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SCHEDULE 1

THE EMPLOYMENT TRIBUNALS RULES OF PROCEDURE

WITHDRAWAL OF PROCEEDINGS

Right to withdraw proceedings

25.—(1)  A claimant may withdraw all or part of his claim at any time – this may be done either
orally at a hearing or in writing in accordance with paragraph (2).

(2)  To withdraw a claim or part of one in writing the claimant must inform the Employment
Tribunal Office of the claim or the parts of it which are to be withdrawn. Where there is more than one
respondent the notification must specify against which respondents the claim is being withdrawn.

(3)  The Secretary shall inform all other parties of the withdrawal. Withdrawal takes effect on the
date on which the Employment Tribunal Office (in the case of written notifications) or the tribunal
(in the case of oral notification) receives notice of it and where the whole claim is withdrawn, subject
to paragraph (4), proceedings are brought to an end against the relevant respondent on that date.
Withdrawal does not affect proceedings as to costs, preparation time or wasted costs.

(4)  Where a claim has been withdrawn, a respondent may make an application to have the
proceedings against him dismissed. Such an application must be made by the respondent in writing
to the Employment Tribunal Office within 28 days of the notice of the withdrawal being sent to
the respondent. If the respondent’s application is granted and the proceedings are dismissed those
proceedings cannot be continued by the claimant (unless the decision to dismiss is successfully
reviewed or appealed).

(5)  The time limit in paragraph (4) may be extended by a chairman if he considers it just and
equitable to do so.
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