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SCOTTISH STATUTORY INSTRUMENTS

2007 No. 453
LICENSING (LIQUOR)

The Licensing (Procedure) (Scotland) Regulations 2007

Made - - - - 9th October 2007
Laid before the Scottish

Parliament - - - - 11th October 2007
Coming into force - - 1st February 2008

The Scottish Ministers make the following Regulations in exercise of the powers conferred by
sections 21(6), 22(3)(a), 51(4), 58(2)(a), 61(4), 70(7), 79(5), 133, 134, 146(2) and 147(1) of, and
paragraph 12(4) of schedule 1 to, the Licensing (Scotland) Act 2005(1) and all other powers enabling
them to do so.

Citation and commencement

1. These Regulations may be cited as the Licensing (Procedure) (Scotland) Regulations 2007 and
come into force on 1st February 2008.

Interpretation
2.—(1) In these Regulations—
“Board” means a Licensing Board continued in existence by or established under section 5;

“variation application” means an application under section 29(1) for a variation of a licence
which is not a minor variation (as defined in section 29(6)).

(2) Any reference in these Regulations to a numbered section is, unless the contrary is stated, a
reference to the section so numbered in the Licensing (Scotland) Act 2005.

Meaning of “notifiable interest”

3. A person has a “notifiable interest” in neighbouring land for the purposes of section 21(1)(a)
if that person is the occupier of that land.

Meaning of “neighbouring land”

4. Land is “neighbouring land” for the purposes of section 21(1)(a) if—

(1) 2005 asp 16; see the definition of “prescribed” in section 147(1).


http://www.legislation.gov.uk/id/asp/2005/16
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(a) it is within 4 metres in any direction of any boundary of the premises to which the
application in question relates; and

(b) itis not part of—

(i) a road (within the meaning of section 107 of the New Roads and Street Works Act
1991(2));

(i1) land covered by water; or

(ii1) a railway line.

Documents to accompany premises licence application

5. A premises licence application must be accompanied by 6 additional copies of the layout plan
required under section 20(2)(b)(ii) or such lesser number of copies as the Board may specify.

Publicity as to applications

6.—(1) Within 42 days of the date specified in paragraph (2), a Board is to give notice of a
premises licence application or a variation application—

(a) on the Board’s website; or
(b) in a newspaper circulating in the area of the Board.
(2) That date—

(a) in the case of an application falling within article 18 or 19 of the Licensing (Transitional
and Saving Provisions) (Scotland) Order 2007(3), is the “appropriate date” in relation to
that application (in terms of article 20 of that Order); or

(b) in any other case, is the date on which the Board receives the application.

(3) A notice under paragraph (1)(a) is to remain on the Board’s website for a continuous period
of 21 days.

(4) Every notice under paragraph (1) is to specify—
(a) the name of the applicant;

(b) the name and address of any person representing the applicant for the purposes of the
application;

(c) the name and address of the premises to which the application relates; and

(d) the date by which objections or representations in respect of the application may be made
to the Board.

(5) A notice under paragraph (1) in respect of a premises licence application is to specify whether
the application is for a licence for the sale of alcohol for consumption—

(a) on the premises;
(b) off the premises; or
(c) both.

(6) The date specified under paragraph (4)(d) is to be no earlier than 21 days after the date on
which the notice under paragraph (1)—

(a) first appeared on the Board’s website; or

(b) appeared in the newspaper.

(2) 1991c.22.
(3) S.S.1.2007/454.
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Display of notice
7.—(1) Where a Board intends to give notice of an application under paragraph (1) of regulation 6,
it is to notify the applicant of—
(a) the date on which that notice—
(1) is first to appear on the Board’s website under sub paragraph (a) of that paragraph; or
(ii) is to appear in a newspaper under sub paragraph (b) of that paragraph; and
(b) the date which is to be specified in the notice under regulation 6(4)(d).

(2) During the period specified in paragraph (3), the applicant is to display a notice of A4 size at
or near the premises to which the application relates and in a place and at a height where the notice
can conveniently be read by the public.

(3) That period is the period of 21 days starting with the date notified under paragraph (1)(a).

(4) Where a Board considers that a notice required by paragraph (2) has for any reason not been in
place for the whole of the period specified in paragraph (3) or has been damaged during that period,
it may require the applicant to display the notice for a further 21-day period.

(5) A notice required by paragraph (4) is to specify the last day of the period during which it has
to be displayed as the date by which objections or representations require to be lodged.

(6) A notice displayed under this regulation is to be—

(a) subject to paragraph (7), in the form set out in Schedule 1 in the case of a premises licence
application; and

(b) in the form set out in Schedule 2 in the case of a variation application.

(7) Where it appears to the applicant that the application is one falling within article 18 or 19 of
the Licensing (Transitional and Saving Provisions) (Scotland) Order 2007, the notice may include
a statement in the following terms:—

“The purpose of this application is to allow the applicant to obtain a premises licence under
the Licensing (Scotland) Act 2005. It is not proposed to make any substantial change to the
size and capacity of the premises, their general nature, any entertainment that they provide and
the hours during which alcohol is sold.”.

(8) On the expiry of a 21-day period under paragraph (3) or (4), the applicant is to submit to the
Board a certificate in the form set out in Schedule 3.

Periods for Board to notify applications

8.—(1) Paragraphs (2) and (3) make provision as to the period following a Board’s receipt of an
application within which the Board requires to give notice of that application under the provision
of the Act in question.

(2) That period is—
(a) 21 days under section 21(1) (except in a case to which paragraph (3) below applies);
(b) 7 days under section 33(4);
(c) 7 days under section 57(1);
(d) 7 days under section 69(1); and
(e) 21 days under section 73(1).

(3) Where a premises licence application is received by a Board prior to 1st September 2009, the
period for giving notice under section 21(1) is 42 days.



Document Generated: 2023-07-01
Status: This is the original version (as it was originally made).

Documents to accompany notice of premises licence application
9.—(1) Where a Board is giving a notice of a premises licence application which falls within
paragraph (2), it must also—

(a) send to the person in question a copy of the operating plan and layout plan which
accompanied the application; or

(b) provide that person with information as to where on a website a copy of those plans may
be viewed.

(2) A notice falls within this paragraph if—
(a) it is a notice under paragraph (d) of subsection (1) of section 21; or

(b) it is a notice under paragraph (b), (c) or (e) of that subsection and it is given on or after
1st September 2009.

Objections and representations

10.—(1) This regulation applies in respect of objections and representations in respect of—
(a) apremises licence application; or
(b) a variation application.

(2) A Board may treat any objection or representation as not made where it receives the relevant
notice of objection or representation after—

(a) in a case where a requirement to display a notice has been imposed under regulation 7(4),
the date specified in that notice as the date by which objections or representations require
to be lodged; or

(b) in any other case, the date specified under regulation 6(4)(d).

(3) Where a Board considers that there are good reasons not to treat an objection or representation
as not made despite its being entitled to do so under paragraph (2), the Board is to consider whether
it is in the interests of justice to postpone or adjourn the hearing at which the application in question
is to be determined.

Notification of documents by Board

11.—(1) A copy of a notice required to be given by a Board under section 22(3)(a) must be
given no later than 7 days prior to the hearing under section 23(2) in respect of the premises licence
application in question.

(2) A copy of a notice required to be given by a Board under section 58(2)(a) must be given
within 7 days of the Board receiving that notice.

(3) Where a chief constable has supplied a Board with a report under section 21(3)(b) in relation
to a premises licence application and there is to be a hearing under section 23(2), the Board is to
provide the applicant with a copy of that report no later than 7 days prior to that hearing.

Timetable for hearings under sections 23(2) and 30(3)
12. A hearing under section 23(2) or 30(3) to determine a premises licence application or
variation application is to be held no later than 119 days after—

(a) in a case where a requirement to display a notice has been imposed under regulation 7(4),
the date specified in that notice as the date by which objections or representations require
to be lodged; or

(b) in any other case, the date specified under regulation 6(4)(d).
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Timetable for other hearings

13.—(1) A hearing under section 33(9), 38(1), 59(4), 70(2) or 83(7) is to be held no later than
42 days after the relevant date specified in paragraph (2).

(2) That date, in the case of a hearing—

(a) under subsection (9) of section 33, is the date on which the Board received from the chief
constable the notice under subsection (6)(b) of that section;

(b) under section 38(1), is the date on which the Board made the premises licence review
proposal or received the premises licence review application;

(c) under section 59(4), is the date on which the Board received the occasional licence
application;

(d) under section 70(2), is the date on which the Board received the extended hours
application; and

(e) under subsection (7) of section 83, is the date on which the Board received from the chief
constable the notice under subsection (4)(b) of that section.

Representation at hearings

14.—(1) Subject to paragraph (2), a party may be represented by another person at a hearing
held by a Board.

(2) A Board may decide not to hear representations from a person who claims to represent a
party but, when requested to do so by the Board, is unable to produce written authority to that effect
from that party.

Statement of reasons

15.—(1) A person entitled to require a statement of reasons under section 51(2), 61(2), 70(5) or
79(3) may do so by sending a notice to the clerk of the Board within 14 days of receiving a notice
from the Board under whichever of the provisions specified in paragraph (2) is applicable.

(2) Those provisions are sections 51(1), 61(1), 70(4) and 79(2).

(3) Any statement of reasons required in terms of such a notice as is referred to in paragraph (1) is—
(a) to be issued within 14 days of receipt of that notice by the clerk of the Board; and
(b) to be in the form set out in Schedule 4.

Notice of determinations under Part 3

16. The notices required to be given by a Board under section 51(1) must be given within 7 days
of the grant or refusal of the application in question.

Reasons under section 12(1)(b)

17. Reasons to be given to a Local Licensing Forum under section 12(1)(b) must be given within
42 days of the decision in question being made.

Occasional licences

18.—(1) On the same day as a Board gives notice of an occasional licence application under
section 57(1)(a) of the Act or as soon as reasonably practicable after that, it is to publish details of
the application on its website.
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(2) Details published under paragraph (1) are to remain on the website for a continuous period
of 7 days.

(3) A Board may treat an objection or representation under section 58(1) of the Act as not made
where it receives the relevant notice of objection or representation after the end of the period of 7
days referred to in paragraph (2).

Personal licence application submitted with premises licence application

19.—(1) Paragraph (2) applies where there are submitted to a Board at the same time—
(a) apremises licence application; and

(b) a personal licence application made by the person who is named as the premises manager
in the operating plan which accompanies the premises licence application.

(2) The personal licence application is to be determined no later than the date on which the
premises licence application is determined.

Issuing and updating of licences

20.—(1) Any documents required to be issued under section 26(1) or 76(1) are to be issued within
28 days of the Board granting the premises licence application or the personal licence application,
as the case may be.

(2) A Board is to carry out the duties in subsection (2) of section 49 within 14 days of whichever
is the later of—

(a) the occurrence of the relevant event specified in subsection (1) of that section; and
(b) the date on which the premises licence in question came into the Board’s possession.

(3) A Board is to carry out the duties in subsections (2) to (7) of section 89 within 14 days of
whichever is the later of—

(a) the occurrence of the event specified in whichever of those subsections is applicable; and
(b) the date on which the personal licence in question came into the Board’s possession.

(4) Any replacement licence or summary issued under section 53 or 92 is to be issued within 14
days of the Board being satisfied under whichever of those sections is applicable.

Notice of conviction

21. The notice required to be given by a Board to the appropriate chief constable under
subsection (2) of section 83 must be given within 21 days of—

(a) the Board receiving a notice under subsection (1)(a) of that section; or

(b) the Board becoming aware as described in subsection (1)(b) of that section.

St Andrew’s House,
Edinburgh KENNY MACASKILL
9th October 2007 A member of the Scottish Executive
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SCHEDULE 1 Regulation 7(6)(a)
LICENSING (SCOTLAND) ACT 2005 — SECTION 20

NOTICE OF APPLICATION [FOR. PREMISES LICENCE

1. ApplicantfApent mame & address {inclade 2 Mame & address of premises {inc. poslonde])
rins keomd )

LICENSED ITOURS APPLIED FOR

O Bale Off Salc

helenuliy
Tuwalux
Wodiwsdur
Thuezeday
Iiricdany:

Sulnridlere

Buaduy

3 Brief nverview of mature of the business praposcd tn be carried on in the premises

Further detailed information in vegard to chis application (including the operacing plong is availahle tor
imspection at Licensing Board offices [provide detoily of addrossy werd tineey avieffable for frspection].

Any person §s clizible to object. Anyvowc wishing to olject v male represeotations must not Later than
|fester] evehne wvith the clerk af the Licensing Tarord wowrien motice af nbjection o representation. I the
respmsibiliny ot the person making the ohjection or represchtation fo cnsute that the Board has veceived it
amdl it ey be helpful to lodime it in one of the following wavs:

m Dclivered b Teaud witlin Ui e sseci el ar

v Foalxl (e rogistorod errecemdod eroapecin T delivers st s that o Tee nomnald cinrsae al et 35neght b
expected to be celivered within that tome; o

& Lacted wachin that time and an acknowledoemeant ol the P iz kept; or

¢ laded within that twae and an ackoewedaetent of the emul is lept.

Lt is the responzibulits of the peeson making the abjection or sepresentation o ensure that the Board has rececved it

A FRO-ICHLMA FORM (PREFERRED) POR MALKING OBJECTIONS O REPRLESENTATIONS 1S
AVAILARLE FROM TTIE CLERK AT ONLINE AT | |

DB e riarerrieie e e e T T P
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SCHEDULE 2 Regulation 7(6)(b)

LICENSING (SCOTLAND) ACT 2005 — SECTION 29

NOTTCT. O APPLICATION T'OR VARTATION OF PREMISTS
LICENCE

L Applicant’Avment name & address (nclude 2. Nume & address of premises (inc, posteode)
pist cinle)

LEXISTING LICENSFD HOLU RS PROPOSED LICEAMSING HOLRS

Pdernnd e

L aeaday
Wl sduy
ITurselans
Eridsin

Salir iy
Suneday

F Brief or erview of proposed changels) T premives licenee

Further detailed information in repard o this application (inclnding the operating plan) i svailable for
mspection ul Licensing Toard olTices [provide detoily of aodress and times available for tspection|.

Any person s cligible 1o abjecl Anyone wishing o abject ir make representatims muost nod later than
|efeere] |ovctre Tvith the clerk of the Licensing Board a naitten notice of abjection ot vepresentations Icis the
responsibility of the person muakinge the objection or representation to ensure that the Board has veeived it
and it may be helptnl o lodge it in one of the follring wavs:

o Dedivered by hand within the time speciZied; or

¢ Dasmec vy repisered ar cecorced of special dedvery %570 w0 that inthe normal eonuse of post o might e
wrpeeied Lo e delivered within Dl Qo oo

s« Faned willirc that tiowe 9nd an sekoowledsoment o Uhe Das s kepl. er

«  Eailed within s, ims ond sooackrovdedzemenl of the email is loepl.

2101 (e pespongibelity of e person moking the obeclion o represcatalion o cisooe that L Boand los oot ed 10

A FRO-FOEMA FORM (FREFERRED) FOR MAKTNG ORJECTIONS OR EEPRESENTATIONS I
AVAILABLE FROW THE CLERK AND ONLINE AT | ]
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SCHEDULE 3 Regulation 7(8)

LICENSING (SCOTLAND) ACT 2005
CONFIRMATION OF SI'TTE NOTICI:

Tl wenne ol Applicaut Ao & address ¢ ncliode
poETeads )

Mt & Acldross al promises (melode pastonde)

A olice regarding an application e s premises licence or e varistion o such a0 licenee s requined o be
displayved tor a peviod of noc less thon 21 davs.  If the Licensing Board is wot satistied chat this has falien
place. it may order the display of the notice for o further 21 davs,

Should the notice witheut any fault or intention of the applicant be removed. shycured or defawed before the
el nl tha 21 dbays e w hich it mnst be displayed, the applicant moust lahe reasonahle steps e s proieeion
and if need be it replaccment  IF this has happencd, the applicant must nace i€ and et out what he or she
has done o corret Hie sitation Gin the by below),

CONFIEMATTION OF DISPLAY OF NOTICE

T rFull mawrne ol appliz )

Lemlarm fhat s nalice Tegarding oy appelcutiem B e premises lHeoseesewialian o ach s Tioemee s been displieesl
as preseribed for a perood of nat less than 21 dayvs.

Tl detes al digalers Seimy,

Applicr”s Siwmure

Tral:
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SCHEDULE 4 Regulation 15(3)

FORM OF STATEMENT OF REASONS
LICENSING (SCOTLAND) ACT 2005 - STATEMENT OF REASONS

1. Mame and address of Licensine Board

2. Date of Licensing Board mesting
3. Name and address of applicant/agent = (=delete as appropriate)

4. Name and address of premises (il A Malcrials belore ithe Board and
applicably) |HATTICY present

6. Typeof application

7. Names and addreesses of all pariies present

. Prcliminary issues (Ior example, pleas o the competeney or relevaney of objcelions)

9. Summary of subrmissiens made

10, Decision(s) taken
104, Reaseny For decision

10
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11.  Legul powers used to come to decision

12, Date stacement of Teéasons issued

Mame Clerk!Represencitive of clerk ® o
*{Delete as appropriaic)

Print Name

EXPLANATORY NOTE
(This note is not part of the Regulations)

These Regulations make provision as to various procedural matters under the Licensing (Scotland)
Act 2005 (“the Act”). The Act will be fully operational with effect from 1st September 2009. These
Regulations come into force on 1st February 2008, the date as from which it will be possible to lodge
a licence application under the Act.

The Regulations are principally concerned with setting out procedures and timescales in connection
with the processing of applications for premises licences, occasional licences and personal licences
and with handling applications for variation of a premises licence. In addition, regulations 3 and 4
define terms used in the Act in relation to notifying premises licence applications to neighbouring
occupiers. Regulation 14 makes provision about representation at hearings before a Licensing Board.
Regulation 15 relates to the provision of statements of reasons by Licensing Boards and regulation 17
sets a timescale for a Licensing Board to notify a Local Licensing Forum of the reasons for the Board
deciding not to follow advice or a recommendation from the Forum. There is provision made for the
timescales for taking action in connection with the issuing and updating of licences (regulation 20)
and for notifying relevant criminal convictions to a chief constable (regulation 21).
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