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SCHEDULE 4

[IMPOSITION], ADMINISTRATION, COLLECTION AND RECOVERY OF BID LEVY

Interpretation

1.—(1)  In this Schedule “relevant period” in relation to a notice means the chargeable period
to which the notice relates.

(2)  Where any notice which is required or authorised by this Schedule to be given to or served
on a person relates to a relevant property which is (or, where such notice relates to more than one
relevant property, one or more of which is) a place of business of that person, it may be given or
served by leaving it at, or by sending it by post to him or her at, the place of business (or, one of
those places of business).

(3)  Any notice required or authorised to be given to or served on any person by a billing body,
or any information required by paragraph 3(2) to be supplied to any person when a demand notice
(within the meaning of this Schedule) is served-

(a) may be so given, served or supplied by sending the notice or information to that person
by electronic communication to such address as may be notified by that person for that
purpose; or

(b) shall be treated as given, served or supplied to that person where—
(i) the billing body and that person have agreed for that purpose that any documents

containing the notice or information may be accessed by that person on a website;
(ii) the document is a document to which that agreement applies;

(iii) the billing body has published the document on a website; and
(iv) that person is notified, in a manner for the time being agreed for those purposes

between that person and the billing body, of the publication of the document on a
website and how that person may locate and access the document.

(4)  For the purpose of any legal proceedings, a notice given in accordance with sub-paragraph (2)
shall, unless the contrary is proved, be treated as served on the second business day after—

(a) it was served; or
(b) notification of its publication was given in accordance with sub-paragraph (2)(b)(iv).

(5)  A person who has notified an address for the purpose of sub-paragraph (2)(a) shall, by notice
in writing to the billing body, advise the billing body of any change in that address; and the change
shall take effect on the third business day after the date on which the notice is received by the billing
body.

(6)  A person who has notified an address for the purpose of sub-paragraph (2)(a) may, by notice
in writing to the billing body, withdraw that notification; and the withdrawal shall take effect on the
third business day after the date on which the notice is received by the billing body.

(7)  A person who has entered into an agreement with the billing body under sub-paragraph (2)(b)
(i) may, by notice in writing to the billing body, inform them that the person no longer wishes to be
a party to the agreement; and where such notice is given, the agreement shall be treated as revoked
on the third business day after the date on which the notice is received by the billing body.

(8)  In this Schedule “the amount payable” means the amount that an eligible ratepayer falling
within the description of persons liable for the BID levy in the BID arrangements is liable to pay
by virtue of section 13 of the 2013 Act.

1


