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SCHEDULE

PART 1
Prescribed information for application for registration

1. The date of birth of the applicant.

2. Details of any licence, voluntary accreditation or registration in connection with letting houses
in the UK held by the applicant, including any which were refused or revoked.

3. A declaration of—
(a) any convictions of the applicant relating to offences involving the matters listed in

section 85(2)(a) or (aa) of the 2004 Act,
(b) any convictions of the applicant relating to offences in connection with any matter relating

to the provisions referred to in section 85(2)(c) of the 2004 Act and any finding of a court
or tribunal that the applicant has contravened any of those provisions, and

(c) any antisocial behaviour order (or interim order) within the meaning of Part 2 of the 2004
Act, and of any antisocial behaviour notice within the meaning of Part 7 of the 2004 Act,
that relate to matters provided for by section 85(3) of the 2004 Act.

4. The identity of any other joint owner or owners in relation to any property declared by the
applicant under section 83(1)(b) of the 2004 Act, and which one of the joint owners is the lead owner
for the purposes of applying the appropriate application fee.

5. Whether the applicant is registered as a charity in the Scottish Charity Register kept under
section 3 of the Charities and Trustee Investment (Scotland) Act 2005(1) and the relevant charity
registration number.

6. Other names by which the applicant has been known.

7. Where the applicant has not been resident for 5 years or more at the address provided under
section 83(1)(a) of the 2004 Act, all previous addresses of the applicant in the last 5 years.

8. Where the applicant is a company, the company registration number.

9. Any court or tribunal judgements against the applicant under—
(a) the Equal Pay Act 1970(2),
(b) the Sex Discrimination Act 1975(3),
(c) the Race Relations Act 1976(4),
(d) the Disability Discrimination Act 1995(5),
(e) the Equality Act 2010(6),
(f) the Employment Equality (Sexual Orientation) Regulations 2003(7), or
(g) the Employment Equality (Religion or Belief) Regulations 2003(8).

10. The email address (if any) and contact telephone number of the applicant.

(1) 2005 asp 10.
(2) 1970 c.41.
(3) 1975 c.65.
(4) 1976 c.74.
(5) 1995 c.50.
(6) 2010 c.15.
(7) S.I. 2003/1661.
(8) S.I. 2003/1660.
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11. A declaration that the applicant complies with other legal requirements relating to their
lettings which should include confirmation whether or not each property specified by the applicant
under section 83(1)(b) of the 2004 Act meets—

(a) the tolerable standard as defined in section 86(1) of the Housing (Scotland) Act 1987(9),
(b) the repairing standard as defined in section 13 of the Housing (Scotland) Act 2006 where

such house is subject to that standard under section 12 of that Act,
(c) the requirements set out in regulation 36 of the Gas Safety (Installation and Use)

Regulations 1998(10), and
(d) where the property has a private water supply, the requirements set out in the Water

Intended for Human Consumption (Private Supplies) (Scotland) Regulations 2017(11).

12. Where any property declared by the applicant under section 83(1)(b) of the 2004 Act is
subject to the Energy Performance of Buildings (Scotland) Regulations 2008(12), confirmation that
the applicant has provided a copy of the current energy performance certificate to the tenant of any
such property.

13. Where any property declared by the applicant under section 83(1)(b) of the 2004 Act is
subject to the Gas Safety (Installation and Use) Regulations 1998(13), confirmation that the applicant
has provided a copy of the Gas Safe record to the tenant of any such property.

14. Where any property declared by the applicant under section 83(1)(b) of the 2004 Act is
subject to section 19A of the Housing (Scotland) Act 2006(14), confirmation that the applicant has
provided a copy of the electrical inspection condition report to the tenant of any such property.

15. Where any property declared by the applicant under section 83(1)(b) of the 2004 Act has been
subject to advertisement in commercial media, confirmation that such advertisement included—

(a) details of the landlord registration status of any such property; and
(b) the energy performance indicator applicable to any such property as specified on the

current energy performance certificate.

16. Where any property declared by the applicant under section 83(1)(b) of the 2004 Act is within
a tenement building, a declaration by the applicant confirming that—

(a) the applicant has complied with the obligation to insure contained in section 18 of the
Tenements (Scotland) Act 2004; and

(b) the applicant is aware of their obligations in relation to the common repairs in the
tenement building under any relevant tenement burden or, where applicable, the Tenement
Management Scheme which is set out in Schedule 1 to the Tenements (Scotland) Act 2004.

17. Where any property declared by the applicant under section 83(1)(b) of the 2004 Act is a
house in multiple occupation, a declaration by the applicant confirming that each such property is
subject to an HMO licence within the meaning of section 124 of the Housing (Scotland) Act 2006.

18. Information from the applicant relating to the legionella risk assessment conducted in
accordance with the Health and Safety Executive’s Approved Code of Practice “Legionnaires’
disease. The control of legionella bacteria in water systems.”(15) and details of any necessary steps

(9) 1987 c.26. Section 86(1) was amended by section 102(1) of the Housing (Scotland) Act 2001 (asp 10) and section 11 of the
Housing (Scotland) Act 2006 asp 1.

(10) S.I. 1998/2451 amended by S.I. 2018/139.
(11) S.S.I. 2017/282 amended by S.S.I. 2017/321.
(12) S.S.I. 2008/309 amended by S.S.I. 2008/389, S.S.I. 2012/190, S.S.I. 2012/208, S.S.I. 2012/315, S.S.I. 2013/12, S.S.I.

2015/386 and S.S.I. 2017/225.
(13) S.I. 1998/2451 was relevantly amended by S.I. 2018/139.
(14) 2006 asp 1. Section 19A was inserted by section 23(2) of the Housing (Scotland) Act 2014 (asp 14).
(15) Health and Safety Executive, “Legionnaires’ disease. The control of legionella bacteria in water systems,” L8 (Fourth Edition),

published 2013, ISBN: 9780717666157.
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taken by the applicant in relation to each property declared by the applicant under section 83(1)(b)
of the 2004 Act as a result of that assessment.

19. Where any property declared by the applicant under section 83(1)(b) of the 2004 Act is
subject to a relevant tenancy within the meaning of regulation 3 of the Tenancy Deposit Scheme
(Scotland) Regulations 2011(16), confirmation that the deposit taken for that tenancy—

(a) has been entered into an approved tenancy deposit scheme within the meaning of those
regulations, or

(b) will be entered into such a scheme before the expiry of the period mentioned in
regulation 3(1) of those Regulations.

(16) S.S.I. 2011/176.
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