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SCHEDULE 1

SCOTTISH LOCAL GOVERNMENT ELECTIONS RULES
RULES FOR CONDUCT OF A SCOTTISH LOCAL GOVERNMENT ELECTION WHERE
THE POLL IS NOT TAKEN TOGETHER WITH THE POLL AT ANOTHER ELECTION

PART VI
FORMS FOR USE AT SCOTTISH LOCAL GOVERNMENT ELECTIONS

The forms contained in this Part may be adapted so far as circumstances require and, in particular,
may relate to one or more electoral wards.
Rule 3
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Form 1
(INSERT NAME OF COUNCIL)
NOTICE OF ELECTION

Councillors are to be elected for each of the (imsert mumber of wards) wards of (insert name of
Council) Council. The number of councillors to be elected for a ward is as follows,

Name of ward Number of councillors to be elected
finsert nameds) of wards) {insert number)

Nomination Forms can be obtained from the Election Office. (insert addressies)). This Office
18/These Offices are™® open lor the 1ssue and delivery of nomination papers on weekdayvs excluding
{insert details of any dies non) from 10 am. o4 p.m.

Completed nomination papers MUST be delivered to the Election Office at the above address/at
one of the above addresses® by 4 p.m. on (insers closing dare).

An election will be held in each contested ward and voting will take place between 7 am. and
10 p.m. on Thursday (insert date of pall)

Any elector may apply for a postal or proxy vote at this election.
Postal or Proxy Voling

Applications 1o vole by post MUST reach the Electoral Registration Officer {insert address) by 5
p.m. before (inseri date eleven working days before the date of polf)

Applications to vote by proxy for a specific election MUST reach the Electoral Registration
Officer insert address) by 3 p.m. on {insert date six working davs before the date of poll).

Where a person has applied to voie by proxy at a specific election on the grounds of disabilitv and
the applicant becomes incapacitated after 5 p.m. on (fnsert date six working davs before the date
of poll) the application, or an application for the appointment of a proxy made by virtue of that
application, MUST reach the Electoral Registration Officer (insert address) by 5 p.m. on the date
of the poll.

Applications to cancel or alter postal and proxy votes, or to change from postal to proxy voting
MUST reach the Electoral Registration OfTicer at the above address by 5 p.m. on (inseri date
eleven working days before the date of poll).

For advice on postal or proxy voting, contact (insert telephone number)
{insert name of Returmning Officer)

Returning Officer

{insert address ol Election Office)

Tel (insert office number)

Fax (insert office number)

E-Mail {insert oflice e-mail)

{insert effective date of notice)

*Delete where inapplicable
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Rule 4
Form 2
NOMINATION PAPER
ELECTION OF COUNCILLORS
for the
(MName) Electoral Ward
of (Mame) Council
Dayv of Election: (msert dayv and date)

1. the undersigned. am hereby nominated as a candidate at the said election,

Candidate’s surname

Other names in full

Commaonly used surname (if any)
Commonly used forenames (if any)
Description (if anv)

Home address in full

I, the nominee for election, consent to bemg nominated as a candidate for the (name) electoral
ward of (name) Council,

I declare that | am qualified to be elected, that I have allained the age of 18 vears and am a
qualifving Commonwealth citizen or a citizen of the Irish Republic or a relevant citizen of the
European Union: and that in terms of Section 29 of the Local Government (Scotland) Act 1973

*(a) | L am registered as a local government elector for the (Mame of Council) local government area
as mn the register of electors i respeet of the following address

and mv electoral number is (see note 3)

*(b) | I have during the whale of the twelve months preceding the dayv of nommation occupied as
owner or tenant land or premises at the following address(es)

*(c) I have during the twelve months preceding the dav of my nomination had my principal or only
place of work at the following address{es)

*(d) | I have during the whaole of the twelve months preceding my nomination resided at the following

address(es)

*Delete where inapplicable
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I declare that

(a) [ am not disqualified from being nominated as a candidate for election as a local
government councillor by reason of anv of the disqualifications in Section 31 of the Local
Government (Scotland) Act 1973, a copy of which is printed overleal’

by | am not disqualified for election by reason of holding a politically restricted post in terms
of Section 1{1) of the Local Government and Housing Act 1989(a), under a local authority within
the meaning of Part 1 of that Act; and

ic) | am not disqualified from being nominated as a candidate for election as a local
sovernment councillor by reason of having received a severance pavment within the meaning of
section 12 of the Local Governance (Scotland) Act 2004

Signature of Candidate
Date

Signature of Witness
Name and address of
witness

Date

Note 1 The attention of candidates and local government electors 1s drawn to the rules for
filling up nomination papers and other provisions relating to the nominations in the
local government elections rules contamed in Schedule 1 to the Scottish Local
Government Elections Order 2006 and to the disqualification provisions relating to
persons holding pelitically restricted posts under a local authority contamed in Part |
of the Local Government and Housing Act 1989,

Note 2 Where a candidate 1s commonly known by some title, the candidate may be described
by the title as if 1t were the candidate’s surname.

Note 3 Where a candidate commonly uses a name which is different from anv other name the
candidate has, the commonly used name may also appear on the nomination paper,
but if it does so, the commonly used name (mnstead of any other name) will appear on
the ballot paper.

Note 4 But the ballot paper will show the other name if the returming officer thinks—

{a)  that the use of the commonly used name may be likely to mislead or confuse
electors: or
{b) that the commonly used name is obscene or offensive.

Note 5 A person's electoral number consists of the distinctive letter or letters (or number or
numbers) of the polling district in which the candidate 1s registered together with the
number in the register to be used at the election, except that before publication of the
register the distinctive letter or letters (or number or numbers) of the polling district
i which the candidate is entitled to be registered together with the number (1f any)
the electors lists for that register shall be used nstead

(a) 1989 ¢.42.
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Back of nomination paper

{Here print copy ol section 31 of the Local Govemnment (Scotland) Act 1973(a) and of
seetion 1(1) of the Local Government and Housing Act 198%(h))

() 1973 ¢ 68,
iy 1989 ¢.42,
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Form 3

NOTICE OF UNCONTESTED ELECTION

ELECTION OF COUNCILLORS FOR (INSERT NAME OF COUNCIL) oo

Diay and date oF @IECTION. ..ottt et ee ettt s st ee e

The following candidate(s) were validly nominated for the electoral ward(s) mentioned below and,
as the number of candidates nominated for each of the ward(s) was equal to or less than the
number of councillors to be returned, no poll will take place, and by not later than 11 am, on the
dav of election the candidate(s) shall be declared io be elecied a councillor(s) for the (MName of

Council),
Mame(s) of
Electoral candidate(s) . . ) Address(es) (including current address
Ward(s) remaining valdly Description (if any) il appropriate)
nominated™®

*Where the candidate has given a commonly vsed sumame or forename on that candidate’s
nomination form, it 1s that commonly used sumame or forename (instead of any other name) that
will appear on the Notice of Uncontested Election

Rule 14(2)

(Returning Officer)
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Form 4
BALLOT PAPER

Front of ballot paper
ELECTION FOR [COUNCIL NAME AND WARD NAME]

Instead of using a cross, number the candidates in the order of your choice.

Put the number 1 next to the name of the candidate who is your first choice, 2 next to your
second choice, 3 next to your third choice, 4 next to your fourth choice and so on,

You can mark as many or as few choices as vou like.

ROWAN PARTY ANDERSON [Emblem]
Hans
37 Easter Road, Anytown

BEECH PARTY CRANSTON |Emblem]
Helen
912 Main Street. Anviown

INDEPENDENT FLEMING [Emblem]
Douglas Martin
112 South Street, Anvtown

WILLOW PARTY HAMILTON [Emblem]
Flora
45 Hill Place, Anytown

ELM PARTY KUMAR |[Emblem]
Kuldip
3 Castle Wynd, Anytown

OAK PARTY MACDONALD [Emblem]
Donald Alexander
4 Elgin Ave, Anviown

INDEPENDENT MACKENZIE [Emblem|
Robert William Sutherland
192 Blackhall Road, Anytown

TEA PARTY MASTERS [Emblem]
Susan Caroling
93 Holvrood Road., Anytown

ROWAMN PARTY PATERSON |Emblem]
James
36 Wemyvss Road, Anviown

OAK PARTY WALLACE [Emblem]
Walter Alan
23 High Street, Anytown
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Back of Ballot Paper
Number and unique identifying mark

Election for the (insert name) Ward of (insert council name)on...................... 20
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Form 5

DIRECTIONS AS TO THE PRINTIMNG OF THE BALLOT PAPER
1. MNothing is to be printed on the ballot paper except in accordance with these directions.

2. So far as is practicable. the following arrangements shall be observed in the printing of the
ballot paper:

{a) no word shall be printed on the face except the particulars of the candidates, the words
forming part of emblems. the name of the council and the words “Instead of using a
cross, number the candidates in the order of vour choice. Put the number 1 m the box
next to the name of the candidate who is vour first choice, 2 in the box next to vour
second choice, 3 in the box next to vour third choice, 4 in the box next to vour fourth
choice and so on. You can mark as many or as few choices as vou like™

{b) no rule shall be printed on the face except the horizontal rules separating the
particulars of the candidaies from one another and from the name of the council and
the words “Instead of using a cross, number the candidates in the arder of vour choice.
Put the number 1 in the box next to the name of the candidate who 1s vour first choice.
2 in the box next to vour second choice, 3 in the box next to vour third choice, 4 in the
box next to vour fourth choice and so on. You can mark as many or as few choices as
vou wish.” and the vertical rules separating those particulars from the spaces on the
right where the vote is o be marked: and

{c) the whole space between the honzontal rule below the name of the council and the
words “Instead of using a cross, number the candidates in the order of vour choice.
Put the number 1 in the box next to the name of the candidate who is vour first choice,
2 m the box next to vour second choice, 3 in the box next to vour third choice. 4 in the
box next to vour fourth choice and so on. You can mark as many or as few choices as
vou wish.” and the bottom of the paper shall be divided equally between the
candidates by the rules separating their particulars.

3. Nothing in paragraph ? prohibits the face of the ballot paper containing more than one column
of candidates™ descriptions or the word “Independent”, candidates™ particulars and spaces where
the vote is to be marked if the returning officer thinks it is appropriate for the ballot paper to be
printed with more than one column, but in such a case each column must be separated by a double
vertical rule.

4. The words “Instead of using a cross, number the candidates in the order of vour choice. Put
the number 1 in the box next to the name of the candidate who is vour first choice, 2 in the box
next to vour second choice, 3 in the box next to vour third choice, 4 in the box next to vour fourth
choice and so on. You can mark as many or as few choices as vou wish.” shall be printed m bold.

5. Where an emblem is to be prinied against a candidate’s particulars—

{a) it shall be printed between the candidate’s particulars and the vertical rule separating
the candidate™s particulars from the spaces where the vole is to be marked; and

(b} its size as printed shall not exceed two centimetres square.

6, The sumame of each candidate shall in all cases be printed by itself in large capitals, and such
candidate’s full particulars shall be set out below it and shall be printed in ordinary type except
that small capitals shall be used:

{a) il such candidate’s surname 15 the same as another candidate’s, lor such candidate’s
other names: and

{b) 1f such candidate’s other names are also the same as the other candidate’s, either for
such candidate’s home address or for such candidate s description unless each of them
is the same as that of another candidate with the same surname and other names.

7. The number and other unique identifying mark may be printed close to each other on the back

of the ballot paper.
9
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% The words “DO NOT FOLD™ are to be printed in large capital letters on the back of the ballot

paper.

Rule 15(2)

10
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Form 6

CORRESPONDING NUMBER LIST

Corresponding Number List (Part 1)

(for use at 1ssuc of postal ballot papers at a local government election)

LOCAL GOVERNMENT ELECTION

(insert name of council)

Date of Poll: . e

Sheet No.: . e

Ballot Paper Number Unique Identifying Mark Elector Number
fte be completed only in
respect of baliof papers

issned to postal voters)

11




Document Generated: 2023-07-08
Status: This is the original version (as it was originally made). This
item of legislation is currently only available in its original format.

Corresponding Mumber List (Part 2)

{for use at a polling station at a local government election)
LOCAL GOVERMNMENT ELECTION

{mnsert name ol council )

Ward:
Date of Poll:

Polling Station:
Sheet No.:

Ballot Paper Number Elector Number

Rule 19

12
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(INSERT NAME OF COUNCIL}

Form 7

NOTICE OF POLL
ELECTION OF COUNCILLORS

1. Polling will take place between the hours of 7 am. and 10 p.m, on {(inmsert day and date of
election) for the election of the number of councillors indicated below for each of the
under-mentioned electoral wards, there remaining in each case more validly nominated candidates
than the number of councillors to be elected.

2. The name, description (if any) and address of each candidate remaining validly nominated are

as follows—
*Candidate™s | *Oth
andidate’s lcr names Address
Sumame in full (includin
Electoral Num_her of (including {including Description s
Ward councillors to - current
ar be elected prescut present (it any) address if
name if names if’ ropriate)
appropriate) | appropriate) approp

*Where the candidale has given a commonly used surname or [orename on that candidate’s
nomination form, it 18 that commonly wsed surname or forename (instead of any other name) that
will appear on the Notice of Poll.

3. The persons entitled to vote as electors at this election are the persons registered in the register
of electors for the respective electoral wards, but a person whose name is so registered may not
vote 1f the entry in the said register gives as the date on which the person will become of voting
age a date later than the day fixed for the poll.

Signed {Returning Officer)

Date

*Delete where mapplicable

Rule 20

13
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Form 8

POSTAL VOTING STATEMENT FOR A POSTAL VOTE AT LOCAL
GOVERNMENT ELECTION

(front of form)
POSTAL VOTING STATEMENT

You must fill in this form and send it back with the ballot paper

Voler'sname............... Ballot paper number.................

(Please print cleariy)

[other identifving mark]

I AM THE PERSON TO WHOM THE BALLOT PAPER NUMBERED AS ABOVE WAS
SENT

You must provide your signature or mark. If you do not, the postal voting statement
will be invalid and your vote will not be counted.

T O 1 (v o B TevE (411153

Electoral fraud is a crime. You must not vote using a ballot paper that is not addressed to you or
interfere with another voter's ballot paper.

FLEASE READ THE INSTRUCTIONS ON THE BACK OF THIS FORM

14
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{back of form)
Your vote is personal — complete the ballot paper vourself and in private.

(=

Fad

0.

On the ballot paper (the one with the names on it), number the candidates in order of vour
choice instead of using a cross, Put the number 1 1n the box next to the name of the candidate
who 18 your first choice, then put 2 in the box next to the name of the candidate who 15 vour
second choice, 3 in the box next to vour third choice, 4 in the box next to vour fourth choice
and so on. You can mark as many choices as vou wish. If vou need help from someone to
complete the ballot paper, they must not tell anvone who vou have voted for,

Do not put any other marks on the ballot paper. If vou do, vour vote might not be counted.

Put the ballot paper in the envelope marked A and seal it. Then put this envelope together
with the postal voting statement in the larger envelope marked B and seal it.  Post the
envelope back gquickly. The ballot paper must be recerved by the returning oflicer not later
than the close of poll. It mav be posted o the Retwming Officer before polling day or
delivered by hand to any polling station in the lecal anthoniy area on polling day before the
poll closes.

If vou get more than one ballot paper, by accident, then just use one. Remember that it is an
offence to vote more than onee in the same election (unless vou are voting for someone else -
by proxy).

Remember, if vou have received a postal vole vou cannol vole in person at the polling station
even if vou have in your name an official poll card, an official postal poll card, an official poll
card 1ssued to the proxy of an elector or an official postal poll card issved to the proxy of an
clector. If vou are voting, vou must use the ballot paper sent to vou, Your postal vote can be
handed into any polling station m the local authonty arca on polling day before the poll closes.

If vou make a mistake on the ballot paper vou can ask the Returning OfMicer for another one
up until 3 p.m. on the day before polling day. You will need to retum everyvihing vou have
received (ballot paper, postal voting statement and the envelopes). You should do this
straightaway as there is not much time for a new ballot paper to be sent to vou, returned and
counied.

If vou lose the ballot paper. postal voling stalement or accompanying envelopes, by the third
day before the day of the poll, you may apply to the retuming officer for a replacement ballot
paper up until 5 p.m, on the day before polling dav, You will be required to provide evidence
of vour identity,

If vou want to apply for a replacement ballot paper afier 5 p.m. on the day before polling day
and up to 5 pm on polling dav, vou must do so in person at the address shown below. You
will be required to provide evidence of identity.

REMINDER
Have vou remembered to print vour name on the postal voting statement and sign it?
Have you put vour ballot paper in the envelope A and sealed 1t?

Have you put envelope A together with the postal volmg statement into envelope B and scaled
i?

You must make sure that vou send vour postal vole to the Returning Officer or deliver it (o the
polling station before the close of poll at 10 p.m. on (insert date).

If two or more postal vote envelopes have been delivered to vour address — please make sure that
the correct documents are in the correct return envelope.

Printed and published by the Retuming OFFICer. ... ..ot e

15
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Rule 23

Form 9

Front of card
(Insert name of council)

ELECTOR’S OFFICIAL POLL CARD

If undelivered return to Returning Officer

{Insert address)

Mumber on register Ward
MNumber of Councillors to be elected for Ward
Polling day

*Name Your Polling Place will be:

* Address

* Retwrning officer to omit where polf

card sent o an anomvmons elecior. A

poll card to an enonvmous elector

must be delivered in a sealed

envelope.
Polling Hours 7 am. to 10 p.m.

PLEASE SEE THE INFORMATION ON THE BACK OF THIS CARD

16
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Back of card
LOCAL GOVERNMENT ELECTION

*This card is for information only. You can vote without it, but it will save time if you take
it to the polling station and show it to the clerk there.

* When vou go to the polling station, tell the clerk vour name and address, as shown on the front
of the card. The clerk will give vou a ballot paper.

Go to one of the compariments. Insiead of using a cross, number the candidates in the order of
vour choice. Put the number 1 in the box next to the name of the candidate who 15 vour first
choice, 2 in the box next to vour second choice, 3 in the box next to vour third choice. 4 in the box
next to yvour forth choice and so on. You can mark as many choices as vou wish.

Put no other mark on the ballot paper, or vour vote mayv not be counted,

Do not let anyone see vour vote. Put the ballot paper in the ballot box and leave the polling
station,

If by mistake vou spoil a ballot paper, show it to the presiding officer and ask for another one.

Il you have appointed a proxy 1o vole in person for you, vou may nevertheless vole at this election
il vou do so belore vour proxy has voled on vour behalll

If vou have been given a postal vote, vou will moi be entitled to vote in person at this election, so
please ignore this poll card.

If vou need further help, please ring (insert telephone number).

ISSUED BY THE RETURNING OFFICER

Where a poll card is sent to an anonvmous elecior, substitute the following jor the paragraphs
marked with * above

You must have this card with you when you vote. You cannot vote without it.

When vou go to the polling station, ask to speak to the presiding officer and show this card to the
officer.

The presiding officer will confirm vour entry on the register,

Rule 23
Form 10

Front of card
(Insert name of council)

17
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POSTAL VOTER’S OFFICIAL POLL CARD

If undelivered reiurn to Returning Officer

{fnsert address)

Mumber on register

*Name

* Address

* Retwrning afficer to omit where poll
card senl fo an anommons elector, A
poll card to an anonymons elecior
must be delivered in a sealed
envelope.

Ward

Mumber of Councillors to be elected for Ward

Polling day and polling hours

This notice 15 to advise vou that for this election
vou have a postal vole and that vou will not be
able to obtain voting papers at a polling station,

Your postal voting papers should be delivered
on or soon after (day/date).

If vour postal voting papers have not arrived by
(dav/date), call (helpline number) and ask for
assistance,

If vou wish to cancel vour postal vote please call (helpline number) before 5 p.m. on (fnsert date
eleven working dovs before the date of poll).

If vou have lost or accidentally spoilt vour postal ballot papers(s), please call (helpline number) as
spon as possible. Replacement ballot papers cannot be issued after 5 p.m. on (insert dav and date

af pedl).

PLEASE SEE THE INFORMATION ON THE BACK OF THIS CARD

18
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Back of card
LOCAL GOVERNMENT ELECTION

This card is to give you information about voting by post. I you have appointed a proxy to
voie by post for you, you will not receive postal voting papers,

When vou receive vour postal voling pack, please read the “Instructions o the Voler™ before
completing vour postal ballot paper.

Mark vour vote secretly. If vou cannot vole without help, the person assisting vou must not
disclose how vou have voled.

You must sign (or mark) the postal voting statement. This is a security measure, it will not affect
vour vole or mean that it can be identified. Without this, the statement will not be valid and vour
vole will not be counted.

If wou lose or accidentally spoil vour postal ballot papers, please call (helpline number) as soon as
possible. Replacement ballot papers cannot be issued after 3 p.m. on (insert day and daie of poll),

Complete and return vour postal vote as soon as possible. If vou have not posted vour vote before
{insert day and date of poll), vou can deliver vour vote to anv polling station n vour local
authority area

It 15 an offence to vote using a ballot paper that 15 not addressed to vou.

You cannot vote in person at a pollmg station at these elections unless vou cancel vour postal vote
belore 5 p.m. on (insert date eleven working daws before the date of poil).

If vou need Turther help, please call [helpline number].
It is an offence to vote using a ballot paper that was not addressed to you
ISSUED BY THE RETURNING OFFICER

Rule 23

Form 11

Front of card
(Insert name of council)
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PROXY’S OFFICIAL POLL CARD

If undelivered return to Returning Officer

{fnsert address)

Mumber on register Ward

Mumber of Councillors to be elected for Ward

Polling day

*Proxy's name Your Polling Place will be;

*Proxy's address

* Returning officer to omit where poll
card seni io the proxy of an
anommous elector. A poll card io the
proxy of an anonvmons elecior must
he delivered in a sealed envelope.

Polling Hours 7 a.m. to 10 p.m,

PLEASE SEE THE INFORMATION ON THE BEACK OF THIS CARD

20
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Back of card
Back of card
LOCAL GOVERNMENT ELECTION

*This card is for information only. You can vote without it, but it will save time if you take
it to the polling station and show it to the clerk there.

* This poll card is to tell vou that for this election vou are appointed as proxy for;

Rl T 11 T

e ector s address d.

FElector™s number on re@Isler). .. ... e

* When vou go to the polling station, tell the clerk that vou wish to vote as proxy on behalf of the
voter shown above.

The clerk will confirm the details on the register and give you a ballot paper. The method of
voting as proxy 15 the same as for casting your own vole.

It 15 an offence o vole as proxy—

(a) for some other person if vou know that that person is subject to a legal incapacity to vole
¢.g. if that person has been convicted and is detained in a penal institution in pursuance of the
sentence;

{b) at this election for more than 2 persons of whom vou are not the husband. wife. civil
partner, parent, grandparent, brother, sister, child or grandchild.

The person who appointed vou as proxy mav vote i person at this election if he/she is able and
wishes to do so, and if he/she votes before vou vole as proxy.

Where a poll card (s sent to the proxy of an anonvmons elector, substitute the following for the
paragraphs marked with ¥ above

You must have this card with you when you vote as this elector’s proxy. You cannot vote as
proxy without it.

You are entitled to vote as proxy for the elector whose electoral number is shown below:
Electoral number of elector...........oo

To vote as proxy vou must go to the polling station shown on the front of this card. Ask to speak
to the presiding officer and show this card to the officer.

ISSUED BY THE RETURNING OFFICER

Rule 23
Form 12

Front of card
(Insert name of council)
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PROXY POSTAL VOTER’S OFFICIAL POLL CARD

If undelivered return to Returning Officer

{Thsert address)

Mumber on register Ward

Number of Councillors to be elected for Ward

Polling dayv and polling hours

*Name (proxy) This notice is to advise vou that for this election
vou are appointed as a postal proxy for the elector
named below, You will not be able to obtam
voting papers at a polling station,

* Address (proxy)
The postal proxy voting papers should be

* Returning officer to omit where poll | delivered to you on or soon after (day/date)

card sent to an anommons elector. A

poll card to an anommons elecior If the postal voting papers have not arrived by
must be delivered in a sealed {day/date), call (helpline number) and ask for
emvelape, assistance.

If vou have lost or accidentally spolt the elector’s postal ballot papersis), please call (helpling
number) as soon as possible. Replacement ballot papers cannot be 1ssued after 5 pm. on (insert
day and date of polf),
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Back of card
LOCAL GOVERNMENT ELECTION

*This card is to tell you that for this election you are appointed as proxy for the elector
named below and that vou have decided to vote by post:

* (Elector’s name)
* (Elector’s address)

* (Elector’s number on register)

When vou receive the postal voling pack. please read the “Instructions to the Voter™ before
completing vour postal ballot paper.

Mark vour vote secretlv. If vou cannot vote without help, the person assisting vou must not
disclose how vou have voled.

You must sign {or mark) the postal voting statement. This is a security measure, it will not affect
vour vole or mean that it can be identified. Without this. the statement will not be valid and vour
vote will not be counted.

If vou lose or accidentally spoil the elector’s postal ballot papers. please call (helpline number) as
soon as possible. Replacement ballot papers cannot be issued after 3 p.m. on (insert day and date
af pall).

Complete and retum vour postal vole as soon as possible. 1f vou have not posted vour vote before
(insert day and date of poll), vou can deliver vour vole to any pollimg station in vour local
authoritv area.

If vou need further help, please call (helpling number),

It is an offence to vole as proxy

(a) for some other person if vou know that that person 15 subject to a legal incapacity to vote
e.g. if that person has been convicted and 1s detammed in a penal msiitution in pursuance of the
sentence.

] at this election for more than 2 persons of whom vou are not the husband, wife, civil
pariner, parent. grandparent. brother, sister. child or grandchild.

It 15 an offence o vole using a ballot paper that has not been addressed (o vou.

Where a poll card is sent to the proxy of an enonymons elector, substitute the following for the
paragraphs marked with ¥ above

You are entitled to vote as proxy for the elector whose electoral number is shown below:

Electoral number of eloctor. o

ISSUED BY THE RETURNING OFFICER
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Rule 24(5)
Form 13
LOCAL GOVERNMENT ELECTION
GUIDANCE FOR VOTERS
l. Go to one of the compartments.

2, On the ballot paper. number the candidates in order of vour choice mstead of using a cross.
Put the number 1 in the box next to the name of the candidate who is your first choice, 2 in
the box next to vour second choice, 3 in the box next to vour third choice, 4 in the box next
to vour fourth choiee so on. You can mark as many choices as vou wish.

3 Put no other mark on the ballot paper. or vour votes may not count.

4. Do not let anvone see how vou voled. Put the ballot paper in the ballot box and leave the
polling station,
5. If by mustake you spoil a ballot paper, show it to the presiding officer and ask for another
ane,
Rule 27(4)
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Form 14

CERTIFICATE OF EMPLOYMENT
LOCAL GOYERNMENT ELECTION IN THE

{(Name) WARD

{Day and date of election)

[ certify that {name)

who 15 numbered !

in the register of electors for the (Name) Ward, cannot reasonably be expected to go m person to
the polling station allotted to that person at the election on (day and date) by reason of the
particular circumstances of the person’s cmployment on that date for a purpose connected with the
election by me.

SIEIATUTE ..ot

Returning Officer/Police Officer (Inspector or above)

Note The person named above is entitled to vote at anv polling station of the (Name of
Council) local government area on production and surrender of this certificate to the presiding
officer.

Rule 34(7)
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Form 15

DECLARATION BY THE COMPANION OF A
VOTER WITH DISABILITIES

LOCAL GOVERNMENT ELECTION

Election Day and Date | ]

[NAME] Council Polling Station Number: | |

SECTION 1 - TO BE COMPLETED BY COMPANION OF VOTER WITH
DISABILITIES

| {name of companion)

Of | {(address of companion)

Postcode

have been asked to help

*name of elector) (elector’s number)

*omit where the elector is anonvmously registered
to vote at this election.

Jeither] T am an elector who is entitled to vote at this election

for]  Tam the istate relationship — see * below)

of the elector and 1 am over 18 years old.

I have not helped any other elector with disabilities to vote at this election

Except {name of the other elector) {address of the other elector)
Postcode
Signature of companion {date)
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SECTION 2 - PRESIDING OFFICER’S COUNTER-SIGNATURE

L am the Presiding Officer for this Polling Station, This declaration was read to the companion
and was signed by the companion in front of me.

{date and time)
Signature of Presiding Officer

Fwrite in etther father. mother, brother, sister, husband. wife, civil partner, son. daughter.

NOTE:-
[t 15 an offence for the companion to make a false statement in this declaration,

This declaration should be retained bv the Presiding Officer and sealed in Packet Number ( )]
al the close of poll.

A voter with disabilities is a voter who has made a declaration under Rule 34 that the voter is so
incapacitated by disability or by the inability to read as to be unable to vote without assistance.

27



