

Post bown

Daytime contact telephone
number

E-mail address

(optional)

Whaere applicable (if damonstrating a nght to work via the Home Office anline nght to
waork checking service), the ‘share code’ provided to the applicant by that service
(please see note 15 for information)

b
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SECOND INDIVIDUAL APPLICANT (if applicable)

Other Title
Mr [ M [ Miss [ Mz [ | (lor example,
Rev)

Surname First names

Date of birth | .am 18 years old

or over 0 Please tick yes

Mationality

Current residential
address if different
from premises
addrass

Post town Postoode

Daytime contact telephone
AUbEF

E-rmail address
{optional)

Where applicable (if demonsirating a night o work via the Home Office online nght to
work checking senice), the ‘share code’ provided to the applicant by that senvice:
(please sea nole 15 for informaton)

(B) OTHER APPLICANTS

Please provide name and reglstered address of applicant in full. Where
appropriate please give any registered number. In the case of a partnership or
other joint venture (other than a body corporate), please give the name and
address of each party concermned.

MName

Address
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Registenad number (whene applcable)

Descriphon of appheant (for example, partnership, company, unincorporated
association etc_)

Telephone number (if any)

E-mail address {optional)

Part 3 Operating Schedule

When do you want the premisas licence to start? CTT 111

If you wish the icence io be vald only for a limited period, 00 MM WYY
when do you want it to end? [ ] |

Please give a general description of the premises (please read guidance note 1)

If 5,000 or more people are expected to atiend the premises | |
al any one limsa, please state the number expectad 1o attend,

What licensable activities do you intend to carmy on from the premises?
{please sea sactions 1 and 14 and Schedules 1 and 2 to the Licensing Act 2003)

Prowision of regulated entertainment (Mease read guidance nole | Please tick all
2) that apply

a) | plays (if ticking yes, fill in box A) O
by | filmes (if tickang yes, fill in box B)

c) | indoor sporting events (if Bicking yes, fill in box C)

ojoja

d) | boxing or wrestiing entertainment (if ticking yes, fill in box D)
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e)

Iive mursic il ticking yes, flll in box E)

recorded music (if ticking yes, il in box F)

a)

performances of dance (il boking ves, fill in box G)

h)

anything of a similar deschption to that falling within (e), {f) or
g)
(if ticking yes, fill in box H)

O |ojo|a

Provision of late night refreshment (if ticking yes, fill in box 1)

O

Supply of aleohol (if ticking yes, fill in box J)

O

In all cases complete boxes K, L and M
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A
Plays Will the performance of a play take place
Standard days and indoors or outdoors or both — please Indoors
timings (please read | tick (please read guidance note 3)
guidance nole 7) Outdoars
Day | Stant | Bath
Mon Elease give further details here (please read guidance note
4)
Tue
Wed nal v r n
(please read guidanca note 5)
Thuar
Fri n imi in hi
Sat {please read guidance note &)
Sun
L]
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B
Films Will the exhibition of films take place
Standard days and indoors or outdoors or both = please Indoors
timings (please read | tick (please read guidance note 3)
guidance note T) Outdoors
Day |Start |FIMS Both
Mon Please give further details here (please read guidance note
4)
Tue
Wed al nal variati for the exhibition of film
(please read quidance note 5)
Thur
Fri
r ition of fi r
those listed in the column on the left, please list (please
sSa read guidance note 6)
t
Sun
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c

Indoor sporting Please give further details (please read gisdance note 4)

events

Standard days and

timings (please read

guidance nate 7)

Day | Start II_:Iuw;

Mion

Tue State any seasonal variations for indeor sporting events
{please read guidance note 5)

Wed

Thur Non standard timings. Where you intend to use the
premises for indoor sporting events at different times to
those listed (n the column on the left, please list (please

= read guidance note 6)

n
Sat
Sum
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D

Boxing or wrestling | Will the boxing or wrestling

entertainments entertainment take place Indoors or Indoors

Standard days and outdoors or both — pleass tick (please

timings (please read | read guidance nole 3)

guedance note 7) Outdoors

Day | Stant Ei’“ Bath

Mon Flease give further details here (please read guidance note
4)

Tue

Wed State any seascnal variations for boxing or wrestling
antertainment (please read guidance nala 5)

Thusr

Fri Non standard timings. Where vou intend to use the
premises for boxing or wrestling entertainment at

I in
Sat please list (pleass read guidance nols 6)
Sun
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E

Live musle Will the performance of live music take

Standard days and place indoors or outdoors or both - Indoors

timings (please read | please tick (please read guidance note 3)

guidance note 7) Outdoors

Day |Start | " Bath

Mon Please give further details here (please read guidance note
4)

Tue

Wed nal variations for t rman i
music (please read guidance note 5)

Thur

Fri Non standard timings. ere you intend to use the
premises for the performance of live music at di

Sal {please read guidance note G)

Sun
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F

Recorded music Will the playing of recorded music take

Standard days and place indoors or outdoors or both = Indoors

timings (please read | please tick (please read guidance note 3)

guidanca nate ) Outdoors

Day | Start E'"" Both

Maon Please give further details here (please read guidance note
4)

Tus

Wed State any seasonal varia =
music (please read guidance note 5)

Thir

Fri rd timi r i t!
premises for the plaving of recorded music at different
times to those listed in the column on the left. please list

Sat {pleass read guidance nabs G)

Sun
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G
Performances of Will the performance of dance take
dance place indoors or outdoors or both — Indoaors

Standard days and please tick (please read guidance note 3)
timings (please read

guidance note T) Outdaors

Day |Start | Both

Man Pleass give further details here (please read guidance note
4)

Tue

Wed State any s nal variations for the performance of
dance (please read guidance note 5)

Thur

Fri Hon standard timings, Where you intend to use the

o th li in the column on the le lease li
Sal (please read guidance note G)
Sun
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H
Anything of a Please give a description of the type of entertainment you will
similar description | be providing
to that falling within
(&), (f) or (g}
Standard days and
timings (please read
guidance note 7)
Day | Start Elms -:I L:hls gntertainment take g_acn —
Mon tick (please read guidance nole 3) Outdoors
Bath
Tue Flease give further details here (please read guidance note
4)
Wed
Thur
Fri
Sal
guidance note &)
Sumn
13
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Late night Will the provision of late night
refreshment refreshment take place indoors or Indoors
Standard days and outdoors or both = please tick (please
timings (please read | read guidanca note 3)

guidance note 7) Cutdoors

Day | Start E'"'E Bath

Mon Flease give further details here (please read gusdance note
4)

Tue

Wed

Fri

Sal
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J

Supply of alcohol Will the supply of alcohol be for on the
Standard days and consumption — please tick (please read | pramices

timings (please read | guidance nate )
quidance note T) Off the

Day | Start E'"'E Both

Mon

Tue

Wed

Thaur

Fn read guidance note 6)

State the name and details of the individual whom you wish to specify on the
licence as designated premises superviser (Please see declaration about the
entitlement to work in the checklist at the end of the form):

Name

Date of birth

Address

Postcode

Personal licence number (if known)

Issulng llcensing autherity (if known)
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K

Please highlight any adult entertainment or services, activities, other
entertainment or matters ancillary to the use of the premises that may give rise

to concern in respact of children (plaase read guidance note 9)

L

Hours premises are | State any seascnal variations (please read guidance note

open to the public a)

Standard days and

tmings (please read

guedance note 7)

Day |sStan |

Mon

Tue

W
Mon standard timings. Where you intend the premises to
be open to the public at different times from those listed

Thur in the column on the left, please list (please read guidance
nole G)

Fri

Sat

Sun
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M
Describe the steps you intend to take to promote the four icensing objectives

a) General - all four licensing objectives (b, ¢, d and &) (ploase read guidancs nots
100

b) The prevention of crime and disorder

] Public safety

d} The prevention of public nuisance

&) The protection of children from harm
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Checklist:
Please tick to indicate agreement

| have made or enclosed payment of the fea.

| have enclosad the plan of the premises

* | | have sent copies of this application and the plan to responsible authorities
and others whene applicable.

* | | have endosad the consent form completed by the individual | wish to be
designated premises supenisor, if applicabla.

* | | understand that | must now advertise my apphcation

» | | understand that if | do not comply with the above requirements my
application will be rejected.

* | [Apphcable to all individual applicants, including thosa in a partnership which
5 not a limited liabilty partnership, but not companes or limited liability
parinerships] | have included documents demonstrating my entittement to
wiark in the United Kingdom or my share code issued by the Home Office
online nght to work checking service (please read nota 15).

OO0 |0Oo|oo o

ITIS AN OFFENCE, UNDER SECTION 158 OF THE LICENSING ACT 2003, TO MAKE
A FALSE STATEMENT IN OR IN CONNECTION WITH THIS APPLICATION, THOSE
WHO MAKE A FALSE STATEMENT MAY BE LIABLE ON SUMMARY CONVICTION
TO A FINE OF ANY AMOUNT.

ITIS AN OFFENCE UNDER SECTION 24B OF THE IMMIGRATION ACT 1971 FOR A
PERSON TO WORK WHEN THEY KNOW, OR HAVE REASONABLE CAUSE TO
BELIEVE, THAT THEY ARE DISQUALIFIED FROM DOING 50 BY REASON OF
THEIR IMMIGRATION STATUS. THOSE WHO EMPLOY AN ADULT WITHOUT
LEAVE OR WHO IS SUBJECT TO CONDITIONS AS TO EMPLOYMENT WILL BE
LIABLE TO A CIVIL PENALTY UNDER SECTION 15 OF THE IMMIGRATION,
ASYLUM AND NATIOMALITY ACT 2006 AND PURSUANT TO SECTION 21 OF THE
SAME ACT. WILL BE COMMITTING AN OFFENCE WHERE THEY DO 50 IN THE
KNOWLEDGE, OR WITH REASONABLE CAUSE TO BELIEVE, THAT THE
EMPLOYEE IS DISQUALIFIED,

Part 4 - Signatures (ploasa read guidance note 11)
Signature of applicant or applicant's solicitor or other duly authorized agent (see

guidance note 12). If signing on behalf of the applicant, please state in what
capacity.

+ [Applicable to individual applicants only, including those in a
Declaration partnership which is not a lmited habidlity partnership] |
understand | am not entited 1o be issued with a licence if | do

18
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not have the entitiemeant to live and work in the UK (or if | am
subgect to a condibon preventing me from doing work relating
1o the carmying on of a licensable activity) and that my licence
will become invalid if | cease to be entitled to live and work in
the UK (please read guidance note 15).

+* The DPS named in this application form is entitled to work in
the UK {and is not subject to conditions preventing him or her
fram doing work relating to a lleensable activity) and | have
seen a copy of his or her proof of entittement o work, or have
conducted an online right to work check using the Home Office
online right to work checking senace which confirmed thedr right
o work (please see note 15)

Signalure

Drate

Capacity

For joint applications, signature of 2~ applicant or 2" applicant’s solicitor or other
autherised agent (please read guidance note 131 If signing on behalf of the
applicant, please state in what capacity.

Signatura

Dhate

Capacity

Cantact name (whera not previously given) and postal address for cormespondence
associated with this apphication (please read gusdance note 14)

Post town | [ Pesicode |
Telephone number (if any) |
If you would prefer us to comespond with you by e-mail, your e-mail address (optional )
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Motes for Guidance

2

Describe the premises, for example the type of premises, its general situation
and layout and any other information which could be relevant to the licensing
objectives. Where your application includes off-supplies of alcohol and you
intend to provide a place for consumption of these off-supplies, you must
include a descrption of whera the place will be and its proximity to the
premises
In tarms of specific regulated antertainments please note hat
+ Plays: no licence is required for performances between 08:00 and
23.00 on any day, provided that the audience does not exceed 500,
¢ Films: no Beencs & required for ‘not-for-profit’ filim exhibition hald in
community premises between 02,00 and 23.00 on any day provided
that the audience does not exceed 500 and the organisar (a) gets
consant fo the screening from a parson who is responsible for the
premises; and (b) ensures that each such screening abides by age
classification ratings.
+ Indoor sporting events. no licence is required for performances
between 08.00 and 23.00 on any day, provided that the audience
does nol exceed 1000
+ Boxing or Wrastling Entertainmant. no licence is required for a
contest, exhibition or display of Greco-Roman wrestling, or freestyle
wrastling between 08.00 and 23 .00 on any day, provided that the
audience does not exceed 1000. Combinad fighting sports — defined
as a contest, exhibition or display which combines boxing or wrestling
with one or more martial arts - are icensable as a boxing or wrestling
entertainment rather than an indoor sporing event.
* Live music: no Bcence permission is required for;
o a performance of unamplified Eve music between 08.00 and
23.00 on any day, on any premises.
o a performance of amplified live music between 08.00 and
23.00 on any day on premises authorised to sall alcohol for
consumption on those premises, provided that the audience
does not exceed 500.
o a performance of amplified live music between 08.00 and
23.00 on any day, in a workplace that is not licensed o sell
alcohol on those premises, provided that the audience does
not excead S00.
o a performance of amphfied lve music between 08,00 and
23.00 on any day, in a church hall, village hall, community hall,
or other similar community premises, that is not licensed by a
premises licence to sell alcohol, provided that (&) the audience
does not axcesd 500, and (b) the organiser gets consent for
the parfarmancea fram a person who is responsible for the
pramisas.
o a performance of amplified live music between 08.00 and
23.00 on any day, at the non-residential premises of (i) a local
authority, of (i) a school, o (i) a hospital, provided that (a) the
audience does not excesd 500, and (b) the organiser gets
consant for the performance on the relevant premises from: (i)
the local authority concemed, or (i) the school or {iii) the health
care provider for the hospital.

0
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¢  Recorded Music: no icence permission s required for

o any playing of recorded music betweaen 08,00 and 23.00 on
any day on pramisas authorsad to sall alcohol for consumplion
on those premises, provided that the audience does not
exceed 500,

o any playing of recorded music between 08 00 and 23,00 on
any day, in a church hall, village hall, community hall, or other
similar community premises, that is not icensed by a premises
icence to sell alcohol, provided that (a) the audience dogs not
excead S00, and (b) the organiser gets consent for the
performance from a person who is responsible for the
premises.

o any playing of recorded music between 08.00 and 23.00 on
any day, at the non-residential premises of (i} a local authority,
or (i) a school, or (N} @ hospital, provided that {a) the audience
does not excesd 500, and (b) the organiser gets consent for
the performance on the relevant premises from: (1) the local
authority concarnad, or (i) the school propnetar or (i) the
health care provider for the hospital,

* Dance: no licence is required for performances between 08.00 and
23.00 on any day, provided that the audience does not exceed 500.
However, a performance which amounts to adult entertainment
remains licensable.

s Cross aclivity exemplions: no licence is required betwaen 08.00 and
23.00 on any day, with no limit on audience size for

= any enteriainmeant taking placa on the premises of the local
authority where the antertainment i provided by or on bahalf
of the local authority;

< any entertainment taking place on the hospital premises of the
health cara provider whare the entenainmant is provided by or
on behalf of the health care provider;

o any entertainment taking place on the premises of the school
where thie entertainment is provided by or on behalf of the
school proprietor, and

o any entertainmeant (excluding films and a boxing or wrestling
entertainment) taking place at a traveling circus, provided that
(&) it takes place within a moveable structure that
accommodates the audience, and (b) that the travelling circus
has not been lecated on the same site for more than 28
consecutive days

Where taking place in a building or other structure please tick as appropriats
{indoars may include a tant)

For example the type of activity o be authonsed, if not already stated, and
give relevant further details, for example (but not exclusively ) whather or not
music will be amplified or unamplified

For axample (but not exclusively), where the activity will oceur on additional
days during the summer months.

For example (but not exclusively), where you wish the activity to go on longer
on a particular day &.g. Christmas Eve.

Please give timings in 24 howr chock (e.g. 16.00) and only give details for the
days of the week when you intend the premises to be used for the activity.

If you wish people to be able to consume alcohol on the premises, please tick
‘om the premises’. If you wish people to be able to purchase alcohol to
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consume away from the premises, please tick 'off the premises’. If you wish
pecple to be able to do both, please tick "both'.

Please give information about anything intended to occur at the premises or
ancillary to the use of the premises which may give rise to concem in respect
of children, regardless of whether you intend children to have access to the
premises, for example (but not exclusively) nudity or semi-nudity, films for
restnctad age groups of the presence of gaming machines

Plaase list here steps you will take 1o promaote all four oensing objectives
together.

The application form must be signed.

. An applicant’s agent (for example solicitor) may sign the form on their behalf

provided that they have actual authaority to do so.

Where there is more than one applicant, each of the applicants or ther
respactive agent must sign the application form.

This is the address which we shall use to corespond with you about this
application

Entitlarmant to worklimmigration status for mdividual applicants and
applications from partnerships which are not imited lability partnarships:

A lcence may not be issued to an individual or an individual in a partnership

which is not a limited liability partnership who is resident in the UK who

« doas not have the right 1o live and work in the UK, or

+ 5 subject to a condiion preventing him or her from doing work relating to
the carmying on of a licensable activity.

Any licence issued in respect of an application made on or after G Apnl 2017
will become invalid if the holder ceases 1o be enlitied 1o work in the UK

Applicants must demonsirate that they have the maht 1o wark in the UK and
are not subject to a condition pravanting them from doing work relating to the
carrying on of a licensabhe actiity.

They do this in one of two ways:

1) by providing with this application, copies or scanned copies of the
documants which an applicant has provided, to demanstrate their
entitlement to work in the UK {which do not need to be certified) as per
nformation published on gov.uk and in guidance

2) by providing their "shara coda’ io enable the lieensing authoriy o carmy
out a check using the Home Office cnling nght to work chacking semvice
(sea balow).

Home Office online right to work checking service.,

As an alternative to providing a copy of onginal documents, applicants may
demonstrate their nght to work by allowing the licensing authority to carry out
a check with the Home Office online nght 1o work chacking service

To demonstrate their nght to work via the Home Office online right to work
checking service, applicants should include in this apphcation their share
code (provided to them upon accessing the service at

hitps W gov ukiprove-right-to-work) which, along with the applicant's date
of birth, will allow the licensing authority to camy out the check.

n
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In order to establish the applicant's right to work, the check will need to
indicate that the applicant is allowed to work in the United Kingdom and is not
subject to a condition preventing them from doing work relating to the carrying
on of a licensable activity.

An online check will not be possible in all circumstances because not all
applicants will have an immigration status that can be shared digitally. The
Home Office online nght 10 work chacking serice sets out what information
and'or decumantation applicants will nead in order lo access the service
Applicants who are unable to obtain a share code from the service should
submit copies of documents as set out above.

Your night to work will be checked as part of your licensing application and
this could invale us checking your immigration status with the Home Offica.

We may otherwise share informaticn with the Home Office. Your licence
application will not be determined until you have complied with this guidance.
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SCHEDULE 3 Regulation 6(2)(b)

Substitute application form to transfer premi

Application to transfer premi

ses licence under the Licensing Act 2003

ses licence to be granted under the

Licensing Act 2003

PLEASE READ THE FOLLOWING INSTRUCTIONS FIRST

Before completing this form please read the
If you are completing this form by hand plea

guidance notes at the end of the form.
sa write legibly in block capitals. In all

cases ensure that your answers are inside the boxes and written in black ink. Usa

additional sheets if necessary.

You may wish 1o keep a copy of the completed form for your records.

I'We

{Inzert name of apphcant)

apply to transfer the premises licence described below under section 42 of the
Licensing Act 2003 for the premises described in Part 1 below

Premises licence numbear |

Part 1 - Premises details

description

Postal address of préemises or, If none, ordnance survey map referénce or

Paost town

Post code

Telephone number at premises (if any)

Please give a brief description of the premises (see note 1)

MName of current premises licence holder

Part 2 - Applicant details

In what capacity are you apphying for the pramises licance 1o be transferred to you?

Please tick yes

ajan individual or mdividuals®

[ please complete section (A)

b} a person other than an individual *

i. a&s alimited company/limited kability |[] please complete section (B)

parinership

ii. @&s a partnership (other than limited [ [ please complets section (B)
ability)

iii.  &s an unincorporated association or please complate section (B)

.  other (for example a statutory
corparation)

please complete section (B)
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) a recognised club please complete section (B)

d) & charity please complete section (B)

@) the proprietor of an educational L | please complete section (B)
establishment

f) & health service body L] please complete section (B)

) an indrvidual who is registerad under Part 2 [ [ please complets section (B)
of the Care Standards Act 2000 (c14) in
respact of an independent hospatal in Wales

h) a person who is registered under Chapter 2
of Part 1 of the Health and Social Care Act | [] please complete section (B)
2008 (withan the meaning of that Part) in an
independant hospital in England

iy the chief officer of police of a police force in | [ please complete section (B}
England and Wales

*If you are applying as a person described in (a) or (b) please confirm:
Please tick yes
= | am camying on or proposing to carry on a business which involves [
the use of the premises for icensable activities; or
= | am making the application pursuant 1o a
+ statutory function or O
+ a function discharged by virtue of Her Majesty’s prerogative O
{A) INDIVIDUAL APPLICANTS (fill in as applicable)
Me [0 M [0 Miss [ wMs [ Othertte [ |

{for example, Rev)

Surname First names

Date of Birth Mationality

Please tick yes
| am 18 years old or over L
Current
residential
address if
different from
premises
address

Post town Post code
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Daytime contact telephone number

E-mail address
[optional)

Where applicable (if demonstrating a right to work via the Home Office online
right to work checking service), the ‘share code’ provided to the applicant by
the service (please see note 2 for information)

SECOND INDIVIDUAL APPLICANT (fill in as applicable)

M
rd M O Miss [ M: [ Other tithe
{for example, Rev)

Surname First name

Date of Birth Nationality

| am 18 years old or over Please tick yes [_]

Current
residential
address if
diffarent
fram
premises
address

Post town Post code

Daytime contact telephone number

E-mail address

{optional)
Where applicable (if demonstrating a right to work via the Home Office
online right to work checking service), the ‘share code’ provided to the
applicant by the service (please see note 2 for information)

(B) OTHER APFLICANTS
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Flease provide name and registered address of applicant in full. Where appropriate
please give any registered number. In the case of a parinership or other joint venture
{other than a body corporate), please give the name and address of each party
concermied.

Mame

Address

Registerad number (where applicable)

Description of applicant (for example partnership, company, uninconporated
association eic)

Telephone number (f any )

E-mail address (optional)

Part 3
Please tick yes
Are you the hobder of the premises licence under an interim awthority notice? O
Do you wish the transfer to have immediate effect? |
If not when would you like the fransfer 1o take effect?
Day Month  Year
Please tick yes

| have enclosed the consent form signed by the existing premises licence holder [
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If you have not enclosed the consent form referred to above please give the reasons
why not What steps have you taken o try and obtain the consent?

Please tick yes

If this application s granted | would be in a position 1o use the premises during  []
the applcation period for the licensable activity of activities authonsed by tha
licance (see section 43 of the Licensing Act 2003)

Please tick yes
| have enclosed the premises licence |

If you have not enclosed premises licence referred to above please give the reasons
why not.

| have made or enclosed paymant of the fee )}
| have enclosed the consent form signed by the existing premises [
licence holder or my stalement as to why it is nat enclosad

+ | have enclosed the premises licence or relevant part of it or O
explanation

+ | have sent a copy of this application 1o the chief officer of police O
today

+ | have sent a copy of this form to the Home Office Immigration
Enforcement today

s | have included documents, or my Home Office online right to work  []
checking service share code, to demonsirate my entitlement to
work in the United Kingdom (please read note 2). [Applicable to all
individual applicants, including those in a parinership which is not a
limited hability partnership, but not companies or imited lability
partnerships)

+ | understand that if | do not comply with the above requirements my ]}
application will ba rejectad
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IT 1S AN OFFENCE, UNDER SECTION 158 OF THE LICENSING ACT 2003, TO
MAKE A FALSE STATEMENT IN OR IN CONNECTION WITH THIS
APPLICATION. THOSE WHO MAKE A FALSE STATEMENT MAY BE LIABLE ON
SUMMARY CONVICTION TO A FINE OF ANY AMOUNT.

ITIS AN OFFENCE UNDER SECTION 24B OF THE IMMIGRATION ACT 1871
FOR A PERSON TO WORK WHEN THEY KNOW, OR HAVE REASONABLE
CAUSE TO BELIEVE, THAT THEY ARE DISQUALIFIED FROM DOING S0 BY
REASON OF THEIR IMMIGRATION STATUS. THOSE WHO EMPLOY AN ADULT
WITHOUT LEAVE OR WHO 1S SUBJECT TO CONDITIONS AS TO
EMPLOYMENT, WILL BE LIABLE FOR A CIVIL PENALTY UNDER SECTION 15
OF THE IMMIGRATION, ASYLUM AND NATIONALITY ACT 2006 AND,
PURSUANT TO SECTION 21 OF THE SAME ACT, WILL BE COMMITTING AN
OFFENCE WHERE THEY DO 50 IN THE KNOWLEDGE, OR WITH
REASOMABLE CAUSE TO BELIEVE, THAT THE EMPLOYEE IS DISQUALIFIED.

| understand | am not entitled to be issued with a licence if | do not have the
entitlement to live and work in the UK (or if | am subject to a condition preventing me
from doing work relating to the camying on of a licensable activity) and that my
licence will become invalid if | cease to be entitted to ive and work in the UK (please
read guidance note 2)

Part 4 — Signatures (please read guidance note 3)

Signature of applicant or applicant’s soliciter or other duly authorised agent
{please read guidance note 4), If signing on behalf of the applicant please state
in what capacity.

Signatura
Diate

Capacity

For joint applicants signature of 2™ applicant, 2" applicant’s solicitor or other
authorised agent (please read guidance note 5). If signing on behalf of the
applicant please state in what capacity.

Signature
Date

Capacity

45



Document Generated: 2024-03-15
Status: This is the original version (as it was originally made). This
item of legislation is currently only available in its original format.

Contact name (where not previously given) and postal address for
correspondence associated with this application (please read guidance note 6)

Post town Post Code

Telephone number (if any)

If you would prefer us to correspond with you by e-mail your e-mail address

{optional)

Motes for Guidance

1. Descnbe the premises. For example, the type of premises it is, its general
situation and layout and any other information which would be relevant to the
licensing objactives

2. Right to work/immigration stafus

A beence may not be issued 1o an indridual or an indeadual n a partnership
which is not a limited liabiity parinership who is resident in the LK who:
+ does not have the right to live and work in the UK; or
« 5 subject to a condition preventing him or her from doing work relating 1o
the carmying on of a icensable activity,

Any licence izzuad in respect of an application made on or after & Apnl 2017 will
becoms invalid if the holder ceases 1o be entitled 1o work in the UK

Applicants must demonstrate that they have the nght to work in the UK and are
not subject 1o a condition preventing them from doing work relating to the carrying
on of a icensable activity

Thay do this in one of two ways:

1) by providing with this application copies of scanned copies of the
documents which an applicant has provided, to demonsirate their
entitlement to work in the UK (which do not need to be certified) as per
information published on gov uk and in guidance.

2} by providing thair ‘share code’ 1o enable the licensing authority to carry
out a check using the Home Office onling night to work checking service
{see below).

Home Office online right to werk checking service.

As an alternative to providing a copy of onginal documents, applicants may
demonstrate their right to work by allowing the licensing authority to carry out a
chack with the Home Office online right to work checking sernvice.

To demonstrate their right to work via the Home Office online right to work
chacking service, applicants should include in this application their share code

(provided to them upon accessing the service at hitps.'www gov uklprove-right-

T
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to-work) which, along with the applicant’s date of birth, will allow the licensing
authority to carry out the check.

In order to astablish the appheant's right 1o work, the check will nead to indicate
that the applicant is allowad to work in the United Kingdom and is not subject to a
condition preventing them from doing work relating to the camying on of a
licensable activity

An online check will not be possible in all circumstances bacause nat all
applicants will have an immigration status that can be shared digitally. The Home
Office online right to work checking sernvice sets out what information and/or
documentation applicants will need in order to access the service. Applicants who
are unable to obtain a share code from the service should submit copies of
documents as set out above.

Your right to work will be checked as part of your licensing applcation and this
could involve us checking your immigration status with the Home Cffice. We may
otherwise share information with the Home Office. Your licence application will
not be determined until you have complied with this guidance,

3. The application form must be signed.

4. An applicant’s agent (for example solicitor) may sign the form on their behalf
provided that they have actual authority to do so.

5. Whera there is more than one applicant, both applicants or their respective
agants must sign the application form,

f. This is the address which we shall use to comaspond with you about this
application.
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SCHEDULE 4

Regulation 6(2)(c)

Substitute form of interim authority notice under the Licensing Act 2003

Interim authority notice under the Licensing Act 2003
PLEASE READ THE FOLLOWING INSTRUCTIONS FIRST

Before completing this form please read the guidance notes at the end of the form.
If you ars complating this form by hand please write lagibly in block capitals. In all cases ansure
that your angwers are inside the boxes and written in black ink. Use additional sheels if

NEBCASSATY.

You may wish to keep a copy of the completed farm for your records.

I'We

{Insert name of appiicant)

glive this interim authority notice under section 47 of the Licensing Act 2003 for the

premises described in Part 1 below

Premises licence number (If known)

Part 1 — Premises details

Postal address of premises or, if none, ordnance survey map reference or description

Post town Post
code
Telephone number (if any)
E-mail address (optional)
Part 2 — Notice giver details
In what capacity are you giving the interim authority notice?
See section 47 of licensing Act 2003
Please fick yes

a) | am an individual with a legal interest in the O
premises as freeholder or leasshalder

b} | am a person other than an individual with a
legal Intarast in the pramises as fresholder or

leasshalder

i.  alimited company/limited liability

parinership

ii. a parinership (other than limited liability)

. an unincorporated association or

lv. Other (for axampla a statutory carporation)
¢) | am a personal representative for the former

premises licemce holder who has died

48
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d) | have power of attormey which is registered for [  please complete section (B)
the former premises licence holder who has
become mentally incapable

&) | amthe insolvency practitioner for the former [[] please complete section (B)
premises licence holder who is insolvent

fi | am applying as the former premises licence [  please complete sedtion (B)
holder is no longer entitied to work in the UK.

Date of lapsing of licence

On what date (as applicable) Cay Month  Year

» did the former premises licence holder die? LT T T T

« was the power of attorney registered under section & of

the Enduring Powers of Attomey Act 1985 or the lasting I | I. | I | | |
powar of attorney reglsiersd undar the Mantal Capacity

Act 20057

» did the former holder become inschvent? |

|
« did the former holder's immigration status expire [T

(&) DETAILS OF INDIVIDUAL NOTICE GIVERS (fill in as applicabla)

Me O mMrs [ Miee [] Me [ E:'m'a ;‘f‘aﬁﬁg

Surname First names

Date of birth Mationality

I am 18 years cld or over [[] Please fick yes

Current residential
address if different
from premises
address

Post

Town Postoode

Daytime contact telephone number |

E-mail address (optional) |

‘Where applicable (if demonstrating a right to work via the Home Office online right to
work checking service), the ‘share code’ provided to the applicant by the service
{please see note 2 for information)

DETAILS OF SECOND INDIVIDUAL NOTICE GIVER (IF APFLICAELE)
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) Other Tithe (for
Me OO Mes [ Miss [] Ms [ axample, Fav)
Sumame First names
Date of Birth Maticnality
| am 18 years old or over [0 Please tick yas

Current residential
address if different
from premises
address

Post

Town Postocode

Daytime contact telephone number
E-mail address
{optional)

Where applicable (if demonstrating a right to work via the Home Office online right to
work checking service), the ‘share code' provided to the applicant by the service
(please see note 2 for information)

(B) NON-INDIVIDUAL NOTICE GIVER

Please provide name and registered address of applicant in full. Where appropriate
pleasa give any registerad numbaer. In the case of a partnership or other joint venture
(other than a body corporate), please give the name and address of each party
concerned

MName

Addrass

Registered number (where applicable)

Dascription of applicant (for axample, partnarship, company, unincorporated association ete.)

Telephane number (if any)
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E-mail address (optional)

PART 3
Yes (pleasa tick)
Has an interim autherity notice previously been given relating to 0
this premises and the former premises licance holder?

If met when do you want the varation to take effect from | DT? I "Tmlm | Te.air |

Has there been an application to transfer the premises licence 0
under saction 50 of the Licansing Act 20037

Yes (please
tick)

= | have made or enclosed payment of the fee

+ | have sent a copy of this form to the chief officer of police for the area
in which the premises is situated

+ | have sent a copy of this form to Home Office Immigration
Enforcement

« | have natified the designated premisas supervisor (if diffarent from the
premises licence hotder), if amy

« | confirm that | am entitled to work in the United Kingdom (see
guidance note 2)

oo o0oo0god

= |understand that if | do nat comply with the above requirements my
application will be rejected

THIS NOTICE WILL LAPSE AT THE END OF THE 28 DAY PERIOD, AFTER THE LAPSING
OF THE PREMISES LICENCE, UNLESS A COPY OF THE NOTICE HAS BEEN GIVEN TO
THE CHIEF OFFICER OF POLICE FOR THE POLICE AREA OR EACH POLICE AREA IN
WHICH THE PREMISES IS SITUATED; AND A COPY HAS BEEN SENT TO HOME OFFICE
IMMIGRATION ENFORCEMENT. (IF THE LICENSABLE ACTIVITY IS THE RETAIL OF
ALCOHOL OR THE PROVISION OF LATE-NIGHT REFRESHMENT, THE NOTICE GIVER
MUST FORWARD THE |AN ONTO THE POLICE AND 505. IF THE LICENSABLE ACTIVITY
RELATES TO THE SUPPLY OF ALCOHOL BY A CLUE TO A MEMEER OR THE
PROVISION OF REGULATED ENTERTAINMENT, THE IAN MUST BE FORWARDED QONTO
THE FOLICE ONLY).

IT 15 AN OFFENCE, UNDER SECTION 158 OF THE LICENSING ACT 2003, TO MAKE A
FALSE STATEMENT IN OR IN CONNECTION WITH THIS APPLICATION. THOSE WHO
MAKE A FALSE STATEMENT MAY BE LIABLE ON SUMMARY CONVICTION TO A FINE
OF ANY AMOWUNT.

IT 15 AN OFFENCE UNDER SECTION 24B OF THE IMMIGRATION ACT 1971 FOR A

PERSON TO WORK WHEN THEY KNOW, OR HAVE REASONABLE CAUSE TO BELIEVE,
THAT THEY ARE DISQUALFIED FROM DOING 50 BY REASON OF THEIR IMMIGRATION
STATUS. THOSE WHO EMPLOY AN ADULT WITHOUT LEAVE OR WHO IS SUBJECT TO

4
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CONDITIONS AS TO EMPLOYMENT, WILL BE LIABLE FOR A CIVIL PENALTY UNDER
SECTION 15 OF THE IMMIGRATION, ASYLUM AND NATIOMALITY ACT 2006 AND,
PURSUANT TQ SECTION 21 OF THE SAME ACT, WILL BE COMMITTING AN OFFENCE
WHERE THEY DO SO IN THE KNOWLEDGE, OR WITH REASONAELE CAUSE TO
BELIEVE, THAT THE EMPLOYEE IS DISQUALIFIED.

Part 4 - Signatures (please read guidance notel)
Signature of notice giver or notice giver's solicitor or other duly authorised agent (pleass

read guidance note 3). If signing on behalfl of the notice giver please state in what
capacity.

Signature

Date

Capacity

For joint notices signature of 2* notice giver or 2" notice giver's solicitor or other
authorised agent (please read guidance note 4). If signing on behalf of the applicant
please state in what capacity.

Signature

Date

Capacity

Contact name (where not previously given) and address for correspondence
associated with this notice (please read guidance mote 5)

Posttown | | Postcode |
Telephone number (if
any)

If you would prefer us to correspond with you by e-mail your e-mail address (optional)

MNotes for Guidance
1. The notice must be signed.
2. Right to work/immigration status
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A licence may not be issued fo an individual or an individual in a partnership which is not a
limnited liability partnership who is resident in the UK whe:
+ does not have the right o live and work in the UK or
+ s subject fo a condition preventing him or her from deing work relating to the
carrying on of a licensable activity.

Any licance [ssued In respect of an application made on or after & April 2017 will become
invalid if the holder ceasas to be entitied to work in the UK,

Applicants must demenstrate that they have the right to work in the UK and are not subject
to a condition preventing them from doing work relating to the camying on of a licensable
activity.

They do this in one of two ways:

1} by providing, with this application, copies or scanned copies of the documents which
an applicant has provided to demonstrate their entitlement to work in the UK (which
do not need to be certified) as per infarmation published on gov.uk and in guidance.

2) by providing their ‘share code’ to enable the licensing authority to carry out a check
using the Home Office online right to work checking service (see below).

Home Office online right to work checking service.

As an alternative fo providing a copy of criginal documents, applicants may demonsirate
thelr right to work by allowing the licensing authority to carry out a check with the Home
Office online right to work checking service.

To demonstrate their right to work via the Home Office online right to work checking service,
applicants should include in this application their share code, provided to them upon
accassing the sanvice at https: . ooV ukiprove-right-to-work). Which, aleng with the
applicant's date of birth, will allow the licensing autharity to carmy out the check.

In arder o establish the applicant's right to work, the check will need to indicate that the
applicant is allowed to work in the United Kingdom and is not subject to a condition
prevanting tham from dedng work relating to the carrying on of a licensable activity.

An online check will not be possible in all circumstances because not all applicants will have
an immigration status that can be shared digitally. The Home Office anline right to wark
checking service sets out what information and/or documentation applicants will need in
order 1o access the service. Applicants who are unable to obtain a share code from the
service should submit copies of documents as set out above.

Your right to work will be checked as part of your licensing application and this could invalve
us checking your immigration status with the Home Office. We may other~ise share
information with the Home Office. Your licence application will not be determined until you
have complied with this guidance.

3. A natice giver's agent (for example solicitor) may sign the form on their behalf provided
thiat they have actual authority 1o do sa.

4. Where there is mare than one notice giver, bath notice givers or their respective agents
must sign the application form.
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5. This is the address which we shall use to comespond with you about this application.
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EXPLANATORY NOTE
(This note is not part of the Regulations)

These Regulations make amendments to legislation relating to immigration.

Part 2 (regulation 2) amends the Persons subject to Immigration Control (Housing Authority
Accommodation and Homelessness) Order 2000 (S.1. 2000/706) (“the 2000 Order”). Under sections
118 and 119 of the Immigration and Asylum Act 1999 (c. 33), a person who is subject to immigration
control is ineligible for an allocation of housing authority accommodation or homelessness
assistance, unless they come within a class of persons specified in an Order made by the Secretary
of State. The 2000 Order makes such provision. Regulation 2 amends article 3 of the 2000 Order
(eligibility of persons subject to immigration control for an allocation of housing accommodation
in England, Scotland and Northern Ireland). It specifies three additional classes of persons subject
to immigration control who are eligible for an allocation of housing and makes amendments to an
existing class. It further amends article 7(1) (eligibility of persons subject to immigration control
for homelessness assistance in Scotland and Northern Ireland) to make provision for the three new
classes.

Part 3 makes amendments in relation to the checks of immigration status that must be undertaken
by employers in relation to the employment of employees (regulation 3 amends the Immigration
(Restrictions on Employment) Order 2007 (S.1. 2007/3290) (“the 2007 Order”’)) and by landlords
or agents in relation to residential tenancies in relation to occupiers or prospective occupiers
(regulation 4 amends the Immigration (Residential Accommodation) (Prescribed Requirements and
Codes of Practice) Order 2014 (S.1. 2014/2874)). In each case provision is made for new codes of
practice on civil penalties and discrimination to take effect from 6th April 2022 and for changes
to be made to lists of documentation which may prove immigration status. In the case of the 2007
Order, the Home Office Employer Checking Service is defined expressly.

Regulation 5 makes amendments to the Illegal Working Compliance Orders Regulations 2016 (S.1.
2016/1058) (“the 2016 Regulations™), which are analogous to those made to the 2007 Order.

Regulation 6 substitutes amended forms for use in relation to applications for personal and premises
licences under the Licensing Act 2003, to correct typographical errors in the equivalent forms which
were introduced by the Immigration (Restrictions on Employment and Residential Accommodation)
(Prescribed Requirements and Codes of Practice) and Licensing Act 2003 (Personal and Premises
Licences) (Forms) Order 2021 (S.1. 2021/689).

Part 4 provides for the specification of a new anti-fraud organisation in place of the existing
organisation (relating to checks of immigration status of persons in relation to current accounts).

Part 5 makes further amendments to the 2007 Order and 2014 Order, which deal with where
employers, landlords and agents have excuses to civil penalties for employing or renting to persons
without valid immigration status. The amendments allow the right to work or the right to rent (as the
case may be) to be checked via the use of identity document validation technology, where verification
will be undertaken on the part of an employer, a landlord or an agent by a third-party service provider.
Analogous amendments are made to the 2016 Regulations.

A full impact assessment has not been produced for this instrument as no, or no significant, impact
on the private, voluntary or public sector is foreseen.
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