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This draft statutory instrument supersedes the draft of the same title which was laid before
Parliament on 23rd October 2013. It is being issued free of charge to all known recipients of that
draft instrument.

Draft Regulations laid before Parliament under section 201(2) of the Representation of the People
Act 1983, for approval by resolution of each House of Parliament.

DRAFT STATUTORY INSTRUMENTS

2013 No.

REPRESENTATION OF
THE PEOPLE, SCOTLAND

The Representation of the People (Scotland) (Description
of Electoral Registers and Amendment) Regulations 2013

Made - - - -

Coming into force in accordance with regulation 1

The Secretary of State, in exercise of the powers(1) conferred by the provisions set out in Schedule 1
to this instrument makes the following Regulations:

The Secretary of State has consulted the Electoral Commission and the Information Commissioner
and such other persons as he considered appropriate in accordance with section 53(5) of the
Representation of the People Act 1983(2) and section 7(1) and (2)(e) of the Political Parties,
Elections and Referendums Act 2000(3).

In accordance with section 201(2) of the Representation of the People Act 1983(4), a draft of this
instrument has been laid before and approved by resolution of each House of Parliament.

Citation, commencement, interpretation and extent

1.—(1) These Regulations may be cited as the Representation of the People (Scotland)
(Description of Electoral Registers and Amendment) Regulations 2013.

(2) The following provisions come into force on the day after the day on which these Regulations
are made—

(1) Under article 3 of the Lord President of the Council Order 2010 (S.1. 2010/1837) these powers are exercisable concurrently
by the Secretary of State and the Lord President of the Council.

(2) 1983 c.2; section 53(5) was inserted by paragraph 5 of Schedule 2 to the Electoral Registration and Administration Act 2013
(c.6).

(3) 2000 c.41.

(4) Section 201(2) was substituted by paragraph 69 of Schedule 4 to the Representation of the People Act 1985 (¢.50) and amended
by paragraph 6 of Schedule 21 to the Political Parties, Elections and Referendums Act (c.41) and article 5(b) of S.I. 1991/1728.
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(a) regulation 1;
(b) regulation 21; and
(c) regulation 30.

(3) The following provisions come into force on the day on which section 14 of the Electoral
Registration and Administration Act 2013 comes into force for all purposes—

(a) regulation 2 in so far as it relates to entries 2, 3, 5 and 6 in the table at Schedule 2;
(b) regulations 23 to 29;

(c) regulations 31 to 38;

(d) regulation 46; and

(e) regulations 48 to 52 and Schedule 4.

(4) Regulations 43 to 45 come into force on the day on which section 16 of the Electoral
Registration and Administration Act 2013 comes into force for all purposes.

(5) The following provisions come into force on 10th June 2014—
(a) regulation 2 in so far as it relates to entries 1 and 4 in the table at Schedule 2;
(b) regulations 3 to 20;
(c) regulation 22; and
(d) regulations 39 to 42, 47 and Schedule 3.

(6) In the following provisions of these Regulations, unless otherwise stated, any reference to a
numbered regulation or Schedule is a reference to the regulation or Schedule bearing that number
in the Representation of the People (Scotland) Regulations 2001(5).

(7) These Regulations extend to Scotland only.

Revocations

2. The instruments listed in column 1 of Schedule 2 to these Regulations (which have the
references in column 2) are revoked to the extent indicated in column 3 of that Schedule.

Amendments in relation to interpretation

3. Regulation 3 is amended as follows—
(a) after the definition of “data form” insert—

““digital service” means the Individual Electoral Registration Digital Service, which
is the digital service provided by the Lord President of the Council for the purpose
of processing online applications under sections 10ZC and 10ZD of the 1983 Act(6)
and for the purpose of verifying information under regulation 29ZA;”;

(b) after paragraph (3) insert—

“(3A) For the purposes of regulations 26, 26A, 26B, 29, 32ZC, 327D, 327ZE, 327F,
327G and 32ZH a document may be given to a person—

(a) by delivering it to the person;
(b) by leaving it at the person’s address; or
(c) by sending it to the person by post.”.

(5) S.1.2001/497: relevant amending enactments are the Counter-Terrorism Act 2008 (c.28) (Schedules 1 and 9), S.I. 2001/1749,
2002/1872,2003/1892, 2004/1960, 2005/2114, 2006/1836, 2006/834, 2007/925, 2008/305, 2009/725 and 2010/980.
(6) 1983 c.2; section 10ZC was inserted by section 1 of the Electoral Registration and Administration Act 2013 (c.6), and
section 10ZD was inserted by paragraph 1 of Schedule 1 to that Act.
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Amendment in relation to supply of forms

4. Inregulation 4(1)(a), for “section 10A(1)(a) and (3) of the 1983 Act”, substitute “applications
made under sections 10ZC(1)(a) and 10ZD(1)(a) of the 1983 Act”.

Amendment in relation to communication of applications, notices etc.

5.—(1) Regulation 5 is renumbered as paragraph (1) of that regulation.

(2) In that paragraph for “application, notice, representation or objection” substitute “application,
notice or representation”.

(3) After that paragraph insert—

“(2) Paragraph (1) does not apply to notice of a requirement to register given under
regulation 32ZE(1) or notice of a civil penalty given under regulation 32ZF(2).”.

Amendment in relation to electronic signatures and related certificates

6. Inregulation 6(1) for “application, notice, representation or objection” substitute “application,
notice or representation”.

Amendment in relation to power to require information

7. In regulation 23, after paragraph (1) insert—

“(1A) A registration officer may not use the power conferred by paragraph (1) to require
a person who has made an application under section 10ZC or 10ZD of the 1983 Act to
provide information to assist the registration officer in determining, in connection with that
application, whether the applicant is the person named in the application or is entitled to
be registered.”.

Amendment in relation to evidence as to age

8. In regulation 24(2)(a), omit “or a statutory declaration as to the person’s date of birth”.

Amendment in relation to reminders to persons who have an anonymous entry

9. Inregulation 25A(2)(b), for “section 10A(1)(a) of the 1983 Act”, substitute “section 10ZC(1)
(b) of the 1983 Act”.

Amendments in relation to applications for registration

10. For regulation 26, substitute—

“Applications for registration

26.—(1) An application for registration as a parliamentary or local government elector
(or both) under section 10ZC or an application for alteration in respect of address under
section 10ZD of the 1983 Act (“an application”) must be in writing and must state—

(a) the applicant’s full name and any previous name by which the applicant has been
known within 12 months before the date of the application;

(b) except in the case of an application being made in pursuance of a service
declaration or an overseas elector’s declaration, the address in respect of which
the applicant applies to be registered and at which they are resident on the date
of the application;
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any address at which the applicant has ceased to reside within 12 months before
the date of the application and, where that address is not in the United Kingdom,
an indication of whether the person was registered in pursuance of an overseas
elector’s declaration during this period;

an indication of whether the applicant is resident at any other address, including at
any address in respect of which the applicant is currently registered as an elector
and in respect of which the applicant claims to be entitled to remain registered;

the applicant’s date of birth or, if they are not able to provide that information, the
reason why they are not able to do so and a statement as to whether the applicant
is under 18 years old;

the applicant’s national insurance number or, if they are not able to provide that
information, the reason why they are not able to do so;

except in the case of a person applying to be registered in pursuance of an overseas
elector’s declaration, the applicant’s nationality or nationalities or, if they are not
able to provide that information, the reason why they are not able to do so;

an indication of whether the applicant requests that their name and address are
omitted from the edited version of the register;

in the case of an applicant whose application is accompanied by an application
for an anonymous entry, that fact;

a declaration by the applicant that the information provided in the application is
true; and

the date of the application.

(2) In the case of a person applying to be registered as a parliamentary or local
government elector (or both) in pursuance of a service declaration, a declaration of local
connection or an overseas elector’s declaration, an application under paragraph (1) must
include the appropriate declaration.

(3) The Electoral Commission must design a paper application form which requires the
information and declarations in paragraphs (1) and (2) and includes—

(@)

(b)

(©
(d)
(e)
®

(2
(h)

a statement that the information provided in the application will be processed in
accordance with the Data Protection Act 1998(7) and as to what information will
appear on the electoral register;

a statement that persons without lawful immigration status are ineligible to
register to vote, and that registration officers may request checks in relation to an
applicant’s immigration status against Home Office records;

a statement that it is an offence to provide false information to the registration
officer, together with a statement of the maximum penalty for that offence;

space for a bar code, local authority reference number and security code unique
to each form;

space for the email address and telephone number or numbers of the applicant
and an explanation that provision of this information is not mandatory;

space for the registration officer to include local authority information and details
of how the registration officer may be contacted;

an indication of whether the applicant wishes to be able to cast an absent vote;

an explanation of what the edited register is, using the short version of the form
of words prescribed by regulation 47 of and Schedule 3 to the Representation

()]

1998 ¢.29.
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of the People (Scotland) (Description of Electoral Registers and Amendment)
Regulations 2013; and

(1) the web site address of the digital service.

(4) The paper application form for persons applying to be registered in pursuance of a
service declaration must—

(a) instead of the information required in paragraph (1)(b), request the applicant’s
correspondence address or British Forces Post Office Number;

(b) in the case of an application in pursuance of a service declaration on the grounds
that the applicant is a member of the forces (within the meaning of section 59(1)
of the 1983 Act) or the spouse or civil partner of a member of the forces (within
the meaning of section 59(1) of the 1983 Act), also include a statement that the
applicant must renew their application for registration every 5 years but may
cancel it at any time.

(5) The paper application form for persons applying to be registered in pursuance of
an overseas elector’s declaration must, instead of the information required in paragraph (1)
(b), request—

(a) the last address at which the applicant was registered as an elector; and
(b) the address at which the applicant can be contacted.

(6) The Electoral Commission must obtain the approval of the Lord President of the
Council to the design of the application forms under paragraphs (3), (4) and (5) and must
then make the forms available to registration officers.

(7) Where a registration officer gives a paper application form to a person resident in
Scotland, it must be accompanied by a pre-addressed reply envelope, return postage of
which must be prepaid.

(8) A registration officer may authorise the applicant to provide the information required
by paragraph (1) to the registration officer by telephone or in person and, where the officer
does so, the registration officer must—

(a) provide the applicant with an explanation of what the edited register is, using the
short version of the forms of words prescribed by regulation 47 of and Schedule 3
to the Representation of the People (Scotland) (Description of Electoral Registers
and Amendment) Regulations 2013; and

(b) transfer the information provided by the applicant into an application in writing.

(9) An application under paragraph (1) may be made through the digital service and,
where it is, the Lord President of the Council must request the applicant’s email address
and telephone number or numbers and provide an explanation of the purpose for which this
information will be used.

(10) A registration officer may, but need not, accept an application in pursuance of an
overseas elector’s declaration through the digital service.

(11) The Lord President of the Council must send to the registration officer any
application he receives together with—

(a) the applicant’s email address and telephone numbers (if provided); and

(b) areference number unique to that application.”.

11. After regulation 26 insert—
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“Application for alteration of register in respect of name under section 10ZD

26A.—(1) An application for alteration in respect of name under section 10ZD of the
1983 Act must be in writing and must state—

(a) the applicant’s full name;

(b) the full name in respect of which the applicant is currently registered;
(c) the date of the change of name;

(d) the address in respect of which the applicant is registered;

(e) a declaration by the applicant that the information provided in the application is
true;

(f) the date of the application.

(2) The Electoral Commission must design a form for applications for alteration in
respect of name under section 10ZD of the 1983 Act, which requires the information in
paragraph (1) and includes—

(a) a statement that the information provided in the application will be processed in
accordance with the Data Protection Act 1998(8) and as to what information will
appear on the electoral register;

(b) space for a bar code, local authority reference number and security code unique
to each form; and

(c) space for the registration officer to include local authority information and details
of how the registration officer may be contacted.

(3) The Electoral Commission must obtain the approval of the Lord President of the
Council to the design of the application form under paragraph (2) and must then make the
form available to registration officers.

(4) A person making an application for alteration in respect of name under paragraph (1)
must give to the registration officer as part of their application a copy of one of the following
documents as evidence of the applicant’s change of name—

(a) marriage or civil partnership certificate;

(b) overseas marriage or civil partnership certificate if it has been deposited in the
General Register Office for England & Wales, the General Register Office for
Scotland or the General Register Office for Northern Ireland; or

(c) deed poll or amended birth certificate.

(5) Where a person is unable to provide one of the documents in paragraph (4), they
must provide their date of birth or national insurance number as part of their application or,
if they are not able to provide their date of birth or national insurance number, the reason
why they are not able to do so.

(6) Where the registration officer considers it appropriate, the officer may require that
the applicant provide the original of the copy document provided under paragraph (4) after
the application has been made.

Power to request additional evidence where certain information is unavailable or
where the registration officer considers it necessary

26B.—(1) This regulation applies where a registration officer considers additional
evidence is necessary to verify the identity of a person or determine their entitlement
to register in respect of their application under section 10ZC or 10ZD of the 1983 Act,

®
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including where that is necessary because the person is not able to state the information
required by any of sub-paragraphs (e), (f) or (g) of regulation 26(1).

(2) The registration officer may require that the applicant give them a copy, or where
the registration officer considers it appropriate, the original, of one of the following
documents—

(a) the applicant’s passport;
(b) the applicant’s identity card issued in the European Economic Area;

(c) the applicant’s biometric immigration document issued in the United Kingdom in
accordance with regulations made under section 5 of the Borders Act 2007(9);

(d) the applicant’s electoral identity card issued in Northern Ireland; or

(e) the applicant’s photocard driving licence granted in the United Kingdom or
driving licence granted by a Crown Dependency, which bears a photograph of
the applicant.

(3) Where an applicant is not able to give one of the documents in paragraph (2), the
registration officer may require that the applicant give them a copy, or where the registration
officer considers it appropriate, the original, of—

(a) one of the following documents, which, except in relation to paragraph (vii), must
have been issued in the United Kingdom or Crown Dependencies—

(i) the applicant’s birth certificate;
(i1) the applicant’s marriage or civil partnership certificate;
(iii) the applicant’s adoption certificate;
(iv) the applicant’s firearms certificate granted under the Firearms Act 1968(10);

(v) the record of a decision on bail made in respect of the applicant in
accordance with section 5(1) of the Bail Act 1976(11);

(vi) the applicant’s driving licence, which is not in the form of a photocard; or

(vii) the applicant’s driving licence granted other than in the United Kingdom or
Crown Dependencies, which bears a photograph of the applicant and which
must be valid for at least 12 months from the date the applicant entered the
United Kingdom; and

(b) two other documents, each of which may be either from sub-paragraph (a) or from
paragraph (4).

(4) Where the applicant is not able to give documents in accordance with paragraph (3),
the registration officer may require that the applicant give them a copy, or where the
registration officer considers it appropriate, the original, of four documents, each of which
may be any of the following kinds of evidence and which must bear the applicant’s full
name—

(a) a financial statement, including but not limited to—
(1) a mortgage statement;

(i1) a bank or building society statement or a letter from a bank or building
society confirming that the applicant has opened an account with that bank
or building society;

(iii) a credit card statement;

(9) 2007 c.30.
(10) 1968 c.27.
(11) 1976 c.63.
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(iv) a pension statement;
(b) a council tax demand letter or statement;
(c) autility bill;
(d) a Form P45 or Form P60 issued to the applicant by their employer or former
employer;

(e) a statement of benefits or entitlement to benefits, such as a statement of child
benefit, within the meaning of section 141 of the Social Security Contributions
and Benefits Act 1992(12), or a letter confirming that the applicant is entitled to
housing benefit, within the meaning of section 130 of that Act.

(5) Ifan applicant is unable to give the documentary evidence required under paragraphs
(2) to (4), the registration officer may require that the applicant give an attestation as set
out in paragraph (6).

(6) An attestation must—
(a) confirm that the applicant is the person named in the application;

(b) state that the person signing the attestation is aware of the penalty for providing
false information to a registration officer;

(c) be in writing and signed by a person—
(1) whom the registration officer is satisfied is of good standing in the
community;
(i1) who is registered as an elector in the same local authority area as the
applicant;
(ii1) who is not the spouse, civil partner, parent, grandparent, brother, sister, child
or grandchild of the applicant; and

(iv) who has not already signed attestations under this regulation for two
applicants since the last revised version of the register was published under
section 13(1)(13) of the 1983 Act;

(d) state the full name, date of birth, address, electoral number and occupation of the
person signing the attestation; and

(e) state the date on which it is made.

(7) Paragraphs (2) to (6) do not apply where the application is made pursuant to the
following declarations—

(a) aservice declaration on the grounds that the applicant is a Crown servant (within
the meaning of regulation 14) or the spouse or civil partner of a Crown servant
(within the meaning of regulation 14);

(b) a service declaration on the grounds that the applicant is a member of the forces
(within the meaning of section 59(1) of the 1983 Act);

(c) aservice declaration on the grounds that the applicant is the spouse or civil partner
of'amember of the forces (within the meaning of section 59(1) of the 1983 Act); or

(d) an overseas elector’s declaration.

(8) In the case of an application in pursuance of a declaration within paragraph (7)(a)
or (c), the registration officer may require that the applicant give them a copy, or where the
registration officer considers it appropriate, the original, of one of the following documents,
which has been certified by a Crown servant (within the meaning of regulation 14) or British

(12) 1992 c4.
(13) 1983 c.2; section 13(1) was substituted by section 5(1) of the Northern Ireland (Miscellaneous Provisions) Act 2006 ¢.33.
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Council employee or an officer of the forces (within the meaning of section 59(1) of the
1983 Act) who is not the applicant’s spouse or civil partner—

(a) the applicant’s passport; or
(b) the applicant’s identity card issued in the European Economic Area.

(9) In the case of an application in pursuance of a declaration within paragraph (7)(b),
the registration officer may require that the applicant give an attestation which must—

(a) confirm that the applicant is the person named in the application;

(b) be in writing and signed by an officer of the forces (within the meaning of
section 59(1) of the 1983 Act) who is not the spouse, civil partner, parent,
grandparent, brother, sister, child or grandchild of the applicant;

(c) state the full name, address and rank of the person signing the attestation and the
service (whether naval, military or air forces) in which they serve; and

(d) state the date on which it is made.

(10) In the case of an application in pursuance of a declaration within paragraph (7)(d),
the registration officer may require that the applicant give an attestation which must—

(a) confirm that the applicant is the person named in the application;

(b) be in writing and signed by a registered elector who is a British citizen living
overseas and who is not the spouse, civil partner, parent, grandparent, brother,
sister, child or grandchild of the applicant;

(c) state the full name, address and occupation of the person signing the attestation;

(d) state the attestor’s British passport number together with its date and place of
issue; and

(e) state the date on which it is made.

(11) Where a registration officer considers that additional evidence is necessary
in order to determine whether the applicant is a qualifying Commonwealth citizen,
the registration officer may require that the applicant provide evidence relating to
the applicant’s immigration status, including, if applicable, the applicant’s biometric
immigration document issued in the United Kingdom.

(12) In this regulation—

(a) “Crown Dependency” means the Bailiwick of Jersey, the Bailiwick of Guernsey
or the Isle of Man;

(b) “qualifying Commonwealth citizen” has the same meaning as in section 4 of the
1983 Act.”.

Amendment in relation to objections to registration

12. In regulation 27(3), for “representations made against an application for registration under
section 13A(1)(a) of the 1983 Act”, substitute “representations made against an application for
registration under section 13A(1)(za) of the 1983 Act”.

Amendment in relation to inspection of applications and objections

13. In regulation 28(1)—

(a) for “An application for registration” substitute “An entry on the list of applications for
registration kept under regulation 29(2)(a)”’; and

(b) after “the application” insert “to which the entry relates”.
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Amendments in relation to determination of applications and objections

14.—(1) Before regulation 29 insert—

“Verification of information provided in an application

297Z.A.—(1) On receipt of an application under section 10ZC or 10ZD of the 1983 Act
made on a paper application form, a registration officer must disclose the name or names,
date of birth and national insurance number given under regulation 26(1)(a), (e) and (f) or
under regulation 26A(1)(a), 26A(1)(b) and 26A(5) to the Lord President of the Council in such
a format and through such a conduit system as the Lord President may have notified to the
registration officer in writing.

(2) Following receipt of the information from the registration officer or (in the case of
an application made through the digital service) from the applicant, the Lord President of the
Council may disclose the information to the Secretary of State.

(3) Where information has been disclosed to the Secretary of State under paragraph (2),
the Secretary of State may compare it against—

(a) the name, date of birth and national insurance number of individuals appearing in
the following types of databases kept by the Secretary of State—

(i) databases kept for the purposes of functions relating to social security
(including such information kept on behalf of the Department for Social
Development); and

(i1) databases relating to working tax credit, child tax credit and child benefit
(being information kept on behalf of Her Majesty’s Revenue and Customs);
and

(b) any other information contained in those databases which relates to the information
disclosed under paragraph (2).

(4) The Secretary of State may disclose the results of the comparison to the Lord President
of the Council.

(5) On receipt of such results, the Lord President of the Council may disclose them to the
registration officer in whose register the applicant has applied to be registered.

(6) Where the Lord President of the Council does so, the registration officer must take the
results into account in determining the application.

(7) In this regulation—

(a) “conduit system” has the same meaning as in paragraph 1 of Schedule 2 to the
Telecommunications Act 1984(14);

(b) “the Secretary of State” means the Secretary of State for the Department for Work
and Pensions.

Processing of information provided in connection with an application under
section 10ZC or 10ZD

297B.—(1) If a person provides an original document under regulation 26A(4), 26B(2)
to (4) or 26B(8), the registration officer must make a copy of that document and return the
original document to the person who provided it.

(2) In respect of any application under section 10ZC or 10ZD of the 1983 Act, the
registration officer must retain until the application has been determined—

(14) 1984 c.12; paragraph 1 has been amended but no amendments are relevant to these Regulations.
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(a) the application form or, in the case of an application made through the digital service,
the information contained in the application;

(b) any other information or documents provided to the registration officer in connection
with the application or, in the case of original documents which are returned under
paragraph (1), a copy of such documents.

(3) Subject to paragraph (4), the registration officer may retain the application form,
information and documents in paragraph (2) after the application has been determined but, if
they do so, must delete the applicant’s national insurance number from the application form,
information and documents in paragraph (2) by no later than the date which is 13 months from
the date on which the registration officer determined the application under section 10ZC or
10ZD.

(4) The requirement to delete the national insurance number in paragraph (3) does not apply
where the application, information and documents in paragraph (2) are required for the purpose
of any civil or criminal proceedings.

(5) Information disclosed under regulation 29ZA may not be disclosed to any other person,
except—
(a) for the purpose of determining the application in connection with which the
information was disclosed; or
(b) for the purpose of any civil or criminal proceedings.

(6) A person who discloses information in breach of paragraph (5) is guilty of an offence
and liable—

(a) on conviction on indictment, to imprisonment for a term not exceeding two years,
or to a fine, or to both;

(b) on summary conviction, to imprisonment for a term not exceeding 12 months, or to
a fine not exceeding the statutory maximum, or to both.

(7) Any person who discloses information under regulation 29ZA must process it in
accordance with any requirements as to the processing of information that may have been
imposed by the Lord President of the Council in writing, including requirements as to the
transfer, storage, destruction and security of that information.

(8) Any requirements, in accordance with which a person must process information, must
be imposed by the Lord President before a registration officer is required to disclose that
information under regulation 29ZA(1).

(9) “Copy” in this regulation includes an electronic copy.”.
(2) A person—

(a) who will attain voting age within the period beginning with 1st December 2014 and ending
with 30th November 2015; and

(b) who is specified in a form completed in respect of an address in connection with the annual
canvass for 2013 referred to in the Electoral Registration (Postponement of 2013 Annual
Canvass) Order 2013(15) as a person who is entitled (apart from any requirement as to
age) to be registered in a register; but

(c) who was not registered in any of the registers published following that canvass because
the form was received before 1st December 2013,

is to be treated as having made an application under section 10ZC of the 1983 Act.

(3) Inthe application of regulation 29ZA to a person who fulfils the conditions in paragraph (2)—

(15) S.I.2013/794.
11
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(a) in paragraph (3)(a), for “national insurance number” substitute “address including
postcode”;

(b) in paragraph (5), for “has applied” substitute “is entitled (apart from any requirement as
to age)”;

(c) inparagraph (6), for “the application” substitute “whether the person is entitled (apart from
any requirement as to age) to be registered”.

Amendment in relation to procedure for determining applications for registration and
objections without a hearing

15. In regulation 29—

(a) in paragraph (1) for “an application for registration under section 10A(1) or 13A(1)(a) of
the 1983 Act and an objection under section 10A(3) of that Act” substitute “an application
under section 10ZC(1)(a) or 10ZD(1)(a) of the 1983 Act or considering an objection under
section 10ZC(2), 10ZD(2) or 10ZE(5)(a) of that Act”;

(b) in paragraph (2A) after “name” insert “and nationality”;
(c) after paragraph (2A) insert—

“(2AA) The registration officer must acknowledge receipt of an application to register
other than an application made in response to an invitation to register under section 9E(1)
of the 1983 Act by notification in writing to the address in respect of which the applicant
applies to be registered, on receipt of that application.

(2AB) An acknowledgement under paragraph (2AA) must contain a direction
requesting that any person who receives the acknowledgement inform the registration
officer if the addressee is not resident at that address.

(2AC) The registration officer must give confirmation that an application made in
response to an invitation to register under section 9E(1) of the 1983 Act has been
successful, by notification in writing, before either—

(a) publication of the revised register to which the applicant will be added under
section 13(1) of that Act; or

(b) issue of a notice of alteration under section 13A(2) of that Act specifying that
the applicant’s name will be added to the register,

whichever is appropriate.

(2AD) In the case of an application to register in pursuance of a service declaration,
or an overseas elector’s declaration, the address to which notification in writing must be
given in accordance with paragraph (2AA) or (2AC) is the address the applicant has given
under regulation 26(4)(a) or 26(5)(b), as appropriate.

(2AE) The Electoral Commission must—
(a) design the forms of notification to be used under paragraphs (2AA) and (2AC);
(b) obtain the approval of the Lord President of the Council to the forms; and

(c) then make them available to registration officers.”.

Amendment in relation to other determinations by registration officer of entitlement to
registration

16. In regulation 31B, for paragraph (2) substitute—
“(2) The functions specified in this paragraph are—

12
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(a) determining, under the following provisions, whether a person was entitled to be
registered—

(1) sections 7(3)(aa), 7A(3)(aa), 7C(2)(aa), 10ZE(1)(a) and 15(2)(aa) of the
1983 Act; and

(i) section 2(2)(aa) of the 1985 Act;

(b) determining, under the following provisions, whether a person was registered or
their entry has been altered as a result of an application made by another person—

(1) sections 7(3)(ab), 7A(3)(ab), 7C(2)(ab), 10ZE(1)(c) and 15(2)(ab) of the
1983 Act; and

(i) section 2(2)(ab) of the 1985 Act;

(c) determining under section 10ZE(1)(b) of the 1983 Act whether a person has
ceased to be resident at the address or has otherwise ceased to satisfy the
conditions for registration set out in section 4 of the 1983 Act.”.

Amendment in relation to summary procedure for determining person has ceased to satisfy
conditions for registration

17. For regulation 31C substitute—

“Summary procedure for determining in specified circumstances person has ceased
to satisfy conditions for registration

31C.—(1) In any of the circumstances specified in paragraph (2) the registration officer
may make a determination under section 10ZE of the 1983 Act in respect of an elector
without following the procedure set out in regulations 31D to 31F.

(2) The circumstances specified in this paragraph are where either—

(a) the registration officer has received information either through the digital service
or from another registration officer that—

(i) the elector has made an application under section 10ZC or 10ZD of the 1983
Act in respect of an address which is different from the one in respect of
which they are registered;

(i1) in that application the elector has in accordance with regulation 26(1)(c)
identified the address in respect of which they are registered as being an
address at which they have ceased to reside; and

the relevant registration officer has determined that the person should be entered on the
register maintained by that officer; or

(b) the registration officer—
(1) has information from at least two sources that support such a determination;
(i1) has been provided with a death certificate in respect of the elector; or

(iii) has been notified by the registrar of births and deaths that the elector has
died.

(3) In this regulation “elector” means a person who is duly entered in a register in respect
of an address.”.

Amendment in relation to procedure for reviewing entitlement to registration

18.—(1) Regulation 31D is amended as follows.

(2) In paragraph (1) for “may” substitute “must”.
13
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(3) In paragraph (4)(a) for “is not entitled to be registered” substitute “is or was not entitled to
be registered, or has an entry in the register which results from or was altered as the result of an
application made by another person,”.

(4) In paragraph (5)—

(a) after “notentitled to be registered” insert , that the subject of the review was registered and
their entry has been altered as the result of an application made by another person,”; and

(b) after “as the case may be,” insert “that the subject of the review”.

(5) In paragraph (7) for “is entitled to be registered” substitute “is or was entitled to be registered,
or that the person’s entry in the register does not result from or has not been altered as the result of
an application made by another person,”.

(6) In paragraph (8)—

(a) after “was not entitled to be registered” insert “, that the subject of the review was
registered and their entry has been altered as the result of an application made by another
person,”; and

(b) after “as the case may be,” insert “that the subject of the review”.

Amendments in relation to hearing of reviews

19. In regulation 31F(6)—

(a) after “notentitled to be registered” insert , that the subject of the review was registered and
their entry has been altered as the result of an application made by another person,”; and

(b) after “as the case may be,” insert “that the subject of the review”.

20. After regulation 31F insert—

“Determinations of entitlement to remain registered during the annual canvass

31FA. If a registration officer is required by section 10ZE(5)(b) of the 1983 Act to
consider making a determination under section 10ZE(1) of that Act as a result of information
received in response to the canvass conducted under section 9D of that Act, the registration
officer must so far as reasonably practicable take any relevant steps under regulations 31D
to 31F so as to enable the relevant determination to be made before the registration officer
publishes a revised version of the register under section 13(1)(a) of the 1983 Act.”.

Amendments in relation to anonymous registration
21.—(1) Inregulation 311(3)—
(a) for sub-paragraph (e) substitute—

“(e) a non-harassment order, interdict or interim interdict made under section 8 or
8A of the Protection from Harassment Act 1997(16);”;

(b) at the end of sub-paragraph (k), insert—

“ a matrimonial interdict within the meaning of section 14 of the Matrimonial
Homes (Family Protection) (Scotland) Act 1981(17);

(16) 1997 c.40; section 8 was amended by section 1(1) of the Domestic Abuse (Scotland) Act 2011 asp 13 and section 16 of,
and Schedule 2 to, the Damages (Scotland) Act 2011 asp 7. Section 8A was inserted by section 1(2) of the Domestic Abuse
(Scotland) Act 2011.

(17) 1981 c¢.59; section 14 was amended by section 10 of, and Schedule 3 to, the Family Law (Scotland) Act 2006 asp 2 and by
article 6 of the Family Law (Scotland) Act 2006 (Consequential Modifications) Order 2006 (S.S.I. 2006/384).
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(m) adomestic interdict within the meaning of section 18 A of the Matrimonial Homes
(Family Protection) (Scotland) Act 1981(18);

(n) arelevant interdict within the meaning of section 113 of the Civil Partnership Act
2004(19);

(o) an interdict that has been determined to be a domestic abuse interdict within the
meaning of section 3 of the Domestic Abuse (Scotland) Act 2011(20);

(p) any interdict with an attached power of arrest made under section 1 of the
Protection from Abuse (Scotland) Act 2001(21);

(q) a forced marriage protection order or interim forced marriage protection order
made under any of the following provisions—

(i) Part 4A of the Family Law Act 1996(22);

(i) section 2 of, and paragraph 1 of Schedule 1 to, the Forced Marriage (Civil
Protection) Act 2007(23);

(ii1) section 1 of the Forced Marriage etc. (Protection and Jurisdiction)
(Scotland) Act 2011(24); and

(iv) section 5 of the Forced Marriage etc. (Protection and Jurisdiction)
(Scotland) Act 2011.”.

(2) In regulation 31J(4)(b) for “any police force in Scotland” substitute “the Police Service of
Scotland”.

Amendments in relation to the annual canvass, invitations to apply for registration,
requiring a person to make an application for registration and civil penalties

22. After regulation 32, insert—

“Annual canvass

32ZA.—(1) The annual canvass required by section 9D(1) of the 1983 Act must be
conducted in accordance with the following paragraphs.

(2) The Electoral Commission must—
(a) design a canvass form;
(b) obtain the approval of the Lord President of the Council to the form; and
(c) then make the form available to registration officers.

(3) The canvass form in paragraph (2) must—

(a) require the full name and nationality of each person aged 16 and over who is
eligible to register and is residing at the address to which the form is given;

(b) require an indication as to whether—
(i) there is no one residing at the address;

(i) the address is solely of business premises;

(18) Section 18A was inserted by section 31(3) of the Family Law (Scotland) Act 2006.

(19) 2004 c.33; section 113 was amended by sections 33 and 45(2) of, and paragraph 8 of Schedule 1 and Schedule 3 to, the
Family Law (Scotland) Act 2006 and by article 10 of the Family Law (Scotland) Act 2006 (Consequential Modifications)
Order 2006 (S.S.1. 2006/384).

(20) 2011 asp 13.

(21) 2001 asp 14; section 1 was amended by sections 32 and 45(2) of, and Schedule 3 to, the Family Law (Scotland) Act 2006 asp 2.

(22) 1996 c.27; Part 4A was inserted by section 1 of the Forced Marriage (Civil Protection) Act 2007 ¢.20.

(23) 2007 c.20.

(24) 2011 asp 15.
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(h)
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@

(k)

M
(m)

(iii) none of the people residing at the address is entitled to be registered by
reason of their nationality, together with a statement of their nationalities;

(iv) none of the people residing at the address is entitled to be registered for any
reason other than their nationality and a statement of why they are not so
entitled;

include space for a bar code, local authority reference number and security code
unique to each form;

include a statement that the occupier or (if there is no occupier or it is not
reasonably practicable for the occupier to provide the required information) the
person in charge of the premises, must provide the required information to the
registration officer for the area which includes the address to which the form was
delivered, and the manner in which the recipient may do so;

include an explanation of the requirements for entitlement to register to vote and
state that this form is not an application to register;

include a statement that the information provided in the application will be
processed in accordance with the Data Protection Act 1998 and as to what
information will appear on the electoral register;

include a statement that failure to provide the information required by the canvass
form to the registration officer may be an offence and a statement of the maximum
penalty for that offence;

include a statement that it is an offence to provide false information to the
registration officer, and a statement of the maximum penalty for that offence;

include a signed declaration that the information provided is true, to be made by a
named person at the address to which the form is given and includes an indication,
if the person who is signing the declaration is not resident at the address, of the
capacity in which they are signing;

include space for the email address and telephone number or numbers of each
person residing at the address who is entitled to register to vote and an explanation
that provision of this information is not mandatory;

include space for the registration officer to provide local authority information
and details of how the registration officer may be contacted,;

include the web site address of the digital service; and

require the date of completion of the form.

(4) Each registration officer must send a canvass form in the form designed by the
Electoral Commission to each residential address in the area for which the officer acts and
the canvass form must be accompanied by a pre-addressed reply envelope, the postage of
which has been prepaid.

(5) Before sending a canvass form under paragraph (4), the registration officer must, if
practicable, print on the form any information required by the canvass form which the officer
already holds in respect of each person who is registered at the address to which the canvass
form is provided, with the exception of persons registered as mentioned in section 9D(6)
of the 1983 Act.

(6) Where the registration officer has printed on the canvass form information in
accordance with paragraph (5) the registration officer must include on the canvass form—

(@)

an explanation of what the edited register is, using the short version of the
form of words, which is prescribed in regulation 47 of, and Schedule 3 to, the
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Representation of the People (Scotland) (Description of Electoral Registers and
Amendment) Regulations 2013;

(b) an indication of whether the name and address of each person, who is currently
registered as an elector in respect of that address, are omitted from the edited
register; and

(c) an indication that the person should contact their registration officer if they wish
to request that their name and address be included in or omitted from the edited
register, as the case may be, and an explanation that return of the canvass form
will not constitute a request for the purpose of regulation 93A.

Steps to be taken by a registration officer where no information in response to an
annual canvass form is received in respect of a particular address

327B.—(1) Ifaregistration officer has sent an annual canvass form to an address but has
not received information in response to the annual canvass form in respect of that address
within a reasonable time of sending the form, the officer must send a second canvass form
to that address.

(2) If no information in response is received in respect of a second form sent under
paragraph (1) within a reasonable time of sending the second form, the registration officer
must send a third canvass form to that address.

(3) A registration officer may visit the address at any stage in order to obtain the
information required by the canvass form and must make or have made one visit if no
information has been received in response to a third canvass form sent under paragraph (2).

(4) The second and third canvass forms, if required, must be in the same form as the
first canvass form.

(5) The registration officer must take the steps required by paragraphs (1) to (3) before
publishing a revised register under section 13(1)(a) of the 1983 Act.

(6) This regulation does not apply where a registration officer, having inspected records
under regulation 35, concludes that there is no-one residing at the address or that the address
is solely of business premises.

Invitations to apply for registration

32ZC.—(1) The Electoral Commission must—
(a) design an invitation to apply for registration;
(b) obtain the approval of the Lord President of the Council to the invitation; and
(c) then make the invitation available to registration officers.
(2) The invitation in paragraph (1) must include—
(a) the full name and address of the person to be invited;
(b) an explanation of how to make an application for registration; and

(c) astatement as to the circumstances in which a civil penalty may be imposed under
section 9E of the 1983 Act, and the amount of the civil penalty.

(3) Where a registration officer is required by section 9E(1) of the 1983 Act to give a
person an invitation to apply for registration—

(a) the registration officer must give the invitation as soon as reasonably practicable
and in any event within 28 days of the conditions in section 9E(1) being satisfied;
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(b) the invitation must be in the form designed by the Electoral Commission under
paragraph (1);

(c) the invitation must be accompanied by an application form in the form designed
by the Electoral Commission under regulation 26(3), on which the registration
officer has, if practicable, printed the full name and address of the person to be
invited; and

(d) the invitation, the application form and a pre-addressed reply envelope, return
postage of which has been prepaid, must be given in an envelope on which is
printed—

(i) a direction requesting that the envelope is not redirected if it is incorrectly
addressed; and

(i1) a direction requesting that any other person who receives the envelope who
is resident at the address to which the invitation is addressed inform the
registration officer if the addressee is not resident at that address and the
registration officer’s contact details in order that they may do so.

Steps to be taken by a registration officer to encourage a person to make an
application for registration in response to an invitation to do so

327ZD.—(1) If a registration officer has given a person an invitation to apply for
registration under section 9E(1) of the 1983 Act and the person has not made an application
to register within a reasonable time of receipt of the invitation, the registration officer must
give the person a second invitation.

(2) If no application is received in respect of the second invitation within a reasonable
time of receipt of the second invitation, the registration officer must give the person a third
invitation.

(3) The registration officer may visit the address at which the first invitation was given
in order to encourage the person to make an application for registration at any time and
must make or have made one visit if no application has been received in response to the
third invitation.

(4) The second and third invitations to apply for registration, if required, must be in the
same form as the first invitation to apply for registration.

(5) Paragraphs (1) to (3) do not apply if the registration officer is satisfied that—

(a) the person is not entitled to be registered at the address at which the invitation or
invitations to register was or were given; or

(b) the person is registered at a different address.

Requiring a person to make an application for registration

32ZE.—(1) Where a registration officer requires a person to make an application for
registration by a specified date under section 9E(4) of the 1983 Act, the registration officer
must give the person notice in writing of the requirement.

(2) A registration officer may not require a person to apply for registration unless—
(a) the registration officer has taken the last of the steps required by regulation 32ZD;
(b) the registration officer has established that the person—

(1) has received an invitation to apply for registration;

(i1) has been informed how to make an application for registration; and
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(iii) has been informed that the registration officer may impose a civil penalty if
the person is required to make an application but does not do so; and

(c) the registration officer has established that the person is resident at the address at
which the invitations to apply for registration were given.

(3) A notice under paragraph (1) must state—
(a) the date by which the person must make an application for registration;

(b) that, ifthe person does not make an application by that date, the registration officer
may impose a civil penalty on that person;

(c) the amount of any such civil penalty and the rate of interest payable if the penalty
is not paid on time;

(d) that, if the person is not entitled to be registered, they must, before the date in
sub-paragraph (a), inform the registration officer of that fact and explain why
they are not so entitled, and the person is not required to make an application for
registration;

(e) that, if the person is registered at another address, they must, before the date in
sub-paragraph (a), inform the registration officer of that fact and provide that
address, and the person is not required to make an application for registration;

(f) that the person may make other representations before the date in sub-
paragraph (a) as to why they should not be required to make an application to
register by the specified date, or why a civil penalty should not be imposed if they
do not do so.

(4) The registration officer must give with the notice an application form in the form
designed by the Electoral Commission under regulation 26(3) on which the registration
officer has, if practicable, printed the full name and address of the person.

(5) A registration officer must cancel a requirement to make an application for
registration, and give the person concerned notice in writing of the cancellation, if—

(a) the registration officer is satisfied that the person is not entitled to be registered
at the address at which the invitations to register were given; or

(b) the registration officer is satisfied that the person is registered at a different
address; or

(c) any of the requirements in paragraph (2) has not been met.

(6) A registration officer may cancel a requirement to make an application for
registration if the registration officer considers it appropriate to do so and must give the
person concerned notice in writing of the cancellation.

Notice of Civil Penalty

32ZF.—(1) The amount of the civil penalty, which a registration officer may impose
under section 9E(7) of the 1983 Act, is £80.

(2) Where the registration officer imposes a civil penalty under that section, the
registration officer must give the person notice in writing that the penalty has been imposed
and specify the reasons for imposing it.

(3) The notice in paragraph (2) must state that the person must—
(a) within 28 days of the date of the notice, make an application to register;

(b) within 28 days of the date of the notice, pay the full amount of the civil penalty; or
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(c) within 14 days of the date of the notice, request a review of the decision to impose
the civil penalty.

(4) The notice in paragraph (2) must also state—
(a) the amount due;
(b) how to make payment;
(c) the rate of interest payable if the penalty is not paid on time; and

(d) that making an application to register within 28 days will prevent the person being
liable to pay the civil penalty.

Payment, enforcement and cancellation of civil penalty

327Z.G.—(1) Subject to paragraph (2), a person on whom a civil penalty is imposed under
section 9E(7) of the 1983 Act must pay the amount of the penalty to the registration officer
who imposed it within 28 days of the date of the notice given under regulation 32ZF(2).

(2) If a person on whom a civil penalty is imposed requests a review under
regulation 32ZH(1) or brings an appeal under regulation 32ZI(1), the 28 day period in
paragraph (1) ceases to run whilst that review or appeal is being considered, and in the
calculation of that period—

(a) the day on which the review is requested or the appeal brought shall be excluded;
and

(b) the day on which the review or appeal is concluded shall be included.

(3) Ifthe person does not pay the civil penalty as required by paragraph (1) or (2), interest
at 8% per annum will be charged from the date payment becomes overdue to the date of
payment.

(4) A civil penalty not paid in accordance with paragraph (1) or (2) and any interest on
the civil penalty is recoverable as a civil debt.

(5) A registration officer must cancel a civil penalty, and give the person concerned
notice in writing of the cancellation, if—

(a) the person makes an application for registration at any time before the time for
payment of the civil penalty in paragraph (1) or (2) has elapsed;

(b) the registration officer is satisfied that—

(i) the person is not entitled to be registered at the address at which the
invitations to register were given; or

(i1) the person is registered at a different address; or
(c) any of the requirements in regulation 32ZE(2) has not been met.

(6) A registration officer may cancel the civil penalty if the registration officer considers
it appropriate to do so and must give the person concerned notice in writing of the
cancellation.

Review of registration officer’s decision to impose a civil penalty

32ZH.—(1) A person on whom a civil penalty has been imposed may request a review
of the registration officer’s decision to impose the penalty.

(2) A request under paragraph (1) must be made in writing within 14 days of the date
of the notice given under regulation 32ZF(2).
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(3) Where a person requests a review of the registration officer’s decision under
paragraph (1), the registration officer must within 7 days of receiving the request give notice
in writing to the person—

(a) acknowledging the request;
(b) informing the person that they may within 14 days of the date of the notice—

(i) make representations explaining why they have not made an application to
register or why the civil penalty should be cancelled;

(i1) submit evidence in support of such representations; and

(c) explaining how such representations may be made and such evidence may be
submitted.

(4) The registration officer must carry out a review, and such review may not start before
the earlier of—

(a) the end of the fourteenth day after the date of the notice sent under paragraph (3);
or

(b) the receipt of any representations or evidence.

(5) Following a review under paragraph (4), the registration officer may—
(a) uphold the decision to issue a civil penalty; or
(b) cancel the civil penalty.

(6) The registration officer must inform the person in writing of the outcome of the
review.

(7) If the registration officer upholds the decision to impose a civil penalty, the notice
must also state that the person on whom the penalty has been imposed—

(a) may appeal against that decision to the First-tier Tribunal, and how to make such
an appeal; and

(b) must pay the penalty by a specified date, which shall be the date on which the 28
day period in regulation 32ZG(1) or (2) expires.

Appeals to the First-tier Tribunal against a notice of civil penalty

3271.—(1) If a registration officer upholds the decision to issue a civil penalty under
regulation 32ZH(5)(a), the person on whom the penalty was imposed may appeal to the
First-tier Tribunal.

(2) On an appeal under paragraph (1) the First-tier Tribunal may—
(a) uphold the registration officer’s decision to impose the civil penalty; or

(b) cancel the civil penalty.”.

Amendment in relation to requirements for application for a proxy vote

23. After regulation 55(3B) insert—
“(4) Where an application under paragraph 4(2) of Schedule 4 is made—
(a) on grounds relating to the applicant’s occupation, service or employment; and

(b) after 5 p.m. on the sixth day before the date of the poll at the election for which
it is made,

the requirements of regulation 55A as to the matters to be specified and the attestation shall
apply.”.
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Additional requirements for application for an emergency proxy vote in respect of a
particular election

24. After regulation 55 insert—

“Additional requirements for application for an emergency proxy vote in respect of a
particular election

55A.—(1) This regulation sets out the requirements referred to in regulation 55(4).

(2) The application must (in addition to providing the information required by
regulation 55(1)) state—

(a) where the applicant is self-employed, that fact; and, in any other case, the name
of the applicant’s employer;

(b) that the reason provided in accordance with regulation 55(1) relates to the
applicant’s occupation, service or employment; and

(c) the date on which the applicant became aware of that reason.

(3) Paragraphs (4), (5) and (6) apply unless the applicant is or will be registered as a
service voter.

(4) The application must be attested and signed—
(a) where the applicant is self-employed, by a person who—
(1) is aged 18 years or over;
(i1) knows the applicant; and
(iii) is not related to the applicant;

(b) where the applicant is not self-employed, by the applicant’s employer or by
another employee to whom this function is delegated by the employer.

(5) The person attesting an application under paragraph (4) (the “attestor’”) must
certify that the statements required by paragraph (2) and the information required by
regulation 55(1) are true to the best of their knowledge and belief.

(6) The attestor shall also state—
(a) the attestor’s name and address, and
(b) if the attestor is attesting—

(i) where the applicant is self-employed, that the attestor is aged 18 years or
over and that the attestor knows, but is not related to, the applicant; or

(i1) as or on behalf of the employer of the applicant, that the attestor is the
employer, or the position the attestor holds in the employment of that
employer.

(7) For the purposes of this regulation, one person (‘A’) is related to another (‘B’) if A
is the spouse, civil partner, parent, grandparent, brother, sister, child or grandchild of B.”.

Amendments in relation to the closing date for applications

25.—(1) After regulation 56(3A)(a) insert—

“(aa) on grounds relating to the applicant’s occupation, service or employment and the
applicant became aware of those grounds after 5 p.m. on the sixth day before the date of
poll at the election for which it is made; or”.

(2) After regulation 56(5) insert—
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“(5A) Any application or notice mentioned in this regulation shall be disregarded for the
purposes of a particular parliamentary or local government election if, before the application
or notice is considered by the registration officer, the elector or proxy has returned a postal
ballot paper to the returning officer (except where it has been returned in accordance with
regulation 77 or 78 (spoilt and lost postal ballot papers)).”.

Requirement to provide fresh signature following rejection of a postal voting statement

26. After regulation 60A insert—

“Requirement to provide fresh signatures following rejection of a postal voting
statement

60B.—(1) Where an absent voter is notified under regulation 61C that the signature
does not match the example held on the personal identifiers record, and the absent voter
continues to be shown on the relevant record as voting by post, the registration officer may
require the absent voter to provide a fresh signature for the personal identifiers record.

(2) In doing so the registration officer must—

(a) issue a notice in writing to the absent voter, requiring the provision of a fresh
signature, and

(b) inform the absent voter of the date (six weeks from the sending of the notice) on
which the absent voter would cease to be entitled to vote by post in the event of
a failure or refusal to provide a fresh signature.

(3) The registration officer must, if the absent voter has not responded to the notice
within three weeks from the date on which the notice was sent, as soon as practicable send
a copy of the notice to the absent voter.

(4) The notice and any copy must be sent by the registration officer to the current or last
known address of the absent voter.

(5) Where a notice or copy of a notice is sent by post, the registration officer may use—
(a) auniversal postal service provider; or
(b) a commercial delivery firm,
and postage must be prepaid.

(6) A notice or copy of a notice sent to an absent voter in accordance with paragraph (2)
or (3) must be accompanied by a pre-addressed reply envelope and, in the case of any notice
or copy of a notice sent to an address in the United Kingdom, return postage must be prepaid.

(7) Following the date specified in the notice sent to the absent voter, the registration
officer must determine whether the absent voter has failed or refused to provide a fresh
signature.

(8) Where the registration officer determines that the absent voter has refused or failed
to provide a fresh signature, the registration officer must remove that person’s entry from
the records kept pursuant to paragraph 3(4) or 7(6) of Schedule 4 and from the postal voters
list or proxy postal voters list (as the case may be) kept under paragraph 5(2) or 7(8) of
that Schedule.

(9) Where a registration officer removes an absent voter’s entry in the circumstances to
which paragraph (8) refers—

(a) the registration officer shall inform the absent voter, where appropriate, of the
location of the polling station allotted or likely to be allotted to the voter under
the appropriate rules (as defined in paragraph 1 of Schedule 4);
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(b) regulations 57(4) and 58 shall apply as if the registration officer were refusing an
application under Schedule 4; and

(c) in the case of an entry removed from the proxy postal voters list, the registration
officer must also notify the elector who appointed the proxy whose entry has been
removed.

(10) The registration officer shall include in the notice to be sent to an absent voter
regarding their removal from the records kept pursuant to paragraph 3(4) or 7(6) of
Schedule 4 and from the postal voters list or proxy postal voters list (as the case may be)
kept under paragraph 5(2) or 7(8) of that Schedule, information—

(a) explaining the effect of such removal; and

(b) reminding the absent voter that they may make a fresh application under
Schedule 4 to vote by post or by proxy (as the case may be).

(11) Where an absent voter has provided a registration officer with a fresh signature in
response to a notice issued by the registration officer under this paragraph, or in response
to a notice issued by the registration officer under any other enactment following the
rejection of the absent voter’s postal voting statement at an election or referendum, the
registration officer may use that signature and enter it in the records kept in accordance with
regulation 61B and paragraphs 3(4), 4(6) and 7(12) of Schedule 4.”.

Amendments relating to records and lists kept under Schedule 4

27. Inregulation 61 after paragraph (6), insert—

“(6A) Ataparliamentary election, the registration officer must, on a request made at any
time, supply the returning officer for any constituency or part of a constituency for which
he is the registration officer with so much of the lists kept under paragraphs 5 and 7(8) of
Schedule 4 as relate to that constituency or part of a constituency.”.

Notification of a rejected postal vote

28. After regulation 61B insert—

“Notification of a rejected postal voting statement

61C.—(1) Where an absent voter (whether an elector or a proxy), appears on the list
created under regulation 87(4) then—

(a) the registration officer responsible for the personal identifier record that contains
information in respect of the absent voter must notify them (and the elector if
the absent voter is a proxy) that the ballot paper concerned was rejected because
the returning officer was not satisfied that the postal voting statement was duly
completed;

(b) theregistration officer must send the notification within the period of three months
beginning with the date of the poll at which the ballot paper was rejected; and

(c) the notification must include information as to which of the specified reasons
referred to in regulation 87(5) applied to the absent voter’s postal voting
statement.

(2) The registration officer is not obliged to send a notification—

(a) to any person who is no longer shown as voting by post in the relevant record at
the time the registration officer proposes to send out the notification; or
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(b) where the returning officer suspects that an offence may have been committed in
relation to the postal ballot paper, postal voting statement or the absent voter’s
registration as an elector.

(3) A notification issued under paragraph (1) may also include any other information that
the registration officer considers appropriate, but a notification must not include information
held on the personal identifiers record.”.

Time when postal ballot papers are to be issued

29. For regulation 71 substitute—

“Time when postal ballot papers are to be issued

71. Postal ballot papers (and postal voting statements) must be issued by the returning
officer as soon as it is practicable to do so.”.

Amendment in relation to lost postal ballot papers

30. Inregulation 78(1), for “third” substitute “fourth”.

Cancellation of postal ballot papers

31. After regulation 78 insert—

“Cancellation of postal ballot papers

78A.—(1) Where, after the final nomination day at a parliamentary or local government
election, an application under—

(a) paragraph 3(5)(a) of Schedule 4 to the 2000 Act (application to be removed from
the record of absent voters),

(b) paragraph 3(6) or 4(3)(b) of that Schedule (application to vote by proxy by a
person recorded as voting by post),

(c) paragraph 3(7) of that Schedule (application to vote by post by person recorded
as voting by proxy),

(d) paragraph 4(3)(a) of that Schedule (application for postal ballot paper to be sent
to different address),

(e) paragraph 6(7) or (8) of that Schedule (appointment of proxy),

(f) paragraph 7(7) of that Schedule (application from postal proxy voter for postal
ballot paper to be sent to a different address), or

(g) paragraph 7(9)(a) of that Schedule (application by proxy to be removed from
record of postal proxies),

is granted or a notice under paragraph 6(10) of that Schedule (cancellation of proxy
appointment) is received, and the application or notice is not to be disregarded for the
purposes of that election under regulation 56, the registration officer must notify the
returning officer who must immediately cancel any postal ballot paper issued to the elector
or proxy and, in the case of an application mentioned in sub-paragraph (d) or (f), must issue
a replacement ballot paper.

(2) Where a person returns a postal ballot paper that has been or is to be cancelled in
accordance with paragraph (1) (whether to the registration officer or the returning officer),
it must be dealt with as follows—
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(a) the ballot papers, together with any other ballot papers, postal voting statements
or covering envelopes which are returned to the registration officer must be given
by the registration officer to the returning officer;

(b) any document returned in accordance with this paragraph but not cancelled in
accordance with paragraph (1) must be immediately cancelled,

(c) the returning officer, as soon as practicable after receiving and cancelling those
documents, shall make up those documents in a separate packet and shall seal the
packet, and if on any subsequent occasion documents are returned in accordance
with this paragraph, the sealed packet shall be opened and the additional cancelled
documents included in it and the packet shall be again made up and sealed.

(3) The returning officer must enter in a list kept for the purpose of recording postal
ballot papers cancelled under this regulation (“the list of cancelled postal ballot papers”)—

(a) the name and number of the elector as stated in the register of electors (or, in the
case of an elector who has an anonymous entry, their electoral number alone);

(b) the number of the cancelled postal ballot paper;
(c) the number of any replacement postal ballot paper issued under paragraph (1); and
(d) where the postal voter is a proxy, their name and address.

(4) Regulations 72 (except paragraph (3)), 74, 75 and 76 apply to a replacement postal
ballot paper issued under paragraph (1).

(5) Inthis regulation “the final nomination day” has the meaning given by section 13B(5)
of the 1983 Act(25).”.

Amendments in relation to opening of covering envelopes
32.—(1) Inregulation 84, omit paragraphs (1A) and (4A).
(2) For regulation 84(2) substitute—

“(2) The procedure in regulation 85A applies where a covering envelope (including an
envelope to which regulation 82(2) above applies) contains a postal voting statement.”.

(3) For regulation 84(4) substitute—

“(4) Where a covering envelope does not contain a postal voting statement (whether
separately or not), the returning officer shall mark the covering envelope “provisionally
rejected”, attach its contents (if any) and place it in the receptacle for rejected votes.”.

Amendments to the procedure in relation to postal voting statements
33.—(1) For regulation 85A(1) substitute—
“(1) This regulation applies in the circumstances described in regulation 84(2).”.

(2) Inregulation 85A(3), after “if there is no such envelope” insert “but there is a ballot paper”.

Amendments in relation to retrieval of cancelled postal ballot papers

34. In regulation 86A(2)—
(a) in sub-paragraph (c) after “postal voting statements” insert “(verification procedure)”;
(b) in sub-paragraph (e) after “77(6)” insert “or 78A(2)”.

(25) “the 1983 Act” is defined by regulation 3(1) of S.I. 2001/497 to mean the Representation of the People Act 1983 (c.2);
section 13B was inserted by Schedule 1 to the Representation of the People Act 2000 (c.2).
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Amendments in relation to lists of rejected postal ballot papers

35.—(1) Inregulation 87(1), for “two separate lists of”” substitute “three separate lists relating to”.
(2) After regulation 87(3) insert—

“(4) In the third list, he shall record for every postal voting statement within the
receptacle for rejected votes (verification procedure) immediately prior to sealing—

(a) the elector’s name and address (and the name of the address of the proxy if the
elector has a proxy),

(b) the elector’s number on the register of electors (and that of the proxy if the elector
has a proxy),

(c) the specified reason or reasons for the rejection of the postal voting statement, and

(d) any other information relating to the rejection that the returning officer considers
appropriate, but not the ballot paper number.

(5) The specified reasons that may be given under paragraph (4)(c) for the rejection of
a postal voting statement are as follows—

(a) the signature does not match the example held on the personal identifiers record,
(b) the date of birth does not match the one held on the personal identifiers record,
(c) the signature field is blank, or

(d) the date of birth field is blank.”.

Amendments in relation to sealing of receptacles
36. In regulation 89(1)—
(a) omit sub-paragraph (b);
(b) in sub-paragraph (d), for “spoilt and lost” substitute “spoilt, lost or cancelled”.

Amendments in relation to retention of documents

37. Inregulation 91—
(a) in paragraph (1)(a) after “78(2C),” insert “78A(2),”;
(b) after paragraph (1)(b) insert—
“(c) any list compiled under regulation 87(4).”;

(c) atthe end of paragraph (4) insert “save that in applying rules 56 and 57 to the list provided
for by regulation 87(4), this list and any extracts from it are to be treated as if they were
counted ballot papers.”.

Amendments in relation to forwarding of documents
38. After regulation 91 insert—

“91A. Forwarding of documents

(1) Before the returning officer seals up the counted and rejected ballot papers as
provided by rule 54 of the elections rules, the returning officer must—

(a) where any list compiled under regulation 87(4) relates to a constituency contained
within a single local government area, send a copy of the list to the registration
officer for that local government area;

(b) where any list compiled under regulation 87(4) relates to a constituency which
comprises any part of more than one local government area, send a copy of such
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extracts of the list as are relevant to each of the registration officers for those local
government areas.

(2) A registration officer may only use the information sent in accordance with
paragraph (1) for the purposes of notifying voters in accordance with regulation 61C and
requiring fresh signatures to be provided in accordance with regulation 60B.

(3) Rule 56 of the elections rules, as modified by rule 58 of those rules, shall apply to
the copy of the list, or extracts of the list, sent in accordance with paragraph (1) as if—

(a) references inrule 56 to counted ballot papers in the custody of the returning officer
were to references to the copy of the list, or extracts of the list, sent to a registration
officer in accordance with paragraph (1);

(b) references to the returning officer (as modified by rule 58 of the elections rules)
were to references to a registration officer who was sent a list, or extracts of a list,
provided in accordance with paragraph (1).

(4) Except as provided for by virtue of paragraph (3), no other person shall be allowed to
inspect the copy of the list, or extracts of the list, sent to a registration officer in accordance
with paragraph (1).

(5) The registration officer must cause the copy of the list, or extracts of the list, sent in
accordance with paragraph (1) to be destroyed—

(a) as soon as practicable after the registration officer has complied with the
requirements of regulation 61C, and issued any notices under regulation 60B, in
relation to the information provided in the copy of the list, or extracts of the list;
and

(b) in any event, within 4 months of receipt.”.

Amendments relating to edited version of register

39. In regulation 92(1)(b) for “regulation 93” substitute “regulations 93 and 93A”.

40. In regulation 93(2) after “if a request has been duly made”, for “in the form referred to in

section 10(4) of the 1983 Act or in accordance with regulation 26 above by or on behalf of that
elector”, substitute “to the registration officer in accordance with regulation 26 or regulation 93A
by that elector”.

41. For regulation 93(3) substitute—

“(3) In other respects the edited register shall be identical to the full register (and,
accordingly, shall include any mark or date which is required to be recorded against the
name of any elector), except that it shall take account of alterations in respect of which the
registration officer has issued a notice under section 13A of the 1983 Act.

(3A) The registration officer must publish a revised version of the edited register
incorporating any alterations which are required to be made by virtue of a request under
either regulation 26 or regulation 93 A and any alterations to the edited register in respect of
which the registration officer is required to issue a notice under section 13A of the 1983 Act.

(3B) The registration officer must publish the revised version of the edited register in
accordance with paragraph (3A)—

(a) on the first day of the month which follows the date the request was received or,
if the first day of the month is less than 14 days after the date the request was
received, on the first day of the month immediately following that month; or

(b) on the day the registration officer is required to publish the notice of alteration in
accordance with section 13A;
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whichever is appropriate.

(3C) Where no alterations are required to be made the duty in regulation 93(3A) does
not apply.”.

Amendments relating to edited register preference

42. After regulation 93 insert—

“Notifying registration officer of change to edited register preference

93A.—(1) A person must make a request to the registration officer for the area in which
the person resides if that person wishes to be included in or omitted from the edited register
otherwise than in accordance with an application under regulation 26.

(2) A person making a request under paragraph (1) must provide the registration officer
with the person’s full name, address and an indication of whether the person wishes to be
included in or omitted from the edited register.

(3) A registration officer may not treat information received in response to a canvass
form given under regulation 32ZA(4) or 32ZB(1), (2) or (3) as a request for the purpose
of this regulation.

(4) Where a person has made a request in accordance with paragraph (1), the registration
officer must notify the person in writing of the following—

(a) confirmation that the person has requested that they are included in or omitted
from the edited register;

(b) when a revised version of the edited register reflecting the request will be
published under regulation 93(3A);

(c) the manner in which the person may contact the registration officer if this
information is not correct.”.

Amendments in consequence of the Fixed-term Parliaments Act 2011

43. In regulation 97(4)(a)(i) for “the announcement of Her Majesty’s intention to dissolve
Parliament” substitute “the dissolution of Parliament in accordance with section 3(1) of the Fixed-
term Parliaments Act 2011(26)”.

Amendments in relation to alterations to the register

44. In each place where it occurs in regulations 7(5)(b), 31A(1)(c), 36(2), 92(1)(b), 97(1)(b),
97(3)(b), 97A(1)(b), 98(1)(b), 99(1)(b), 100(2)(b), 101(1)(b), 108A(1)(b), 110(1)(b), 110(7), 111(1),
111(6)(b), and in paragraph (c) of Schedule 1, after “13A(2)” insert “13AB(2),”.

45. After regulation 99(2) insert—

“(2A) Each registration officer shall, if the Commission has made a written request,
supply the Commission free of charge with one copy of any revised version of the
register created following the publication of a notice of alteration in the register under
section 13A(2), 13AB(2) or 13B(3), (3B) or (3D) of the 1983 Act.

(2B) In paragraph (2A) the duty to supply is a duty to supply in data form unless
the Commission in the written request for the revised register has requested a paper copy
instead.”.

(26) 2011 c.14.
29


http://www.legislation.gov.uk/id/ukpga/2011/14

Document Generated: 2023-05-27
Draft Legislation: This is a draft item of legislation. This draft has since been made as a UK Statutory Instrument: The
Representation of the People (Scotland) (Description of Electoral Registers and Amendment) Regulations 2013 No. 3206

Amendments in relation to documents open to public inspection

46. After regulation 118(1)(b)(iii) insert—

“(iv) the list required to be compiled under regulation 87(4), and any extracts produced from
that list.”.

Prescribed form of words about the two versions of the register

47.—(1) Schedule 3 to these Regulations is to have effect and the forms of words set out in that
Schedule are prescribed as the wording to be used by electoral registration officers for the purpose
specified in paragraph 10(2) of Schedule 2 to the 1983 Act.

(2) The long form of the form of words set out in Schedule 3 to these Regulations is prescribed to
be used except as provided for in regulations 26(3)(h), 26(8) and 32ZA(6)(a) of the Representation
of the People (Scotland) Regulations 2001.

Amendment of form of official poll cards

48. In Schedule 3, for Forms A, Al, B and B1 substitute Forms A, Al, B and B1 set out in
Schedule 4 to these Regulations.

Amendment of form of certificate of employment

49. In Schedule 3, for Form F substitute Form F set out in Schedule 4 to these Regulations.

Amendment of form of postal voting statements

50. In Schedule 3, for Forms G, H and J substitute Forms G, H and J set out in Schedule 4 to
these Regulations.

Amendment of form of statement as to postal ballot papers

51.—(1) In Schedule 3, in Form K in the first column—

(a) in entry 2, for “and regulation 78 (lost or not received)” substitute *, regulation 78 (lost or
not received) and regulation 78A (cancelled due to change of address).”;

(b) after entry 4 (total number of postal ballot papers issued) insert—

“S. Total number of postal ballot papers cancelled under regulation 78A.”;

(c) omit entry 15 (number of postal voting statements not subject to verification procedure
rejected as not completed).

(2) In consequence of the amendments made by paragraph (1)—
(a) re-number the existing entries 5 to 14 as 6 to 15 respectively;
(b) in entry 14 (as renumbered) for “5 to 12” substitute “6 to 13”;

(c) in entry 19 (number of cases in which a covering envelope or its contents were marked
“Rejected”) after “78” insert “, 78A”, and for “2, 3, 7 and 9” substitute “2, 3, 5, 8 and 10”.

Amendments relating to modification of provisions for registration of European
Parliamentary overseas electors

52. In Schedule 4, in the table, after the entry for section 13B (alteration of registers: pending
elections)—
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(a) in column 1 (provision applied) insert—
“Section 13AB (alteration of registers: interim publication dates)”; and

(b) in column 2 (modification) insert—

“For subsection (4) substitute—

9999

“(4) This section applies to elections to the European Parliament.

Signed by the Secretary of State

Name
Secretary of State
Date Scotland Office
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SCHEDULE 1 Preamble

ENABLING POWERS

These Regulations are made under the following powers:

(a) sections 9B(1)(c)(27), 9E(2), (3) and (6)(28), 10ZC(2) and (3)(29), 10ZD(2) and (3)(30),
10ZE(4) and (6)(a)(31), 53(1), (3) and (4)(32) and 201(1) and (3)(33) of the Representation
of the People Act 1983 (“the 1983 Act”)(34);

(b) Schedule ZA1(35), rules 24(36), 28(3) and (3A)(37) and 32(3) of Schedule 1 and
paragraphs 1(2)(38) and (2A)(39), 1A(40), 3ZA(41), 5(1B)(42), 5A(43), 8C(44), 10B(45),
11(1) and (2)(46), 12(47) and 13(1ZB)(48) and (1A)(49) of Schedule 2 to the 1983 Act;

(c) having regard to the definition of “prescribed” in section 202(1) of the 1983 Act,
section 13AB of that Act(50);

(d) section 3(6)(b) of the Representation of the People Act 1985(51);

(e) having regard to the definition of “prescribed” in section 202(1) of the 1983 Act and
paragraph 1(2) of Schedule 4 to the Representation of the People Act 2000(52), paragraphs
4(2) and 6(8) of that Schedule; and

(f) paragraphs 7B(53) and 7E(54) of Schedule 4 to the Representation of the People Act 2000.

@7
(28)
(29
(30)

(€20)

(32)

(33)
(34
(35)
(36)
(37
(38)

(39)
(40)
(41)
(42)

(43)

(44)
(45)
(46)
(47)
48

(49)
(50)
(31
(52
(33)
(54

Section 9B(1)(c) was inserted by section 10(1) of the Electoral Administration Act 2006 (c.22).
Section 9E(2), (3) and (6) were inserted by section 5 of the Electoral Registration and Administration Act 2013 (c.6).
Section 10ZC(2) and (3) were inserted by section 1 of the Electoral Registration and Administration Act 2013 (c.6).
Section 10ZD(2) and (3) were inserted by paragraph 1 of Schedule 1 to the Electoral Registration and Administration Act
2013 (c.6).
Section 10ZE(4) and (6) were inserted by paragraph 1 of Schedule 1 to the Electoral Registration and Administration Act
2013 (c.6).
Section 53(1)(b) was substituted by section 8 of and paragraphs 1 and 13(b) of Schedule 1 to the Representation of the People
Act 2000 (c.2); section 53(3) was amended by paragraph 13 of Schedule 4 to the Representation of the People Act 1985
(c.50); section 53(4) was inserted by section 74(1) of and paragraphs 104 and 109 of Part 7 of Schedule 1 to the Electoral
Administration Act 2006 (c. 22).
Section 201(3) was inserted by paragraphs 1 and 21 of Schedule 1 to the Representation of the People Act 2000 (c.2).
1983 c. 2.
Schedule ZA1 was inserted by Schedule 3 to the Electoral Registration and Administration Act 2013 (c.6).
Rule 24 was substituted by section 37 of the Electoral Administration Act 2006 (c.22).
Rule 28(3) was amended by paragraphs 69, 70(1) and (3) of Schedule 1 to the Electoral Administration Act 2006 (c.22).
Paragraph 1(2) was amended by section 13(1) of and paragraphs 1, 20(1) and (2)(a) of Schedule 4 to the Electoral Registration
and Administration Act 2013 (c.6).
Paragraph 1(2A) was inserted by section 2 of and Schedule 2 to the Electoral Registration and Administration Act 2013 (c.6).
Paragraph 1A was inserted by section 2 of and Schedule 2 to the Electoral Registration and Administration Act 2013 (c.6).
Paragraph 3ZA was inserted by section 2 of and Schedule 2 to the Electoral Registration and Administration Act 2013 (c.6).
Paragraph 5(1B) was inserted by section 10(2) and paragraphs 2, 15(1) and (5) of Schedule 1 to the Electoral Administration
Act 2006 (c.22).
Paragraph 5A was inserted by Schedule 2 to the Representation of the People Act 1985 and amended by paragraphs 3 and 11
of Schedule 6 to the Representation of the People Act 2000 (c.2).
Paragraph 8C was inserted by section 2 of and Schedule 2 to the Electoral Registration and Administration Act 2013 (c.6).
Paragraph 10B was inserted by section 9 of the Representation of the People Act 2000 (c.2).
Paragraph 11 was substituted by section 9 of the Representation of the People Act 2000 (c.2).
Paragraph 12 was amended by paragraphs 69 and 94 of Schedule 1 to the Electoral Administration Act 2006 (c.22).
Paragraph 13(1ZB) was inserted by section 2 of and Schedule 2 to the Electoral Registration and Administration Act 2013
(c.6).
Paragraph 13(1A) was inserted by section 9 of the Representation of the People Act 2000 (c.2).
Section 13AB was inserted by section 16 of the Electoral Registration and Administration Act 2013 (c.6).
1985 ¢.50.
2000 c.2.
Paragraph 7B was inserted by section 14 of the Electoral Administration Act 2006 (c.22).
Paragraph 7E was inserted by section 22 of the Electoral Registration and Administration Act 2013 (c.6).
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SCHEDULE 2 Regulation 2
REVOCATIONS
1 2 3
Regulations revoked References Extent of revocation

1. The Representation of the People (Scotland) S.I. 2001/497
Regulations 2001

2. The Representation of the People (Scotland ) S.I. 2001/497
Regulations 2001

3. The Representation of the People (Scotland) S.I. 2002/1872
(Amendment) Regulations 2002

4. The Representation of the People (Form of S.I. 2006/1836
Canvass) (Scotland) Regulations 2006

5. The Representation of the People (Scotland) S.I. 2007/925
(Amendment) Regulations 2007

6. The Representation of the People (Scotland) S.I. 2008/305
(Amendment) Regulations 2008

SCHEDULE 3

Regulation 20.

Regulations 81(5)(b), 85 and
85B.

Regulation 13.

The whole of the regulations.

Regulation 35(3), (4), (5) and
(6).

Regulations 54(b)(ii) and 55.

In Schedule 2, Forms A, Al,
B,B1,G,HandJ.

Regulation 9.

Regulation 10, insofar as it
inserts regulation 85B into
S.1.2001/497.

Regulation 12(1).

In the Schedule, Forms Al,
Bl1, G,H and J.

Regulation 47

Form of words about the two versions of the register

Short version of the form of words

There are two registers. Why?

Using information received from the public, registration officers keep two registers — the electoral

register and the open register (also known as the edited register).

The electoral register lists the names and addresses of everyone who is registered to vote in public
elections. The register is used for electoral purposes, such as making sure only eligible people can
vote. It is also used for other limited purposes specified in law, such as:

¢ detecting crime (e.g. fraud)

e calling people for jury service
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* checking credit applications.

The open register is an extract of the electoral register, but is not used for elections. It can be
bought by any person, company or organisation. For example, it is used by businesses and charities
to confirm name and address details.

Your name and address will be included in the open register unless you ask for them to be removed.
Removing your details from the open register does not affect your right to vote.

Long version of the form of words

There are two registers. Why?

Using information received from the public, registration officers keep two registers — the electoral
register and the open register (also known as the edited register).

The electoral register lists the names and addresses of everyone who is registered to vote in public
elections.

The register is used for electoral purposes — such as making sure only eligible people can vote —
and for other limited purposes specified in law. The personal data in the register must always be
processed in line with data-protection legislation.

Who uses the electoral register?

* Election staff, political parties, candidates and holders of elected office use the register for
electoral purposes.

* Your local council and the British Library hold copies that anyone may look at under
supervision. A copy is also held by the Electoral Commission, the Boundary Commissions
(which set constituency boundaries for most elections) and the Office for National Statistics.

* The council can use the register for duties relating to security, enforcing the law and preventing
crime. The police and the security services can also use it for law enforcement.

* The register is used when calling people for jury service.

* Government departments may buy the register from local registration officers and use it to
help prevent and detect crime. They can also use it to safeguard national security by checking
the background of job applicants and employees.

* Credit reference agencies can buy the register. They help other organisations to check the
names and addresses of people applying for credit. They also use it to carry out identity checks
when trying to prevent and detect money laundering.

It is a criminal offence for anyone to supply or use the register for anything else.

The open register is an extract of the electoral register, but is not used for elections. It can be
bought by any person, company or organisation. For example, it is used by businesses and charities
to confirm name and address details. The personal data in the register must always be processed in
line with data-protection legislation.

Your name and address will be included in the open register unless you ask to be removed from it.
Removing your details from the open register would not affect your right to vote.

Who uses the open register?
Users of the open register include:

* businesses checking the identity and address details of people who apply for their services such
as insurance, goods hire and property rental, as well as when they shop online.

* businesses selling age-restricted goods or services, such as alcohol and gambling online, to
meet the rules on verifying the age of their customers.
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* charities and voluntary agencies, for example to help maintain contact information for those
who have chosen to donate bone marrow and to help people separated by adoption to find
each other.

e charities, to help with fundraising and contacting people who have made donations.

* debt-collection agencies when tracing people who have changed address without telling their
creditors.

e direct-marketing firms when maintaining their mailing lists.
¢ landlords and letting agents when checking the identity of potential tenants.
* local councils when identifying and contacting residents.

* online directory firms to help users of the websites find people, such as when reuniting friends
and families.

* organisations tracing and identifying beneficiaries of wills, pensions and insurance policies.

* private-sector firms to verify details of job applicants.

SCHEDULE 4 Regulations 48, 49 and 50
FORMS

Arrangement of forms

Form A: Official poll card (to be sent to an elector voting in person)

Form Al: Official postal poll card (to be sent to an elector voting by post)

Form B: Official proxy poll card (to be sent to an appointed proxy voting in person)

Form B1: Official proxy postal poll card (to be sent to an appointed proxy voting by post)
Form F: Certificate of employment

Form G: Postal voting statement (for use at parliamentary election taken alone)

Form H: Postal voting statement (for use when postal ballots are combined)

Form J: Postal voting statement (for use when a parliamentary poll is combined with another

poll but the postal ballots are not combined)

Form A: Official poll card (to be sent to an elector voting in person)
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Front of card

Poll card

Election of Member of Parliament for the
[insert name of constituency] constituency

Date of election [Day] [Date] [Name of the Month]
[Year]

Voting information

Palling day

Woling hours

Your palling

station will be

Please turn over

Your detalls:

* [Electar’s name and qualifiing addess defails
here]

" Raturming COffcar fo arulh whena poN cordg
zen! iz an ancnpmous slecfor. Fall card fa
an anorpmous clockr mwst bo dalivered in o
saalsd ensslogs

Mumier on regester:

= [Vou do net nsad to taka tis cand with you in
order fo vole.|

** [¥our rrast hava this cand with you. You canno
waile witheut 2.

= avionpmous elsstor ol e weards in the
firaf ot of hrockods, JF nod ondt the words in o
seann sal of raciars,

Mrcat he'odne and ofvar detads incloding websie].

Back of card

This space for map or oiver infonmaiicr susl 2 Poipline and'
webste deails

It ks an offence 1o

viota mora than oncs at this aksction, unlsss you ana vating on
OGN behal ard as a @ l:l?i:r"-ii ET ] persan

vole as a prowy & is alection for more tan twvo peapa, unless
you are feir spouse, o sarinzr, parerd, grandparens, brather,
alzber, chll: o grandehid

wobe a8 & proey For somesne i vou knotw that by lewy they are not
alawed o vale

If o are away or cannot Qo te the polling station
on {day] [date of poll] you can do ena of tha
talavang:

v Apply lo vata by post Comaleted appicat ons must
raach va before 5pm on fday] Idaie of deadline]
Iy are gven a posla’ vale, wou will rot b= ablke
lo wale Ik persan & thig elestian.

R

& Apply b wate by prosy (this imeans snmaana alss
T ol on wolll behal’), Complaled spplicatons
mus! reach us before Spm on jday] fdare of
deadlitte]. If you aopoint a prowy, you can vole i
vod wish, but only  your prosy has net aleady
vated an wour behalf and has not got a poatal vobe
Tar you.

¥ I you need any help or to find out if your polling

station is accessible, please contact us.
[Returnimg Oficer to edd contact details including
wehsite i approprale]

If undalivared return to:
[rsert refurn address]

36

INelie=r Sprnan fife sigif day before de dade of

the poll] you are unable to voie in persen because

bLTH

« Have a medical emergency after Spm on [day]
[date of deadie]

« Leamn you cannot go 1o the pelling station
because of work reasons

ou can apply to wohe by arowy. Comoleted

applications must reach us before Spm on fday)

[dlaze of deadiime]. To dnd out bow 1o agph. call the

heleding irenedabely.

Tha Raturring CHicer isaed bis card.
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Form A1: Official postal poll card (to be sent to an elector voting by post)

Front of card

Postal poll card

Election of Member of Parliament for the
[insert name af constituency] constitugncy

Date of election [Day] [Date] [Name of the Month]
[Year]

Your detalls:

T IEleciars name and ueliiing adtress delals
here!

Voting infarmation . ) . ,
g * Reivming Officar fo et in ol maces whers

. pol a500 Sen! i3 an ARSRIToNE Secfar Pail carg
We will aend your posatal vote around fname of day] i A1 e afectar push he defvaned o 8

[date] [name of month] [year] ‘[addressed to:] soaled ereslope

*Electors name and addrass] )
Mumbsar on ragsier;

Your postal vote

# “Youwill receive & postal wote for ths eleckan
becausa you asked 1o vote by post,

w Yol wil nat se able o vete in a goling stabion.

» I you have not recelved your postal vote by
Tetay] fetate] fneme of maonh] call fingert helpiie
nurber].

Please turn over
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Back of card
How to vote IF you lose your postal vete or make o mistake
1. When vou receive your postal vobe, read the * Plase phone the hefpling immeckabaty
nistructicns carafully. » W canonly issue 8 replecerment poslal vols before Spm
on [dayieare of deadline]
2. Vaur postal vete includes your ballot paser I you weuld rather vole Ir perasn or as< somecns elsa i
and & pestal veting statamant, warle am pour behalf, vou must eancal your postal wets bafore
5pm on [oaidae of desdlineg). For more mfarmation, please
3 Complefe hakq of these and returm Fem cal the helzline
mimediately
4. We need la receive your postal vale by It ks an offence to:
10pm on [daytate of poltf. » vale using a balat paper that was rot sent for your use ar

imtzrfere with anather voter's ballot pzper

ﬂ If wou need information in another = yole mone than once ab this eledizn, unkees you ae valing
format, plaasa call our halpling bsalow, or your own behal® and as a prosy har anatier person
€ ® vite a3 a proxy &1 tie election for mone than tvo people,
¥ If you need help 1o vote, you can ask urlese you are Ibeir epoves, civil partien, garent,
sameone you know or get independent grandparent brolher, ssler, child or grandchild

help by calling our helplire:

vale as a proxy far someane f you know that by law ey
. o . . ara ant allmwad b wnha
Mnaert helgline and ather defails including websifa]

Tha Raturrng Olficer iseued the cand.

If Lndalivarad ratum 1o
(InasT el Sdiness)

Form B: Official proxy poll card (to be sent to an appointed proxy voting in person)
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Front of card

Proxy poll card

Election of Mamber of Parliament for the
[insert name of constituency] constituency

Date of election [Day] [Date] [Name of the Month]

[Year]
Your details:

Voting information * (Praxy's fame and qualifiing address dafals
hara)

Halling cay T Hsturming CHcer io anutwhers goN cand sent
fo His groxy of an anonpmeus siecnr Poll
card o g ol B SRorTeus alsclor e

— be deivensd iv 2 szaied soveloge.

Violing hours

Yaur pollirg You will receive a proxy vole

station will be = [The parson named en e back of this cand]

[Anolhier 2erasn] mas appinied You a8 & grey te
voim 2 thair behalf &l this slactar

** [Vou do et naad to take tis cand with vou to
wote | [¥eu must have thie card with yeu whan
you wode. You carnat wobs == & prosy withaut it]

= el o e ok OF B SITONTEIRGLE Al ol
fus peargs i mack of he el zets af brackels,
rof amal e wavas i gach of he second safs of
Braciars

rzart halpdine and aler delais ncloding vkl

Please tum ower

Back of card

Far this wlection you am prosy for:

* Gk s e
Dz s koo
E ks awither s ey ekl

e e ey i whesdae o

If youl are away ar cannot go ta the palling
station on [day] fdare of poll)

# You can apply 10 vote by posd. Tha deadlina
for compstsd applications = Spm on [day]

Idate of deadline]
The parzan am prexy for can sota therz e v iF they wizs - bl 2y § geu haes N .
nat ::Nd,. mu [ —— ¥ # [T you ana given a gostal viaba, you or tha
prrzan you are prosy for will not b ablz o

vaba in persen &t this slection

W e misto s

s ot cwgitar]
TPtz aaskor orad e vt 0 the Al sof of SGUSRE Saoiers, Rr o S vadnas A
[he g el g s eochkety

TiRE Spme BT OF SR ENTTENAT Lith 25 asnne and wedete dersls

To find out how to apply, pi2ase call us on
lingart heipline nmnber oF oIRer cOntact
detaifs].

It is an offence to:

vone mema thar onca at this sackan, unass
o are valing an your 2en behalf and as &
promy for ansirer perscn

ﬂ H yru nmad ary hep ar s find aol §yeor polling =eation i sceeeible, pleoms
cormct ux.

[Roauming DMoar to a0 soatdorserals WnafoaTng welsin i anompaana]

e as @ praxy 2t this aledion for mors than
twen peopls, unlass wau ans thair spoase, i

Pz 1o wO1E 35 3 Proy

1. ® [ &k the molling sizhon bl the sfial thatwao ane an namasd atse

partne, parant, grandparert, brothar, sistar,
child or grandchild

Il preasscan'sc b it ] s by ek b
ot e e et b s Tharg et i pen Tt et oo # vote s prosy for soreane fyau knzw that
the parson you ane proey o] bty lzwe thew zre not allowed to wote
= W st o B e W T e il e feichity s e e

reoTr St second sar o mpuene bracesrs
B Cin b cares el e wedieg Focihs
S Lo e reboeAnas un ey o ek U B ol pacer
4. Fold thes bact pamer and put in the balcl bos
H yuu nemd sy help, fust ask the staff.

The Returning Oficer issued this cand.
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Form B1: Official proxy postal poll card (to be sent to an appointed proxy voting by post)

Front of card

Proxy postal poll card

Election of Meamber of Parliament for the
[insert name af constituency] constituency

Date of election [Day] [Date] (Name of the Month]
[Year] Vioting as a proxy

¥ [Thes pesrmon ravmess o the Back of this card]
[Ancther person] has apponted you as a proxy to

Voting information vata on their behalf at this election.

** IF zanit to fhe prowy of an anonpmaous sleciar amit
Woa will aend your peatal vote around fname of day] e words i the firsf saf of braskeds, if not omit
[date] [name of month] [year] ‘[addressed to:] e wards in the second zef of bracksis.

. . - . Your postal vole

* (Proxy's name and gusitfang adavess defals hers] P

* Returming Officer fo omit where poll card sent fo the
proxy of an anorrmaos slechon Poll cand fo prou af an
Snanymous sliscior must be deliversd in § sealed anvalons. ® Yo will naol be able ko vobe s a progy ina polling
station.

# I you have not recelved yaur postal vote

by ffary] Fdate] frasrnee of prontti] call lresert
teipline numher,

# o will reeelve a postal vale for this elaction
becauss you asked o vole by post,

Please turn over
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Back of card

For this election yaou are proxy for:

* [{Eiector’s navme)
(Elector's sddress]
(Elacka 'z mumbss an eegiater)]
[the persan with this elector nrumber: [insed slecior s number or
ragisferi]
* I anonymows ekscicr omit ihe wards in fhe firsf sed of sguara
Grazkets, i oot amit the words in 10 second set of g
brackets

How to vote

1. ‘When you receive your postal vot=. read the instructions
caratully,

(]

. Your postal vote includes your balet paper and a poatal
voling stats ment

3. Complete both o these and retum tem sbralght sway.

4. "We nees to receive wour postal webe by 10pm on
Jeaydata of poii].

(1] If you nead information in another format, please
call our helpline balow.

¥ 1r you need help to vote, you can ask someone
you know or get independent haelp by calling our
helpline:

finsert helpline or other detalls Including website]

Form F: Certificate of employment

If you lose your postal vole or maks a
mistake

» Pleass phona the helpling straightzway

® Wile can ongy Isaue 8 replacement postsl wole
afars SpM on fdayidae of deadiine]

if vt walikd rather wote i persoh, you most

cancal your postal vote bafees Spman fday!

date of deadiine]. For rmorz nicrmation,
aleasa call the helpline.

It Is an offence 1o:

» wcha using 2 ballzt paper ihat was not sark
fow wor 1ss o intarfana with anodhar votar's
alot saps

wale more lhan onee & his eleclion, uiless
wou ane webing on yoar awn behaf and as a
przay far anather parson

wile as a proxy althe sedtion for rMora than
ety pnple, Urless you ane ther spause, cvil
parnar, parent, grandzareat. brothiar, sistar
child or gramdchid

voha as a prosy or sameshea if you knos that
by lawe they are not sllowed o vote

Tra Returning Cficer issusd this card.

IF unzaliverad reum b
[tnsort rehurn adgross)

Certificate of Employment

Constituency

Election of Member of Parliament for the [insert name of constituency]

Ciate af election (nsed name af day} (inser date) (name of monif] (wear}

Thie person namead balow i entitled to vate a7 any polling statlon in ke above constituency an production
and surrarder af this certificate to the Presiding Offices.

I certify that (mame of elsctar)

o is nurmberad® in e register of electors for the conslituensy
named akove, canniol raasonably ba expacied to go in parson ta the polling station allotted to them at this
elechion by reason of histher empioyment on the above date for a purpose conrectad with tis election:

— 85 a constabie™
= by me {Cnly applies to Returning Officer’s staf)**

Sipnature Returning OfficerPolice Cfficer [nspactor or abave) ™

Cate

* The elector's number can be found an the pell card which was sent to them sherdly after the election wss
amnounced, or can be checked by contacting the Electoral Registration Cificer.
** Parson complating the form to delete whichewar coes not apply.

Form G: Postal voting statement (for use at a parliamentary election taken alone)
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Front of statement

Postal voting statement {Space for baroode]

Election of Member of Parliament for the finsert name of
constifuency] constituency

Date of election fday] [date] [name of month] [year]

Important — you must fill in and return this postal voting
statement with your completed ballot paper for it to be
counted,

Please read the instructions carefully and use a black pen.

* Name Ballot paper number

* Returning Officer fo inserd name but omit where sent fo an ananymaous
electar

(I} Check that the number on the back of your ballot papsr matches the
number shown above. If these do not mateh, call us immediately on
{insert halpline number).

I am the person the ballot paper numbered above was
sent to.

My Date of Birth is:

Day Menth Year

* My Signature is: i
{You must sign
inside the box) i

* Feturning Officer to
it hox where the elactor
has hean granted a walver |

We will check this information against our records for security.

It is an offence to vote using a ballot paper that was not sent for your
use or interfere with another voter's ballot paper. It is an offence to
vote more than once (unless you are appointed as a proxy) at the
same election.

Returning Officer to add pictorial guidance as appropriate.
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Back of statement

¢¥ Instructions for voting by post

Please read through carefully. If you need help, please
call us on [insert helpline number]

1. For your vote to be counted, yvou must fill in and return this postal voting
statement with your ballot paper.

2. Make sure you have filled in the date of birth *[and sighature] box[es]
on this postal voting statement.
“Returning Officer fo delefe where elector s granfed a walver.

3. Vote for only one candidate by putting a cross & in the box next to
your choice on the ballot paper.

4, Do not mark the ballot paper in any other way or your vote may nat
caunt.

5. We must get your postal vote by 10pm an [day] [date of poll]. If you
miss the post, you can hand it in at our office or at any polling station in
the constituency before 10pm on fday] [date of poll].

6, After receiving this postal vote, you cannot vole in person at a palling
station in this election.

€ Getting help

# [f you need help to vote, you can ask someone you know or get
independent help by calling the helpline on [insert heipline number].
The persan halping you must not tall anyone how you voted.,

& Plzase call the helpline If you require copies of this form or guidanee in
Braille cr languages athar than English.

# |[f you make a mistake, ar losa your postal ballat paper or this statement,
you can obtain a replacement. Call us immediatzly as we can only issue
a replacement before Spm on [day] [date] [name of month]. 1T you
apply after Spm on fday] before poll we can only issug a replacemsant if
you return this ballot pack by hand. You will need to return all the contents
of this pastal voting pack to us.

Electoral fraud is a crime. It is an offence to vote more than once in this
election unless you are voting on your own behalf and as a proxy for
another person.

The Returning Officer issued this statement.
Returning Officer to add pictorial guidance as appropriate.

Form H: Postal voting statement (for use when postal ballots are combined)
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Front of statement

Postal voting statement fSpace for barcode]

Election of Member of Parliament for the [insert name of

constituency] constituency
[Returing Offfcer o fnserl e (s) of olher elections as appropiiale]

Date of elections [day] fdate] [name of month] [year]

Important — you must fill in and return this postal voting
statement with your completed ballot papers for them to he
counted.

Plsase read the instructions carefully and use a black pen.

* Mame Ballot paper numbers

* Ramirming Officar fo inset name but amit whara sent [o an anonymous
electar

("} Check that the numbers on the backs of your ballat papers match the
rumbers shown above. If thay do not mateh, call us immediately on
(insart haelplineg humber).

I am the person the ballot papers humbered above were
sent to.

My Date of Birth is:

Day Menth Year

* My Signature is: !
{You must sign |
inside the box) I

* Refurming Officer fo
omit box where the elector !
has been granted a walver 5

We will check this information against our records for security.

It is an offence to vote using a ballot paper that was not sent for your
use of Interfere with another voter's ballot paper. It is an offence to
vote more than once (unless you are appointed as a proxy) at the
same election.

Returning Officer to add pictorial guidance as appropriate.
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Back of statement

¢ Instructions for voting by post

Please read through carefully. If you need help, please call us on [insert
helpline number]

# For your votes to be counted, you must fill i and return this pestal woting statemeant
with all yaur nallnt papers {listad balow)

& Make sure you have filled in the date of birth *[and signature] box[es] on this postal
vating statement.
*Returaing Qficer to delefs where elector is grantsd & walver.
* UK Parliamentary election (finsert colour] ballot paper)
# Yota for ohly one candidate by putiing & cross B inthe box next to your choize
* Scofttish local government election ([insert colowr] ballot paper)
* [Vote using numbars
# Fut the number 1 in the box next to the name of the candidate who is your rst choice

& Then put the number 2 in the box next to tha nama of the candidate who is yaur
secohd cholee

® Then put the number 3 inthe bex next to vour third choice
& Than put the number 4 in the box next to vour fourth choice, and so on
® Yol can mark as many choices as you wish]
* Eurapean Parliamentary election (finsert cofour] ballot paper)
= [vote only once by putting a cross B in the box next to your choice ]
* [Name of elecifonreferendim] electionfreferendum (finsert colour] ballot paper)
& [Vote acconding to the instructions on vour ballot paper.]
* Returming Cfficer to addiamend as sppropriate.

('} Do not mark the ballof papers in any cther way or yaur voles may nol count.

'y We must get your postal vote by 10pm on [day] fdate of poll]. If you miss the post, you
can hand it in at our office or at any palling station in the censtituency before 10pm on
[day] [date of poll].

'} Afer receiving this postal vote, you cannot vote in persen at a polling staticn in this
elaction.

€V Getting help

& [ you need help 1o vole, you can ask someone you know or get incepandent help by
calling the helpline on Tnser helpiine number]. The person hezlping you must not tell
anyone by yau voted.

& PFlease call the qelpline if you require copies of this form or guidance in Braille or
languages other than English.

& If you make a mistake, or Inse yaur postal ballol papers or this statemeant, you can gel a
replacament. Call us immediately as we can only issue a replacement before Spm on
[day] [date] [name of month]. If you apply after Sprm on fday] befare poll we can anly
issue a replacament if you retum this ballot pack by hand. You will need to raturn all the
contents of this postal veting pack to us.

Electoral fraud is a crime. It is an offence to vote more than once in this election
unless you are voting on your own behalf and as a proxy for another person,

The Returning Officar issued this statement.
Refurming Officer fo sdd mofona! govdance as appraprate

Form J: Postal voting statement (for use when a parliamentary poll is combined with another poll
but the postal ballots are not combined)
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Front of statement

Postal voting statement [Space for barcode]

Election of Member of Parliament for the [insert name of
constifuency] constituency

Date of election [day] [date] [name of month] [year]

Important — you must fill in and return this postal voting
statement with your completed ballot paper for it to be
counted.

Please read the instructions carefully and use a black pen.

* Name Ballot paper number

* Returning Officer fo inserf name but omif where sent 1o an anonymous
elector

(!} Check that the number on the back of your ballot paper matches the
number shown above. If these do not match, call us immediately on
(insert helpiine number).

I am the person the ballot paper numbered above was
sent to.

My Date of Birth is:

Day Menth Year

* My Signaturs is: |
{You must sign |
inside the box)

* Refurning Qfficer fo '
ornit box where the elector i
has bean granted a waiver

We will check this information against our records for security.

It is an offence to vote using a ballot paper that was not sent for your
use or interfere with another voter's ballot paper. It is an offence to
vote more than once (unless you are appointed as a proxy) at the
same election.

Retuming Officer to add pictorial guidance as appropriate.
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Back of statement

éd Instructions for voting by post

Please read through carefully. If you need help, please
call us on [insert helpline numbet]

® For your vole Lo be counled, you muasl Gl in and relurn his postal voling
staternent with your ballot paper for the UK Parliamentary election.

# [Make sure you have filled in the date of birth *[and signature] box[es]
on this postal voting statement.
*Returning Officer to delete where slector is granted a waiver.

UK Parliamentary election (finsert colour] ballot paper)
# Vote for only one candidate by putting a cross E in the box next to your
choize on tha hallot paper.

#® Do not mark the ballot paper in any other way or your vote may not count.

& We must get your postal vote by 10pm on fday] fdate of poli]. If vou
miss the post, you can hand it in at our office or at any polling station in
the constituency before 10pm on [day] fdate of poll].

® After receiving this postal vote, you cannot vote in person at a polling
station in this election,

¢¥ Getting help

# | you nzed help lo vole, you can ask someone you know or gel
independent halp by calling the helpline on [Jrser! bedpline number],
The persan helping you must not tell anyons how you voted.

# Please call the helpline if you require copies of this form ar guidance in
Braille or languages athar than English.

# |f you make a mistake, or lase your postal ballot paper or this statement.
you can obtain a replacement. Call us immediatzly as we can only issue
a replacement before 5pm on [day[ [date] [name of month]. If yvou
apply after Spm on fday] before poll we can only issue a replacemeant if
you return this ballot pack by hand. You will need to return all the contents
of this postal voting pack to us.

Electoral fraud is a crime. It is an offéence to vote more than once in this
election unless you are voting on your own behalf and as a proxy for
another person.

The Returning Officer issued this statement.
Returning Offizer to add pictorial guidance as appropriate.
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EXPLANATORY NOTE
(This note is not part of the Regulations)

These Regulations amend the Representation of the People (Scotland) Regulations 2001 (“the
principal Regulations”) in order to implement the Electoral Registration and Administration Act
2013, which amends the Representation of the People Act 1983 (“the 1983 Act”). The Electoral
Registration and Administration Act 2013 provides for a new system of individual electoral
registration in Great Britain and makes various electoral administrative changes relating mainly to
absent voters and the timetable for issuing forms to voters.

Regulations 10 and 11 amend and expand regulation 26 of the principal Regulations to deal with
applications for registration under the new system and insert new regulation 26A into the principal
Regulations. The amended regulation 26 prescribes the form and content of applications under
sections 10ZC or 10ZD of the 1983 Act, in particular requiring the applicant to provide their
date of birth and national insurance number as evidence that they are the person named in the
application. Regulation 26(3) confers the function of designing the paper application form on the
Electoral Commission and prescribes the information which must be included in it. Regulation 26(9)
allows applications to be made online through the Individual Electoral Registration Digital Service.
Regulation 26(8) allows an electoral registration officer to accept applications through assisted
means, either by telephone or in person.

The new regulation 26A deals with applications for alteration of a name on the register. Regulation
26B makes provision for cases where certain information required by regulation 26 is not available
or where a registration officer considers that additional evidence is necessary to verify the identity
of a person. The registration officer may require prescribed alternative or additional documentary
evidence that a person is the person named in the application. If the person is unable to provide that
evidence, they may instead be required to provide an attestation under regulation 26B(5).

There are special provisions relating to service electors and overseas electors.

Regulation 14 inserts into the principal Regulations new regulations 29ZA and 29ZB on the
verification of information provided in an application. Regulation 29ZB deals with the processing
of information, including the retention and deletion of information, and provides that an offence will
be committed if information is disclosed in breach of the regulation.

Regulation 21 amends regulation 311 of the principal Regulations to include additional orders for
the purpose of an application for an anonymous entry in the electoral register.

Regulation 22 inserts new regulations 32ZA to 32Z1 into the principal Regulations. Regulation 32ZA
provides for the annual canvass, including requirements for the design of the annual canvass form
and the manner in which forms must be given. Regulation 32ZB provides for the steps a registration
officer must take when no information is received in response to a form. Regulations 32ZC and 32ZD
provide for invitations to apply for registration and the steps to be taken by a registration officer to
encourage a person to make an application for registration. Regulation 32ZE sets out the conditions
under which a registration officer may require a person to apply for registration, including provision
for the giving of a notice of the requirement. Regulations 32ZF to 32ZI allow for the imposition of
a civil penalty under section 9E(7) of the 1983 Act and give details of the requirements for notice of
the penalty, the payment, enforcement and cancellation of the penalty and the review of and appeals
against a penalty.
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Regulation 24 amends the principal Regulations to allow a voter to apply for a proxy voting
arrangement after 5 p.m. on the sixth day before the date of the poll (an emergency proxy vote) on
grounds relating to occupation, service or employment.

Regulation 25 amends regulation 56 of the principal Regulations to provide that, notwithstanding
the deadline otherwise provided for in that regulation, an application to cancel or change an absent
vote cannot be made after a postal vote has been returned.

Regulations 26, 27, 29 and 31 make provision about cancellation of postal ballot papers, requiring
postal voters to provide fresh signatures to registration officers, requiring registration officers to
provide information to returning officers and the time when ballot papers are to be issued. Regulation
28 concerns notification of rejected postal voting statements.

Regulation 30 amends the principal Regulations to amend the time at which a postal voter may apply
for a replacement ballot paper.

Regulations 32 to 34 amend the principal Regulations to make provision for a returning officer to
check the personal identifiers (date of birth and signature) on every returned postal voting statement
against the identifiers held on file.

Regulations 35 to 38 amend the principal Regulations to require a returning officer to keep a list
recording the details of every postal voting statement that was rejected and to forward that to the
relevant registration officers.

Regulations 39 to 42 make provision in relation to the edited register. Regulation 47 introduces
Schedule 3 and prescribes a long version and a short version of a form of words which registration
officers must use to describe the electoral registers and the purposes for which they are used.

Regulations 44 to 45 amend the principal Regulations so as to require registration officers to provide
the Electoral Commission on request one copy of any revised version of the register and make
consequential amendments.

An overall impact assessment in relation to the individual electoral registration scheme is available
on the Cabinet Office website at http://www.cabinetoffice.gov.uk/sites/default/files/resources/IER-
Impact .
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