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STATUTORY INSTRUMENTS

2014 No. 333
TOWN AND COUNTRY PLANNING, ENGLAND

The Neighbourhood Planning (Referendums)
(Amendment) Regulations 2014

Made - - - - 13th February 2014

Coming into force in accordance with regulation 1

The Lord President of the Council makes these Regulations in exercise of the powers conferred by
section 333(2A) and paragraph 16 of Schedule 4B to the Town and Country Planning Act 1990(1)
and section 38 A(3) of the Planning and Compulsory Purchase Act 2004(2).

In accordance with paragraph 16(5) of Schedule 4B to the Town and Country Planning Act 1990,
the Lord President of the Council has consulted the Electoral Commission.

In accordance with section 333(3A) of the Town and Country Planning Act 1990(3), a draft of these
Regulations has been laid before and approved by a resolution of each House of Parliament.

Citation, commencement and application

1.—(1) These Regulations may be cited as the Neighbourhood Planning (Referendums)
(Amendment) Regulations 2014.

(2) This regulation, and regulations 2 (interpretation) and 3 (definition of relevant register for
purposes of calculating referendum expenses) come into force on the day after the day on which
these Regulations are made.

(3) Regulation 19 and Schedule 4 (registration forms for business referendums) come into force
on 24th February 2014.

(4) Regulations 9(2) and 33(1) (effect of registers) come into force on the day on which paragraph
16(3) of Schedule 4 to the Electoral Registration and Administration Act 2013(4) comes into force.

(1) 1990 c.8; section 333(2A) was inserted by paragraphs 1 and 14 of Schedule 6 to the Planning and Compulsory Purchase Act
2004 (c.5); Schedule 4B was inserted by Schedule 10 to the Localism Act 2011 (c.20). The power conferred on the Secretary
of State by paragraph 16 was made exercisable concurrently by the Lord President of the Council and the Secretary of State
by S.I. 2013/2597.

(2) 2004 c.5; section 38A was inserted by paragraphs 5 and 7 of Schedule 9 to the Localism Act 2011 and applies Schedule 4B
to the Town and Country Planning Act 1990 to neighbourhood development plans, subject to the modifications set out in
section 38C(5).

(3) Section 333(3A) was inserted by paragraphs 1 and 22 of Schedule 12 to the Localism Act 2011.

(4) 2013 c.6.
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(5) Regulation 33(2) (payment of expenses of registration) comes into force on the day on which

paragraph 17 of Schedule 4 to the Electoral Registration and Administration Act 2013 comes into
force.

(6) The remainder of the Regulations come into force on 6th April 2014.
(7) The Regulations (other than regulations 1, 2, 3, 9(2) and 33) do not apply for the purposes

of a referendum in respect of which the date of the poll specified in the information statement is on
or before 21st May 2014.

(8) Regulation 3 does not apply for the purposes of a referendum in respect of which the

referendum period begins on or before the day on which the Regulations are made.

Interpretation

2. In these Regulations—

“the 2012 Regulations” means the Neighbourhood Planning (Referendums) Regulations
2012(5) and, unless the context otherwise requires, a reference to a numbered regulation or
Schedule is to the regulation or Schedule so numbered in the 2012 Regulations;

“information statement” has the meaning given by regulation 4(3)(a) of the 2012 Regulations;
and

“referendum period” has the meaning given by regulation 2 of the 2012 Regulations.

Amendments to the 2012 Regulations

3. In regulation 6 (general restriction on referendum expenses)(6), in paragraph (1), for the

definition of “relevant register” substitute—

(3173

relevant register” means the part or parts of the register or registers of local government
electors kept in accordance with section 9(1) of the 1983 Act(7) which has or have effect in
respect of the referendum area on the day on which the referendum period begins (whether
or not the persons to whom the entries relate are entitled to vote in the referendum).”

4. In Schedule 3 (the Neighbourhood Planning Referendums Rules), in rule 20 (notification of

requirement of secrecy), after paragraph (1) insert—

“(2) Inthisrule, areference to a constable includes a person designated as a community support

officer under section 38 of the Police Reform Act 2002 (police powers for employees)(8).”
5. In Schedule 3, in rule 22 (admission to polling station), after paragraph (4) insert—

“(5) In this rule, a reference to a constable includes a person designated as a community

support officer under section 38 of the Police Reform Act 2002 (police powers for employees).”

6. In Schedule 3, in rule 27 (voting procedure), after paragraph (5) insert—

“(6) A voter or proxy who at the close of the poll is in the polling station, or in a queue outside

the polling station, for the purpose of voting shall (despite the close of the poll) be entitled to
apply for a ballot paper under paragraph (1); and these rules apply in relation to such a voter or
proxy accordingly.”

7. In Schedule 3, in rule 37 (the count), after paragraph (3) insert—

(O]
(6)
()

®)

S.I1. 2012/2031, amended by S.I. 2013/798.
Regulation 6 was amended by S.1. 2013/798.
“the 1983 Act” is defined in regulation 2 of the 2012 Regulations to mean the Representation of the People Act 1983 (c.2);
section 9 was substituted by paragraphs 1 and 3 of Schedule 1 to the Representation of the People Act 2000 (c.2).
2002 ¢.30; section 38 was amended by section 120 of, paragraphs 179 and 181 of Schedule 4 to, and Part 2 of Schedule 17 to
the Serious Organised Crime and Police Act 2005 (c.15), section 7 of and paragraphs 1 and 2 of Schedule 5 to the Police and
Justice Act 2006 (c.48), paragraph 125 of Schedule 7 and Part 13 of Schedule 8 to the Policing and Crime Act 2009 (c.26)
and paragraphs 277 and 292 of Schedule 16 to the Police Reform and Social Responsibility Act 2011 (c.13).
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ins

“(3A) A postal ballot paper or postal voting statement that reaches the counting officer or
a polling station on or after the close of the poll is treated for the purposes of paragraph (3) as
reaching that officer or polling station before the close of the poll if it is delivered by a person
who, at the close of the poll, is in the polling station, or in a queue outside the polling station,
for the purpose of returning it.”

8. In Schedule 3, in the Appendix of Forms, for Forms 6 to 13 substitute the corresponding forms
in Schedule 1 to these Regulations.

9.—(1) In Part 1 of Schedule 4 (application, with modification, of other Acts and subordinate
legislation), in table 1 (Representation of the People Act 1983), before the entry for section 13B

ert—
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“Section 13AB (alteration of registers: interim After “election” in each place, insert “or
publication dates)(9) referendum”.

After subsection (8) insert—

“(8A) This section also applies to
referendums.””

(2) In that table, in the entry for section 49 (effect of registers)(10), in the first column, omit
“ and (6)”.

10. In Part 1 of Schedule 4, in table 6 (Representation of the People (England and Wales)
Regulations 2001(11))—

(@
(b)
(©
(d)

(e)

in the appropriate places, insert the entries in the table in Schedule 2 to these Regulations;

in the entry for regulation 4 (forms)(12), for the words in the first column substitute
“Regulation 4(1)(b) (forms) and, in so far as it gives effect to Forms E and K in Schedule 3,
Regulation 4(2)”;

in the entry for regulation 56 (closing date for applications)(13), in the second column,
for “(5)” substitute “(5A)”;

omit the entries for regulations 85 (procedure in relation to postal voting statements) and
85B (postal voting statements: additional personal identifier verification)(14); and

in the entry for regulation 91 (forwarding of documents)(15), in the second column, for
the modification that inserts paragraph (2A) substitute—

“After paragraph (3A) insert—

“(3B) In the case of a referendum, the documents to be forwarded under paragraphs
(1) and (3A)(a) are to be forwarded to the relevant registration officer determined in
accordance with the Neighbourhood Planning Referendums Rules or the Neighbourhood
Planning Referendums (Combination of Polls) Rules as the case may be.””

(9) Section 13AB was inserted by section 16 of the Electoral Registration and Administration Act 2013.

(10) Section 49 was amended by Schedule 5 to the Representation of the People Act 1985 (¢.50), paragraphs 1 and 12 of Schedule 1
and Part 1 of Schedule 7 to the Representation of the People Act 2000 (c.2), paragraphs 2 and 7 of Schedule 1 to the Electoral
Administration Act 2006 (c.22) and paragraphs 1 and 16 of Schedule 4 to the Electoral Registration and Administration Act

aam

2013.

S.1. 2001/341, as amended by S.I. 2001/1700, S.I. 2006/752, S.I. 2006/2910, S.I. 2007/1025, S.1. 2008/1901, S.I. 2013/3198
and paragraph 2 of Schedule 1 to the Counter-Terrorism Act 2008 (c.28); there are other amending instruments but none is
relevant.

(12) Regulation 4 of the Representation of the People (England and Wales) Regulations 2001 was amended by S.1. 2013/3198.
(13) Regulation 56 was amended by S.I. 2001/1700, S.1. 2006/752, S.I. 2006/2910 and S.I. 2013/3198.

(14) Regulations 85 and 85B were revoked by S.I. 2013/3198.

(15) Regulation 91 was amended by S.I. 2006/752, S.1. 2006/2910 and S.I. 2013/3198.
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11. In Part 2 of Schedule 4, in each of paragraphs 2, 7, 16, 19 and 22 for “the Local Authorities
(Conduct of Referendums) (England) Regulations 2001 (in each place those words appear in those
paragraphs) substitute “the Local Authorities (Conduct of Referendums) (England) Regulations
2012(16)”.

12. In Schedule 5 (the Neighbourhood Planning Referendums (Combination of Polls) Rules), in
rule 18 (equipment of polling stations) for paragraph (10), substitute—
“(10) In every compartment of every polling station there must be exhibited the notice—

“TPARLIAMENTARY ELECTION
(| Specify colour] ballot paper)
Vote for ONLY ONE CANDIDATE by putting a cross [X] in the box next to your choice,
*EUROPEAN PARLIAMENTARY ELECTION
{[Specify colowr] ballot paper)
Voie ONLY ONCE by putting a cross [X] in the box next 1o vour choice.
[ Specify name of conneil] COUNCIL ELECTION
(| Specify colour] ballot paper)
*Wole for NO MORE THAN ... CANDIDATES by putting a cross [X] in the box next 1o
EACH of your choices]
#Wole ONLY ONCL by putting a cross [ X] in the box nexi to your choice|,
*ELECTION OF THE MAYOR OF LONDON
i[Specify colour] ballot paper)
#On the ballot paper for the election of the Mayor, vole ONCE for your first choice and
ONCE for your second choice.
*ELECTION OF THE LONDON ASSEMBLY
#0n the constituency members ballot paper ([specify colonr]) vote for ONE candidate only.
#0On the London members ballot paper ([specify colour]) vole for ONE party or individual
candidate only,

REFERENDUM ON [specifv; neighbourhood plan, neighbourhood development order or
community right 1o build order] FOR. [specify name of neighbourhood area)

i|Specify colour] ballot paper)

Vote only ONCE by pulting a cross [X] in the box next 1o vour choice,

#[ Specifyv other] ELECTION/REFERENDUM

(| Specify colowr] ballot paper)

[Specify vating instructions in accordance with the legislation governing the election or
referendum|

PUT NO OTHER MARK ON THE BALLOT PAPER OR YOUR VOTE MAY NOT
COUNT,

*[PLEASE DO NOT FOLD THE BALLOT PAPERS FOR [specify the elections andfor
referendim(s) at which the vores are to be counied electronicallv], Post them, face
downwards, in the [*appropriate] ballot box.]

*Complete or omir as necessary.

#Alrernanively, invert such informarion ay the GLRO mav decide.

(16) S.1.2012/323.
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13. In Schedule 5, in rule 20 (notification of requirement of secrecy), after paragraph (1) insert—

“(2) In this rule, a reference to a constable includes a person designated as a community
support officer under section 38 of the Police Reform Act 2002 (police powers for employees).”

14. In Schedule 5, in rule 22 (admission to polling station), after paragraph (4) insert—

“(5) In this rule, a reference to a constable includes a person designated as a community
support officer under section 38 of the Police Reform Act 2002 (police powers for employees).”

15. In Schedule 5, in rule 27 (voting procedure), after paragraph (5) insert—

“(5A) A voter or proxy who at the close of the poll is in the polling station, or in a queue
outside the polling station, for the purpose of voting shall (despite the close of the poll) be entitled
to apply for a ballot paper under paragraph (1); and these rules apply in relation to such a voter
or proxy accordingly.”

16. In Schedule 5, in rule 37 (the count), after paragraph (5) insert—

“(5A) A postal ballot paper or postal voting statement that reaches the relevant returning or
counting officer or a polling station on or after the close of the poll is treated for the purposes of
paragraph (5) as reaching that officer or polling station before the close of the poll if it is delivered
by a person who, at the close of the poll, is in the polling station, or in a queue outside the polling
station, for the purpose of returning it.”

17. In Schedule 5, in the Appendix of Forms—

(a) for Forms 6, 7, 12 and 14 substitute the corresponding forms in Schedule 3 to these
Regulations; and

(b) for Forms 8 to 11 and 13 substitute Forms 7 to 10 and 12 in Schedule 1 to these Regulations
(but retain the numbering in Schedule 5).

18.—(1) In Schedule 6 (registering to vote in a business referendum)(17), paragraph 23
(emergency change of named voter) is amended as follows.

(2) In sub-paragraph (1)—
(a) omit “a named voter” in the first place those words appear;
(b) at the beginning of paragraphs (a) and (b) insert “a named voter”;
(c) after paragraph (b) insert—

113

; or

(c) a business vote holder becomes aware that, as a result of a reason relating to
their named voter’s occupation, service or employment, the named voter cannot
reasonably be expected to vote in the business referendum in the manner chosen
by the named voter,”.

(3) In sub-paragraph (3), after paragraph (b) insert—

13

; or
(c) in respect of an application made under sub-paragraph (1)(c), is the evidence described
in sub-paragraph (3A).”
(4) After sub-paragraph (3) insert—
“(3A) The evidence referred to in sub-paragraph (3)(c) is—

(a) a statement from the business vote holder that includes—

(17) Schedule 6 was inserted by S.I. 2013/798.
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(i) the name of the named voter’s employer or, if the named voter is self-employed,
that fact,

(i1) the reason that the named voter cannot reasonably be expected to vote in the business
referendum in the manner chosen by the named voter, and

(iii) the date on which the business vote holder became aware of that reason; and
(b) an attestation—

(1) that is made and signed in accordance with regulation 55A(4), (6) and (7) of the
Representation of the People (England and Wales) Regulations 2001, and

(i1) in which the attestor certifies, to the best of their knowledge and belief, that the
statements referred to in sub-paragraph (3A)(a)(i) and (ii) are true.”

(5) For sub-paragraph (4) substitute—

“(4) For the purposes of sub-paragraphs (3)(a) and (3A)(b)(i), the provisions of the
Representation of the People (England and Wales) Regulations 2001 mentioned in those sub-
paragraphs are to have effect as if—

(a) any reference to the applicant was to the named voter, and

(b) any reference to an application was to the application under sub-paragraph (1).”

19. In Schedule 6, in the Appendix of Forms, for Form 1 (form of invitation to register), Form
A (voting registration form) and Form B (voting choices form) substitute the corresponding forms
in Schedule 4 to these Regulations.

20.—(1) In Schedule 7 (Neighbourhood Planning Business Referendums Rules)(18), in rule 24
(cancellation of postal ballot papers)—

(a) in paragraph (3), for “paragraph 24(1)” substitute “paragraph 23(1)”; and
(b) in paragraph (4), for “paragraph 26 substitute “paragraph 25”.
(2) In that rule, after paragraph (4) insert—

“(5) The counting officer must keep a list of the postal ballot papers cancelled under this rule,
including—

(a) the number of each cancelled postal ballot paper;
(b) the name of the postal voter to whom it was issued;

(c) the name and number on the business voting register of the business vote holder on whose
behalf the postal voter would have voted; and

(d) the number of any postal ballot paper issued to any other postal voter on behalf of that
business vote holder.”

21. In Schedule 7, in rule 29 (postal ballot boxes and receptacles) omit paragraph (5)(b).

22.—(1) In Schedule 7, in rule 32 (opening of covering envelopes) omit paragraph (2).
(2) In that rule, for paragraph (4) substitute—

“(4) The procedure inrule 35 applies where a covering envelope (including an envelope described
in paragraph (2) of rule 30) contains a postal voting statement.”

(3) In that rule, for paragraph (6) substitute—

“(6) Where a covering envelope does not contain a postal voting statement (whether separately
or not) the counting officer must mark the covering envelope “provisionally rejected”, attach its
contents (if any) and place it in the receptacle for rejected votes.”

(18) Schedule 7 was inserted by S.I. 2013/798.
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23. In Schedule 7, omit rule 34 (procedure in relation to postal voting statements).

24.—(1) In Schedule 7, in rule 35 (procedure in relation to postal voting statements: personal
identifier verification), for paragraph (1) substitute—

“(1) This rule applies in the circumstances described in rule 32(4).”
(2) In that rule, in paragraph (3), after “if there is no such envelope” insert “but there is a ballot
paper”.

25. In Schedule 7, omit rule 36 (postal voting statements: additional personal identifier
verification).

26. In Schedule 7, in rule 38 (retrieval of cancelled postal ballot papers), in paragraph (2)(c), at
the end insert “after verification procedure”.

27. In Schedule 7, in rule 41 (sealing of receptacles), in paragraph (1)—
(a) omit sub-paragraph (b); and
(b) in sub-paragraph (d), for “spoilt and lost” substitute “spoilt, lost and cancelled”.

28. In Schedule 7, in rule 48 (notification of requirement of secrecy), make the existing provision
paragraph (1) and after that paragraph insert—

“(2) In this rule, a reference to a constable includes a person designated as a community
support officer under section 38 of the Police Reform Act 2002 (police powers for employees).”

29. In Schedule 7, in rule 49 (admission to polling station), after paragraph (4) insert—

“(5) In this rule, a reference to a constable includes a person designated as a community
support officer under section 38 of the Police Reform Act 2002 (police powers for employees).”
30. In Schedule 7, in rule 54 (voting procedure), after paragraph (3) insert—

“(4) A named voter who at the close of the poll is in the polling station, or in a queue outside the
polling station, for the purpose of voting shall (despite the close of the poll) be entitled to apply for
a ballot paper under paragraph (1); and these rules apply in relation to such a voter accordingly.”

31.—(1) In Schedule 7, in rule 64 (the count), in paragraph (3), for sub-paragraph (d) substitute—
“(d) the counting officer verifies the date of birth and signature of the named voter.”
(2) In that rule, after paragraph (3) insert—
“(3A) A postal ballot paper or postal voting statement that reaches the counting officer or a
polling station on or after the close of the poll is treated for the purposes of paragraph (3) as reaching
that officer or polling station before the close of the poll if it is delivered by a person who, at the

close of the poll, is in the polling station, or in a queue outside the polling station, for the purpose
of returning it.”

32. In Schedule 7, in the Appendix of Forms, for Forms 4, 5, and 7 to 9 substitute the
corresponding forms in Schedule 5 to these Regulations.

33.—(1) In Schedule 8 (application, with modification, of other Acts and subordinate legislation
in respect of business referendums)(19), in table 1 (Representation of the People Act 1983), in the
entry for section 49 (effect of registers)—

(a) in the first column, omit , and (6)”, and

(b) in the second column, omit “In subsection (6) for sub-paragraphs (a) and (b) substitute
“the date of the business referendum.””

(19) Schedule 8 was inserted by S.I. 2013/798.
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(2) In that table, in the entry for section 54 (payment of expenses of registration)(20), in the
second column, after “under the 1983 Act” insert “or the Electoral Registration and Administration
Act2013”.

Signed by authority of the Lord President of the Council

Greg Clark
Minister of State
13th February 2014 Cabinet Office

(20) Section 54 was amended by paragraph 14 of Schedule 4 to the Representation of the People Act 1985 and by paragraphs 1
and 17 of Schedule 4 to the Electoral Registration and Administration Act 2013.
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SCHEDULE 1 Regulations 8 and 17(b)

FORMS FOR RESIDENTIAL NEIGHBOURHOOD PLANNING REFERENDUMS
Form 6: Form of Postal Voting Statement

POStal VOting Statement [Space for barcode]

Referendum on the [Neighbourhood Plan / Neighbourhood
Development Order / Community Right to Build Order] for
[insert name of neighbourhood area]

Date of referendum [day] [date] [month] [year]

Important - you must fill in and return this postal voting
statement with your completed ballot paper for it to be
counted.

Please read the instructions carefully and use a black pen.

*Name Ballot paper number

* Counting Officer to insert name but omit where sent to an anonymous
voter

(!) Check that the number on the back of your ballot paper matches the
number shown above. If these do not match, call us immediately on
(insert helpline number).

1 am the person the ballot paper numbered above was
sent to.

My Date of Birth is:

Day Month Year
* My Signature is:
(You must sign
inside the box)
* Counting Officer to omit
box where the voter has
been granted a waiver

We will check this information against our records for security.

It is an offence to vote using a ballot paper that was not sent for your
use or interfere with another voter’s ballot paper. It is an offence

to vote more than once at the same referendum (unless you are
appointed as a proxy).

Counting Officer to add pictorial guidance as appropriate.
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¢?¥ Instructions for voting by post

Please read through carefully. If you need help, please call us on
[insert helpline number]
1. For your vote to be counted, you must fill in and return this postal voting
statement with your ballot paper.
2. Make sure you have filled in the date of birth *[and signature] box[es]
on this postal voting statement
*Counting Officer to delete where voler has been granted a waiver.

. Viote only once by putting a cross [ in the box next to your choice,

4, Do not mark the ballot paper in any other way or your vote may not
count.

5. We must get your postal vote by 10pm on [day] [date of poll]. If you miss
the post, you can hand it in at our office or at any polling station used for
the referendum before 10pm on [day] [date of poll].

6. After receiving this postal vote, you cannot vote in person at a polling
station in this referendum.

Ll

¢» Getting help

& If you need help to vote, you can ask someone you know or get independent
help by calling the helpline on [insert helpline number]. The person helping
you must not tell anyone how you voted

& Please call the helpline if you reguire copies of this form or guidance in
Eraille or languages other than English.

e [f you make a mistake, or lose your postal ballot paper or this statement, you can
get a replacement. Call us immediately as we can only issue a replacement
before Spm on [day] [date] [month]. If you apply after Spm on fday
before poll] we can only issue a replacement if you return this ballot pack by
hand.

Electoral fraud is a crime. It is an offence to vote more than once at the
same referendum (unless you are voting on your own behalf and as a
proxy for another person).

The Counting Officer issued this statement.
Counting Officer to add pictorial guidance as appropriate.,

Form 7: Official Poll Card (to be sent to a voter voting in person)
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Front of card

Poll card

Referendum on the [Neighbourhood Plan /
Neighbourhood Development Qrder /
Community Right to Build Order] for
[insert name of neighbourhood area]
(Relevant Council: insert name of relevant
council)

Your details:

* [oter's name and qualifying address dafais
]

* Countting Cificer fo omil wheve pol cand seni fo
an anonymous voler, Foll card fo an anonymaus
voler must be delivenad i 8 seaked srvelopa

Number on register:

Date of referendum [day] [date] [month]
[year]

Voting information

Paolling day

Wioting hours

Your polling
station will be

Please turn over

= [You da not need fo take this card with you
in order to vota,]

= [¥ou must have this card with you, You
cannal vate without it.]

** If anonymous vater emil the words in the
first sef of brackets, i not omit the words in
the second saf of brackefs.

[Insert heipline and other details incliding
website].

Back of card

This space for map oF cther information sueh as hepine and
wetisie defads

It s an offence to:

» vobe more han once &l the same referendum, Uniess you ane
woling en your oan behall and as & progy Tor anciber person

» vobe a8 a promy al the same referendum for mone than two
paople, unkess you are thelr spouss, civil partned. parand,
grandparent, brother, sisted child or grandchiid

@ VODS 38 & proy Tor Someons I you know that by Ew they are not
allowed 10 vote

¥ 11 you need any help or te find out if your palling

station is accessible, please contact us.
[Counting Officer lo add contact delais ncluding wabsie
If appropriats)

I undelivened return to:
['risart ratun adoress]

11

If you are away of cannot go to the polling station
on [day] [oae of pollf you can do one of the
Tolowing:

» Appiy 1o vate by post. Completed applications must
reach us before Spm on fday] fdare of deadling.
It wou are given a pastal woba, you will not be able
o vobe In parson &t this referendum,

R

= Appily 1o wobe by prowy (This means somecns else
can wile on your bahall). Completed applications
must reach us before Spm on [day] (date of
deadhing. If you appoind & prooy, you can vale i
yoal wish, bat anly Fyour proxy has nat alresdy
vobad on your behall and has nof gol a postal vole

Tor you

If after Spm on [the sixth day before the date of

the poll] you are unable to vote in person Decawse

you:

# Have a medical emergency, or

= Leam you cannot go to the pelling station
because of wark reasons

Yau can apoly 1o vobe by proey Compleled

applcations musl reach us before Spe an [day]

[date of deadling]. To find cut how 1o apply, call the

helpling immediately

Thea Courting Cificar Baued this card.

Form 8: Official Postal Poll Card (to be sent to a voter voting by post)
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Front of card

Postal poll card

Referendum on the [Neighbourhood Plan /
Neighbourhood Development Order /
Community Right to Build Order] for [insert
name of neighbourhood area]

(Relevant Council: finsert name of relevant E——
councij) * [Vioter s name and qualfying address detals
Date of referendumn [day] [date] [month] hrere]
[year] * Counting Offfcer io omit in both paces wheve
podl card gent to an enomimous voler Foll cerd
Io an anofymous volar musl be delvenad in 8
. N . Seaiad iope
Voting information e
We will send your postal vote around [day] Mumber on register:
[date] [month] [year] *[addressed to:]
“[Voter's name and address]
Your postal vote
» You will receive a pestal vote far this relerendum
because you asked to vobe by post
& You will not be able o vata ina pnlln_g Station
» IFyou have not received your postal vote by
fday] [dare] [month] call [insert helpline
Please turn over numbar,
Back of card
How to vote If you lose your postal wote or make 8 mistake
1. Wvhen you receive your postal vote, read the # Please phone the halpline immediately.
irstructons carefully. » e can only issue a replacement postal vole before Spm
on [day/date of desaling.
2. Your postal vote includes your ballot paper If you weould rather vote in persan, or ask semeons akse to
and & postal voting statement woite on your behall, you rust cancel your postal vete before
Spm on [dap'dale of deadiing] For more information, please
3 Complete both of these and return them cal the helpline
i CkaTely
4, We need to receive your postal vate by It s an offence to:
10pm on [day/date of poli] » vote using @ ballot paper that wes not sent o your use of

Intertere with ancther voter's baliot paper

“ If you need information in another « vate more than once at the same referandum, unless you
format, please call our helpline below. are voling on your own behalf and as a proxy for ancther
persan
"_'.' If you need help to vote, you can ask # vale a5 a prony at the same referendum for mare than twa
someons you know or get independent people, Wnless you are ther spouse, civil parner, parent,
help by calling our helpline: grardpanent, brother, sister, child or grandchdd
. . ; # vobe as a proxy for someone if you know that by law they
linsarf halpling and othar defails nciuding websila] are not allowed bo vote

The Courting Offscer issued this card

If undeliverad retum o
[Insert return address]

Form 9: Official Proxy Poll Card (to be sent to an appointed proxy voting in person)
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Front of card

Proxy poll card

Referendum on the [Neighbourhood Plan /
Neighbourhood Development Crder /
Community Right to Build Order] for [insert
name of neighbourhood area]

{Relevant Council; [insert name of relevant council])

Your details:
* [Prowy's name and qualfiong address defals
fera]

* Counling Oificer fe amil wheve poll card sent lo
the prowy of an anorymous voler Poll card o
prowy of an anomymeours voler must be delivensd
0 & Spakd Bnveinee.

Date of referendum [day] [date] [month]
[year]

Vating information

Polling day

Vating hours

Your polling
station will be

Please turn over

Back of card

Foour this referendum you ane proxy fon
 JiVobar s v
[Widey s ooy
[Visker's nuATIaT O reisin]
[the person with this secior nussher. [raard vofer's dussher o0 regiifar]
* i anonymous voler amd the words i e fiesd sef of squsre breckets, # nol amsd ihe monds iv
the mmcon sef of squpe Grechets

The person you are proxy fer can vobe themsehes If they wish - bl only If you have
not already voted om deeir behaf.

This space for map or obber irformabor sush @ Aejolve and webabe delais

D o you mvend any heip or s find aut i yeur poiling statien (s accessitie, phase
contact us.

G wiliag ey o ddd conlac! defals noluafng wabdle Fapsmpeate)

How 1o vole a8 & proxy

1. ' [Arthe poling stabor, tell the stafl that yow are 3 prosy for fhe peman named above
They will giv you thisk parsen’s balkol papar] T4l ha poling stalios, &5 10 spoeak o
e provicing cFicer and show them thin card. Thay sl ghes you B Salo peer of
e pprmon you aee prowy Toe]
* N ananymous volar ontl e words ie dhe Sral sed of squans bracials, ¥ ool ol M
wars in b smocnd st of rquars backetz

2, Goto ons of the valing booths.

3. Fellow the instnsclions on hew b mark the ballet papsr.

4. Fold this ballol pagar and gl i Lhie balkol Bo

I you Feed any Delp, jest ask the siall,

iou will recelve & praxy vete

** [The person named on the back of this card)
[Arother person] has appointed you as a progy
to wobe on their behal at this electon

** [You do not need 1o take this card with you to
vobe.] [You must have this card with you when
you vate, You cannot vobe as a proxy without
it]

** If senif do fhe proxy of an anonymous voler omd
the words (n each of the frst sels of brackels, &
nal ol ie wards i each of ihe second sals
of brachefs.

[insert helaiing and ather detais ncluding
webaile].

If you are away or cannat ge to the palling
gtation on [oey] [dete of poi]

® You can apply to vote by post. The deadine
for completed applications is Spm on fday]
[date of deadting].

® Iif you are gven & postal vote, you or the
person you are proxy for will not be able o
woll in person at this refenendurm

# Ta find cut how to apply, please call us on
[imsert helpiing number or other contact
details).

It is an offence to:

® yobe more than once at the same
referendurmn, unless you ane voting an your
own behalf and as a proxy for ancther persan

® yobe as a proxy al the sarme referendurm for
rmare than bao people, unless you ane their
spouse, civil partner, parent, grandparent,
brothar, sister, child or grandchild

# yobe as a proxy for someone if you know that
by law they are not alowed 1o vote

Thia Counting Officer issued this card.

If undalivered ratum to
[insert retum address]

Form 10: Official Proxy Postal Poll Card (to be sent to an appointed proxy voting by post)
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Froni of card

Proxy postal poll card

Referendum on the [Neighbourhood Plan /
Neighbourhood Development Order / Community
Right to Build Order] for [insert name of
neighbourhood area]

{Relevant Council; [insert name of relevant council])

Date of referendum [day] [date] fmonth] [year]

Voting information

We will send your postal vote around [day] [date]
[menth] [year] *[addressed to:]

* [Proxy’s rame and gualifying adcress dalails here]

* Counting Officer fo amil whana poll cand sevi to tha proxy of an
anarymols vober. Poll card to proxy of an anonymous valer must be
dalivarad in a seaied anvalope.

Please turn over

Back of card

For this referendum you are praxy for:

* [{Violer g name)
{Volar's addrass)
(Vofer's number an regisier)]

[the person wath this elecior number: (Insevf valer s number on

* W anomymous voder omal the words in the firsld sel of squans
brackeis, ¥ nof omit the words in ihe second set of sguane
brachsis

Hew to vote

1. When you receive your postal vobe, read the instructions
carefully

2 our postal vote indudes your ballot paper and a postal
woiing statemaent

3 Complete both of these and return them immediatety

4. We need fo receive your postal vote by 10pm an
[daj'date of poll]

¥ it you need infermation in another format, please
call our helpline below.

\ioting as a proxy

** [The perscn named on the back of this
card] [Another person)] has appainted
el 8% 8 prowy b vate on their beralf at
s referendum

“*If senf to the proxy of an anonymous
vofsr omit the wards in the first sef of
bracksts, if nof omit the wonds in the
sacond sst of brackafs,

Your postal vale

& ol willl receive a postal vole Tar this
referendum because you asked to vole
by post

» ou will ot be able to vote as a prooy in
a poling station.

# If you have not received your postal
vate by [day] [date] fmonth]
call fingert halphing nurmber],

cancal your poetal wobe before Spm on [day’

If you lose your postal vote or make &
mistaka

# Please phone the halpline immediately.

# e can only issue & replacemant postal vate
before Spm on [day/'date of deadling]

f you would rather vote in persan, you must

dare of deadline]. For more information,
please call the helpline.

It ks an offence ta:

& wole usang a ballot paper that was naot sent
for your usa ar interfare with ancther voters
talict paper

® wobe more than once at the same
rafarendum, unless you are voting on your
own behall and as a proxy jor another
parsan

» wohe 35 @ proxy at the same referendum for

maore than two people, unless you are their
spouse. civil pariner, parent, grandparent,
brother, sister, child or grandchild

» wole 85 8 proxy for someons @ you know that
Ly | thery ane not alkoawed 1o voba

Thie Courting Officer issuad this card

If undediverad return to
[Insert return address)

ﬂ i you need help to vote, you can ask someone
you know or get independent help by calling our
helpline:

[insert helpling or other details including website]

Form 11: Form of directions for the guidance of the voters and proxies in voting
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How to vote at this referendum

Go to the desk and tell the staff your
1 name and address.
They will give you your ballot paper.
2 Take your ballot paper to a voling booth. ﬂi
3 Read the instructions in the booth —_— i
and mark your ballot paper. 0
— ¢
When you have marked your ballot paper, ,a\
4 fold it so that nobody can see how you have 4
voted. W
s | Putyour folded ballot paper into the ballot R
box.
(!} Voting is secret. Do not let anyone see how you have voted.

¢¥ If you make a mistake or need some help, just ask the staff.

Form 12: Form of Certificate of Employment
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Certificate of Employment

Referendum on the [Neighbourhood Plan / Neighbourhood Development Order /
Community Right to Build Order] for the [insert name of neighbourhood area]

Date of referendum [dey] [date] [month] [year]

The parson named below is entitied to vote at any polling station in the referendum area on production and
surrender of this cerificate to the Presiding Officer

| certify that (narme of voler)

whao is numbered® in the register of electors, cannot reasonably
be expected to go in person to the pelliing station allotted to them at this referendum by reasen of his/her
employment on the above date for a purpose connected with this referendum

- as a constable**
-as a Police Community Suppornt Cificer*
= by me (Only applies to Counting Officer’s staff)**

Signature Counting Officer/Police Officer (Inspecfor or above)™*

Date

* The vober's on the register number can be found on the poll card which was sent to them shortly after the
referendum was announced, or can be checked by contacting the Electoral Reglsiretion Offcer
** Person completing the farm o delete whichever does not apply.

Form 13: Form of declaration to be made by the companion of a voter or proxy with disabilities
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Declaration for the companion of a voter with disabilities

Referendum on the [Neighbourhood Plan / Neighbourhood
Development Order /| Community Right to Build Order] for

[insert name of neighbourhood area]

Date of referendum [day] [date] [month] [vear]

& voter with disabilities is a voter who has made a declaration that he or she is
&0 incapacitated by his or her blindness or other disability, or by his or her
inability to read, as to be unable to vote at this referendum without assistance
Im this form, “voter” means the person casting the vote at the referendum and
includes a person voling as a proxy.

Part1 To be completed by the voter's companion

Companion's name

Companion's address

Vater's name

[Cnly for use if the disabled voter is
aching 85 & proxy]
Voter is acting as proxy for:

Elector's number

[If the dizabled voteris acfing as a
proxy, this is the number of the parson
far whom the voferis aciing]

| have been requested to assist the voter named above to record their vote
at this referendum. | declare that:

1
= | am entitled to vole as a voter at this referandum
or
+ | am the "spouse/*civil partner/* parent™brothersister/*child of
the voter with disabilities and am 18 years of age or over

*Flease defele whichever doas not apply

AND
(2)
» | have not previously assisted more than one veter with disabilities at this
refarendum.
If | have assisted one other vater their name and address is:

[Complete if approprafe] Mame and
address of other person assisted

17
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MNOTE - It is a criminal offence to knowingly make a false statement in this
form.

Companion's Date
signature

Part 2 To be completed by the Presiding Officer

I, the undersigned, being the Presiding Officer for:

Polling station Neighbourhood
area of

Hereby cerdify that the above Presiding

declaration was signed in my Cfficer

presence signature

Date Time (exact)
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SCHEDULE 2

Regulation 10(a)

APPLICATION, WITH MODIFICATIONS, OF OTHER SUBORDINATE LEGISLATION

Provision

Modification

Regulation 55A (additional requirements for
applications for an emergency proxy vote in
respect of a particular election)(21)

Regulation 60B (requirement to provide fresh
signatures following rejection of a postal voting
statement)(22)

Regulation 61C (notification of a rejected postal
voting statement)(23)

Regulation 67 (persons entitled to be present at
proceedings on issue of postal ballot papers)(24)

Regulation 78A (cancellation of postal ballot
papers)(25)

Regulation 82  (receipt of  covering
envelope)(26)
Regulation 84  (opening of covering
envelopes)(27)

Regulation 84A (confirming receipt of postal
voting statements)(28)

Regulation 86 (opening of ballot paper
envelopes)

Regulation 87 (lists of rejected postal ballot
papers)(29)

Regulation 88 (checking of lists kept under
regulation 87)(30)

Regulation 89 (sealing of receptacles)(31)
Regulation 116 (interpretation of Part 7)(32)

21
(22)
(23)
(24)
(25)
(26)

Regulation 55A was inserted by S.I. 2013/3198.
Regulation 60B was inserted by S.I. 2013/3198.
Regulation 61C was inserted by S.I. 2013/3198.
Regulation 67 was amended by S.I. 2006/2910.
Regulation 78A was inserted by S.I. 2013/3198.
Regulation 82 was amended by S.I. 2006/2910.

In paragraph (1), for “after the final nomination
day at a parliamentary or local government
election” substitute “during the referendum
period in respect of a referendum”.

Omit paragraph (5).

(27) Regulation 84 was amended by S.I. 2006/2910 and S.I12013/3198.

(28) Regulation 84A was inserted by S.I. 2006/2910.

(29) Regulation 87 was amended by S.I. 2006/2910 and S.I12013/3198.

(30) Regulation 88 was amended by S.I. 2006/2910.

(31) Regulation 89 was amended by S.I. 2006/2910 and S.I12013/3198.
(32) Regulation 116 was inserted by S.I. 2006/2910 and amended by S.I. 2007/1025 and S.1. 2008/1901.
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Provision Modification

Regulation 118 (inspection of documents open
to public inspection)(33)

Regulation 119 (conditions on the use, supply
and disclosure of documents open to public
inspection)(34)

In Schedule 3, Form K(35) For “Representation of the People Acts”
substitute “Neighbourhood Planning
(Referendums) Regulations”.

For “Parliamentary Election” substitute
“Neighbourhood Planning Referendum”.

SCHEDULE 3 Regulation 17(a)

FORMS FOR RESIDENTIAL NEIGHBOURHOOD PLANNING
REFERENDUMS COMBINED WITH OTHER POLLS
Form 6: Form of Postal Voting Statement (for use when there is joint issue and receipt of postal
ballot papers)

(33) Regulation 118 was inserted by S.I. 2006/2910 and amended by paragraph 2 of Schedule 1 to the Counter-Terrorism Act
2008 (c.28).
(34) Regulation 119 was inserted by S.1. 2006/2910 and amended by paragraph 2 of Schedule 1 to the Counter-Terrorism Act 2008.
(35) Form K was substituted by S.1. 2006/2910 and amended by S.1. 2013/3198.
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Postal voti ng statement [Space for barcoda]

Referendum on the [Neighbourhood Plan / Neighbourhood
Development Order / Community Right to Build Order] for
[insert name of neighbourhood area]

[Relevant Returning or Counting Officer to insert title(s) of other elections
and referendums as appropriate]

Date of [election(s) and] referendum(s) [day] [date] [month] [year]

Important — you must fill in and return this postal voting
statement with your completed ballot papers for them to be

counted.
Please read the instructions carefully and use a black pen.

* Mame Ballot paper numbers

* Relgvant Returning or Counting Officer fo insert name but omit where sent
fo an anonymous voter

(1} Check that the numbers on the backs of your ballot papers match the
numbers shown above. If they do not match, call us immediately on
{insart helpline number),

| am the person the ballot papers numbered above were
sent to.

My Date of Birth is:

Day Manth Year

* My Signature is:

(You must sign
inside the box)

* Refevant Returning or
Counting Officer fo amit box
where the voler has been
granted a waiver

We will check this information against our records for security.

It is an offence to vote using a ballot paper that was not sent for your
use or interfere with another voter's ballot paper. It is an offence to
vote more than once at the same [election or] referendum (unless you
are appointed as a proxy).

Relavant Returning or Counfing Cificer to add pictonal guidance as appropnate
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¢¥ Instructions for voting by post

Please read through carefully. If you need help, please call us on [insert helpline number]

# For your voles to be counted, you must fill in and returmn this postal voting statement with all your
ballot papers (listed balow).

# Make sure you have filled in the date of birth *[and signature] box[es] on this postal voting
state ment.
"Relevant Refurming or Counting Officer to delete where voter & granted a waiver,
* UK Parliamentary election ([insert colour] ballot paper)
» [\Wote for only one candidate by putting a cross [ in the box next to your cheice ]
* [Local government election])[ParshiTown council election] ([insert colowr] ballot paper)
» [Vote for only one candidate by putting a cross B in the box next to your choice.]
» [Wote for no more than __ candidates by putting a cross @ in the box next to each of your choices ]
* European Parliamentary election ([insert colour] ballot paper)
= [Vote only once by putting a cross [E in the box next to your choice ]
* London Assembly constituency members election ([insert colour] ballot paper)
& [Vaote for only one candidate by putting a cross B in the box next to your choice |
* London Assembly London members election ([insert colour] ballot paper)
& [Vote only once by putling a cress B in the box mext e your cholce.)
* London Mayoral election ([insert colour] ballot paper)
» [Vote for only one candidate by pufting a cross B in the box next to your choice.]
* [Wote by putting a cross B in the box
In column 1 mext to your first choice candidate
In column 2 next to your second choice candidate
Your first and second choices should be different,]
* Referendum on the [Neighbourhood Plan / Neighbourhood Development Order / Community
Right te Bulld Order] for [insert name of nelghbourhood area) [[insert colour] ballat paper)
# Vote only once by putting a cross @ in the box next to your choice,
* [Specify other] election/referendum (finsert colour] ballot paper)
» [Specify voling instructions in accordance with the lsgislation goverming fhe election or referendum. ]

* Relevant Refwrming or Counting Officer fo sdd/amend as appropriafe.

(1) Do not mark the ballot papers in any othar way or your votes may not count.
() We must get your postal vote by 10pm on [day] [date of pol]. If you miss the post, you can hand it in
at our offiee or at any polling station in the area before 10pm on [day] [date of poll]

(1) Afer receiving this postal vete, you cannal vole In persen at a polling station in [this] [these] [election(s)
and] refereandums).

€) Getting help

+ [f you need help to vete, you can ask someone you know or get independent help by calling the
halpline on finsert helpline numberj. The person helping you must not tell anyone how you voted.

# Please call the helpline if you require copies of this form or guidance in Braille or languages other
than English

* M you make a mistake, of lose your postal balk papers or this staterment, you can get a replacement. Call
us immediately as we can only issue a replacement before Spm on [day] [date] [month]. If
you apply after Spm on [day before poll] v can only issue a replacerment if you retum this ballet pack by
hand.

Electoral fraud is a crime, It is an offence to vote more than once at the same [election ar)
referendum (unless you are voting on your own behalf and as a proxy for another person).

The [Counting / Returning] Cfficer issued this statement.
Relevant Returming ar Couwnting Officer to add piciorial guidance as appropriste.

Form 7: Form of Postal Voting Statement (for use when a referendum poll is combined with another
poll but the postal ballot papers are not combined)
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Postal voting statement [Space for barcode]

Referendum on the [Neighbourhood Plan / Neighbourhood
Development Order / Community Right to Build Order] for
[insert name of neighbourhood area]

Date of referendum [day] [date] [month] [year]

Important - you must fill in and return this postal voting
statement with your completed ballot paper for it to be
counted.

Please read the instructions carefully and use a black pen.

* Mame Ballot paper number

* Counting Officer to insert name but omit where sent to an anonymous
voter

(!} Check that the number on the back of your ballot paper matches the
number shown abave. If these do not mateh, eall us immediately on
(insert helpling number).

I am the person the ballot paper numbered above was
sent to.

My Date of Birth is:

Day Manth Year
* My Signature is:
(You must sign
inside the box)
* Counting Officer fo armit
box where the voter has
besn granted a walver

We will check this information against our records for security.

Itis an offence to vote using a ballot paper that was not sent for your
use or interfere with another voter's ballot paper. It is an offence

to vote more than once at the same referendum (unless you are
appointed as a proxy).

Counting Officer fo add pictorial guidance as aporopriate.
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¢) Instructions for voting by post

Please read through carefully. If you need help, please call us on
[insert helpline number]
» For your vote to be counted, you must fill in and return this postal
voting statement with your ballot paper far the Referendum on the
[Neighbourhood Plan | Neighbourhood Development Order |
Community Right to Build Order] for [insert name of neighbourhood
areaj
& Make sure you have filled in the date of birth *[and signature] box[es]
an this postal vating statement,
*Counting Officer fo delete where vofer is granted a waiver,

Referendum on the [Neighbourhood Plan / Neighbourhood Development
Order / Community Right to Build Order] for [insert name of
neighbourhood area] ([insert colour] ballot paper)
» ‘Vote only once by putting a cross [# in the box next to your choice.
# Do not mark the ballot paper in any other way or your vote may not count
& We must get your pestal vote by 10pm on [day] [date of poll]. If you miss
the post, you can hand it in at our office or at any polling station used for
the referendum before 10pm on [day] [date of poll]
» After receiving this postal vote, you cannot vote in person at a polling
station in this referendum.

€) Getting help

e If you need help to vote, you can ask someone you know or get independent
help by calling the helpline on [insert helpline number]. The person helping
you must not tell anyone how you voted.

# Please call the helpline if you require copies of this form or guidance in
Eraille or languages other than English.

® If you make a mistake, or lose your postal ballot paper or this statement, you can
get a replacement. Call us immediately 25 we can only issue a replacement
before Spm on [day] [date] [month]. If you apply after Spm on [day
before poll] we can only issue a replacement if you return this ballot pack by
hand,

Electoral fraud is a crime. It is an offence to vote more than once at the
same referendum (unless you are voting on your own behalf and as a
proxy for another person).

The Counting Officer issued this statement.
Counting Officer to add pictorial guidance as appropriate,

Form 12: Form of directions for the guidance of voters and proxies in voting

24



Document Generated: 2023-04-25
Status: This is the original version (as it was originally made). This
item of legislation is currently only available in its original format.

How to vote at [this] [these]
[election(s) and] referendum(s)

Go to the desk and tell the staff your

1 name and address.
They will give you your ballot papers.

Take your ballot papers to a voting booth.

2
3 Read the instructions in the booth — ’
‘-—-_.___- D
and mark your ballot papers. — &
—— 0

When you have marked your ballot papers,
fold them so that nobody can see how you

4
have voted.
5 Put your folded ballot papers into the
[appropriate] ballot box[es].
(!) Voting is secret. Do not let anyone see how you have voted.

¢¥ If you make a mistake or need some help, just ask the staff.

Form 14: Form of declaration made by the companion of a voter or proxy with disabilities
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Declaration for the companion of a voter with disabilities

*[Election of Member of Parliament for the [insert name of
constituency] constituency]

*[Election of Members of the European Parliament for the
[fnsert name of Region, e.g. 'North-West Region™]]

*[Election of councillors to [insert name of local
authority/parish/town council in full]]

*[Election of London Assembly [London member)
[constituency member for [insert name of
constituency]]]

*[Election of the Mayor [of London] [for [insert name of
authority]]]

*[[insert title of election/referendum] election/referendum]
* Delete ar amend as appropriate

Date of [election(s) and] referendum(s) [day] [date] [month]
[year]

A voter with disabilities is a voter who has made a declaration that he ar she is
so incapacitated by his or her blindness or other disability, or by his or her
inability to read, as to be unable to vote at [this] [these] [electionis) and)
referendumis) without assistance

Im this farm, “voter” means the person casting the vote at the election

or referendum and includes a person voling as a proxy.,

Part1 To be completed by the voter's companion

Companion's name

Companion's address

Vater's name

[Cnly for use if the disabled voter is
acting as a proxy]
Voter is acting as proxy for,

Elector's number

[If the dizabled voteris acfing as a
proxy, this is the number of the parson
far whom the voferis aciing]
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| have been requested to assist the voter named above to record their vote
at [this] [these] [election(s) and] referendumis). | declare that:

(1
« | am entitled to vote [as an elector at [this] [these] election(s) and] as a
voter at [this] [these] referendum(s)
or
= | am the “spouse/civil partner” parent™brother™sister™child of
the voter with disabilities and am 18 years of age or over
*Flease delefe whichever does not apply

AND
(2)
# | have not previously assisted mera than one voter with disabilities at [this]
[these] [election(s) or] referandumis).
If | have assisted one other voter their name and address |s:

[Completa if appropiate] Mame and
address of other person assisted

MNOTE - It is a criminal offence to knowingly make a false statement in this
form.

Companion's Date
signature

Part 2 To be completed by the Presiding Officer

I, the undersignad, being the Presiding Officer for:

Polling station Neighbourhood
area of

Hereby certify that the above Presiding

declaration was signed in my Officer

presence. signature

Date Time (exact)
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SCHEDULE 4 Regulation 19

FORM OF INVITATION TO REGISTER TO VOTE AT A BUSINESS REFERENDUM
Form 1: Form of invitation to register

Neighbourhood Planning Referendum

Invitation to Register
Important information for non-domestic rate-payers

Business Bogistration Cifficar to fill in
entitled occupiers name and address

nere

Why have | been contacted?

There will be a Neighbourhaod Flanning Referendumn on: [de/date] (see reverse for details).
Non-domestic rate payers who are llable to pay rates within the Referendum area can choose to register
to vote in the referendurn if they wish. This referendum allows businesses and residents to be involved

in shaping the development and growth of a neighbourhood which is wholly or pradominantly business
in natura.

You have bean identified as Eable to pay non-domestic rates on a property of group of propearties within
the referandurm area (details are on the reverse of Form A). Rate-payers have one vote each regardiess
of the number of properties they are liable to pay rates on.

Registering to vote - what to do next

If you choose to register to vote in the referendum, please:

a) Complete the attached non-domestic rate-payer registration form (Form A) remembering to
chack the details of the properties identified as yours in section 4 on the reverse of the form.

b} Choose who will cast the rate-payer’s vote. The parson casting the vote ('the named voter’)
must meat certain age and nationality critena (thes is explained on Farm A).

€} The named voter must complete and return the veting ehoices form (Form B).

Both Forms A and B should be returned as soon as possible - we recommend by

(26 day deadline] . All forms must be received by Spm on [11 day deadling], A freepost envelope is

enclosed for you to return the forms.

Further information

Further information about the referendum, including the referendum question, i printed on the reverse
of this letter. If you think this letter has been sent to you in error, or if you have any questions about the
referendum or how to register and vote, pleass contact electoral services

Remember to complete and return Forms A & B.

Please turn over for more information =

Meghbourhood Area Busingss Registration Officer
Printed & Publkshed by the Neighbourhood Area Business Registration Officer
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Further information about the Referendum

About the Referendum

Tha Localism Act 2011 introduced new powers for people to have a greater say in the development of
their local areas through neighbourhood planning.

A cora principée of nesghbourhocd planning is that a referendum at the end of the process ensures
communities, including businesses, have the final say on whether a neighbourhood development plan
oF order can coms into force. These will affect decisions on new devalopment proposals in the area.

A Business Neighbourhood Planning referandum will be beld on [date of referandum] within the
refegrendum area shown on the map below.

The referendurn question will be as follows: Do you want _[ocal planning authority] to use the
neighbourhced plan for [neighbourhood areal to help it decide planning applications in the
neighbournood area?

Do you want the type of development in the neighbourhood development order for [neighbourhood areal
to have planning permission?

[Business Registration Officer to decide information for inclusion below this paint]

[Place image of map and key as
recguired] into this araa)

How to find out more

[Please add in here information about where 10 access information statement and related documents
12.0. Leallet may be included with this pack, or suggest wet address o place wherg Information can
be viswed).|

Form A: Non-domestic rate-payer registration form
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FORM — Non-domestic rate-payer registration form

A Your right to vote X

This form must be completed and returmed by or on
behalf of the non-domestic rate-payer. Please write in
back ink and use BLOGK LETTERS. When you have
cormplated avery section and sigred the farm yourset,
sand it 1o Blectoral SBerdcas,

Please complete and return this form as scon as possible - we recommend by |

Yiou must complate and refurn this farm if you wish 1o regester your busness ar onganisation o vals in the neighbourbood
planning referendum.

Surnmame: First name and micdha namis):
Hame of business / organisation:

Role / job title (optional):

Daytime telephone number [optional):

Email address (optional):

To cast the vote at the referendum the named voter must be at least 18 years of age on the day of the referendum, and
Thoany st B or o Thae Tollowing:

W & British, Irish or European Linkon citizen, or

W a Cormmornaealth cilizen who has laae 10 enber or raman in the UK or doas nol recuirg such lesva

The person casting the vole (the ‘named voter') must choose how they want to vole by completing and
retuming Form B. I that & someons alse, pleases pass Form B 1o them to complate, Tha last opportunity 1o change tha

named water is [Spm, 11 day deading], After that time, changes ane only parmitted becausa the named woter becomes
unable to viote for emargency medical or work reasons. Please tick and complete &5 appropriate:
1 am the named voler and OR | am not the named voter. | authorise:
will complete Form B |
to be the named voter

and have asked them to complete Form B

3. S-I!;I n here before retuming this form

Flease check the list of properties at section 4 on the reverse of the form. If you think any of the properties
have bean wrongly assigned to you or your busine rganisation please delete as appropriate. If you think

It is an affence 1o give Tatse informmatian on this formn, | dectane that | am the rate-payer, o | am authonsed 1o complets this
fonm on behall of the rate-payer, and 85 1ar as | know the delaits on this 1o ane frue and accurste,

Form B must also be completed and returned

Please turn over for more information and for section4 ©

Meighbowhood Arsa Business Registration Officer
Printed & Published by the Neighbourhood Area Business Registration Officer
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4. List of properties

The Business Registration officer has identilied the rate payer as: [name of rate payes or rate payers|

Rate-payers may only register to vobe once in the referendurm regardiess of the number of properties for which they
are fable o pay rates. Rate-payers may anly register if thay are lable to pay rates on at least one proparty within the
refarerdurm ang

Pleasa chack the st of properties balow. i you think any of the propertias have baen wrongly assigned 1o you o your
busingss [ organsation pliase delabe a5 appoopriate. If you think any properies have been missad, please contact
eleCiong senices.

Business RAegatration Officar io st detsils and addemsns ¢

terandum registar and its

A register is craated of all the non-domastic rate-payers who ragistar 1o vata in this nesghbourhood planning rilenendum,
for the purposes of this refemandum only, 1SS the names of all the non-domestic rale-payers regstened o vole and the
addresses of the premisas within the relerendum area on which they pay non-domeastic rates. It also containg the names
af the individuals who will cast the vobe on behalf of each non-domestic rate-payar (the ‘namead vabers’),

Thee Gouncl holds a copy for the purposes of the refenandum cnly. Aryone can look &1 i, but it i a criminal offence 1o
supply or usa copies for purposes olher than those sat down in .

The regiater ks kept for 12 months after the referandum and is then desiroyed.

Form B must also be completed and returned

Form B: Voting choices form
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FORM

B Voting Choices Form

This form must be completed and returned by the
NAMED VOTER who will cast the non-domestic
rate payer's vobe. Flease write in black ink and use
BLOCK LETTERS. When you have completed every
section and signed the form yoursall, send it to Elactaral
Sarvices,

nd raturn this form as soon as p ve recommend by

Please read the nstructions dvar the page. At the refenendum you s the named voler may vote either in person at a
poling station betweaen Tam and 10pm, or by post. If voting in persan you must be avalable to attend a polling staticn n
the refarendum area on the day of the referendum. Pleasa tick ONE of the fallowing options:

!lwnummmm vote in person m I would like to vote by post

2. About you 3. Your date of birth £

Declaration: Ag far as | know, the details on this form

are true and accurata, | understand that to provida

fal=a information on this form s an offence. | am

aligible and euthorised to vobe &t the refarendum (ses
Nationality: e raverse for mone detalls).

Surname:

First name and middie narmissk

My address (for my postal vole or vy poll cand if
| weting at a poling station):

i
| Postcode:

ﬁ;ﬁé;f_hﬁ'aTna_:s_.r;r_g;inﬁm: My date of birth is: (use numbers: DD MM YYYY)
| ! T —_— e
' Role / job title (optional): e T ] : [___4]

(2t MONTH YEAR

|
| Daytime telephone number (optionall: If you are unabie to sign this foem, please contact

Bleciaral Sarvices

| Email address (optional): Signature: (keap inside the box

4, Date form completed

Today's data

Pleasa turn over for more information

Meightoourhood Area Business Registration Offcar
Printed & Published by the Meighbourhood Area Business Registration Officar
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Information about voting in the referendum

Voting in the Referendum

Thiris will be & Meighbourhood Planning Raferendum on [02y/085] | Non-domestic rate payers wha pay rates within the
Referandum Area may register 1o vobe in the referendum. The person wha has been authonised by the rabe-paver to cast
tive vote on their Dehall (the ‘named woter') must complate Form B over the page

Am | eligible to cast the rate=payer's vota?

The person authorised by the non-domestic rate-payer may vote on their behalf. This includes the rate-payer
themselves. The person who will cast the vote must meet the following criteria:

Age

Thia voliar rrust be 18 or older on [date of rpforendum]

Mationality

Pecple who arg entifled to cast the rate payer's vobe are:

W & Erilish, Iish or European Uinion citizen, o

B a Commonwealth citizen who has leave 10 enber or rermain in the UK or doas nat requing such leave

If you are unsure about your eligibility to vote, contact Electoral Services (details over the page)

What happens next?

If you have chosan to vobe by post, you will be send your ballot paper in the post. Rememiber, vour ballot paper may

el b et out unil four working deys befora the day of tha refarsndurm. If your balo! paper does not anive by this

time, contact Electoral Services. The signature and date of birth you give on this form will be kept and checked
againat those you will provide on your postal voting statement, Thi will be sent to you with your ballat paper akong
with instructions for comgiating it

It you have chosen 1o vobe in persan, you will be sent a poll cand with ditails of your poling station. You still nssd to
provide your sigrature and date of birth on this forn but wil not need to do so again when voting.

I o become: unabie o wobe the rate-payer must inkorm electoral serices by Spm 11 day deading] | afer that time,
changes are only perrnithed il you bacoma unabls o vote tor emengency medical or work reasons.

What will my details be used for?

The names of wotars in the refarendurm will appaear on the non-domestic rele-payers’ referencurm register. Tha Council
helds a copy for the purposes of the referendum only. Amvane can look at it, but it is & criminal offence to supply or use
copias lor purposas athar than those set down in s,

Thia register is kept for 12 manthe after the refesendum and is then destroyed.

Further infaermation

|Busness Hagistration Ofcer to decade information [or indusion balow this pont|
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SCHEDULE 5 Regulation 32

FORMS FOR BUSINESS NEIGHBOURHOOD PLANNING REFERENDUMS
Form 4: Form of Business Referendum Postal Voting Statement

Business Referendum
Postal voting statement

[Space for barcode]

Business Referendum on the [Neighbourhood Plan /
Neighbourhood Development Order] for [insert name of
neighbourhood area]

Date of referendum [day] [date] [month] [year]

Important - you must fill in and return this postal voting
statement with your completed ballot paper for it to be

counted.

Please read the instructions carefully and use a black pen.

Name Ballot paper number

() Check that the number on the back of your ballot paper matches the
number shown above. If these do not mateh, call us immediately on
(insert helpline number).

I am the person the ballot paper numbered above was
sent to.

My Date of Birth is:

Day Manth Year

* My Signature is:
{You must sign
inside the box)

* Counting Offtcer fo amit
box where the named voler
has been granted a waiver

We will check this information against our records for security.

Itis an offence to vote using a ballot paper that was not sent for
your use or interfere with another named voter's ballot paper. It is an
offence to vote more than once on behalf of the same Business Vote

Holder.
Counting Officer to add pictorial guidance as appropriate
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¢¥ Instructions for voting by post

Please read through carefully. If you need help, please
call us on [insert helpline number]

1. For your vote to be counted, you must fill in and return this postal voting
statement with your ballot paper.

2. Make sure you have filled in the date of birth *[and signature] box[es]
on this postal voting statement.
*Counting Officer fo delele where named vofer |5 granted a waiver,

3. Mark a cross [ in the box next to the answer of your choice

4, Do not mark the ballot paper in any other way or your vote may not
count

3. We must get your postal vote by 10pm on [day] [date of poll]. If you
miss the post, you can hand it in at our office or at any polling station
used for the business referendum before 10pm on [day] [date of poll]

6. After receiving this postal vote, you cannot vote in person at a polling
station in this referendum.

) Getting help

# |f you need help to vote, you can ask someone you know or get
independent help by calling the helpline on [insert helpline number].
The person helping you must nat tell anyone how you voted.

# Please call the helpline if you require copies of this form or guidance in
Braille or languages other than English.

® |f you make a mistake, or lose your postal ballot paper or this statement,
you can get a replacement. Call us immediately as we can only issue
a replacement before 5pm on [day] [date] [month]. If you apply
after 2pm on [day before poll] we can only iIssue a replacement if
you return this ballot pack by hand.

Electoral fraud is a crime. It is an offence to vote more than once (unless
you are a named voter on behalf of another business at the referendum).
{You may vote at the residential referendum on the same [plan] / [order] if you
are entitled to vote on it 25 a resident as well.)

The Counting Officer issued this statement.
Counting Officer to add pictarial guidance as appropriaie.

Form 5: Official Poll Card (to be sent to a named voter voting in person)
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Fromt of card

Business referendum poll card

Business Referendum on the [insert name

of neighbourhood plan / neighbourhood
development order] for [insert name of
neighbourhood area]

{Relevant Council: [Insert name of relevant council])

Date of referendum [day] [date] [month] [year]

Your details:
Voting information Marred voler's narme and quailying sddress
dedails
Polling day Business vote holder's
Mumber on register
Voting hours.
Your polling Thig card i3 & fel you that for this busness
station will be referandum, [hwe person shown on [he back of fhis

card as named you io vole on their behal®

You g0 nal heve fo lake Ihs cand wilth you n onder
I o

Please turn over

Back of card

You Rave besn fiam e b vote on AR oF If you are away or cannot go to the polling station

Iname of busness vode holder] on fday] [dare of poll] you can

& Apply to vots by post. Completed applcations must
reach us before Spm on [dsy] [dare of deadline]
If you are given a postal wobe, you will not ba able

If after Spm an [The sleventh day before the dare of the pal]] b wobe in parson at this referandum

you are unable to vote in person because you:

» Have a medical emesgency, or

It is an offence to:

» Learn you cannot go to the polling station because of » vobe uging & ballol paper that was nal sent for your
work reasons use of interfere with ancther volers ballol papar
The business vole holder can appaint someons ase io vole » vobe mare than once on behaf of the same
on his or her behalf Completed applications must reach us business vote holder
before Spm on [day] fdate of deadline]. To find cut how ba
appiy, call the helpling irrmadiately The Counting Officer sswed this card.
If undelivered return to:

The Counting Cfficer issued this card
[Tnsert refurn address]

€ i you need Information In anather format,
please call sur helpline below.

(1] If you need help to vote, you can ask someone
you know or get independent help by calling our
helpline:

[insert helpiine or other details including website]

Form 7: Form of directions for the guidance of the named voters in voting
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How to vote at this
Business Referendum

Go to the desk and tell the staff your name
and address and on whose behalf you are

1 voting.
They will give you your ballot paper.

2 Take your ballot paper to a voting booth.
3 Read the instructions in the booth — f
and mark your ballot paper. 0O

voted.

5 Put your folded ballot paper into the ballot
box.

Q0
0
When you have marked your ballot paper, P
4 fold it so that nobody can see how you have .

(!) Voting is secret. Do not let anyone see how you have voted.
¢¥ If you make a mistake or need some help, just ask the staff.

Form 8: Form of Certificate of Employment
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Certificate of Employment

Business Referendum on the [Neighbourhood Plan / Neighbourhood Development
Order] for [insert name of neighbourhood area]

Date of referendum [day] [date] [month] [year]

The person nanmed below is entitled to vote at any polling stetion used for the referendum on production and
surrender of this certificate to the Presiding Officer

| cartify that (nama of Named viater)

who is vating on behalf of the business vole halder numbsared® in the businass voting
register, cannot reasonably be expected to go in persen to the pelling station allotted to the narmed voter at
this business refereandum by reason of his/her employment on the above date for a purpose connected with
this referendum

— as a constable**
= 2% a Police Community Suppont Officer™
— by me (Only applies to Counting Officer’s staff)**

Signature Counting Officer/Police Officer (Inspector or above)™

Date

* The business vote holder's numoer can be found on the poll card which was sent to them shortly after the election
was announced, or can be checked by contacting the Business Regestration Officer.
** Person completing the farm lo delete whichever does ol apply,

Form 9: Form of declaration to be made by the companion of a named voter with disabilities
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Declaration for the companion of a named voter with disabilities

Business Referendum on the [Neighbourhood Plan /
Neighbourhood Development Order] for [insert name of
neighbourhood areaj

Date of referendum [day] [dafel [manth] [year]

A named voter with disabilities is a voter who has made a declaration that he or
she s 20 incapacitated by his or her blindness or other disabllity, or by his or her
inability to read, as to be unabile to vote in this referendum without assistance.

Part1 To be completed by the named voter's companion

Companion's name

Companion's address

Mame of named voler

Mumber on business voling register

Mame of business vote holder

I have been requested to assist the above named voter to record their vote
at this election. | declare that:

{1

# | am capable of being a named voter in the above business refarendum

ar
= | am the *spouse/civil partner’* parent™brother™sisterchild of
the named voter with disabilties and am 18 years of age or aver
‘Please delete whichever does not apply
AND

= | have not previously assisted more than one named voter with disabilities
at the refarendurn.
If | have assisted one other named voter their name and address is:

[Complete if approprafe] Name and
addrass of other person assisted

NOTE - It is a criminal offence to knowingly make a false statement in this
form.

Companion's Date
signature
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Part 2 To be completed by the Presiding Officer

I, the undergigned, being the Presiding Officer for:

Palling statian Melghbourhood
area of

Hereby cerdify that the above Presiding

declaration was signed in my Officer

presence signature

Cate Time {exact)
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EXPLANATORY NOTE
(This note is not part of the Regulations)

These Regulations amend the Neighbourhood Planning (Referendums) Regulations 2012 (S.1.
2012/2031) (the “2012 Regulations™). Their main purpose is to apply, for the purposes of
neighbourhood planning referendums, changes that have been or are to be made to the legislation
relating to the administration of parliamentary and local government elections.

Regulation 3 amends the definition of “relevant register” for the purposes of calculating the
referendum expenses limit. The limit is now to be calculated by reference to the register of local
government electors as it has effect at the beginning of the referendum period, rather than as it was
after the canvass in the preceding year.

Regulations 4 and 5 amend the Neighbourhood Planning Referendums Rules (Schedule 3 to the
2012 Regulations) to enable a community support officer to enter a polling station or a count
venue on the same terms as a constable. Regulations 13 and 14 make equivalent changes to the
Neighbourhood Planning Referendums (Combination of Polls) Rules (Schedule 5 to the 2012
Regulations); and regulations 28 and 29 make equivalent changes to the Neighbourhood Planning
Business Referendums Rules (Schedule 7 to the 2012 Regulations).

Regulations 6 and 7 amend the Neighbourhood Planning Referendums Rules to allow a voter to vote
(and allow a person to return a postal vote) if he or she is in a polling station or in a queue outside a
polling station at 10 p.m. on polling day for the purpose of voting (or for the purpose of returning the
postal vote). Regulations 15, 16, 30 and 31 make equivalent changes to the Neighbourhood Planning
Referendums (Combination of Polls) Rules and the Neighbourhood Planning Business Referendums
Rules.

Regulations 8, 12, 17, 19 and 32, and Schedules 1, 3, 4 and 5, replace various forms and notices
used at residential and business referendums.

Regulations 9 and 10 and Schedule 2 amend the tables in Schedule 4 to the 2012 Regulations that
apply certain elections legislation for the purposes of residential referendums. The amendments are
to take account of amendments made to the Representation of the People Act 1983 by the Electoral
Registration and Administration Act 2013 (c.6) and of amendments made to the Representation of
the People (England and Wales) Regulations 2001 (S.1. 2001/341) (the “2001 Regulations”) by the
Representation of the People (Description of Electoral Registers and Amendment) (England and
Wales) Regulations 2013 (S.1. 2013/3198). Regulation 10 and Schedule 2 also apply, for residential
referendums, certain provisions in the 2001 Regulations that were omitted from Schedule 4 to the
2012 Regulations in error.

Regulation 11 makes minor changes to Schedule 4 to the 2012 Regulations, which are consequential
on changes in other legislation.

Regulation 18 amends Schedule 6 to the 2012 Regulations to enable a business vote holder to apply
to change their named voter (the person who will cast the vote) after the usual deadline has expired, if
the named voter has become unable to vote for work reasons. This amendment reflects, for business
referendums, amendments made to the 2001 Regulations that will apply to residential referendums
by virtue of Schedule 4 to the 2012 Regulations.

Regulation 20 amends Schedule 6 to provide for a counting officer to create a list of cancelled postal
ballot papers at a business referendum. Regulation 27(b) makes a consequential change.

Regulations 21 to 26 and 27(a) amend the Neighbourhood Planning Business Referendum Rules
to require a counting officer to check the personal identifiers (date of birth and signature) on
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every returned postal voting statement against the corresponding identifiers held on file. These
amendments reflect, for business referendums, amendments made to the 2001 Regulations that will
apply to residential referendums by virtue of Schedule 4 to the 2012 Regulations.

Regulation 33 makes consequential amendments to the table of applications in Schedule 8 to the
2012 Regulations.

A full regulatory impact assessment has not been produced for this instrument because no impact,
or no significant impact, on the private, voluntary or public sectors is foreseen, other than that set
out in the impact assessments for the Electoral Registration and Administration Act 2013.
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