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STATUTORY INSTRUMENTS

1995 No. 2839 (L.16)

COUNTY COURTS
PROCEDURE

The County Court (Forms) (Amendment No. 3) Rules 1995

Made - - - - 2nd November 1995
Coming into force - - 8th January 1996

1.—(1) These Rules may be cited as the County Court (Forms) (Amendment No. 3) Rules 1995.

(2) In these Rules, a form referred to by number means the form so numbered in the Schedule to
the County Court (Forms) Rules 1982(1) and “the main Schedule” means that Schedule.

2. There shall be substituted in the main Schedule, for Forms N1, N1(D), N1(SPC), N2, N3, N4,
N9, N9B, N9B(SPC), N10(HP/CCA), N92, N96 and N98 the forms contained in the Schedule to
these Rules.

3. In Forms N18A and N19A, in the section entitled “Help and Advice”, for the words “Many
solicitors will give up to half an hour’s advice for a fixed fee of £5, or you may be entitled to advice
under the Legal Advice and Assistance Scheme”, there shall be substituted the words “You may be
entitled to advice from a solicitor under the Legal Advice and Assistance Scheme.”.

(1) S.1.1982/586, the relevant amendments are S.I. 1984/879, 1985/567, 1986/1505, 1988/279, 1989/886, 1918, 1990/517,
1991/1132, 1992/2040, 1993/712 and 2174.
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The undersigned members of the Rule Committee, appointed by the Lord Chancellor under
section 75 of the County Courts Act 1984(2), having made these Rules, certify them and submit
them to the Lord Chancellor.

Frank J. White
Neil Butler

J. H. Wroath
Helen Paling
Margaret Wilby

W. A. Vincent
Henrietta Manners
E. C. Gee

R. J. Winstanley

I allow these Rules, which shall come into force on 8th January 1996.

Dated 2nd November 1995 Mackay of Clashfern, C.

(2) 1984 c. 28; section 75 was amended by the Courts and Legal Services Act 1990 (c. 41), sections 2(4) and 16 and
Schedule 18, paragraph 47.
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SCHEDULE
Case  awax
County Court Summons Number "o
In the

1)
Plaintiff's
full name
address

)

Address for
sending
documents
and payments
(if mot as above)

Ref/Tel no.
3)

Defendant's
full name
sLur. Mrs or Miss

re known)
and address
Company no.
(where known)

County Court

The court office is open from 10am to 4pm Monday to Friday

Telephone:

What the plaimiﬁ claims from you

. Brief
description
of type of
¢ claim

PR A

R s

s

* Particulars of the plaintiff’s claim against you

3

Lyl

Fe 30 g RS

Signed
Plaintiff or plaintiff's solicitor
(or see enclosed particulars of claim)

NI Default summons (fived amounty (Order 3, rule 3 2)(00)111.95) Primed by Satellite Press Linuted

This summons is only valid if sealed by the court
If 1t 15 not sealed it should be reported 1o the court

Keep this summons. You may need to refer to it

Amount claimed
Court fee

Solicitor’s costs

Total amount

Summons issued on _,

What to do about this summons

You have 21 days from the date of the
postmark to reply to this summons
(A limited company served at its registered office
has 16 days to reply)
. If this summons was delivered by hand, you
: have 14 days from the date it was delivered
to reply

You can
¢ dispute the claim

« make a claim against the plaintiff

admit the claim and costs in full and offer to pay

admit only part of the claim

+ pay the total amount shown above

You must read the information on the back of this.
form. It will tell you more about whatto do.
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Judgment may be entered against you without
further notice. This will make it difficult for you to
get credit.

If you do nothing

Complete the white defence form (N9B) and return it
to the court office within the time allowed. The notes on the
form explain what you should do. It is not enough to contact

If you dispute the claim

the plaintif! by telephone or leuer.

If you want to make a claim against

e ’ return the form to the court office. The notes at box 5 explain
the plaintiff (counterclaim)

what you should do.

Fill in the blue admission form (N9A). The notes on
the form explain what you should do and where you should send
the completed form. You must reply within the time allowed.

If you admit all of the claim and
you are asking for time to pay

Take or send the money including any interest and costs to the
person named at box (2) on the front of the summons. If there
is no address in box (2), send the money to the address in box (1).
You should ensure the plaintiff receives the money within the
period given for reply. Read 'How to Pay' below.

If you admit all of the claim and
you wish to pay now

Fill in the white defence form (N9B) saying how much you admit,
and why you dispute the balance. Then either:

Pay the amount admitted as explained in the box above; or

I you need time to pay fill in the blue admission form (N9A) and
return the forms to the court office within the time allowed.

If you admit only part of the claim

} Complete boxes 5 and 6 on the white defence form (N9B) and

Costs
In addition to the solicitor’s costs for issuing the summons, a plaintiffs solicitor is entitled to add further costs if the court enters

Judgment against you.

Interest on judgments

I judgment is entered against you and is for £5,000 or more the plaintiff may be entitled to interest on the total amount.

Registration of judgments
If the summons results in a judgment against you, your name and address may be entered in the Register of County Court Judgments
This will make it difficult for you to get credit. A leaflet giving further information can be obtained from the court.

Further advice

Court staff cannot give you advice on points of law, but you can get help to complete the reply forms and information about court
procedures at any county court office or Citizens Advice Burcau. The address and telephone number of your local court is listed
under 'Courts’ in the phone book. When corresponding with the court. please address forms or letters to the Chief Clerk. Always
quote the whole of the case number which appears at the top right corner on the front of this form; the court is unable to trace your
case without it.

Certificate of service

HOW to Pay To be completed on the court copy only
. PAYMENT(S) MUST BE MADE to the person named at the address for payment
quoting their reference and the court case number. Served on
. DO NOT bring or send payments to the court. THEY WILL NOT BEACCEPTED. .
By posting on
. You should allow at least 4 days for your payments to reach the planuf? or his
I'Cplﬂ,\ﬁl‘li]ll\l‘,
Officer
. Make sure that you keep records and can account for all payments made. Prool may be
required if there is any d cment. It is not safe 1 send cashy unless you use registered
post.
Not served on (reasons)
. A leaflet giving further advice about payment can be obtained from the court
. If you need more mformation you should contact the plaintiff or his representative.
N1 Detault summons (fived amount) (Order 3. rule 32)b) (11951 Peumted by Sarcthic Prews Luniied
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County Court Summons

(1)
Plaintiff's i
full name !
address :

2)

Address for
sending | |
documents

and payments
(1f not as abave)

Ref/Tel no. ] ] |
3) i

Defendant's
full name

(eg Mr, Mrs or Miss
where knawn)

and address
Company no.

(where kriown)

quote

Case  anan {
Number »

In the

County Court

“The court office is open from 10am o 4pm Monday  Friday

Telephone:

This summons. 1 only valid if sealed by the count
If it is not sealed it should be reponied 10 the court

Keep this summons. You may need to refer to it

What the plaintiff claims from you

Brief

description |
of type of

claim |

R

Particulars of the plaintiff’s claim against you

i
|
i
i
|
1
|
| Signed |
| Plaintift or plainnff's solicitor

(or see enclosed particulars of claim)

NID) Detault summeons (fiaed amount, plamut! under disabulity) (Order 3, rule 3(2)(b1) (11.95)
Printed by Satellite Press Limsied

Amount claimed
Court fee

Solicitor’s costs

Total amount

Summons issued on

What to do about this summons

You have 21 days from the date of the
postmark to reply to this summons

(A limited company served at its registered office
has 16 days to reply)

If this summons was delivered by hand, you
have 14 days from the date it was delivered
to reply

You can

+ dispute the claim

+ make a claim against the plaintiff

« admit the claim and costs in full and offer to pay

+ admit only part of the claim

« pay the total amount shown above

You must read the information on the back of this
form. It will tell you more about what to do.
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Please read this page: it will help you deal with the summons

General information

Court staff cannot give you advice on points of law, but you can
get help to complete the reply forms and information about court
procedures at any county court office or Citizens Advice Bureau.
The address and telephone number of your local court is listed
under 'Courts’ in the phone book. When corresponding with the
court, please address forms or letters to the Chief Clerk. Always
quote the whole of the case number which appears at the top
right corner on the front of this form; the court is unable to trace
your case without it.

If you dispute all or part of the claim

You may be entitled to help with your legal costs. Ask about the
legal aid scheme at any county couri office, Citizens Advice
Bureau, legal advice centre or firm of solicitors displaying the
legal aid sign.

. Say how much you dispute on the enclosed form for
defending the claim and return it to the court office within the
time allowed. It is not enough to contact the plaintiff by letter or
telephone. The court will arrange a hearing and will tell you
what to do next.

. If you dispute only part of the claim, you should also fill
in the part of the form for admitting the claim and pay the
amount admitted to the court.

. If you have paid the amount of the plaintiff's claim since
the summons was issued, fill in the part of the form for defending
the claim. Say when you paid the claim. Then pay the costs to
the court unless you dispute having to pay them. Explain your
reasons.

. If the court named on the summons is not your local
county court, your case will automatically be transferred to your
local county court.

. A claim for £3,000 or less will normally be dealt with by
arbitration under the small claims procedure.

If you want to make a claim against the plaintiff
This is called a counterclaim

Fill in the part of the enclosed form headed 'Counterclaim'. If
your claim is for more than the plaintiff's claim you may have to
pay a fee - the court will let you know. Unless the plaintiff
admits your counterclaim there will usually be a hearing. The
court will tell you what to do next.

If you admit owing all the claim

Either pay the total amount - see Payments into Court on this
page; >

Or, if you require time to pay, fill in the part of the enclosed form
for admitting the claim and return it to the court. You must reply
within the time allowed. Give details of how you propose to pay
the claim.

If your offer of payment is accepted, the court will enter
judgment and send an order telling you how to pay.

If your offer is not accepted, the court will fix a rate of payment
based on the details given in your form of admission and the
plaintiff's comments. Judgment will be entered and you will be
sent an order telling you how and when to pay.

If you do nothing
Judgment may be entered against you without further notice.
This will make it difficult for you to get credit.

N1(D) Detault summans (fixed amount. plaint!f under disababiy } (Order 3. rule 32)(b

Costs

In addition to the solicitor's costs for issuing the summons, a
plaintiff’s solicitor is entitled to add further costs if the court
enters judgment against you.

Registration of judgments

If the summons results in a judgment against you, your name and
address may be entered in the Register of County Court
Judgments. This will make it difficult for you to get credit.

A leaflet giving further information can be obtained from the
court.

Interest on judgments
If judgment is entered against you and is for £5,000 or more the
plaintiff may be entitled to interest on the full amount.

Payments into Court

You can pay the court by calling at the court office which
is open 10am to 4pm Monday to Friday

You may only pay by:
. cash
. banker's or giro draft
. cheque supported by a cheque card

. cheque (unsupported cheques may be accepted,
subject to clearance, if the Chief Clerk agrees)

Cheques and drafts must be made payable to
HM Paymaster General and crossed.
Please bring this form with you.
By post
You may only pay by:
. postal order
. banker's or giro draft

. cheque (unsupported cheques may be accepted,
subject to clearance, if the Chief Clerk agrees)

The payment must be made out to HM Paymaster General
and crossed.
This method of payment is at your own risk.

And you must:
. pay the postage
. enclose this form

. enclose a self addressed envelope so that the
court can return this form with a receipt

The court cannet accept stamps or payments by bank and
giro credit transfers.

Note: You should carefully check any future forms from
the cm;;l to see if payments should be made directly to the
plainti

To be completed on the court copy only
Served on

By posting on

Officer

Not served on (reasons)




()

Plaintiff's
full name
address

(2)

Address for
service and
payment

(if uolt as abare)
Tel no.
Reference

(3)

Defendant(s)
name
address

Briefl
description
of type of
claim

Particulars of the plaintiff’s claim against you
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.
County Court Summons

Case Number

(N Iy gunte thist

In the
County Court

What the plaintiff claims from you

PlhanutT (s w]icimlﬂ

N1 (SPC) Detault summons (fixed amount) (Order 3. rule 3(2) (b))

Amount claimed

Court fee

Solicitor’s costs

Total amount

Summons issued on

What to do about this summons

You can

e dispute the claim

e make a claim against the plaintiff

e admit the claim in full and offer to pay
+ pay the total amount shown above

e admit only part of the claim

For information on what to do or if you
nced further advice, please turn over.

Keep this summons, you may need to refer (o it



Document Generated: 2023-05-29
Status: This is the original version (as it was originally made). This
item of legislation is currently only available in its original format.

You have 22 days from the date of issue of this summons to reply
(A limited company served at its registered office has 17 days to reply.)

. Judgment may be entered against you without
If you do nothing } fnrlgher notice’i & Y

Cowplete the white defence form (N9B) and return
it to the court office. The notes on the form explain
what you should do.

If you dispute the claim

the plaintiff (counterclaim) The notes at 5 explain what you should do.

Fill in the blue admission form (N9A). The notes on
the form explain what you should do and where you
should send the completed form.

If you admit all of the claim and
you are asking for time to pay

Take or send the money to the person named at box

(2} on the front of the summons. If there is no address in
box (2), send the money to the address in box (1). Read How
to Pay below.

If you admit all of the claim and
you wish to pay now

Fill in the white defence form (N9B) saying how much you
admit, then cither:

Pay the amount admitted as explained in the box above; or
Fill in the blue admission form (N9A) if you need time to pay.

If you admit only part of the claim

. dke ol e Complete boxes 5 and 6 on the white defence form
If you want to make a claim against } (N9B) and return the form to the court office.

Interest on Judgments

If judgment is entered against you and is for more than £5000, the plaintiff may be entitled to interest on the total
amount

Registration of Judgments

If the summons results in a judgment against you, your name and address may be entered in the Regizter of
County Court Judgments. This may make it difficult for you to get credit. A leaflet giving further
information can be obtained from the courl.

Further Advice

You can get help to complete the reply forms and information about court procedures at any county court office
or citizens’ advice bureau. The address and telephone number of your local court is listed under “Courts” in the
phone book.

When corresponding with the court, please address forms or letters o the Chief Clerk. Always quote the whole of
the case number which appears at the top right corner on the front of this form; the court is unable to trace your
case without it.

How to pay

@ PAYMENT(S) MUST BE MADE 1o the person named at the address for payment
quoting their reference and the court case number,

@ DO NOT bring or send payments to the court. THEY WILL NOT BE ACCEPTED.

@  You should allow at least 4 days for your payments to reach the plamufl or Iy
representalive.

@  Make sure that you heep records and can aceount for all payments made. Prool may
be required if there s uany disagreement. [t is not safe 10 send cash unless you use
registered post

@ A leaflet grong further advice about payments ¢an be obtwned rom the court.

@ 17 you need more imformation you should contact the plamuff or his representative.
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iCase  ano

quute i

‘Number "
:ln the

M — — et TR | County Court
Plaintiff's ' : ; — — I
full name | { The count office is open from 10am to 4pm Monday 1o Friday |
address

(2) \
Address for

sending |
documents

and payments
R

Ref/Tel no. f el

3) i
Defendant's !
full name i

Mr, Mrv or Mivy
Chortimamny i | This sumenons 1 oaly valid of sealed by the coun

and address | it s not sealed it should be reported 1 the coun
Company no. | Keep this summons. You may need to refer to it
i

(wiere known )

1
‘\
\
\
!
|

Telephone:

What the plaintiff claims from you

- —
Brief | \
description i |
of type of |
claim ! S - ]
Particulurs of the plaintiff’s claim against you ) . Amount claimed see particulars
Court fee
Solicitor’s costs
Total amount
Summons issued on
What to do about this summons
You have 21 days from the date of the
postmark to reply to this summons
(A limited company served at its registered office
has 16 days to reply)
If this summons was delivered by hand, you
have 14 days from the date it was delivered
to reply
You can
My claim is worth £5,000 or less [ over £5.000 [ o dispute the claim
Total claim over £3,000 and/or damages for personal injury claims over £1,000 ¢ make a claim against the plaintiff
1 would like my case decided by wial [] arbitracion [_] « admit the claim and costs in full and offer to pay
« admit only part of the claim
Signed o « pay the total amount shown above
Plaintift or plaintiff's mhc\!or‘
(or see enclosed particulurs of claim) S - You must read the Information on the back of this

’ form. It will tell you more about what to do.
N2 Detault summons tamount not ined) (Onder 3. ke 320001951 Pranted by Satellie Prows Lunired ¥
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Please read this page: it will help you deal with the summons

If you dispute all or part of the claim

You may be entitled to help with your legal costs. Ask about the
legal aid scheme at any county court office, Citizens Advice
Bureau, legal advice centre or firm of solicitors displaying the
legal aid sign.

. Say how much you dispute on the enclosed form for
defending the claim and return it to the court office within the
time allowed. It is not enough to contact the plaintiff by letter or
telephone. The court will arrange a hearing and/or will tell you
what to do next.

. If you dispute only part of the claim, you should also fill
in the part of the form for admitting the claim and either pay the
amount admitted to the court or make an offer of payment.

. If the court named on the summons is not your local
county court, and/or the court for the area where the reason for
the claim arose, you may write to the court named asking for the
case to be transferred to the county court of your choice. You
must explain your reasons for wanting the transfer. However, if
the case is transferred and you later lose the case, you may have
to pay more in costs.

How the claim will be dealt with if defended

If the total the plaintiff is claiming is £3,000 or less and/or the
claim for damages for personal injury is worth £1,000 or less,
it will be dealt with by arbitration (small claims procedure) unless
the court decides the case is too difficult to be dealt with in this
informal way. Costs and the grounds for setting aside an
arbitration award are strictly limited. If the claim is not dealt
with by arbitration, costs, including the costs of help from a legal
representative, may be allowed.

If the total the plaintiff is claiming is more than £3,000 and/or
he or she is claiming more than £1,000 for damages for
personal injury, it can still be dealt with by arbitration if you or
the plaintiff ask for it and the court approves. If your claim is
dealt with by arbitration in these circumstances, costs may be
allowed.

If you want to make a claim against the plaintiff

This is called a counterclaim

Fill in the part of the enclosed form headed 'Counterclaim'. If your
claim is for more than the plaintiff's claim you may have to pay a
fee - the court will let you know. Unless the plaintiff admits your
counterclaim there will usually be a hearing. The court will tell
you what to do next.

If you admit owing all the claim

. If the claim is for more than £3,000 and/or includes a claim
for damages for personal injury for more than £1,000, you may
make a payment into court to compensate the plaintiff (see
Payments into Court box). The figure of £3,000 includes interest
claimed under contract but excludes costs and interest claimed
under section 69 of the County Courts Act1984. Send a notice or
letter with your payment, saying that it is in satisfaction of the
claim. If the plaintiff accepts the amount paid, he is also entitled
to payment of his costs.

. If you need time to pay, complete the enclosed form of
admission and give details of how you propose to pay the
plaintiff. You must reply within the time allowed. If your offer
is accepted, the court will send an order telling you how to pay.
If it is not accepted, the court will fix a rate of payment based on
the details given in your form of admission and the plaintiff's
comments. Judgment will be entered and you will be sent an
order telling you how and when to pay.

. If the plaintiff does not accept the amount paid or
offered, the court will fix a hearing to decide how much you
must pay to compensate the plaintiff. The court will tell you
when the hearing, which you should attend, will take place.

N2 Default summons (amount not fixed) (Order 3, rule 3(2)(b))

If you do nothing
Judgment may be entered against you. This will make it

difficult for you to get credit.

General information

Court staff cannot give you advice on points of law, but you can
get help to complete the reply forms and information about court
procedures at any county court office or Citizens Advice Bureau.
The address and telephone number of your local court is listed
under 'Courts’ in the phone book. When corresponding with the
court, please address forms or letters to the Chief Clerk. Always
quote the whole of the case number which appears at the top right
corner on the front of this form; the court is unable to trace your
case without it.

Costs

In addition to the solicitor's costs for issuing the summons, you
may have more costs to pay if the court enters judgment against
you.

Registration of judgments

If the summons results in a judgment against you, your name and
address may be entered in the Register of County Court Judgments.
This will make it difficult for you to get credit. A leaflet giving
further information can be obtained from the court.

Interest on judgments
If judgment is entered against you and is for £5,000 or more the
plaintiff may be entitled to interest on the full amount.

Payments into Court

You can pay the court by calling at the court office which
is open 10am to 4pm Monday to Friday
You may only pay by:

[] cash

. banker's or giro draft

. cheque supported by a cheque card

L]

cheque (unsupported cheques may be accepted,
subject to clearance, if the Chief Clerk agrees)
Cheques and drafts must be made payable to HM Paymaster General
and crossed.
Please bring this form with you.

By post
You may only pay by:
. postal order
. banker's or giro draft
. cheque (unsupported cheques may be accepted,

subject to clearance, if the Chief Clerk agrees)
The payment must be made out to HM Paymaster General
and crossed.
This method of payment is at your own risk.

And you must:
[} pay the postage
. enclose this form
. enclose a self addressed envelope so that the

court can return this form with a receipt
The court cannot accept stamps or payments by bank and giro credit
transfers.

Note: You should carefully check any future forms from the
court to see if payments should be made directly to the plaintiff

To be completed on the court copy only
Served on

By posting on

Officer
Ent served on (reasons)
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(1)
Plaintiff's
full name
address

(2)

Address for
sending
documents
and payments

(if not as above)

Ref/Tel no.

3)
Defendant's
full name

{eg A, Mrs or Mixs
enwar)

and address
Company no.

(where knawn)

Fixed Date Summons
Pre-Trial Review

[Case A |
[Number o |
In the

B

County Court

[The court office is open from (0am to +pm Monday to Friday
1

Telephone:

seal

This summons 1s unly salid 1f sealed by the court
Tt not sealed 1 dhouldd be reported Lo the count

Keep this summons. You may need to refer to it

To the defendant
. The plaintiff claims ____ e e (see particulars enclosed)
Court fee
Solicitor’s costs
Total amount
Summons issued on
. The district judge will consider giving directions for the determination of this action
on at am/pm
at

when you are summoned to attend. Failure to attend may result in judgment being entered against you.

Important - you must read the information on the back of this form. It will tell you more about what to do.

N3 Fixed date summons (pre-trial review) (Order 3, rule 3(2)(b)) (11.95)

Printed by Saieilite Press Limired

11
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Please read this page: it will help you deal with the summons

You have 21 days from the date of the postmark to reply to
this summons. (A limited company served at its registered office
hus 16 days to reply.) If this summons was delivered by hand,
you have 14 days from the date it was delivered to reply.

. If you dispute the claim or any part of it, return the
enclosed form of defence to the court stating clearly how much you
dispute and your reasons for doing so. You must return it within the
time allowed. 1t is not enough to contact the plaintift by letter or
telephone. It you dispute only part of the claim, you should also fill
in the form of admission. If there is a money claim pay the amount
you admit to the address for payment overleaf.

0 If you want to make a claim against the plaintiff, (called
a counterclaimn) complete and return to the court the enclosed
form of counterclaim giving details of your claim. If your claim
is for more than the plaintiff's claim you may have to pay a fee -
the court will let you know.

. If there is a claim for money and you admit the claim
or part of it, pay the amount admitted and the costs to the
address for payment overleaf (see How to Pay box). If you need
time to pay, complete the enclosed form of admission. You must
reply within the time allowed.

. Unless you pay or make an admission and proposal for
payment which the plaintiff accepts, you should attend court at
the time and place stated on the summons. Be prepared to give the
court information about the nature of your case. The court will then
give directions as to how the action is to be dealt with. If you
intend to ask the court for any particular direction. you should give
notice of your intention to the court and the plaintiff. If you do not
attend as stated on the summons. judgment may be entered against
you.

General information

Court staff cannot give you advice on points of law. but you can
get help to complete the reply forms and information about court
procedures at any county court office or Citizens Advice Bureau.
The address and telephone number of your local court is listed
under "Courts’ in the phone book. When corresponding with the
court, please address forms or letters to the Chief Clerk. Always
quote the whole of the case number which appears at the top right
corner on the front of this form; the court is unable to trace your
case without it.

N3 Fixed date summons (pre-trial review)

. If you intend to defend this claim and the court named on
the summons is not your local county court, and/or the court for
the area where the reason for the claim arose, you may write to
the court named, asking for the case to be transferred to your
local county court and explaining your reasons. However, if the
case is transferred and you later lose the case. you may have to
pay more in costs.

If you do nothing and there is a money claim

Judgment may be entered against you without further notice,
This will make it difficult for you to get credit.

Costs

In addition to the solicitor's costs for issuing the summons, you
may have more costs to pay if the court enters judgment against
you. Any delay in payment or in returning the enclosed form may
add to the costs.

Registration of judgments

If the summons results in a judgment against you for money, your
name and address may be entered in the Register of County
Court Judgments. This will make it difficult for you to get
credit. A leaflet giving further information can be obtained from
the court,

Interest on judgments
If judgment is entered against you and is for £5,000 or more, the
plaintiff may be entitled to interest on the full amount.

How to Pay

PAYMENT(S) MUST BE MADE to the person
named at the address for payment quoting their
references and the court case number.

DO NOT bring or send payments to the court.
THEY WILL NOT BE ACCEPTED.

You should allow at least 4 days for your payment to
reach the plaintiff or his representative.

Make sure you keep records and can account for all
payments niade. Prool may be required if there is any
disagreement. It is not safe to send cash unless you
use registered post.

A leaflet giving further advice about payment may be
obtained from the court.

If you need more information you should contact the
plaintiff or his representative.
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Fixed Date Summons Case o
Number

In the B

o — ! County Court
Plaintiff's |

full name ‘
address i

The court office is open from 10am to 4pm Monday to Friday

(2)

Address for
sending
documents

and payments
{if s nnrmpabax;

Ref/Tel no. seal
3) (

Defendant's
full name

feg Mr. Mrs or Miss
where known) This summuns is only valid if sealed by the court

and address it s ot sealed it should be reported fo the cour
Company no. Keep this summons. You may need to refer to it

(where known)

Telephone:

To the defendant

) The plaintiff claims - _ . e (see particulars enclosed)

Court fee

Solicitor’s costs

Total

Summons issued on

° The claim will be heard

on at am/pm

at

when you are summoned to attend. Failure to attend may result in judgment being entered against you.

Important - you must read the information on the back of this form. It will tell you more about what to do.

N4 Fixed date summons (Order 3, rule 3(2)ib)) (11.95) Printed by Satellite Press Limited
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Please read this page: it will help you deal with the summons

You have 21 days from the date of the postmark to reply to this summons. (A limited company served at its registered
office has 16 days to reply.) If this summons was delivered by hand, you have 14 days from the date it was delivered

to reply.

General information

Court staff cannot give you advice on points of law, but you
can get help to complete the reply forms and information
about court procedures at any county court office or Citizens
Advice Bureau.

The address and telephone number of your local court is listed

under ‘Courts' in the phone book.

When corresponding with the court, please address forms or
letters to the Chief Clerk. Always quote the whole of the case
number which appears at the top right corner on the front of
this form; the court is unable to trace your case without it.

If you do nothing

Judgment may be entered against you without further
notice. This may make it difficult for you to get credit.

Costs

In addition to the solicitor's costs for issuing the summons,
you may have to pay more costs if the court enters judgment
against you. Any delay in puyment or in returning the
enclosed form may add to the costs.

Registration of judgments

If the summons results in a judgment against you for money,
your name and address may be entered in the Register of
County Court Judgments. This will make it difficult for you
to get credit. A leaflet giving further information can be
obtained from the court,

N4 Fixed date summons
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Interest on judgments
If judgment is entered against you and is for £5,000 or more,
the plaintiff may be entitled to interest on the full amount.

How to Pay

¢ PAYMENT(S) MUST BE MADE to the
person named at the address for payment
quoting their references and the court case
number.

® DO NOT bring or send payments to the
court. THEY WILL NOT BE ACCEPTED.

®  You should allow at least 4 days for your
payment to reach the plaintiff or his
representative,

® Make sure you keep records and can account for
all payments made. Proof may be required if
there is any disagreement. It is not safe to send
cash unless you use registered post.

® A leaflet giving further advice about payment
may be obtained from the court.

¢ If you need more information you should contact
the plaintiff or his representative.
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Form for Replying to a Summons

® Read the notes on the summons before completing this form

® Tick the correct boxes and give the other details asked for

® Send or tuke this completed and signed form immediately
to the court office shown on the summons

® You should keep your copy of the summons

® For details of where and how to pay see the summons
What is your full name? (BLOCK CAPITALS)

Surname

Forenames

Mr[ ] Mrs[] Miss[]

How much of the claim do you admit?

MSD

D All of it (complete only sections 1 and 2)
] Part of it (sections 1,2,3,4,5) Amount £
D None of it (complete sections 3,4 and 5 overleaf)

LSection 1 Offer of payment ‘

I offer to pay the amount admitted on (date)

or for the reasons set out below

I cannot pay the amount admitted in one instalment
but I can pay by monthly instalments of £

Fill in the next section as fully as possible. Your answers will help the
plainiiff decide whether your offer is realistic and ought to be accepted.
Your answers will also help the court, if necessary, o fix a rate of
payment that you can afford.

| Section 2 Income and outgoin;gs

a. Employment I am

D Unemployed
D A pensioner

D Self employed as
D Employed as a
My employer is
Employer’s address:

b. Income specify period: weekly, fortnightly, monthly etc.

My usual take home pay £
Child benefit(s) total £
Other state benefit(s) total £
My pension(s) total £

Other people living in my
home give me

®

Other income (give details)

In the
County Court

Al
quore
this

Case Number

Plaintiff oo referencer

Defendant

c. Bank account and savings

|:] 1 do not have a bank account

D I have a bank account

The account is D in credit D overdrawn by £

D 1 do not have a savings account
D I have a savings account

The amount in the account is £

d. Dependants (people you look afier financiaily)

Number of dependants
(give ages of children)

e. Qutgoings

I make regular payments as follows:
weekly  monthly

Mortgage
Rent D
Mail order O]

]
O
U]

specify period. yearly, quarterly, elc.

TV rental/licence

HP repayments

th ot ot

Court orders

Qoougno

Gas £
Electricity £
Council tax £
Water charges £
Other regular payments (give details below)

£
Credit card and other debts (please list)

£

Of the payments above, I am behind with payments to

£

continue on a separate sheet if necessary — put the case number in the top right hand corner

Give an address to which notices about

this case should be sent to you knowledge

—

Dated

I declare that the details I have given above are true to the best of my

Signed (o be signed by you or by your solicitor)
Position (if signing on behalf of firm or company)

Postcode
im to

N9 Form of ac defence and

y Forrs N2, 3 and 4 (Order 3, rule 3(2)(c))
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Case No.

[Section 3 Defending the claim: defence

Section4 Making a claim against the

Fill in this part of the form only if you wish to defend the
claim or part of the claim.

a.  How much of the plaintiff’s claim do you dispute?
Allofit [ |
Part of it I:I give amount £

If you dispute only part of the claim, you must complete
sections 1 and 2 overleaf and part b. below.

b.  What are your reasons for disputing the claim?

plaintiff: counterclaim

Fill in this part of the form only if you wish to make a claim
against the plaintiff.

If your claim against the plaintiff is for more than his claim
against you, you may have to pay a fee. Ask at the court
office whether a fee is payable.

a. What is the nature of the claim you wish to make
against the plaintiff?

b. If your claim is for a specific sum of money, how much
are you claiming?
£ .
c. What are your reasons for making the claim?

continue on a separate sheet if necessary — put the case number in the top right hand corner

Section 5 Arbitration under the small claims procedure

How the claim will be dealt with if defended

If t!:e total the plaintiff is claiming is £3,000 or less, it will be dealt with by arbitration (small claims procedure) unless the court
def:ldes the case is too difficult to be dealt with in this informal way. Costs and the grounds for setting aside an arbitration award are
strictly limited. If the claim is not dealt with by arbitration, costs, including the costs of help from a legal representative, may be

allowed.

If the total the plaintiff is claiming is more than £3,000, it can still be dealt with by arbitration if you or the plaintiff ask for it and
the court approves. If your claim is dealt with by arbitration in these circumstances, costs may be allowed.

Please tick this box if you would like the claim dealt with by arbitration O

Give an address to which notices about this case
should be sent to you

Pos(oode|—-

Signed (to be signed by you or by your solicitor)

Position (if signing on behalf of firm or company)

Dated

16
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Defence and Counterclaim

When to fill in this form

® Only fill in this form if you wish to dispute all or part of
the claim and/or make a claim against the plaintiff
(counterclaim).

How to fill in this form

* Please check that the correct case details are shown on

this form. You must ensure that all the boxes at the top

right of this form are completed. You can obtain the

correct names and numbers from the summons. The

court cannot trace your case without this information.

Follow the instructions given in each section. Tick the

correct boxes and give the other details asked for.

*® If you wish only to make a claim against the plaintift
(counterclaim) go to section 5.

® Complete and sign section 6 before returning this form.

Where to send this form

® Send or take this form immediately to the court office at
the address shown above.

® If you admit part of the claim and you are asking for time
to pay, you will also need to fill in the blue admission
form (N9A) and send both reply forms to the court.

* Keep the summons and a copy of this defence; you may
need them.

Legal Aid
® You may be entitled to legal aid. Ask about >
the legal aid scheme at any county court office, q P
Citizens Advice Bureau, legal advice centre or (]
firm of solicitors displaying the legal aid sign. \Leselawd,
What happens next
® If you complete box 3 on this form, the court will ask the
plaintiff to confirm that he has received payment. If he
tells the court that you have not paid, the court will tell
you what you should do.
If you complete box 4 or 5, the court will tell you what
you should do.
If the summons is not from your local county court, it will
automatically be transferred to your local court.

.

1 How much of the claim do you dispute?

" Ldispute the full t clai
or

d (go to section 2)

| 1 admit the amount of £ o

If you dispute only part of the claim you must either:

*® pay the amount admitted to the person named at the
address for payment in box (2) on the front of the
summons or if there is no address in box (2), send the
money to the address in box (1) (see How to Pay on
the back of the summons). Then send this defence to
the court.

or

* complete the blue admission form and this defence
form and send them to the court.

Tick whichever applies

I paid the amount admitted on (are) |
or ’
; Tenclose the completed form of admission

(go to section 2)

In the

County Court

T
Case Number  “juare
His

Plaintift (uciucing rey )

Defendant

The court office is open from [0am to 4pm Monday to Friday

2 Arbitration under the small claims procedure
How the claim will be dealt with if defended

If the total the plaintiff is claiming is £3,000 or less, it will
be dealt with by arbitration (small claims procedure) unless the
court decides the case is too difficult to be dealt with in this
informal way. Costs and the grounds for setting aside an
arbitration award are strictly limited. If the claim is not dealt
with by arbitration, costs, including the costs of help from a
legal representative, may be allowed.

If the total the plaintiff is claiming is more than £3,000, it
can still be dealt with by arbitration if you or the plaintiff ask
for it and the court approves. If your claim is dealt with by
arbitration in these circumstances, costs may be allowed.

Please tick this box if you would like the claim
dealt with by arbitration. e
(gv on to section 3) :

3 Do you dispute this claim because you
have already paid it? Tick whichever applies

1 ¢ before the summons was issued

on |
| 1 - see summons)

Give details of where and how you paid it in the box
below (then go to section 6)

N9B - Form of defence and counterclaim to accompany Form N1 (Order 9, rule 2) (11.95)
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Case No.

eenaaed

4 If you dispute the claim for reasons other than payment, what are your reasons?

Use the box below to give full details (If you need to continue on a separate sheet, put the case number in the top right hand corner)

5 If you wish to make a claim

against the plaintiff (counterclaim)

If your claim is for a specific sum of money,
how much are you claiming?

* If your claim against the plaimift is for
more than the plaintiff’s claim against you,
you may have to pay a fee. Ask at your
local court office whether a fee is payable.

®  You may not be able to make a
counterclaim where the plaintiff is the
Crown (eg a Government Department).
Ask at your local county court office for
further information.

What are your reasons for making the
counterclaim?

®*  Use the box opposite to give full details.
(I vou need to continie o separdie shieet, put
the case number i the wop reght hand cornea.)

(g0 on lo section 6)

6 Signed

{To be signed by vou

or by vour solicitor) -

Give an
address to
which notices
about this case
can be sent to
you

Postcode

18

Position
(if signing on
behalf of firm
or company)

Dated
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|

| Defence and Counterclaim

When to fill in this form

« Only fill in this form if you wish to dispute all or part of
the claim and/or make a claim against the plaintiff’
(counterclaim).

How to fill in this form

e Follow the instructions given in ¢ach section. Tick the
correct boxes and give the other details asked for.

o If you wish only to make a claim against the plainuff
(counterclaim) go to section 5.

« Complete and sign section 6 before returning this
form.

Where to send this form

e Send or take this form immediately to the court office
at the address shown above.

If you admit part of the claim and you are asking for
time to pay. you will also need to fill in the blue
admission form (NYA) and send both reply forms to
the court.

Keep the summons and a copy of this defence; you
may nced them.

Legal Aid

You may be entitled to legal aid. Ask about

the legal aid scheme at any county court office,
citizen's advice burcau, legal advice centre or
firm of solicitors displaying this legal aid sign.

What happens next

e If you complete box 3 on this form, the court will ask
the plaintiff to confirm that he has received payment.
If he tells the court that you have not paid, the court
will tell you what you should do.

» If you complete box 4 or 5, the court will tell you what
you should do.

« If the summons is not from your local county court, it
will automatically be transferred to your local court.

I How much of the claim do you dispute?

D I dispute the full amount claimed (go (o section 2)
I admit the amount of

or
I dispute the balance

If you dispute only part of the claim you must either:

e pay the amount admitted to the person named at

the address for payment in box (2) on the front of

the summons or if there is no address in box (2),

send the money to the address in box (1) (see How to

Pay on the back of the summons). Then send this

defence to the court.

or

o complete the blue adnmussion form and send it to the
court with this defence,

Tick whichever applies

D I paid the amount admitted on
or

L]

D I enclose the completed form of admission

(go 1o section 2)

In the
County Court

Case Number aima. quote this )

Plaintiff ( reference )

Defendant

2 Arbitration under the small claims procedure
How the claim will be dealt with if defended

IT the claim is for £1,000 or less it will be dealt with
by arbitration (small claims procedure) unless the courl
decides the case is oo difficult to be dealt with in this
informal way. Costs and the grounds for setting aside an
arbitration award are strictly limited. If the claim is for
£1,000 or less and is not dealt with by arbitration, costs,
including the costs of a legal representative, may be
allowed.

If the claim is for over £1,000 it can sull be dealt with
by arbitration if either you or the plaintiff asks for it and
the court approves. If the claim is dealt with by
arbitration in these circumstances, costs may be allowed.

Please tick this box if the claim is worth over £1,000 and
you would like it dealt with by arbitration.

(go on 1o section 3)

3 Do you dispute this claim because you have
already paid it? Tick whichever applies

D No (go tosection 4)

DYCS 1 paid to the plaintiff

on ( before the summons was issued)

Give details of where and how you paid it in the box
below (then go to section 6)

N9B (SPC) Form of defence and counterclaim to accompany Form N1 (SPC) (Order 9, rule 2)
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Case No. ]

4 If you dispute the claim for reasons other than payment, what are your reasons?

Use the box below to give full details. (If you need to continue on @ separate sheet, put the case number in the lop right hand corner.)

5 If you wish to make a claim
against the plaintiff (counterclaim)

If your claim is for a specific sum of money,
how much are you

o If your claim against the plaintiff is for
more than the plaintiff's claim against you,
you may have to pay a fee. Ask at your
local court office whether a fee is payable.

You may not be able to make a
counterclaim where the plaintiff is the
Crown (e.g. a Government Department).
Ask at your local county court office for
further information.

What are your reasons for making the
counterclaim?

e Use the box opposite to give full details.

( If you need 1o continue on  separate sheet, put
the case number in the top right hand corner.)

(go on to section 6)

6 Signed Position
( To be signed by you (firmor
or by yaur solicitor ) company )
Give an
address to Dated

which notices

about this case
can be sent to
you

Postcode

20
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Form for Replying to a Summons In the
(return of goods)

County Court

Abwavs

* Read the notes on the summons before completing this flm'm Case Number ™ r

 Tick the correct boxes and give the other detuils asked for

« Send or take this completed and signed form immediately 10
the court office shown on the summons

* You should keep your copy of the surmmons

Plaintiff (««tuding rejercnce)

Defendant

* For details of where and how to pay see the summons

What is your full name? (sLock caPITALS)
b. Income specify period: weekly, fortnightly, monthly etc.

Surname My usual take home pay £
Child benefit(s) total £
Forenames Other state benefit(s) total £
My pension(s) total £

Mr D MrsD Miss DMS D Other people living in my

home give me £
. 0
How much of the claim do you admit? Other income (give details) ‘
D All of it (complete only sections | and 2) c. Bank account and savings
D Part of it (sections I, 2, 3, 4, 5) Amount £ : |:| T do not have a bank account
D L—_l I have a bank account
None of it (complete sections 3, 4. and 5 overleaf) The account is in credit D overdrawn D by £
Are the goods in your possession? Yes BNO D D I do not have a savings account
If the claim is uml'ieran H('re_[_’urchase or Cq)?di.'ionai Sale agreement: D I have a savings account
I'understand that if the plaintiff accepts my offer of payment by
instalments the court will make an order for the return of the The amount in the account is £
goods but the plaintiff will not be able to enforce this order so
long as | pay the instalments punctually. d. Dependants (people vou look after financiallv)
- Number of dependants
Section 1  Offer of payment ’ (give ages of children)
I offer to pay the amount admitted on (date) e. Outgoings
or for the reasons set out below
R . . weekly monthly
I cannot pay the amount admitted in one instalment but I can pay D
by monthly instalments of £ : Mortgage £
Fill in the next section as fully as possible. Your answers will help the Rent O O £
plaintiff decide whether your offer is realistic and ought to be accepred. .
Your answers will also help the couri, if necessary, to fix a rare of Mail order D [:] £
payment that you can afford. TV rental/licence D D £
. . HP repayments B [:l £
‘Sectlon 2 Income and outgoings Court onders 0 0 c
a. Employment | am specify period: yearly, quarterly etc.
E] Gas £
Unemployed Electricity £
A pensioner Council tax £
Self employed as . Water charges . o £
Other regular payments: (give details below) £
Employed asa ..
My employer is
Credit card and other debts: (please list) £

Employer’s address:

Of payments above, I am behind with payments to

£
continue on a separate sheet if necessary — put the case number in the top right hand corner
Give an address to which notices about I declare that the details I have given above are true to the best of
this case should be sent to you my knowledge
Signed (1o be signed by you or by your solicitor)
Position (if signing on behalf of firm or company)
Postcode Dated
N10 (HP/CCA) Forms of ission, defence and laim to pany forms N3 and N4 (Order 3, rule 3(2)(c)) 11.95 Printed by Satellite Press Limited
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Case No

Section 3 Defending the claim: defence

Fill in this part of the form if you wish to defend the
claim or part of the claim.

a.  How much of the plaintiff’s claim do you dispute?

All of it D
Part of it D Give amount £

If you dispute only part of the claim, you must complete
sections 1 and 2 overleaf and part b. below.

b.  What are your reasons for disputing the claim?

continue on a separate sheet if necessary - put the case number in the top right hand corner

Section 4 Making a claim against the
plaintiff: counterclaim

Fill in this part of the form only if you wish to make a
claim against the plaintiff,

If your claim against the plaintiff is more than his claim
against you, you may have to pay a fee. Ask at the court
office whether a fee is payable.

a. What is the nature of the claim you wish to make against the
plaintiff?

b. If your claim is for a specific sum of money, how much are
you claiming?

£

¢. What are your reasons for making the claim?

Section 5 Arbitration under the small claims procedure

How the claim will be dealt with if defended

If the total the plaintiff is claiming is £3,000 or less, it will be dealt with by arbitration (small claims procedure) unless the court
decides the case is too difficult to be dealt with in this informal way. Costs and the grounds for setting aside an arbitration award are
strictly limited. If the claim is not dealt with by arbitration, costs, including the costs of help from a legal representative, may be

allowed.

If the total the plaintiff is claiming is more than £3,000, it can still be dealt with by arbitration if you or the plaintiff ask for it and
the court approves. If your claim is dealt with by arbitration in these circumstances, costs may be allowed.

Please tick this box if you would like the claim dealt with by arbitration []

Give an address to which notices about this case can

be sent to you

Posmode/'—

Signed (to be signed by you or by your solicitor)

Position (i signing on behalf of firm or company)

Dated
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Application for an In the
administration order
County Court
Please read the notes for guidance (form N270) before )
completing this form. Complete all details in black ink. Application Number L2700
]
|Part A: statement of means | 4 Employment
Complete all the boxes that apply. If {ou are not in paid
+  Please complete the following statement of means as fully employment and are not scek‘m% work g a homemaker,
as possible. Continue on a separate sheet if necessary. you should say so in the unemployment section.
Iam employed
1 DPersonal details Das a
Full My employer
i lle address)
name
Full
address

My works number
and/or pay

reterence

Jobs uther than
main job tgiee détails)

mr [T] M D Miss ] M D DLE:.\Sptl’:;?dfor

) . . sty doie fong)
Married E‘ Single D Other Gspecify) [: Do vou have any
reason to believe
Age that vou may
be able to obtain

t'mrln\'mcnl

2 Dependants peopls vic fook atter fusancullus within the next
three months?

Number of children in each age group L am self -
employed as a r

under 11 D 1-15 D 16-17 D 18 & over I:]
Give details of:

Other dependants ryie letul-i {2} contracts and
other work in
hand

3 Bank/Building society accounts and savings

[:' I have a current account

The account is in {1 I
credit by
The account is F ]
overdrawn by
) . by any sums due
D 1 have a savings or deposit account tor work done £

The amount in the £ | D[ receive a pension

account is

5 Property

llivein [:I rented property

D my own property D lodgings

D jointly owned property D other eg with parents

. amount due under a mortgage/
charges against property

N92 Appheaton for an Admimstatnon Order (Order 35, vule 200 (1 95)y Printed by Sarellite Press Limited

I have other savings or investments

e detiails)

23



Document Generated: 2023-05-29
Status: This is the original version (as it was originally made). This
item of legislation is currently only available in its original format.

Statement of means - income and expenditure
¢ Important: [t will help the court if you give all sums for income and expenditure as either monthly or weekly figures. Try not to mix the two.
6.  Income

See page 2 of the notes for guidance N specify weekly/monthly
\i'k'kri'“ ey e t

before completing this section

Sub total brought forward | £

My usual tohe home pay li'—'

My partner contributes to the " (see .I.r:lﬁ?}pne\ﬁ}ylgmﬂt £
expenses listed insechon 7|~ Child i‘cnvﬁt(ﬂ) ¢

Others living in my home give me [ £

Other state benefits tpevnn

My pensionts) | ¢

. £
Other income tyiee detals

L | [ ] -

Sub total [£ | Total [£

7. Regular expenses and arrears

Sec page 3 of the notes for guidance (a) Regular payments (b) Total arrears (c) Regular arrears payments
: e I nter the amount you usually It vou are i arrears with any of the If you are paving off the arrears shown
""f‘?“‘ completing any part ot this spend er must pay tor each iten, tems i the regular payments columin (), i column (b)' show how much you are
section woeekly or monthly fplease complete enter diw total arrears owed in column paying weekly or monthly in column (ch
cach enbry: zerite 0 f ot applicable) () Full details should be given in the o not include these amounts as
st ol creditors regular payments in column (a).

e notes won gundanee)

weekhdmonthly socehly/monthly

Rent | £ L E
Mortgage/home loan | £ £ 3
Second mortgage/secured loan [ £ [ L
Life insurance/endowment | £ C £
House contents insurance |4 L £
Coundil tav/community charge arrears | L [
Maintenance/child support £ L £
Water/sewerage charges [ £ L £
Ground rent/service charge | £ i £
Gas (or other fuel eg coal, oil) [£ L £
Electricity L £
TV rental / licence | £ [N L
Magistrates' Court fine(s) | £ L £
DSS Social Fund Loan/overpaid benetit £ X £
Telephone tme, phone rental, essential colls only) | £ £ £
Child care |£ £ £
Food and household essentials | £ £ £
Clothing |£ L £
Laundry | g r £
Travelling expenses tessentul o ok, ~chools | £ r £
School meals/meals at work | L [ L
Prescriptions/dentists /optician [~ L £
Others g e punduisel
isee wotes tor gurdiice)
‘ C £ |
£ [ £
£ [ £
7a Total expenses 7b_Total arrears

£ perw/ n\/] |}_'
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Part B: list of creditors

see page 4 ot Hie fotes o 2on L

Applicant’s name

Application
Number e ity

state court and case number isee evimple 3 o noles for gurdance’d

Name of creditor, it known, and address to which payvment should
be sent. Give reference /account number. If judgment debt, also

I someone clse is jointly responsable
tor partof this debt give details
(eg guarantor, joint account cte)

Amount outstanding

T

P

Sub total
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Listof creditors - continued It someone else is jointly respunsible Amount outstanding
Name of creditor, 1t known, and address o whach payment should be sent Gnve 1o part of this debt give dutails
reterence faccount number 1 udgment debt, also state court and case number feyg guarantor, juint account etc) £ P

Sub total brought forward

Total

continue on a separate sheet if necessary

If you wish the court to take anything else into account
when making an order, please give details (sec notes for guidnnce).

Part C: offer of payment

You do not have to make an offer of payment as the court

will fix a rate for vou to pay based on the information you
have given on this form. If vou do make an offer, it should
be ome you can atford to pay.

1 otfer to pay by instalments of | £ J per week/month

Please tick if you object to the court making an attachment of carnings
order and give your reasons in the space opposite (s notes for gunlancel.

| Part D: declaration J (to be signed and sworn or affirmed before an officer of the court)

Before you sign this form take it to the court office with a copy of the judgment or order (see notes for guidance)

I ask the court to make an administration order.

I (full name)

of (address)

declare onoath/aftiom that to the best of my knowledge, the names of all creditors, and the debts [ owe them, are truly recorded in the
list of creditors and that the information | have given in my application and the statement of means is true.

Signature

Sworn/affirmed at:
in the County of this day of 19
before me

Officer of the court, appointed by the Judge to take afiidavits pursuant to ».53 of the County Courts Act 1984
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e - el P

Summons in Personam

Admiralty Jurisdiction
(fixed amount)

County Court

1)

Plaintiff's
full name
address |

|
|
‘ |
|
|

The court office s open Trom Tam o +pm M;:udi‘ o Friday

(2) )
Address for Ec;wll(in\c:

sending e
documents
and payments

(if ot ax above)

Ref/Tel no. : el

(3)
Defendant's

full name |
teg Mr, Mrs or Miss |
wherc known) This summons 18 onky vahid it sealed by the court

and address i 11815 ot sealed it should be reported o the court
Cnmpany no. Keep this summons. You may need to refer toit

twhere knawn)

To the defendant

. The plaintiff claims . J— — (see particulars enclosed)
Court fee

Solicitor’s costs

Total amount

Summons issued on

. What you should do
You have 21 days from the date of the postmark to reply to this summons. (A limited company served at its registered office
has 16 days to repiy.) If this summons was delivered by hand, you have 14 days from the date it was delivered to reply.

You should either:

. send the court a defence, counterclaim or admission using the enclosed form
or
. pay the total amount of the claim and costs to the person named at the address for payment (above)

(see also How to Pay notes overleaf)

If you do nothing, judgment may be entered against you and enforcement proceedings may be commenced without
further notice.

Important - you must read the information on the back of this form. It will tell you more about what to do.

N96 Summaons 1n personam (xed amount) (Admiralty junsdicton Order 40) (Order 3, rule 3(2)(b)) (11.95) Printed by Satellite Press Limited
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Please read this page: it will help you deal with the summons

You have 21 days from the date of the postmark to reply to this summons. (A limited company served at its registered office has
16 days to reply.) 1f this summons was delivered by hand, you have 14 days from the date it was delivered to reply.

L]

If you dispute all or part of the claim, return the enclosed form to the court office within the time allowed. State clearly how

much you dispute and your reasons for doing so. If you dispute only part of the claim, you should also fill in the part of the form
for admitting the claim. Pay the amount admitted to the address for payment. If you have paid the amount of the plaintiff's claim
since the summons was issued, fill in the part of the form for defending the claim. Say when you paid the claim. Then pay the
costs to the address for payment unless you dispute having to pay them. Explain your reasons. If you send a defence you may have

to attend court. You will be told when to come to court.

. If you want to make a claim against the plaintiff, (called a counterclaim) complete and return the enclosed form of
counterclaim giving details of your claim. If your claim is for more than the plaintiff's claim you may have o pay a fee - the court
will let you know. Unless the plaintiff admits your counterclaim there will be a hearing. The court will tell you what to do next.

. If you admit all or part of the claim, pay the amount admitted and the costs to the address for payment overleaf (see How to Pay
box). If you need time to pay, complete the enclosed form of admission. You must reply within the time allowed. If your offer of
payment is accepted, the court will enter judgment and send an order telling you how to pay. If your offer is not accepted, the court
will fix a rate of payment based on the details given in your form of admission and the plaintiff's comments.

General information

. Court staff cannot give you advice on points of law, but
you can get help to complete the reply forms and
information about court procedures at any county court
office or Citizens Advice Bureau. The address and
telephone number of your local court is listed under
'Courts' in the phone book. When corresponding with the
court, please address forms or letters to the Chief Clerk.
Always quote the whole of the case number which appears
at the top right corner on the front of this form; the court is
unable to trace your case without it.

If you intend to defend this claim and the court named on
this summons is not your local county court, you may
write to the court named asking for the case to be
transferred to your nearest county court with Admiralty
jurisdiction and explaining your reasons. However, if the
action is transferred and you later lose the case, you may
have to pay more in costs.

In addition to the solicitor's costs for issuing the summons,
a plaintiff's colicitor is entitled to add further costs if the
court enters judgment against you. Any delay in payment
or in returning the enclosed form may add to the costs.

. If judgment is entered against you and is for £5,000 or
more, the plaintiff may be entitled to interest on the full
amount.

N96 Summons in personam (fixed amount)(Admiralty jurisdiction)
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® A eaflet giving further advice about payment
may be obtained from the court.
® [f you need more information you should contact

How to Pay

PAYMENT(S) MUST BE MADE to the
person named at the address for payment
quoting their references and the court case
number.

DO NOT bring or send payments to the
court. THEY WILL NOT BE ACCEPTED.

You should allow at least 4 days for your
payment to reach the plaintiff or his
representative,

Make sure you keep records and can account for
all payments made. Proof may be required if
there is any disagreement. It is not safe to send
cash unless you use registered post.

the plaintiff or his representative.
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(amount not fixed)

(1)
Plaintiff's
full name
address

Summons in Personam
Admiralty Jurisdiction

Case i

yuoic
Number e |
In the

County Court

(2)

Address for
sending
documents

and payments
(if nat as abave)

Ref/Tel no.

The court office is open from 10am 10 4pm Monday to Friday

Telephone:

3)
Defendant's
full name

(eg Mr, Mrs or Miss
where known)

and address
Company no.
(where known)

To the defendant

s summony i only valid if sealed by the court
1101 not sealed 1t should be reporied w the count

Keep this summons. You may need to refer to it

. The plaintiff claims

. What you should do

(see particulars enclosed)

Court fee

Solicitor’s costs

Total amount

Summons issued on

You have 21 days from the date of the postmark to reply to this summons. (A limited company served at its registered office
has 16 days to reply.) If this summons was delivered by hand, you have 14 days from the date it was delivered to reply.

You should

. send the court a defence, counterclaim or admission using the enclosed form

If you do nothing, judgment may be obtained against you without further notice (except in claims involving salvage or towage).

Important - you must read the information on the back of this form. It will tell you more about what to do.

N98 Summons in personam (amount not fixed) (Admiralty jurisdiction Order 40) (Order 3, rule 3(2)(b)) (11.95) Printed by Satellite Press Limited
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Please read this page: it will help you deal with the summons

You have 21 days from the date of the postmark to reply to this summaons. (A limited company served at its registered office has
16 duys to reply.) If this summons was delivered by hand, you have 14 days from the date it was delivered to reply.

. If you dispute all or part of the claim, return the enclosed form of defence to the court office within the time allowed. State
clearly how much you dispute and your reasons for doing so. If you send a defence you may have to attend court. You will be told
when to come o court.

e If you want to make a claim against the plaintiff, (called a counterclaim) complete and return the enclosed form of
counterclaim giving details of your claim. If your claim is for more than the plaintiff's claim you may have to pay a fee - the court
will let you know. Unless the plaintiff admits your counterclaim there will be a hearing. The court will tell you what to do next.

. If you admit all or part of the claim, pay the amount admitted and the costs into court (see Payments into Court box). If you
need time to pay. complete the enclosed form of admission. You must reply within the time allowed. If your offer of payment is
accepted, the court will enter judgment and send an order telling you how to pay. If your offer is not accepted, the court
will fix a rate of payment based on the details given in your form of admission and the plaintiff's comments.

General information Payments into Court
. Court staff cannot give you advice on points of law, but You can pay the court by calling at the court office which is
you can get help to complete the reply forms and oapen 10am to 4pm Monday to Friday
information about court procedures at any county court You may only pay by:
office or Citizens Advice Bureau. The address and . canh
telephone number of your local court is listed under . bunker's o giro draft
'Courts’ in the phone book. When corresponding with the . cheque supported by a cheque card
court, please address forms or letters to the Chief Clerk. . cheque (unsupported cheques may be accepted.

A]ways quote the whole of the case number which appears subject to clearance, if the Chiet Clerk agrees)

at the top right corner on the front of this form; the court is
unable to trace your case without it.

Cheques and drafts must be made payable 1o HM Paymaster General
and crossed.

Please bring this form wih yon.

. If you intend to defend this claim and the court named on By post
this summons is not your local county court, you may You may only puy by:
write to the court named asking for the case to be * postal order
transferred to your nearest county court with Admiralty * hankers or giro dralt
o ., o [] cheque (unsupported chegues may be aceepted,
jurisdiction and explaining your reasons. However, if the subject 10 clearance. it the Chiel Clerk agrees)
action is transferred and you later lose the case, you may The payment must be made out to HM Paymaster General
have to pay more in costs. and crossed.

. In addition to the solicitor's costs for issuing the summons, This method of payment i at your awn risk.
a plaintiff's solicitor is entitled to add further costs if the And you must:
court enters judgment against you. Any delay in payment . pay the postage
or in returning the enclosed form may add to the costs. . enclose this form

. If judgment is entered against you and is for £5,000 or * :::I,T:: ::::;\d:]hr:;;:;r:;::'?":;:;fl the
more, the plaintiff may be entitled to interest on the full The court eannot accept stamps or payments by bank and giro credit
amount, transfers.

i L Note: You should carefully check any future forms from the court to
N98 Summons in personam (amount not fixed)(Admiralty jurisdiction) see if payments should be made directly to the plaintiff
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EXPLANATORY NOTE
(This note is not part of the Rules)

These Rules amend the County Court (Forms) Rules 1982 so as to:

(a) substitute new forms of summons and of defence following the increase in the small claims
limit and to make other miscellaneous amendments to those forms (rule 2);

(b) to substitute a new Form N92 (application for administration order) (rule 2); and

(c) revise an outdated note on the notices of hearing in arbitrations (rule 3).
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